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Annual Meeting 

Maple Court 

April 15, 2025 

 

 

Present:  Stacey Lissit, Jennifer Lynch, Bing Wu, Dave MacDonald, Sue Majors, Terri 

Harle, Ellen, Peter and Sage Siebert, John Muzi, Henry Lindstrom, Jim Melton, Emily 

Riedinger, Darren Bechtel, Eric Chen, Javed D’Souza, Rob Morgan and Justin Stauch.  

Proxies were handed in by Brian Roberts and S. Chi Fung. 

 

The meeting was called to order at 6:35 pm. 

There was 58% present so the quorum was met. 

 

CMI had sent out proof of meeting notice in hard copy and by email. 

 

The minutes from the prior annual meeting were accepted. 

 

Officer Reports 

 

President’s report by Stacey Lissit 

 

The good news in the past year included added security strips to the garage door, no 

break ins and our new relationship with CMI and Terri.  Stacey also urged owners to 

ask King County for property tax relief.  A number of owners have done so and 

received reduced taxes.  Your unit does not need to have been a complete loss to 

receive compensation. 

 

The construction updates are not as encouraging.  McBride is not working quickly 

enough.  The Board holds biweekly meetings with the construction team.  We are 

still being told the construction will be done by June 1.  Units must be completed by 

July 1, so the claim can be closed, enabling us to get a more competitive rate for our  

new HOA Master insurance policy. 

 

We are still working with the Public Adjuster.  They assert the $50,000 payment was 

inappropriate.  They referred us to  a lawyer who has agreed to take our case on 

contingency.  We are waiting until the construction is completed and we get a new 

insurance company before we consider this option. 



 

 

 

Treasurer’s Report by Jennifer Lynch 

 

Maple Court Treasurer Report 

4/15/2025 

  

 

As of 3/31/2025, we have the following in our accounts: 

  

Operating:       $164,959.32    Operating 

                        $277,210.00*  CD (insurance funds), maturity: 5/22/25, interest               

rate: 4.65% 

                        $442,169.32 

  

Reserves:         $96,221.07      Reserve 

                        $231,623.17*  CD, maturity: 11/2/25, interest rate: 2.72% 

                        $23,498.66**  Treasury bonds, interest rate: 1.9% 

                       $351,342.90 

  

* These amounts are from 2/28/2025 – I assume CMI didn’t receive the statements like 

MacPherson’s said they would. 

** This amount is correct. The amount in the March financials was not updated by 

CMI. 

  

  

2024 Audit 

In general, the auditor found that our financials were fairly presented and within 

generally accepted accounting principles. 

  

The findings, all of which we knew about prior to the audit, were: 

·      We did not contribute to the reserves as suggested by the reserve study. 

·      We exceeded FDIC coverage ($250,000 per institution) at the end of the year due 

to the combined value of our accounts and CDs. 

·      On our financials, it said we owed $10,067 to the reserves. We voted to write that 

off at our board budget meeting on October 28, 2022 and MacPherson’s didn’t make 

the financial entry for that until 2024. The auditor only reviewed minutes from 2024 

and so didn’t know we had documented that decision back in 2022. 



 

 

  

Elevator 

Our 5-year TKE service contract was up in March. After getting bids from five 

companies and reviewing references from our top two, we canceled TKE and chose 

Elevator Support Company. The company, which is headquartered in Lynnwood, was 

started by ex-employees of larger elevator companies to provide great customer 

service at reasonable rates. We are saving over $200 a month and anticipate better 

service when we need repairs. 

  

Garbage 

Seattle Public Utilities (SPU) sets the required garbage pick-up days based on the size 

of a building and prior to the first flood, ours was twice a week. SPU agreed to reduce 

our garbage pick-up to once a week since so many residents were displaced in 2023. 

The reduced service is saving us over $600 per month. But they could force us to start 

back at twice a week any time. I did not budget for twice a week pick-up in 2025 

because we already had such a high dues increase. One way I think we can keep the 

reduction in place is to not draw attention to ourselves – meaning to not overfill the 

dumpsters. If the lids are up, they charge us extra and that might alert the driver to 

report us as needing more pick-up days. So, everyone can help by filling up both 

dumpsters and placing items in them so that lids do not lift above the rim. 

  

Our garbage pick-up was recently changed to Fridays. Recycling and food & yard 

waste pick-ups are still on Thursdays. 

 

Election of Directors 

 

There were three positions open:  Bing Wu, Jennifer Lynch, Dave MacDonald. No 

other nominations were offered from the floor.  All three board members were 

willing to continue to serve and were elected. 

 

Unfinished Business 

There was no unfinished business. 

 

New Business 

Next year the annual audit for 2025 can be waived if the owners approve. 



 

 

Terri asked if we were happy with McBride.  Generally, owners felt the pace of 

construction was slow.  Several owners felt Mark answers his phone and texts, but he 

then needs follow up from owners. 

 

Homeowner Comments 

 

Ellen Siebert asked how bills will be paid to McBride.  Stacey explained that if the 

cost of reconstruction is under the $50K deductible, McBride will bill for work they 

do. (Contact Jeremy Kennard)  If under 50K, if owners want to do the work 

themselves, or hire someone else, they can do so. 

 

The question was asked about how many units were finished.  Stacey said 2.5 as Merle 

is moving in today.   

 

The Board has been wondering when owners made final selections.  Rob Morgan said 

he had given the okay on his flooring last Friday. 

 

Jim Melton asked about the progress on the commercial unit with the illegal  

business.  Jennifer explained the owner was able to cancel the lease as the business 

had not gotten a business license. 

 

The meeting was adjourned at 7:01 pm with Ellen Siebert moving to adjourn, and 

Peter seconding. 

 

 
 



Annual Board Meeting 
Maple Court Condominiums 

April 30,2024 
 

Present:  Stacey Lissit, Sue Majors, Laura Hargitt, Jim Melton, Javed D’Souza, Crystal 

Eney, Brian Roberts, Justin Stauch and Katherine McKay, Emily  
Riedinger, Jennifer Lynch, Eric Chen, John and Alicia Muzi, Bing Wu, Ellen and Peter 
Siebert, Rob Morgan, Henry Ou, Vishak Sivadas.  Proxies were presented for these 
owners:  Stephanie Fahey, Gary Ackerman, Anakin Fung, Merle Sutton, David and Sue 
MacDonald. 
 
The meeting was called to order at 6:33. 
The minutes from last year’s annual meeting were unanimously approved after a motion 

to approve from Jim Melton, seconded by Jennifer Lynch. 
 
Report of Officers 
 
President’s  Report 
Stacey updated on the current water incident.  She shared the following information 
from Josh Scott: 
 
Mitigation Invoice: As a reminder, the insured submitted the mitigation invoice on 
03/25/2024.  It has now been well past a month since that submission and the insured 
has received no payments toward those costs.  The contractor continues to contact the 
insured seeking payment.  Further, the carrier has not requested a Sworn Proof of Loss.  
However, the policy states you will “pay for covered loss or damage to Covered 

Property within 30 days after you receive the sworn proof of loss.”  Given the carrier has 
not requested any additional information, or a Proof Loss be Submitted,  we consider 
the insured to be in full compliance with the policy.  The claim was due and payable on 
04/25/2024. The carrier is now late in issuing payment for the mitigation invoice.   We 
request the carrier tender payment without further delay. 

Repairs:   We remind the carrier the insured submitted the building repairs claim on 
04/10/2024. Again, the insured is in full compliance with the policy and the claim is due 
and payable by 05/10/2024.  We request the carrier be on time and issue payment on 
time.  

Coverage:  We have previously addressed the deductible with you in a separate 
communication. We again assert no 50K deductible per unit applies for peril frozen 
pipes.   



We have taken all steps to make sure you are in compliance with your duties after a 
loss.  We have presented the claim to the carrier with a demand for payment.   For now, 
we just need to keep beating the drum that they need to pay the claim by way of writing 
them every week.  I will continue to follow up with them. 

Regarding Fischer’s bill, Stacey shared that Fischer has billed us and there has been no 

payment from Arden.  In a phone conversation with Terry at Fischer, Stacey shared that 
they will not be pressuring us for payment right now as they understand our situation 
and can wait about two more months. 

Questions on President’s Report: 

In response to a question from Peter Siebert, Stacey explained the parameters of our 
Arden policy regarding frozen pipes and why Adjuster’s International is arguing this 

does not apply.  Emily asked if we were pushing Arden hard enough.  Stacey said 
Adjuster’s International was doing that.  Stacey had also talked to our broker.  She also 

spoke to an attorney that AI had also consulted on the policy deductible – he agrees 
with Josh and AI that based on his reading of the policy, the 50K/unit deductible does 
not apply in this situation, He mentioned a Washington law called the Insurance Fair 
Compensation Act that enables us to sue Arden if determined to be necessary.  
Katherine asked if McBride was ready as soon as we get the insurance money. Stacey 
explained we cannot employ them until we can pay them.  She will call Jeremy at 
McBride again to let him know we still want to use them.  Rob and Katherine asked 
about getting a copy of the estimate for their units.  Stacey said she would follow up with 
JD.  To a concern about the deductible if it must be used, Stacey said Arden should do 
that paperwork.  Emily asked if we could have weekly updates about the progress.  
Laura will provide weekly updates. She’ll seek input from the Board for these weekly 

updates.. 

Treasurer Report  

Major variances from the 2023 budget: 
1. $7,265.68 over budget for insurance due to 6-2-22 water loss. Farmers canceled our 

policy and we bought the only policy that was offered. 
2. $3,469.03 over budget for electricity. SCL was estimating our building’s electricity use 

and they were way off. The board discovered we had one smart meter and one not. We 
had them upgrade the not smart meter so this won’t happen again. 

3. $1,066.95 underbudget for water and $2,599.36 for sewer due to fewer residents during 
repairs. 

4. $7,330.44 underbudget for garbage. SPU allowed us to reduce pick-up down to once 
per week because of the number of units unoccupied. They may require that we go 
back to twice a week in the future. 



5. We earned $9,377.02 in interest on our reserve funds and about 1/3 of that will be paid 
in federal taxes. 

  
As of 3/30/2024, we have the following in our accounts: 
 
Operating:$41,643.92AAB Checking, interest rate varies, March: .02%  
 
Reserves:$37,112.05US Bank Money Market, current interest rate: 3.65%  
 
$14.76 AAAB Money Market, no interest due to low balance 
 
$57,922.5652-week CDARS CD, maturity: 1/2/2025, interest rate: 4.41% 
 
$221,767.1411-mo CD, maturity: 12/2/24, interest rate: 5.0%  
 
$22,699.67Bonds, interest rate: 3.94%  
$339,516.18 
 
 Total:$381,160.10 
 
Election of Directors 
Stacey (President ) and Sue Majors(Secretary) have positions open. Brian made a motion that 
we retain Stacey and Sue if they are willing.  He indicated the need for continuity during this 
time and the difficulty of transferring all the knowledge of the situations.  Jim Melton seconded.  
Stacey and Sue agreed to stay on.  The motion was approved unanimously and Stacey and 
Sue were re-elected to their positions.. 
 
New Business 
Stacey updated the owners on the illegal business in the commercial Unit B.  She explained 
what we had found including no business license, odd hours, an illegal vent installed and quickly 
uninstalled, and a pornographic website with the building address and business name. . 
 
She also outlined what steps we have taken including a report to the police and vice squad, 
informing the owner of the need to evict them immediately with the violations outlined.   
 
She said we would change the locks after the tenant leaves , at the owner’s expense.  Rob 

asked if we could look into a fob system. 
 



Brian asked if the owners who are currently living in the building could have each other’s 

names, unit numbers and email addresses so they could keep an active eye on developments 
and let each other know.  Sue will send out the list. 
 
Stacey indicated we have had our annual fire inspection and passed. 
 
Owner’s Forum 
Emily asked if on our contract with McBride, we could request a weekly report on progress.  We 
also agreed we needed to be informed of work stoppages: cause, and duration. 
 
Rob said he would be willing to let McBride use his parking space for storage.  He also asked 
about the smoking policy and it was explained that there is smoking allowed 25 feet away from 
the building only. 
 
Brian asked about our Reserves.  Our reserve study is updated annually  
 
JD asked about a crack in his drywall.  Laura will get him a list of contractors who could 
determine the cause.  He also asked about gas grills.  The Rules and Regulations permit use of 
propane grills only. 
 
New Business 
 
After some discussion, Brian made a motion to vote to waive the 2023 audit and wait to audit 
again in 2025 for the year 2024.  Jim seconded.  The motion was approved unanimously. 
 
Jim moved to adjourn and Rob seconded.  The meeting was adjourned at 7:45. 
  

 

 

 

  

 



Maple Court 
Condominium Association 

2023 Annual Homeowners Meeting 
April 18, 2023 

 
Meeting called to Order at 6:31.  
Present:  Stacey Lissit, Jennifer Lynch, Sue MacDonald, Sue Majors, Bing Wu, Jim Melton, 
Merle Sutton with daughter CJ Pitt, Crystal Eney, Katherine McKay and Justin Stauch, Rob 
Morgan, Brian Roberts, Vishak Sivadas, Emily Riedinger, Javed D’Sousa, Peter and Alicia Muzi, 

managers JoeLeBatt  and Koleen Taylor. 
 
The minutes from the 2022 Annual Meeting were unanimously approved. 
   
President’s Report 
     In the last year we have focused on the restoration of the building working with ServePro, 
McBride and the insurance companies. We will be able to get new carpet in all the common 
areas as part of the restoration.  We dealt with repairs to the roof, both issues covered by 
insurance and those that were not. The surveillance system is now working.  The trees on the 
south east side of the building that were too close to the building and utility lines were trimmed.  
The cleaning of the dryer vents is scheduled for May.  The window cleaning was done in 2022. 
 
Treasurers Report 
  We currently have the following in our accounts: 
 
 Operating $26,168.74 
 
Reserves  
 $59,054.89 in Money Market 
$25,132.84 6 month IntraFi/CDARS CD. 4/27/23 
116,344.66 1 year IntraFi/CDARS CD  matures 10/26/23 
$131,469.43 13 month CD matures 11/26/23 
$21,513.29 Bonds 
Total Reserves $353,515.11 
 
Total $379,683.85 (almost $22,000 more than 3/31/22) 
 
Last year, we had too little in cash in our operating budget, and in October the Board was 
advised to borrow $20/25,000 from our reserves.  The Board agreed to borrow $15.  But we did 
not need to do that because  
 
1) We transferred $3610.39 from reserves to operating because a bill paid from operating was 
actually a reserve expense. 
2) We increased dues by an average of 9.89% 
3) Many of our non-recurring expenses will be later in the year 



4) Our utility expenses have been less than budgeted  
 
The board will reassess if the cash flow problem reoccurs later in 2023. 
 
We took advantage of increase rates to invest more of our reserves this year.  The board 
decided not to rollover the CD that matures on 4/27/23, but to invest $25k in a new 13 week 
(2.47%) allowing us to reinvest again in July or pay reserve expenses if we do projects this 
summer. 
 
The 2021 audit was finished in January 2023 and found 

1) ST&R didn’t pay two bills which we already knew about.  One was the tax bill on which 

we did not incur penalties. 
2) There were some accounting errors, but after corrections, revenue and expenses were 

unchanged. 
3) Our 2021 expenses exceeded revenue by $17,404 
4) We are not funding our reserves as suggested by the reserve study, a decision made by 

the board for the past 2 years at budget meetings.  If we experience a shortfall in reserve 
cash flow in the future, we will need to have a special assessment.  No such action is 
expected currently. 

 
We cut our garage pick up to once a week starting 1/18/23.  Pick up is Monday. We are saving 
$600 a month and can go back to twice weekly once everyone moves back in.  Thursday is pick 
up for food/yard waste and recycling. 
 
Election Board of Directors 
    Sue MacDonald was formally voted in as a board member. 
 
Old Unfinished Business 
Elevator permit  
One unit delinquent by 3 cents 
Reserve Study Items 
Meeting minutes/Directory uploaded to new portal 
McPherson’s Information sheet for box in library 
 
New Business 
     Jennifer discussed the issues with the audit.  Owners then voted to waive doing an audit for 
2022 as it had just been done.  There were not enough owners present to vote (60%) so a ballot 
will need to be emailed out to owners not present. 
 
Changes to Rules and Regulations 
    After discussion, a majority of the owners voted to add the proposed new rule to the previous 
no smoking regulations.  The new wording will add “Smoking is prohibited anywhere in and 

around the building including inside individual units, all building common areas and limited 



common areas, decks, garage, storage area, front entry, backyard and within 25 feet of any 
doorway or window in the building.” 
 
     After discussion the owners asked that the board rework the proposed new wording and only 
include a non refundable cleaning fee of $300 for dogs at move in, and include that the unit 
owner is responsible for all fees and damages not paid by their tenant.  Voting on this rule would 
happen by mail. 
 
The owners decided to table the rental cap and revisit it later. 
 
Brian asked that an invite be sent to all owners for the quarterly board meetings.  Koleen said 
she would get that done. 
 
Joe emphasized that any compliance issues be directed to MacPhersons. 
 
The meeting was adjourned at 8:03. 
 
 
 



Articles of Incorporation

Maple Court Seattle
Condominium Assoc.







Budget

Maple Court Seattle
Condominium Assoc.



Maple Court

2026 Budget APPROVED

2025 2025 2026 2026 2026 2026
Budget  YTD Projected Residential Both Res and Comm Commercial Budget

40000 Assessments 270,767 270,767 15,151 173,290 0 188,441

40110 Reserve Assessment 0 0 0 20,000 0 20,000

40150 Violation Income 0 450 0 0 0 0

40500 Late Charges 0 563 0 0 0 0

41000 Interest Income 0 4,715 0 0 0 0
45000 move in/out income 0 825 0 0 0 0

Total Revenue 270,767 277,319 15,151 193,290 0 208,441

Expenses:

51010 Postage & copies 400 272 0 350 0 350

51020 Office Supplies 0 38 0 60 0 60

51040 Admin Fees 0 0 0 660 0 660

51043 Web Portal 0 0 0 480 0 480

61000 Insurance Master Policy 166,952 51,314 0 56,445 0 56,445

61005 Insurance EQ Policy 0 14,302 0 16,018 0 16,018

53000 Landscaping 5,904 5,165 4,370 0 0 4,370

53020 Irrigation 0 221 200 0 0 200

50010 Audit/Tax prep 2,325 1,750 0 600 0 600

52000 Janitorial 3,600 1,335 0 3,600 0 3,600

54000 General Maintenance 2,950 2,692 0 2,500 0 2,500

54010 Window Washing 0 3,500 0 3,500

54020 Carpet Cleaning 0 0 0 0 0 0

54032 Gutter Service 0 1,662 0 1,662

54035 Vent Cleaning 550 0 550 0 0 550

54045 Garage Door Maintenance 1,500 995 1,000 0 0 1,000

54056 HVAC 250 0 0 250 0 250

54070 Intercom 225 0 0 225

54059 Electrical 0 250 0 250

58000 Elevator 6,461 4,624 3,406 0 0 3,406

58020 Elevator Inspection 0 0 3,900 0 0 3,900

60316 Fire System Annual 6,200 5,202 0 2,495 0 2,495

60300 Fire System Service 2,500 3,426 0 1,058 0 1,058

60305 Fire System Repair 0 1,000 0 1,000

60310 Fire System Monitoring 1,333 761 0 1,066 0 1,066

60315 Fire Systems Inspection 0 3,696 0 3,696

60317 5 Year Fire System Test 0 0 0 0 0 0

73000 Supplies Building 0 339 0 500 0 500

73020 Door Lock and Keys 0 750 0 750

62000 Attorney Fees 2,000 770 0 2,000 0 2,000

63100 Management Fees 17,400 18,750 0 19,688 0 19,688

65250 Permits & Licenses 400 681 0 700 0 700

66010 Building Security 0 500 0 500

67000 Reserve Study 1,250 1,280 0 1,280 0 1,280

54030 Roof /Gutter Cleaning 3,000 469 0 3,000 0 3,000

54067 Plumbing Repairs 500 0 0 500 0 500

58002 Elevator Repairs 1,500 0 1,500 0 0 1,500

60700 Income Tax 200 6,661 0 250 0 250

76001 Water 5,994 3,735 0 6,500 0 6,500

76002 Sewer 13,069 8,202 0 14,040 0 14,040

76003 Garbage 10,140 6,997 0 13,000 0 13,000

76005 Electricity 5,000 5,073 0 5,508 0 5,508

76006 Natural Gas 5,783 2,343 0 5,600 0 5,600
76007 Telephone 3,606 4,034 0 3,784 0 3,784

Total Expense 270,767 827,283 15,151 173,290 0 188,441

Reserve Transfer 0 0 0 20,000 0 20,000

Insurance Deductible 0 0 0 0 0 0
Total expenses & reserves 270,767 827,283 15,151 193,290 0 208,441

Net Income/(Loss) 0 (549,964) 0 0 0 0

**Foot notes: 2026 % Change -23.02%

Rate Changes 2026

City Light Rate change 5.80% Garbage 3.10%

Sewer Waste Water 6.10% Elevator 4.00%

Water 2.00% CMI 5.00%

PSE Gas Rates 2.00% Insurance HAZ 10.00%

Insurance EQ 12.00%

11/24/2025



  Maple Court

2026 Assessments APPROVED

Unit

Ownership

Both

Ownership

Class A

2026 

Assessments

Residential 

(Annual) 

2026 

Assessments

Comm & Resid 

(Annual)

2026 

Assessments

(Monthly)

2025 

Assessments

(Monthly)

103 2.887% 3.233% 490 5,580 506 657

104 2.887% 3.233% 490 5,580 506 657

105 4.138% 4.634% 702 7,998 725 942

106 3.925% 4.395% 666 7,587 688 893

107 3.626% 4.061% 615 7,009 635 825

108 3.626% 4.061% 615 7,009 635 825

201 3.503% 3.923% 594 6,771 614 797

202 3.503% 3.923% 594 6,771 614 797

203 2.724% 3.050% 462 5,265 477 620

204 2.724% 3.050% 462 5,265 477 620

205 4.144% 4.641% 703 8,010 726 943

206 3.920% 4.390% 665 7,577 687 892

207 3.680% 4.121% 624 7,113 645 838

208 3.680% 4.121% 624 7,113 645 838

301 3.503% 3.923% 594 6,771 614 797

302 3.503% 3.923% 594 6,771 614 797

303 2.724% 3.050% 462 5,265 477 620

304 2.724% 3.050% 462 5,265 477 620

305 4.144% 4.641% 703 8,010 726 943

306 3.920% 4.390% 665 7,577 687 892

307 3.680% 4.121% 624 7,113 645 838

308 3.680% 4.121% 624 7,113 645 838

401 3.503% 3.923% 594 6,771 614 797

402 3.503% 3.923% 594 6,771 614 797

403 2.724% 3.050% 462 5,265 477 620

404 2.724% 3.050% 462 5,265 477 620

SUBTOTAL 89.299% 15,151 172,606 15,646 20,323

COMMERCIAL

Space A 5.837% 11,282 940 1,222

Space B 4.864% 9,402 783 1,018

SUBTOTAL 10.701% 0.0 20,684 1,724 2,241

TOTAL 100.000%

Totals 15,151 193,290 17,370 22,564

208,441 270,767

-23.02%

Gross Revenue RESIDENTIAL 15,151

Gross Revenue COMMERCIAL 193,290

11/24/2025



Bylaws

Maple Court Seattle
Condominium Assoc.



BYLAWS 
OF 

MAPLE COURT CONDOMINIUM ASSOCIATION 

ARTICLE! 

Name and Location 

The name of the Association is MAPLE COURT Condominium Association, hereinafter 
referred to as "Associatioh. '! · The principal place of the Association shall be initially located at 
820 A Street, Suite 600, Tacoma, Washington 98402. 

ARTICLE II 

Definitions 

The terms used in these Bylaws shall have the same meaning as those used in the 
Condominium Declaration (the."Declaration") for MAPLE COURT CONDOMINIUM'record'ed 

· under King CountyAuditor;s No. and as amended from time to time, and the 
Articles of Incorporation. 

ARTICLE Ill 

Meetings of Members 

3.1 Meeting Place. All meetings of the members shall be held at the registered office of 
the Association, or at such other place as shall be determined from time to time by the Board of · 
Directors, and the place at which any st\ch meeting shall be heid shall be stated in the notice of 
the meeting. 

3 .2 Annual Meeting Time. The annual meeting of the members for the transaction of such 
business as may properly come before the meeting, shall be held during the first quarter of each 
fiscal year on a date fixed by the Board. The first annual meeting of the members shall be held 
during any quarter within ninety (90) days following termination of the period ofDeclarant 
Control. 
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JAMIDIRO 



3.3 Annual Meeting--Order of Business. At the annual meeting of members, the order of 
business shall be as follows: 

( a) Calling the meeting to order; 
(b) Proof of notice of meeting; 
( C) Reading of minutes of last annual meeting; 
( d) Reports ofofficers; 
( e) Reports of committees; and 
(f) Miscellaneous business. 

3 .4 Special Meetings. Special meetings of the members for any purpose may be called at 
any time by the President or Board of Directors, or on written request of members entitled to 
vote, in the aggregate, of twenty-five (25%) percent of the votes. 

3.5 Notice. 

(a) Notice of the time and place of the annual meeting of members and of regular 
meetings other than the annual meeting shall be given by delivering personally or.by mailing a 
written or printed notice of the same, at least ten (IO) days, and not more than sixty (60) days, 
prior to the meeting. · · · 

(b) At least ten (10) days and not more than sixty (60) days prior to the meeting, 
written or printed notice of each special meeting of members, stating the place, day, and hour of 
such meeting, and the purpose or purposes for which the meeting is called, shall be delivered 
personally, or.mailed. 

3.6 Voting. A member may vote in person or by proxy executed in writing by such· 
member or such member's duly authorized attorney-in-fact. No proxy shall be valid after eleven 
(l l) months from the date it is executed, unless otherwise provided in the proxy. A member may 
vote for the election of Directors by maii or by any other method permitted by this Section 3.76 

3.7 Quorum. Twenty-five (25%) percent of the members entitled to vote represented at a 
meeting in person or by proxy ( or in the case of election of Directors not present but voting by 
mail) shall be necessary and sufficient to constitute a quorum for the transaction of business. If a 
quorum is not present or represented at any meeting, the members entitled to vote may adjourn 
the meeting from time to time, without notice other than announcement at the meeting, until a 
quorum as aforesaid shall be present or be represented. 
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ARTICLE IV 

Board of Directors 

4.1 Number and Powers. The· management of all the affairs, property, and interests of the 
Association shall be vested in a Board of Directors. The number of Directors which shall 
constitute the whole Board shall be not less than three (3) and no more than five (5). The initial 
Board shall be composed of three (3) Directors. Until succeeded by the Directors elected by the 
Unit Owners, Directors need not be Unit Owners. 

;i.2 Change of Number. The number of Directors may at any time beincreased or 
decreased by amendment of these Bylaws, but no decrease shall have the effect of shortening the 
term of any incumbent Director. · 

4.3 Vacancies. All vacancies in the Board of Directors, whether caused by resignation, 
death or otherwise, may be filled by the affmnative vote of a majority of the remaining Directors 
even though less than a quorum of the Board of Directors. A Director elected to fill any vacancy 
shall hold office for the unexpired term of his or her predecessor and until a successor is elected 
and quaiified. · 

4.4 Term of Office. The term of Board of Directors appointed by the Developer is subject 
to the terms of the Condominium Declaration. The members of the frrst Board of Directors 
elected entirely by the Unit Owners shall serve terms of office as follows: one (l) Director shall 
serve for a term of one year; one (1) Director shall serve for a term oftwo(2)years; aiid the· 
remaining Director(s) shall serve for a term of three (3) years. At each annual meeting after the 
initial Board is elected, the members shall elect to a three-year term one Director for each 
Director whose term has expired that year. • 

ARTICLEV 

Standard of Care for Directors 

If a Director is appointed by the Declarant, the care required of that Director shall be the 
care of a fiduciary to the Unit Owners; if a Director is elected by the Unit Owners, then the duty 
of care required shall be ordinary and reasonable care. However, if the statutory standard of care 
is, at any time, different than the standard of care set forth in these Bylaws, the Bylaws shall be 

· deemed amended so _that the standard of care shall be that standard set forth statutorily for 
condominiums in the State of Washington. This section shall not apply where the consequences 
of an act, omission, error, or negligence are covered by the insurance obtained by the Board. 
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ARTICLE VI 

Meetings of Directors 

6.1 Regular Meetings. Regular meetings of the Board of Directors may be held at the 
registered office of the Association or at such other place or places, either within or without the 
State of Washington, as the Board of Directors may from time to time designate. The annual 
meeting shall be held without notice at the registered office of the Association, immediately 
following the annual meeting of the members, or at such other time and place as the Board of 
Directors shall designate by written notice. In addition to the annual meeting, there shall be 
regular meetings of the Board of Directors held, with proper notice, not less frequently than once 
each calendar quarter. 

6.2 Special Meetings. Special meetings of the Board of Directors may be called at any 
time by the President or upon written request by any two Directors. Such meetings shall be held 
at the registered office of the Association or at such other place or places as the Directors may 
from.time to time designate. 

6.3 Notice. Notice of all special meetings of the Board of Directors (and of all regular 
meetings other than the annual meetings to be held at the place and time designated in Section 
6.1) shall be given to each Director by three (3) days' prior service of the same by telecopier 
(Fax), by letter, or personally. Such notice need not specify the business to be transacted at, nor 
the purpose of, the meeting. 

6.4 Quorum. A majority of the whole Board of Directors shall be necessary and sufficient 
at all meetings to constitute a quorum for the transaction of business. Members present through 
use of telephone shall be deemed present for purposes of the quorum, and may vote by telephone. 

6.5 Waiver of Notice. Attendance of a Director at a meeting shall constitute a waiver of 
notice of such meeting, except where a Director attends for the express purpose of objecting to 
the transaction of any business because the meeting is not lawfully called or convened. A waiver 
of notice signed by the Director or Directors, whether before or after the time stated for the 
meeting, shall be equivalent to the giving of notice. 

6.6 Registering Dissent. A Director who is present at a meeting of the Board of Directors 
at which action on a corporate matter is taken shall be presumed to have assented to such action 
unless the Director shall file a written dissent or abstention to such action with the person acting 
as the secretary of the meeting before the adjournment thereof, or shall forward such dissent by 
registered mail to the Secretary of the Association immediately after the adjournment of the 
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meeting. Such right to dissent or abstain shall not apply to a Director who voted in favor of such 
action. 

6.7 Executive and Other Committees. The Board of Directors may appoint, from time to 
time, from its own number, standing or temporary committees consisting each of no fewer than 
two (2) Directors. Such cpmmittees may be vested with such powers as the Board may determine 
by resolution passed by a'majority of the full Board of Directors. No such committee shall have · 
the authority of the Board of Directors in reference to amending, altering, or repealing these 
Bylaws; electing, appointing, or removing any member cif any such committee or any Director or 
officer of the Association; amending the Articles of Incorporation; adopting a plan of merger or 
adopting a plan of consolidation with another Association; authorizing the sale, lease, or· 
exchange of all or substantially all of the property and assets of the Association other than in the 
ordinary course of business; authorizing the voluntary dissolution of the Association or adopting 
a plan for the distribution of the assets of the Association; or amending, altering, or repealing any 
resolution of the Board of Directors which by its terms provides that it shall not be amended, 
altered, or repealed by such committee. All committees so appointed shall keep regular minutes 
of the transactions of their meetings and shall cause them to be recorded in books kept for that 
purpose in the office of the Association. The designation of any such committee and the 
delegation of authority thereto, shall not relieve the Board of Directors, or any member thereof, 
of any responsibility imposed by law. 

6.8 Remuneration. No stated salary shall be paid Directors, as such, for their service, but 
by resolution of the Board of Directors, a fixed sum and expenses of attendance, if any, may be 
allowed for attendance at each regular or special meeting of such Board; provided, that nothing 
herein contained shall be construed to preclude any Director from serving the Association in any 
other capacity and receiving compensation therefor. Jyiembers of special or standing committees 
may be allowed like compensation for attending committee meetings. ' 

6.9 Loans. No loans shall be made by the Association to any Director. 

6.10 Removal. Any Director may be removed at any time, with or without cause, by the 
affirmative vote of two-thirds (2/3) of the votes cast by members having voting rights with regard 
to the election of any Director represented in person or by proxy at a meeting of members at 
which a quorum is present. 

6.11 Action by Directors without a Meeting. Any action required or permitted to be taken 
at a meeting of the Directors, or of a committee thereof, may be taken without a meeting by a 
written consent setting forth the action so to be taken, signed by all of the Directors, or all of the 
members of the committee, as the case may be, before such action is taken. Such consent shall 
have the same effect as a unanimous vote. Any such action may also be ratified after it has been 
taken, either at a meeting of the Directors or by unanimous written consent. 
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ARTICLE VII 

Powers and Duties of Board of Directors 

7. l Powers. The Board of Directors shall have the power to do the following: 

(a) Exercise for the Association all powers, duties and authority vested in or 
delegated to this Association and not reserved to the membership by other provisions of these 
Bylaws, the Articles of Incorporation or the Declaration; 

(b) On an as necessary basis to pursue the Association's responsibilities, 
employ an independent contractor, or such other employees as the Board deems necessary and to 
prescribe their duties; and 

( c) Enforce all covenants, restrictions and conditions of the Declaration as 
amended (this power does not in any way reduce the power of any member to enforce such 
covenant, nor does it require enforcement unless the Board of Directors deems such enforcement 
necessary). 

The Board shall riot act on behalf of the Association to: 

( a) Amend the Declaration or Bylaws if any manner that requires the vote or 
approval of the Unit Owners; 

(b) Terminate the Condominium; or 

( c) Elect members of the Board of Directors or determine the qualifications, 
powers and duties, or terms of office of members of the Board of Directors; provided, however, 
the Board of Directors may fill vacancies in its membership for the unexpired portion of any 
term, or until the vacancy is filled at a duly constituted and authorized meeting of the members. 

7.2 Duties. It shall be the duty of the Board of Directors to do, in their discretion, as 
follows: 

( a) Keep a complete record of all its acts and Association affairs and to 
present a statement thereof to the members on a current basis; 

(b) Supervise all officers, agents (including any Management Firm)- and 
employees of this Association, and ensure that their duties are properly performed; 
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( c) As more fully provided in the Declaration, to do the following: 

(i) Fix the amount of the annual assessment against each unit at least 
thirty (30) days in advance of each annual assessment period; 

(ii) Send written notice of each assessment to every Unit Owner 
subject thereto at least thirty (30) days in advance of each annual assessment period; 

(iii) File a lien if the assessment is not paid within sixty (60) days; and 

(iv) When deemed necessary, may foreclose on the lien after thirty (30) 
days but prior to ten (l 0) years from date cif assessment; 

( d) Issue or to cause an appropriate officer to issue on demand by any person, 
a statement signed by the Treasurer (or Management Firm) whether or not any assessment has 
been paid; A reasonable charge may be made by the Board of the issuance of such statement. If 
a statement states an assessment has been paid, such statement shall be conclusive evidence of 
such payment; 

( e) Enforce covenants as provided in the Declaration when deemed necessary 
by a vote of a majority of the Directors (this power of enforcement is in addition to the powers of 
the enforcement of any individual Owner); 

(f) In the event of Common Elements, procure and maintain adequate liability 
and hazard insurance on property owned by the Association. If available at a reasonable cost, 
maintain earthquake insurance on all Common Elements. Procure and maintain adequate 
liability insurance for the Board of Directors; • 

(g) Maintain any Common Elements and Limited Common Elements as set 
forth in the Declaration; · 

(h) Perform any and all other functions which are necessary for maintenance 
and continuance of the Association; 

(i) Within thirty (30) days after adoption of any proposed budget for the 
Condominium, the Board of Directors shall provide a stimmary of the budget to all Unit Owners; 
and, 

G) Shall issue, or cause an appropriate officer to issue, within ten (10) days of 
a demand by any member, a Certificate of Resale as required under the Washington 
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Condominium Act, Chapter 64.34 RCW. A reasonable charge may be made by the Board for the 
issuance of such certificate. 

ARTICLE VIII 

Officers 

8.1 Designations. The officers of the Association shall be a President, a Vice President, a 
Secretary and a Treasurer. All officers shall be elected for terms of one year by the Board of 
Directors. Such officers shall hold office until their successors are elected and qualified. 

8.2 President. The President shall preside at all meetings of the Board of Directors, shall 
have general supervision of the affairs of the Association, and shall perform such other duties as 
are incident to the office or are properly required of the President by the Board of Directors. 

8.3 Vic;e President. During the absence or disability of the President, the Vice President 
shall exercise all the functions of the President. The Vice President shall have such powers and 
discharge such duties as may be assigned to him or her from time to time by the Board of 
Directors. 

8.4 Secretary. The Secretary shall issue notices for all meetings, except for notices of 
special meetings of the members and the Board of Directors which are called by the requisite · 
number of Directors, shall keep minutes of all meetings, shall have charge of the seal and the 
corporate books, and shall make such reports and perform such other duties as are incident to the 
office, or are properly required of the Secretary by the Board of Directors. 

8.5 Treasurer. Unless the Condominium is managed by a management firm ( outside 
manager), the Treasurer shall have the custody of all monies and securities of the Association and 
shall keep regular books of account, shall disburse the funds of the Association in payment of the 
just demands against the Association or as may be ordered by the Board of Directors (taking 
proper vouchers for such disbursements) and shall render to the Board of Directors from time to 
time as may be required, an account of all transactions undertaken as Treasurer and of the 
financial condition of the Association, and shall perform such other duties as are incident to the 
office or are properly required by the Board of Directors. 

8.6 Delegation. If any officer of the Association is absent or unable to act and no other 
person is authorized to act in such officer's place by the provisions of these Bylaws, the Board of 
Directors may from time to time delegate the powers or duties of such officer to any other officer 
or any Director or any other person it may select. · 
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8.7 Vacancies. Vacancies in any office arising from any cause may be filled by the Board 
of Directors at any regular or special meeting of the Board. 

8.8 Other Officers. The Board of Directors may appoint such other officers or agents as it 
shall deem necessary or expedient, who shall hold their offices for such terms and shall exercise 
such powers and perform such duties as shall be determined from time to time by the Board of 
Directors. 

8.9 Loans. No loan shall be made by the Association to any officer. 

8.10 Term-Removal. The officers of the Association shall hold office until their 
successors are chosen and qualified. Any officer or agent elected or appointed by the Board of 
Directors may be removed at any time, with or without cause, by the affirmative vote of a 
majority of the whole Board of Directors, but such removal shall be without prejudice to the 
contract rights, if any, of the person so removed. 

8.11 Bonds. The Board of Directors ·may, by resolution, requir~ any and all of the officers · 
to provide bonds to the Association, with surety or sureties acceptable to the Board, conditioned 
for the faithful performance of the duties of their respective offices, and to comply with such 
other conditions as may from time to time be required by the Board of Directors. 

ARTICLE IX 

Depositories 

The monies of the Association shall be deposited in the name of the Association in such 
bank or banks or trust company or trust companies as the Board of Directors shall designate, anci 
shall be drawn from such'accounts only by check or other order for payment of money signed by 
such persons, and in such manner, as may be determined by resolution of the Board of Directors. 

ARTICLEX 

Notices 

Except as may otherwise be required by law, any notice to any member or Director may 
be delivered personally or by mail. If mailed, the notice shall be deemed to have been delivered 

. . 

when deposited in the United States mail, addressed to the addressee at his or her last known 
address in the records of the Association, postage prepaid. 
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ARTICLE XI 

The CO!JlOrate seal of the Association, if any, shall be in such form and bear such 
inscription as may be adopted by resolution of the Board of Directors, or by usage of the officers 
on behalf of the Association. 

ARTICLE XII 

Books and Records 

The Association shall keep correct and complete books and records of account and shall 
keep minutes of the proceedings of its Board of Directors; and shall keep at its registered office 
or principal place of business, or at the office ofits transfer agent or registrar, a record ofits. 
Directors; giving·the names and addresses of all Directors, which books and records shall be 
subject to inspection by ap.y member during reasonable business hours. 

ARTICLE XIII 

Amendments 

13.1 Bylaws. These Bylaws may be amended only with the written approval of Unit 
Owners who represent at least sixty-seven percent (67%) of the total allocated votes in the 
Association and holders of at least fifty-one (51 %) percent of the first mortgages (based on one 
(1) vote for each first mortgage owned) of the individual Units. 

13.2 Coriflict. Ii1 the case of any conflict between the Articles oflnco!Jloration and these 
Bylaws, the Articles shall control; and in the case of any conflict between the Declaration and 
these Bylaws, the Declaration shall control. 

ARTICLE XIV 

Indemnification of Officers, Directors, Employees, and Agents 

The Association shall indemnify its officers, Directors, employees, and agents to the 
greatest extent permitted by law. The Association shall have power to purchase and maintain 
insurance on behalf of any person who is or was a Director, officer, employee, or agent of the · 
Association or who is or was serving at the request of the Association as an officer, employee, or 
agent of another Association, partnership, joint venture, trust, other entelJ)rise, or employee 
benefit plan, against any liability asserted against such person and incurred by such person in any 
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such capacity or arising <iut of any status as such, whether or not the Association would have the 
power to indemnity such person against such liability under the provisions of this Article. 

ARTICLEXI/ 

Attorney's Fees 

Should any dispute arise regarding the terms of these Bylaws, The Declaration, the 
Articles of Incorporation, or the Rules and Regulations of the Association, the prevailing party 
shall recover reasonable attorney's fees and costs, including those for app<;:als. 

ARTICLE XI/I 

Venue 

' 
Venue, for purposes of these Bylaws, shall be King County, Washington. 

ARTICLE XVII 

Fiscal Year 

The fiscal year of the Association shall be a calendar year, unless determined otherwise 
by the Board of Directors. 

ADOPTED BY RESOLUTION OF THE ASSOCIATION'S INITIAL BOARD OF 
DIRECTORSonthe_dayof _____ , 1999. 

Gary S teinvall 

Terry Wambaugh 

John C. Dimmer 
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• 'v' Retutn Addi±ss•/ 

/Mark E./ Hoic:o~b ., · 
'820 "A'' Sfreet i°#600 .,. .• .. .. ~ .. 
Ta com.a, .WA: 9!\402/ { 

.,.,.,:,/' 

TRANSNATION TI OCON 

., .. ,.~ 

47.00 

19991220001300 
PAGE 001 OF 040 
12/20/1999 14:23 
KING COUNTY, UA 

Document Tttle(s) <Or J;m.a.:'tionsi\,nt!fu&l,dt•~~in): 
1. Declaration and (overiants•'; C9ndic'tio.ri's, .. Re.s:triction,,.;1nd Easements for 
2. Maple Court Seattle,· A Ciindoininfom/ .,/ '< / } 
3. " ,.' •. ·' " ' ·\, ' 
4. 

Grantor(s) (Last name first, then first ni.ine..~d-:·lni.Ws): 
1. Roosev¢H., LLC ,· " ·.• 
z. ' ·, .. 
3. 
4. 
5. 0 .. Addi~

0
6'ri;\,_Na~~s on Page ____ of Document 

Gr.futee6) (!;~st ni;,,c first, then first name and initials): 
1.-.P.ap l.e Cotirt Seattle., A Condominium , 2-( : ·' ,: ,,,· , · .. 

3-:.C,, 

:: 0 ':Additi0~:1 --~~;:· O~·.iagi ., ... _ of Document. 

Legal Descriptihn <A'ikrevji;~a: i~p-:~-·~t. hi~kfp_lat; or section, township, range): 
NE 1/ 4 SE 1/4 Sec/32' T 26N R-AE WM . 

. ,,• 

Legal Description is on Page_·::,;..'· ___ ._\:of .Pocl:-'·fflen~/ ·~ .. 
,,, 

Reference Number(s) (Of doc..,;;~;.,. assii:n«lor r~leasedh 
·: .... , .. ,, .. .. 

Assessor's Property Tax ParceVAccount Numbet' 

5101403-8250-06 

The Auditor/Recorder will rely on the information provided on this cover sheet .. ~e staff ~Uiiot .thd ,: 
the document to verify the accuracy or completeness of the indexing information prdvided'hc~in. _./ 



= ROOSEVELT, LLC, a W~hi'~m6n Li;.,ited tiabiii1y .Col)tpany, is the owner of the property 
= hereinafter described and submits the lanitd_e;cribed Jn Parag;:;;pl/2 beiow,toAA1:her with all buildings, 
er, improvemei)i/;•-,µtd structures thereon, and ~II eisem~ntsi,!"ighW'tm,fapptrtenanc~ belongin~,thereto, 
= and all iteJhs of'~rsonalty intended for use in ii.>nnectioii'" th~rewlth (cbllect111ely\refe£1M !i> in this 
~ Declarati!in as the "froperty") to the provisions ofthe .. W'~l)'lngton (;oiidomininm Act _/jf ~ State of 

Washingion @.GW 64,34 !;! ~-, referred to herein as "the A~t."}J ·•· · · · 
~ ~~ 

I. Qefinitions. 

/ • ./'Act/\or "Condominium Act" means the W ashin@011,.Cqiido!Jilnium Act, Chpt 
64.34RCW./ 

• 
A Cond~minium ..•• -

/;;~i:ticlef sh,;ui-m!'llll the Articles of Incorporation for the Maple Court Seattle, 

.. , "Al~of~t;,,i ii\tenii.!s")ne;i1fsJhe undivided interests in the Connnon Elements, 
the common expensiitiabilities:=and)he votes,fothe .t\'ssotj~tion allocated to each Unit. 

. . ~ ·~ 

• "Asse~~me~i;•\iiean~.-'~n.ium{~haigelibl" by the Association against a Unit 
including, without limitation: ·•{.i} regtil3f:'.and.'. sp~ial ,ass!iiismiiiJts .. for connnon expenses, special 
allocation charges and charges an,f'fiiies ijltposed by th</'Asiociadon;°(b) interest and late charges on 
any delinquent account; and ( c) costs of eollection';· inclµding re;isonable ~otney's fees, including those 
for appeals, incurred by the Association iii <;o$ect(On _With/ihe 9ollection of a delinquent Owner's 
Account. · · ·· ·· ·· · 
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= = CT> 

= c:::, 

= 

• "Association" means the Maple Court Seattle, A Condominium . 

. , .. . .·.. • "Board" or "Board of Directors" means the Board of Directors for the Maple 
Coui:t Seattle, ACondomioium. 

,· .\'.Bylaws" shall mean the Bylaws of the Maple Court Seattle, A Condominium. 
··:-

· • -~'Commeu:iar~~if means any Unit restricted to commercial or retail use in 
Section fO(c), as listed in Schedule'B andshoW.PJl the Survey Map and Plans . 

. , ./ 

- ., ·.,.J·· "Cpmmon E,l~hts Of.,f~cJlfti,es" means all portions of the Condominium 
other than the {;!nits, or Ljrhited ComWi\ih Elements/, .. 

•:·-~-

., •. ,,-:,-·''",· 

• "Coinmgn Expi,nsi,$"-iirlifun~/expenditures made by, or financial liabilities of, 
the Association together wi_th ariy allofatioj}s fof re~rveg ....... 

. . ·: _{· . . .,' 

"Common:~xpen;e ll~bil_ity/i~eaJJs,the "tiabilitf1,lcommon expenses allocated 
to each Unit pursuant to this Declaratjpn. _... -· 

,,, • "Condominium" ~<i;,;;s ~e rcjj,J property/pot1l~ns··of\v1iic!i are des_ignated for 
separate o"(iiership and the remainder of which"'_is desigiia,ted,,'for lomfu,on_ .. Qy,netship 591ely' by the 
Owners o~those portions. ' ' •,.,., ... / ' f -· .... ::::''. •••• '. _./ _/ 

_, .-. "\,: , "Conveyance" means any transfer 'i,(_ !lie (i~erslifp of i Uiiit, }!eluding a 
transfe;'" by 4&,d 6r byireal estate contract and, with respect to\i Unit ila.Iiasel:iold:'Condominium, a 
trans.fer by,-!'ease 6r as'!ignment thereof, but shall not include a transfo(solely..for ,iecµ'rity,_/ ,· ·' .: .,· -... , ..... ··;, -· : .. 

• 

·.- f . _'..!De¢laraiit control" means the right of the Declarant or pe'rfons designated by 
the DedaranHo appoint and reniove-officers and members of the Board of Directors, its successors or 
assigns, or to veto ,or appr9\ie a pr9~sed actii:m of the Board or Association. .. ·: ... ·- -· . .. 

. "Deci;,..i,tioll''of Co:veiiants, Conditions and Restrictions" means this document 
as recorded or as ame~deif'in th~ fufure. -.,., . •. 

"Develi5pment ri!il,ts_~ mc/ims ~y cight,-iJl\.combination of rights reserved by 
Declarant in the Declaration whicfi'oaren&t "Spetjal D¢clar,1nt,Righ.fs;""in_cluding, but not limited to: (a) 
creating Units, Common Elements, or Limited Comnion Iilements within.'Jhe __ real property including or 
adding to the Condominium; (b) subdividigg U(!.its oricoj\vert1ng'Units''into··c;ommon Elements; (c) 
withdraw real property from the condominium/ahd (d) reallciating LimiJed Ci;,mmon Elements with 
respect to Units that have not been conveyed by tlie·-,J:>eclaranf 
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= = 
CT> 

= = = 

"Eligible mortgagee" means the holder of a mortgage on a Unit who has filed 
witli" the.l:,ecretary of the Association a written request that the holder be given copies of notices of any 
acilorrby tlie . .Association that requires the consent of mortgagees. .. . .. ,· .. 

. .. . .. •• "Foreclosure" means a forfeiture or judicial or nonjudicial foreclosure of a 
... / mortgage, 4eed !lf t,:ust;·Qr_real estate contract, or a deed in lieu thereof. 

_ .. ····•,'.'lde~tifyinl~um~~r" means the designation of each Unit in the Condominium . 
-··· ,; -: .,· •!< ~--·-.-}· 

.. 
·•· / f ::' • / .>'In,iti~tional 'lipld~·;;;;i/i, .a mortgagee which is a bank, or savings and loan 

associ~tioii, ot estal/J.ished,inort~ge c_diJ;'piiny,_o~Jtitli'iii'entity chartered under federal or state laws, any 
corporation or"'insurance.,compkny,;:6r'~y fedef,, oi"~ll),te agency. 

,.:· 

"Lihiited Common''0EIJiln~gt" means a portion of the Common Elements 
allocated by the Declaratihn o,;'by operat[6n olthe/Act .for. J;l:te exclusivy,!J.se of one or more, but fewer 
than all, of the Units. ··•· .• / i' /. ..-"' ./ .,/ ...... / ? 

• "Manage;~ or/'M.riiagjng;Agepf ~f'ani thlperson or company designated by 
Declarant or the Board to manage the Corid.~llffni~m. ( 

.-,,~ . ·-·· 

"Mortgage" means a mortgage; "cie'ed, of.frost/or fC!l.' ~~t11.te ½ntrac~/ 

.. , • _. "Mortgagee" shall mean the beneficiill o~er/or tlie oe~ign~e qf thi,:-'heneficial 
owner,/if anJ;foumbf.mce on a Unit created by a mortgag,l'-w ,dee1 oL.lnlsf/and/ioxcJpt #s otherwise 
hereirfset fqith, s)lall ~lso mean the vendor, or the designee of a veridor,"ofa'i-eal_.ts1'1te contract for the 
~#a~ . .. ... 

_._. ·.,_ .-' ;- _/,-,;~er:~ or 11Unit Owner" means the Owner of Jcof~f-':(h~t~er one or more 
p~rsons, ,iiduding 1;n·e Dei;!,irant; of a Unit, hut does not include a person who• h.as"' an interest in the 
Un'ita-splely as S#~ul'ity (of ag' obligation. Owner or Unit Owner also means the vendee, not the vendor, 
of a Urtit undet' a &at e~tate,ai:ontiact·· .. -·-

• . •:,.4e~_1>hf~e;ms'il naira!,person, corporation, partnership, limited partnership, 
trust, govemmentah~bdivi.si'm1{or a£ency';-9(otJier legal entity. 

·.,,,,,,,.-···' :: :~ ·-,.,. / /" ?· .. 

"Prop<irty""'-shal! me~ii tli~ laild, -~e buildings and all improvements and 
structures now or hereinafter plii!:ed on ti.ill land <!¢scri!jed on Ei<liibit "A". 

-·,::,:,,,,~~--'''_,,. _:; .-.- .:· .:· ,: _;: --····. 

• "Purchaser" mearui anfperi;on/ other th~n D~~law,t, who, by means of a 
conveyance, acquires a legal or equitableJntef\lSt infa Vnit .oilier thai( (a) a leasehold interest, 
including renewal options, of less than tweniy{i0) yei,r~:at t!J'e time of.q:eatioij of the Unit; or, (h) as 
security for an obligation. · · ,· ·· · · 
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·~··,.,.v• 

= = ,v-, 

= = = 

"Real property" means any fee, leasehold, or other estate interest in, over, or 
under .land, including structures, fixtures, and other improvements thereon and easements, rights, and 
ini,,rests pe,t!)lent to which by custom, usage, or law, pass with a conveyance of land although not 
c!esc.nbed'°in tlii>:,rontract of sale or instrument of conveyance. Real property includes parcels, with or 

./~i.tfiout,upper odower boundaries, and spaces that may be filled with air or water . 

. ·'"" 
/both:· 

. ;'i~idential, .. purpqses" means use for dwelling or recreational purposes or 
·•. .•' ·.-

.;::;:.:: . -~= 
,,--''-:<' 

,. . . • . ,.;''R~·idl;ntial Upit" Jlleans)any Unit restricted to residential use as listed on 
ScheduleB art~ as~l).9Wn (!h th¢' Surve§ Mlip 3l)d.J'l~ii~d which is not a Commercial Unit. 

• -~~ ;: a' :,!'; .? -· _;: .. 

·.;.•·:,,, _ __,./itSaI6~ 11 "fiansfcit,11 or -~~-as~i~·-,,keans a voluntary transfer or conveyance to a 
purchaser or lessetof an/leg'!!' or equitaple' inte..;,.t in a Unit, but does not include the transfer or 
release of a security intereit: ./ · , 

• "Special A°llocation'; Jl!i3l)i certain eitpensef,~,/ this Association, including 
allocations to reserves, that are aii6qted .to fe:wef th911 al(Uni'ts a.i'pr,ovided in paragraph 14 and as 
allowed pursuant to RCW 64.34.360(3)(bt. ·· ·' · · · · 

... ,, ~ "Special Declarant righ~" me,u\s ,· righ~ }ese/-xed .... for tile be11,rrti of the 
Dec]arantio do a;fQllows: (a) complete improvet\ie..nts ipdicated t\n SIITT!.~,y°'maps ~d p!llns filed with 
the Dec]!fratiog; (b)\naintain a sales/management office, {!i m\)del,,•Unit, -~a'· majhtajfi si~s on the 
commoii' elements ad~ertising the condominiums, and modeis; (ii) u~e easements dirotigh the common 
elemel)ls fo(tlte pu~es of making improvements within the\,om(omfilium'; an¢'(d}°ele,ct, appoint or 
remqve any off\cer qf the Association or any master association \1r any. meJllbj!i- of.the Board of 
Dirj!l:tors.,i:iuring anyj,erio!! .. <_>f Declarant control. ., ...... ·'' · 

/ 

"S11.rvei''.Map and Plans" shall mean the Survey Ma~·.,!IJ.id Plans recorded 
sin{iiftaneously ,,·Wilh ltiir becl.~tion and any amendments, corrections, and addenda thereto 
subseqirentl~-r6codled./ · · 

• '" ''llnit'.,'i~~anpf'physital p<_>rtion of the Condominium designated for separate 
ownership, the bouilclaries of ~ich/are de,;_ci"ibcil in: this Declaration. Unit includes Residential Unit 
and Commercial Unit:''"" ... , .. · · ·· .. ,, " ·· 

':.._ ... :"· .. 

"Unit 6imer" ~ianla Q<,clar~t m Cliher:;.person who owns a Unit, but does 
not include a person who has an·'·1nter.:it ig,'the :Unit,fule.ly a.s· se<;~rity-for an obligation. Unit Owner 
means the vendee, not the vendor, of a Uni( under.a.real estate contract. .. 

. -- .- ::··.,,,_ 

2. Description of Land. A parcel6t-1and(locatecf'.in l;;'ing C<.>unty,\~'ashington, shown on 
that certain Condominium Survey Map and Pl~n;·.rilcoided/undfr K,liig .County ftecotder's File No. 
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-----"------------- and styled "Maple Court Seattle, A Condominium." The legal 
·· desiripti9.~ of the land is set forth in Exhibit "A" . 

.. 
. . 3:··· ····Description of Building. Maple Court Seattle condominiums will consist of a single, 4 

.. •itoiy buildjng 26ntaining twenty-six (26) residential condominium Units, and two (2) commercial 
... / csindo)bini~m U.iiits,,,-The,residential building is of wood frame construction over a concrete foundation 

........ ,..~· and post-~nsirine.{garag~;•::with st1,1£Co--.a11d vinyl siding and a composition roof. The building is 
/iocated, .alon.if ~ith t)>e,,Coni010QJiieme~, as shown on the Survey Map and Plan with areas to all 

= = «-, 

= = = 

·•uJ.iits .. / ·• ...- ,. .. -' .,. ., ... } 

···(a) ./llesiiienHiil u!lts. 
layouts with the foll~;,,,ing parti?ulars:f 

.. ,· ·-~· 

T~~1_;e.~}({ four (4) residential Unit types having various 

Type A Urilt/ Type A/Units c6ntai{;~ (2) bedrop01s; two (2) baths, a kitchen, a 
dining area, and a great room. Type A,UniJl hl\ve,;ii bui[t,.jn g~ bu~ti'tg/ireplace. The interior square 
footage of Type A Units is approximately 918.?'square (eeti . ... 

. Type B Unit: Type B U~1ts'~oriJainkne(J) beqioom(o'!,:t(i}Wh(>le bath, a¥itchen, a 
dining area/~~aol! great room. Type B Units havi:. a h;;iitlnga,Sbu1J1ini{ijreplace>Jne infuriqt square 
footage of'rype lfU.nits is either 714.5 square feeh1r1s.:i:d s~ua~·fe:l, ..... Q~it 703 y,ill Jje d.#.;igned to 
accomm9date a perscin with disabilities and has widene,fdoojways agd moditioo ba(l\ro9ms./ 

-- ;.·.. ·. -: -· .,· .- ,... -; 

. . Type C Unit. Type C Units contain two (2) bedioon{s, two..(2) ba!hs, .i. kitd1en, a dining 
area/and ,{greaf room. Type C Units also have a built-in gas bunfi!!g fi~pla,;e. )fhe .• fnterior square 
foofuge q(Typci C l/J;its)s .. ~ither 1028.3 square feet or 1086.9 square'fee{U!'°its'105)ind l06 will be 
d~igne,f to _.accol)iitJ!>ilate a person with disabilities and has widened••-do~rways and modified 
oathroomS':··'iJnit J-Ofcont,t.i.!IS tw,:, (2) whole baths. . .. 

··.,., ......... ..-,·····Type if Un'it. Typ~·ff'Units contain two (2) bedrooms, two (2) baths, a kitchen, a 
dining area, and i gre~t rpbm. /Type D Uniis also have a built-in gas burning fireplace. The interior 
square footage.ofl'ype·n·un~~ iiappr6xjmat¢ly 9(i~.2 square feet . 

. ,· ~ 

(b) ·····c,;~u;;;rci:il Units_ ... ;th,re,.£re two.,(2) commercial Unit types having various 
layouts with the following part!CU!arSF0

'·.,. 

Commercial Sp~te·Aha'; aµ ~rel of \,531 i~q~ar;Jett l\fld commercial 
Space B has an area of f276.,Lsqiiare,''feet. Both spi;;ces .. have two 
entrance/exit doors with ~wning.for signirtg. ;No:parkiii;i' siiai:es are 
assigned to the spaces. ··. · ·· ·· · ·· · 
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.. . (c) Location. The location of each Residential and Commercial Unit is shown on 
/the ~iv<;y Map and Plan. 

· ... (!I) Access to Common Elements. Each Unit has direct access to all the Common 
.El"<!tlents.,and otljer facilities in as much as it opens directly to the outside. The Common Elements' 

,./entryway 3I)d exferio{ . .doors of the Commercial Units leads to a public street. -· .. .. -· .. ..- ···. 
-~-' '..,. 

·' (~) .. -Desdi:iptiowbfUn1t·Boundaries . 
.-:· ./ -.,; _:; t ··:~, .--,•,.:/ 

·CT", 

. . . i 1) .. . /Residehtial & ·c"o'fumercial Units. The physical boundaries of a 
Residential Unit arlii etimll)i,rcj11 Unitittilii be .affQifows: The perimeter walls, floors or ceilings are 
the boundarieS,of th~ U1Jil, ajld a!i'~e, furtjng,>'1Vafl-board, plastic board, plaster, paneling, tiles, 
wallpaper, pain('•fjpisl)t>d f!QJ5ring/and ~y othef !113!erials constituting any part of the finished surfaces 
thereof are a part of'the Unit, arid all .i'>the(p6rtioni{of the walls, floors, or ceilings are a part of the 
Common Elements. If a(iy cl)ute, Oiie, </uct,/wrr¢; C01Jdui.t, bearing ~;tll, bearing column, or other 

= fixture lies partially withii(aitd p'!fiially' 011tsidt>''.tl\e''desigtia\ed bouJ'idal/ies of a Unit, any portion 
= thereof serving only that Unit is it.' LiOJite4:'Coirint6n El~.I.Jlent ·:ltllocatll(J_.jolely to that Unit, and any 

portion thereof serving more than'On\{Unit or.•imy portion/of the Conµnon Elements is a part of the 
= Common Elements. Subject to the .. ah<,\ve,/alr' spates, interioripartitions, and other fixtures and 

improvemen~ .. within the boundaries of a Unit are_: a piirf of a Uni\/ Fuftheµnore>any shutter.<;,,;,wnings, 
window bo~es>d90rsteps, stoops, porches, balconies;-'patios, 1/,Ild ali ex4.,rior. do6i:s and wui~ows or 

c-, 

= 

en 

other fixtufes design~d to serve a single Unit, but'wj:tich (lie located OIJ!s,,i~e'°th~•u..;jt•s bpundfuies are 
Limited C-blilll\9n Elt1J1.ents allocated exclusively to thafl.Jnit/ Ma:1nt~iian.;.,"ofthose'LiU1ite<l''Common 
Elemen~ are #~t fo~ undet the terms of this Declaration. ''Ill, IJi, eyent_,shall:a U11_it Owoefbe deemed 
to own•' pipes; wires, .;onduits, any attic crawl space, or other" utility lines··or Cl)ml)fonlY used space 
runnirig thipugh !hat o~er's Unit which are utilized for, or serve ~&re th8J! on,{Uµit. These shall be 
part,,lif th,;Comfllon l,'ieme\\ts- · ...... ·_,, .. · · 

. .. ~~).... ·•,.,,Presumption. In interpreting these declarationL,d,¢eds or plans, the 

existi11g physic,µ' l!:iiund;lfies, ofi(he Unit as originally constructed or reconstructed in substantial 
accorciane1:.,with th.i: original plarts thetifof,~hall be conclusively presumed to be its boundaries rather 
than the metes and boti~d~_.fxpre~sed or depicted in the declaration, deed or plan, regardless of settling 
or lateral movemeiit of ili:e bui!diiig an,h'egard)ess,of minor variances between the boundaries shown in 
the declaration, deedi;>r pl"'l.indthof oftrqi~ inihe:building. 

·.. .,• . .. ..,,, . .. 

5. Description ot.. Cokon Ele,;;~nts: Th~'···coll)mon Elements consist of the entire 
Property, except for the Units oiJ,imited ·9oniinor{Elegientsi Eoi;;h,J.Jnit has its allocated interest in the 
Common Elements shown on Exhibit.,~B" to~~the _c'ost Jjf 1Jiitin!4lniilg such elements. The Common 
Elements include, without limitation, the foflowiiig:._./ .. 

(a) the roofs, foundation§;-si{;dding,jciists/beruiis, s11ppor1s:imain walls (excluding 
non-bearing interior partitions of Units, if any), ··ao,fall.'oth¢f slrlictul"iil parts of the--bl,lildings to the 
interior surfaces of the Unit's perimeter walls, floors, ceil1µgs; windows; arid do6ry( ... 
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c _,· .,. (b) the pipes, wires, conduits, and other fixtures and equipment for all utilities, 
ex¢iudingJ>lwnbing, electrical and similar fixtures, which fixtures are located within a Unit for the 
etchisivetise of that Unit; 
·' :'· .. 

. ,/ 
. {c) .,.----any entrance ways, porches, decks, railings, stairs, stairways, walkways, 

.,,,.,..~- l>teeziwayi° an\f"l>ridges, ifany, con'!ecting to each Unit, except for certain areas identified as Limited 
;Col1)11loniElei:iiellts OIJ-.tlie StirveyJ,1ap alJ.d Plan (certain entryways and decks are shared and may be 
\ic;,ri'vertc;;d to.Liµiited-Coihmoit 13id'nents•dr othefl"ise subject to rules and regulations of the Board); 

• • M ,' 

(d) , .. /theAa~ and sjJ_eM;ks,)¥!i{.;!i'~q,rround and provide access to the building; 

{~) .Ah~ gt;und( fe~~s anj'a~i.j~2d~ties relating thereto; and 
··=•:,--· . ~ -· :- -· ·=_,,: 

(t) ~ eley~tor, _ifud r\ilated app&al\_ls. , .. . : .. :- ;: -- .,' . 

6. Description of Limited Comfuon"Elii~ents, c.;i\ain pii~dhs of the Common Elements 
are reserved for use of certain Uni~_,'to t)ie excl~sion.,···or !lie dthei'"tl!!iis and are designated in this 

~ Declaration as "Limited Common Elements." /A desc~ption\if/ihe.fl.iOllied Common Elements, stating 
..-, to which Uni_t,.,_ their use is reserved, is as foll6ws;' "- ·· ·' · .... ,. 

~ / (;} , Patios and Decks. The R~sjdent\afl.liiits l>~ve ;,!)iidci;as ~'.Lif1!il~d .Common 
Element,_.ihe pa,tio oi'qeck located immediately adjacenllo tlJi, Urµi (# montpafticu.-larly' shg'.vn on the 

~ survey 9"'P "!l<l'•planst No patio may be expanded beyond,j_ltj{borind¥ies··delin~ated on,iihe Survey 
Map 1d Pl"!! as !;,imiij,d Common Element. .,. · 

en 
en ,/ _/ .(b) / Storage Locker. The Residential Units sh~li"-h~~e .s~t.,•~id;{ as a Limited 
~ CQinmon'Ele!)tent th'e stbrage IQCker assigned to a Unit as identified in Exhibit ".B," or by amendment 

tci":-Schediite·'"B".,.~·ig;;ed Cl/llY by the Declarant. Any storage locker remaiilii)g''unassigned after 
Dedlarant has c9itv~yed ;di i;Jnits:}shall be for common use or rental to a Unit Owner pursuant to rules 
and reliuiations"~d<:>pte,fby U\e Bban:J<··--···· • i . ~ .-

(c}:_. •:,,Ff~epli6/Bayc·--\ R~sid<lJ:\tial Units have set aside, as a Limited Common 
Element, the built-iil,gas fi!J)phfoe f!iiy arid,.re:iated appurtenance as delineated on the Survey Map and 
Plan. A Unit Owner's"ii~i(of tlie fifeplace may_&, siihjecHll rules and regulations to reduce the risk of 
fire hazards adopted by the Bo~ or.-Dir<:~.tors,whiJh m'l)' be':i:h'l_llged from time to time. 

(d) Mailboxiii', .... ,,Ettfh J}nit/~halJ'haye s;t 3.'!jde··a. separate mailbox within the 
central group of mailboxes identified on the Survi>y.._Map .ancl-.'Plan or at a "\<>cation otherwise determined 
by the Board of Directors. •· _/ _..-'. _._;:·· .... \ ,,_,, .. · ··-·.·-=,. 

.::··=:. 
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(e) Heat Pumps or Gas Boilers. If a Unit has a heat pump or gas boiler installed, 
the .. heat·.immp or gas boiler shall be a Limited Common Element and the Unit Owner having that heat 
p,efnpcor g)is_µoiler shall be responsible for the maintenance, repair and replacement of the equipment. " .- ·· .. : .. 

.. (t) Commercial Entryway. Each Commercial Unit shall have, as a limited 
.. / coinmdn eibmerit, tlje.ac!'<'SS ways and entryways abutting Roosevelt Way serving the Commercial 

J • • --- •• ,· Jlnit/'. ·· ·' ·· .,. 

= = cv-, 

= = = 

"•< .. /' ./ / /(g) _/_ ...... Parking(sbacc;":.,ioe .R~sidential Units shall have set aside as a Limited 
Comm!\n Efol!)ent;ihe parki~g.space aksjgn,:lto a}Jnit as identified in Schedule "B," or by amendment 
to Sch~dui;, "8" signe.d on]f by)he Dt;elifrant. Ar/; p~ng space remaining unassigned after Declarant 
has conveyed\an Units ~hal!c':be f6ti'!;'&mmort..u~e{()r ..tental to a Unit Owner pursuant to rules and 
regulations adoptefl by..the I!bard/ ", .-' ..... , 

-,~-~- . . _,,:,_--;_/ 

7. Allocated.C:lnterists. 

(a) Common Expense'·· Lia6ilip/ aqd futerest§. ·the aliix:.af~d interest of each of the 
Residential Units and Commercfat.. Onit/ of,thii' coudo,ijiniuin fl)r••purposes of common expense 
liabilities and interests in the commo~ el~inents i~ set'forth '/ii,Scl!&iu(e' B, subject to the provisions of 
paragraph 14.,. Such allocated interests ha:;;e'be"I) detefll!ined 01{the:fofl.lllii,t"of•t~e square;.:f()Otage of 
the particul'!i- Resjdential or Commercial Unit divided ·by· tl\eJotai sqtiare{oot.lge fotall Reilde~tial and 
Commerci;ii Uniti'{26,229.80 sq. ft.). The Declariilit,has ~,d~'~in6r adjyiilfue~~ to''tbes,;'pe.fentages, 
due to roiinding, so th;,t all percentages equal one hundre<I pe!'cen\{ I QO¾ ) .. "'·"···· . . . 

. -·-· -· -:· . . 

..:' (b)/ 'V-0teshn the Association. The votes in th~":'1.ss~iati~n··Sllall.:be)111oef,ted equally 
amouii; all l{esid~iitial . .and Commercial Units with each Unit having Oi\~ (I) yote.,:" 

.. .,· .-

8. . Assocjation and Bylaws . 

. '•· .. .(a)/ Matite C6urt Seattle, A Condominium. A Unit Owner shali' automatically be a 
memb<:r .. Qf,. ... 0Maple Gourt/Seattle,,,-A"C011dominium" (the "Association"), a Washington non-profit 
corporation consisling{of_;ih of'!W Unit Owilers and shall remain a member of the Association until 
such time as his ri!Mlersltip c,~es fodiuy riiaso.n,. at which time his membership in the Association 
shall automatically•·eease .... ,'Wm1>¢fship:...~hiill ..lie ";,ppurtenant to and may not be separated from 
ownership of each Uiiit:·' .. ·Th~ miners of'tln.its C6venant and agree that the administration of the 
Property shall be in accordfulce'-...witlJ the.' Pf<!~isio1i's rif ttiis Declaration and the Articles of 
Incorporation, Bylaws of the A~iation;:and'theJlule$°'and'Regu1ations. The Articles of Incorporation 
and Bylaws provide that the affafrs-oftlie ~isocfatio1{ shitil 1i:ii m®aged by a Board of Directors. The 
Articles of Incorporation and Bylaws effeciive as.of'ihe ilate· of this Dec\arat_ion are hereby adopted as 
the Articles of Incorporation and Bylaws':,of th,:.. Assi>ci:1tion./ "'such Ariicie~ of Incorporation and 
Bylaws may be amended as therein providedi··· .. /'/ ·· " 
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(b) Board of Directors. The affairs of the Association shall be managed by a 
Bo;ird.nfDirectors. The number of Directors which shall constitute the initial Board shall be three (3). 
Uiitir'suc¢e~ed by the Directors elected by the Unit Owners, Directors need not be Unit Owners. At 
ttasf one:thinf{l/3) of the terms of the members of the Board of Directors shall expire annually as 

/~r9itided .. ip. the !Jylaws. In any event, however, each Director shall hold office until such time as his 
_ .. ~ ... ,.,.. sticce$or bas been)llect!!<i. 

= = er, 

= = = 

· . · .(c) .... DecJarant C~ntrok The Declarant shall have the right to select some or all of 
the Directors, and s~ch· Directprs" need not be .. 1,Jnit Owners. until the earliest of the following event 
happe,;is: . .... 

··-· 
;.' ;i 

\,.. .,,... (.f) / a ,dat~-'sixty {§0) :4a~ after the conveyance of seventy-f'rve (75%) 
percent"t,.1' the,.Onits.ct<> Utiit ~ers ot!t'ertl)aif the Declarant; or 

.. ,,..,,.-· ·· ·· - t:.--:.r ·· ·\-

(i) ,/ a datb tw<;l'\2}:),,.,J'§ aft~r .. tl]e last convey!'flce or transfer of record of a 
Unit except as seciirify for ldebt:' or/· ./ .,./ .,.,,,,. l )' 

(3) a'date!on ihiclitb'~ Ded~t ;~rdii,ari'amendment to the declaration 
to voluntarily surrender the{igh( to lhrther ai,poi.;huid rimo*e officers and members of the 
Boru;fofDirectors. ·····:/ :" ".., ... ,·•· .,/ / ./_ ......... , ... ,,.. "'•·., 

°'iJ-1>9n the happening of any of ·:ihe foreg6inl ._,.;~ts, ~if•'o'io:ct~ so;:l.;.,tJ by the 
DeclaraQ.i°shalJ resi!iiJ, to be succeeded by Directors.elooted by ti)e U,.Ii1t0wiie1{ anti tJiti c{},!itrol of the 
condom.1niunishall tli~reafter pass from the Declarant to the\<\,ss!'iciation,ofthi, Un[f OJ,roer,s'. 

.- . ;: -· ·:;: :- .. -- .. . ·-

, .. J)urin'g the period ofDeclarant control, the Declar~.mayyetobr,appr<:ive a proposed 
actJon of:,ihe Bc:fard (11 Dir<;~tors or the Association, provided such actioii'i~'iak!in iii Wl'iting within (30) 
days after regeipt of v,.,rfite,diQtice of the proposed action. Failure of the.'D&:l;iranfio timely veto or 
ai!prove ·ii'·propos,d ,a'ction.s,hall be deemed approval by the Declarant. ·· 

·•·,., .. ,_ ..... / {dj /Directo~ fron1·Unit Owners A11pointed by Declarant: Not later than sixty {60) 
days after conveyiinc,{.of_JWenJY:five (25%)::percent of the Units which may be added to Unit Owners 
other than a Decl:irant;'af le~ (!i:Ie m,etlllier (iind n!)t less than 25%) of the Board of Directors must be 
elected by Unit ~ers 9thef th.Ji tli~,,.l)ecl,trari!' Further, no later than sixty (60) days after 
conveyance of fifty percent {$.O%i of th,ttJ'!its whiclf~ay be added not less than 1/3 percent (33 
1/3%) of the Board ofDirectois miist.b<;: elected by'1Jni!,'()wpers other than the Declarant. - ·:.__ .- .. -· . -~-

(e) Electio.;,,,hy Members ,'of Djrectors'. .,::Within thirty {30) days after the 
termination of any period of Declarant co~trol, 'tl.l!')Jni{~ers .. shall elect a Board of Directors of at 
least three (3) members, a majority of who\11 musJ be UititOw\iers; Thei'Boatc! of Directors shall then 
elect their officers from the members of the ... I{oard ~fJ>ir~torsj as .~l't forth in the Bylaws. The 
members of the Board of Directors and officers shalJ,tak,i off:ii:e upon elecijon. ·· 
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·.,,,,., ...... • 

= = ..... , 
= = = 

(f) Removal of a Director. The Unit Owners, by a two-thirds (2/3) vote of the 
/votil1g po}Ver in the Association present and entitled to vote at a meeting of the Unit Owners at which a 
· quorum is pre.sent, may remove any member of the Board of Directors with or without cause, other than 

a ,he.,;;ber'ap~lilted by the Declarant during the Declarant's period of control. The Declarant may not 
_remove .any memJ,er of the Board of Directors elected by the Unit Owners, even if that Director was 

.... /el<!eted/duQhg tire D,eclar/lllt'S period of control. Further, prior to the termination of the period of 
· Declaf.int cont,:ol,the Ur.i(Owners, other)han the Declarant, may remove by a two-thirds (2/3) vote 

Jny Pirectbr el~ed by tile li~it Q}v.iiers. / 

·., 
0 

,· ., , ., ;·'{g)/···' }tandail 0~ cJ;~/lf'ilDi;e~or is appointed by the Declarant, the care required 

of that Direct of sh:i!!.!1<! the,:bar¢ of a_ ftd\iliiaty 1.9,!fieJiibi,r Unit Owners. If a Director is elected by the 
Unit Owners, tl\en the dljfy o(carf'riqiiired sh~II {½, ofdinary and reasonable care. However, if the 
statutory standaid,llf c;u-e is, . .iit Ill!~ tim<i; differ,611,tciliari the standard of care set forth in these Bylaws, 
the Bylaws shall i;;;".deem~ ~de,f so jha:t ,Jite ·,~dard of care shall be that standard set forth 
statutorily for condominiums iii' the Siate ,if Washjng!oJl. ... Jhis para~P.h shall not apply where the 
consequences of such act, ;;mi§sion/erro.ri or,hegliie11ce are''coyered by tli} insurance obtained by the 
Board. ·•· 

(h) lndemnificati~~- /rhe•'As~ociation shall ill'ii:Jify its Directors and Officers 
against all lia!!ility, damage, and expenses .lli'fsing" froi):t 'W in con,iiectipn w!fli"'serv,jce as Di~ec.tors and 
Officers wit!i'thls,;!\ssociation to the maximum exi~nt and uncjer_,all c1fcurri~!:3'l~-'/S p;,(!11itted;by)iiw. 

9/ .. VotiJg. Every Owner of a Unit sh;lf'b6''; tri~mbfr itfth;;-A:s§bciatfon/M~~bership 
shall be_..'appUJ'len;mt t() and may not be separated from oWn,;~hip" of anyVnit Whieh is/subject to 
assessment ,Nanital ~rsons, partnerships, corporations, trusts; or c,thei-,Jawful llusip'essJntities may 
own ot hav~··an oWOerftip interest in a Unit. There should be one voiiog °"'.Der or '\llent_ior each Unit. 
Sue.Ii voting Ov.iner or agent shall be designated by the Owner or OMiers)if •!"U!lit by' written notice 
signed b:{eadJ.PartyVl,'itl'i·an··O\Vllership interest, which notice shall be filed·-~it!f the,,Secretary of the 
Boa.rd of Directors•: .,The v9ting 'agent need not be an Owner. Any designatioiL9("voting Owner or 
agerit,may be reycik/d at.-a'ity}tim~ by any one of the parties with an ownership inte'rest in the Unit on 
written''•notii;1>·filed_'· with' theiSecietar.y··of".the Board of Directors. Such designation shall be deemed 
revoked when the $ec~ta1:f rec~iyes actual ·rigtice of the death or judicially declared incompetency of 
the Owner of the Urit, o,·of thi c;hnve-ya:rtce ot su<;h _ownership interest: When no designation is made, 
or where designation,,.has bt;e'n rttad1:iand''rev~ke1I aiiiJ no new designation has been made, the voting 
Owner shall be the persord'ir grbup ~omposeif o(all Own~ of that Unit who attend any meeting of the 
Association; however, votes miiy not..be·.~plit by muitipli O~ers of a Unit. Thus, if multiple Owners 
cannot agree on a vote, their V01.\l will no,H,e-'couj\ted in a.:voti(of,.the Association membership, even 
though those Owners may be coi'inted,.for ~s cir a quoium ,{as--·if abstaining). As used in this 
Declaration, the term "total voting power"':shall"m\:.fu th~ total n~mber-~fvotes, as described above, 
which may be exercised at the time the vote·-,s tak~Q.. ..- S:-···· 

10. General Protective Covenants. 'fh\:•follt>wiiig a<!ditiqiiaJ\,r s~~p!imren.tal protective 
covenants and restrictions on use of property shall apply i1111:"aple}''.ourl Se;ittlejA,Condomi11iurn. 
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(a) Use by Declarant: The Declarant may maintain a sales office, management 
o!li~e:·and'ino_del within a Unit or on Common Elements in the Condominium until such time as its right 
tl sei;,.,t Dir~iqrs terminates pursuant to Paragraph 8. During this time, the Declarant may maintain 

. .ii~s on-~ Conjmon Elements advertising the Condominium and Individual Units . 

. ,,,,,,,,., _____ ,.- / / / /0>{_.-----~~sidential Units ... _ The Residential Units are intended for and restricted to use 

/as sfogle_c[ami!yc"iesid_em,es oi:tly,J>!i'.an o,ihership, rental or lease basis, and for social, recreational, or 
""t,t\ier re;iso~ab,!e activities rn;it19i'lliy in.cident !•:u!;~idential use, including use as a home office or artist 
studio }hat,cdo(is npt in/olv.;• regular v"ifits )ly cust<Jm,ers or clientele, except as provided in paragraph 
1 O(a) a6ov'e. :_,_ -- _.- - " •· •• ·- ;· ..-'""••-.~,··,,,.~ 

.,,(c) ,, .. ·tominercial Jiiits. TJi~.-C9iiiinercial Units are intended for and restricted to 
use as retail sales, ·;,ffice arid/orithose,:bom!"ef.;ial ~ses permitted under the applicable City of Seattle 

= Ordinances, except as profide4"below": ,_ · · 

= 
= = = 

... ;. ·: 

(i) The Cdinmei-ciafUnits.shall not be"i1sed ftr._conducting: wholesale 
or retail sales or rental ofpo.J1(~g,:fiphui

0 

lit~ratµfe:\1hot~gnw"hs.:~~ movies; dance hall; 
pool hall; video arcade; tattoo paj-lor{ cai'd ro&m or""otiieri;imHar form of amusement 
cente,r; musical school; adult motion-j\ictiire t~.eal!'r; laun~iy; 4iy fleanihg.,dying or !"1.8 
cleljfifrig,plant; jail; hotel; bar or tavern; ·-restaurants; p~ckaied liquor.,.~tore;. taxid<;.fmy, 
shpp; retiil,,.pet shop or small animal clit\il,; wc.r.k" rt,foas~·· ce11!~!/'drug rel{abil\tllti()fi 
<;enter pr social service agency. ·· ...... _., ___ .. · 

.• X· ·: •. 

_. __ _ (ii) The owner of each Commerciif unit sliii.Rn6t al!bw),r ¢.~it 
an:{ cont.fouotjs vibration ("Vibration") or any offensive or"l),~noxi_s,us /iltd/(:on_!timing 
n_oise ("Noi~") 9r.any offensive or obnoxious and continuous°' odor ,("Odor") to 
.emanate fr<ilnAfie Coiiunercial Unit into the Residential Units, not.-:sh~il the Owner 
alto'W or p'~rfuit ~Y. mlichine or other installation therein to constitutla.,.l\riisance or 
otherwi~ t6 un~¢l'lscihably interfere with the safety or comfort of any of the· Owners of 

····any •. otfier Unit.s'. lJponiihe,.faTiilre of the Owner of the Commercial Unit to remedy 
Noise or Yibci>tiqri, a~i:r,-·;;otice arii! opportunity to be heard, the Board may at its 
option eith<0r: l")"curejiu¢h cqnditjon a.t tbl,pwner's cost and expense; or 2) pursue any 
other availii!il_e leg~·o{eql\itabl,l-o,!Jledf. t;Jpon the failure of the Owner to remedy 
Odor after notite·"and :oppd,rlunity tci" b¢ hei,rd, the,_board may at its option either: I) 
attempt to resolve the inatter--by. __ agreernenfwitli" the'.:O\\'ller; or 2) submit the matter to 
arbitration by a panel \,f three "jiidepenclent lli'bitr,ito~---,1\ which case one arbitrator 
shall be chosen by the Boarq, . .tlie stcond arbiirator sh~II b~--cho.sen by the Owner, and 
the third arbitrator shall be cho~en by,.Jiie !ithe/ two·· arbiti;ltors. Construction, 
remodeling, and maintenance of::.the C.ommirciiil l/nW•and 0iicti\iities reasonably 
necessary to accomplish the same -~hal(iiot ~ !i6emed td Vil,lr.ation, ·Noise or Odor 
within the meaning of this subsection. ·•·- ·· ·· -· ._,_- · ·-- ·· 
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(iii) The delivery or shipment of merchandise, fixtures, and 
_,,s11pplies to and from any Commercial Unit shall be accomplished in a manner that shall 
· nqt _p11reasonably interfere with the quiet enjoyment or security of the Residential 

Units. ···••!Jnless otherwise determined by the Board of Directors, all deliveries shall be 
•• ~een Jhe hours of 8:00 a.m. and 4:00 p.m. during the working week . 

. ,· _,. __ ............ (iv) .. _ The _1>wner_ of a Commercial Unit shall not use nor occupy the 
llnit,jiqf do 9F-.penrii_t 3lJyYiing tq/be done thereon in any manner which shall make it 
Jinpossible fi>r tbi> Ai~'iation_.to.<l:any .lll.lY insurance required or reasonably deemed to 

/be fieQ~SS'!l)', qt wlJicb_ will fnyali!fjite ori-u11reasonably increase the cost thereof, of 
. whicl(wilf,9.1,lise s/:fucl.tiral _inji4Y''to t!iro,puiJdii\gs, or which would constitute a public 

or pri'vate nuisaµbe, ),r "!fil6\i would., __ vio)?tc;i' any laws, regulations, ordinances or 
requirerile)lts gf'the.fedeij;l, si.\te or ICsJi;~l-_gcw'enunents or of any other governmental 
authoritie~havingj.ilrisdiftion,.·overtli~_jirop¢rty. 

(d) 

(i) R~sidehtiaf Unit. 'The,,-f'oili)wiQ1 p\i>Vi~i~ns shall apply to the 
leasing or rental of Units. No l~e or'rerital of a Residiln~iiil Uiiit may be for less than 
the eµ,tire Unit. The Board may addpt a rule i~at._require~'an:{O~ei''desi.t:ing to rent.;i 
Resi<le'iitial Unit to have a prospective ienanf(other .than,•'a r<!iative of''lhe Owiier)' 
sc~ened;'-at_ the Owner's expense by ll.,tenan_V~c~en\rig S!',rY.i~---·(lesignatec;lr31lil 
approved by'tlie Board and to furnish the repott'of t.he te:iianfscreenilli se&ic,lio #\e 
,iloar<!Th~ appt:oval prior to Owner's entering into a 1/,a.sc;'with the-pro~ect(ve tenam''. .. .,; .-

/ / i (ii) Commercial Unit. The owner of a Cc;imni~rcial Uni{maY°lease 
a!i'or aµ)' portion gf the Unit for the purposes for which the U~frm:i\'y bf uied. / 

;. .. _, .--~ ··• .. _ -:,,,. :: .,. :· 

(iii} 
. Parking/Spi.ces .. ·fua"y 
·•,•,Qnu:loinin!um,/ ·· 

_,-

·•storage Lockers and Parking Spaces. StoragJ--.~kers and 
bee leased only to an Owner or Tenant of a Unit in the 

\ ····(i~) / .Gener.al''Lease Requirements. Prior to leasiµg or renting any 
Residentiai<9r Conµil~tl:ial ,,Unit'{i.ncludfog jl relative of the Owner), an Owner shall 
give five (5) diitirriotici: to.lhe ManagetiientCompapy stating that is the Owner's inteJlt 
to rent the Unit. Leas6s shall-·~ in wnting' and.;the-·ienant shall be subject to all of the 
provisions of this Ded\lration, tlie Articles of Ingjrp6rati9n, Bylaws, and Rules and 
RegulatioJls, and any failiire,.by"the,,ienaiit to _comp"ly ,With,-i)i.e·terms of such documents 
shall be a default under the Lease) If ariyJi,iise .cir ~¢ntal ·agreenient of a Unit does not 
coJ1tain the foregoing provisions or°jfthe'7-.is nc:l"~tten;1e~ or kntalagreement, such 
provisions shall nevertheless be deemed·"i6 bejia1:f of !Jie lc;iise c;ir"rentafragreement and 
binding upon the Owner and the tenant-_,hy _,ieas.;i, of their lleing" staie,L.i_Jl this 
Declaration. Copies of all leases and rentaV.,g,iemepts shall/be _deli~ered ti>,. the 

··:; .. :· .. -· -· .. -· .. 
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Association before the tenancy commences. If any tenant or occupant of a Unit 
.c"··Yiolates or permits the violation by his or her guests and invitees of any provisions 
· li~reof or of the Bylaws or of the rules and regulations of the Association, and the 

Bo;;;:idetermines that such violations have been repeated and that a prior notice to the 
.. oci:upan:i has been given, the Board may give notice to the occupant and Owner thereof 

i to forthWith .C<ll!Se such violations; and if such violation is thereafter repeated, the 
B9iird ,sb!'l(bave'the authorit;y-,.o." behalf of and at the expense of the Owner, to evict 
the t<!n~t or ,oc;puplfut if ~e Owiier fails to do so after the Notice. The Board shall 

.,have ob liab'iiitf to lin .OWnet>er' OCC1,!P.1!'1t for any eviction made in good faith. The 
/Assi:ic!atioii shJill h~irti'_a lien 'again~{the.~er's Unit for any costs incurred by it in 
·cohne.i:tioii, '¥i'ih s.iich)evicti(Jii/·iricluc;liJig .,reii¥mable attorney fees, which may be 
collec½d and fo~tclosed by' ·ti!~ Ass~jati<ih ief the same manuer as Assessments are 
collected and foteclosed uhderArticle It,·,. . .... -·· -· .. .- .-. ' .-.. 

( e) Time Shares;• Timb-Shilring° is prg,hibited. 
-----:. _;: _,. }" )' ) _,,,~- ·-,·-:,:. 

(f) Exterior AopeJanre: .·.i~/~rder . ...to ~reservl..a/~niform appearance of the 
building and those portions of the''f.;1>mmon Eliiinents 9l''i'tmitto~ C~fn1}ion Elements which are visible 
to the public, the Board may require.and,;proy1de/for .die paiii.ti~g,,.stail!ing, and other decorative finish 
of the building and the Common Elemeiitsior Limited Commoh Elfments'\vhich are visible to the 
public and pr;;scribe the type and color of such dci;oratfvifi,:iisht~ "!lei mliy prohibli;,,requirl~;;,;.-egulate 
any modificatiori''•'Q{ decoration of the building''•l\!.ld any'°C_6llllI!6n Eleiitt~ts:• or ) .. im[ted /ommon 
Elementsc'which are \.isible to the public and which aiituiider.takeifor,.proposed·by a'\Jajt Owiter. This 
power oJ the Jlciwd ei!ends to screens, doors, awnings, guttfu:l;, foiliiigs,.,flower bo;ies,,,tRf\ltning areas 
and otl.ier po.rtion~ of ~ch Residential Unit which are visible tothe mtblfo, .. N6 exthiqi radio, television 
ante'lriae, yi,ble ,dish, ;windsocks, hanging pots, artwork, wind- chim.es, or the,diki may be installed 
witbi:iut th.; prior wril,ten consent of the Board. . .. ..... ' . .. 

_,:· /" .:'" :'· _.,~··"···:·.,,:. 

.... (g}' , Garbag~•and Refuse. All garbage and other waste shall'½ jc~pt in appropriate 
sariitaJy contain!'rs/for p,6i,ilr di~posal and shall be screened from view. Except.'as provided by the 
Assodatip,fl,.thf refuov,a't and di~j,os.al'l,f·aJI such materials shall be the sole responsibility of the Unit 
Owner. ·· 

(h)''•,,, NuisL.ks. /~o ~oxigus,•·h~··undesirable thing, or noxious or undesirable use, 
shall be permitted or'fuaiiilain¢tl w,lthin any'U~,t, 9r on.:,m.y portion of the Property. If the Board of 
Directors determines that a thing•,,or,,.use i,:· undesir;ihle\or noxious, that determination shall be 
conclusive. Likewise, all Unif:Owners 'shalfbe .i:onsideratf of"illl other Unit Owners and shall limit 
noise from radios, televisions, ·.k.t11J.\J.,.ahd .:Vide§ sy,;lems( ariimal~,"et\;., according to any rules and 
regulations established by the Associatim{ Fllt:l!!#mo~. Pnit Owner~, shall be responsible for the 
actions of their guests, invitees, lessees, ag~nts, and pets as'these"individiiarii"aiid animals shall also be 
subject to any rules and regulations establisfied.bfthe Bol!fd ofDi~tor§.Qr the Association. Violation 
of any such rule or regulation shall be deemed a riiliSlli\ce, ·· ·· · '·· ·· 

·:- -· 
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(i) Rules and Regulations. The Board of the Association is empowered to pass, 
ameiid.'··and revoke detailed administrative rules and regulation which are deemed to be necessa,y or 
co11~eriie~{fi:11m time to time to insure compliance with the general guidelines of the Declaration and to 
iiiSu~e enfofoeiii~nt of these protective covenants and to insure the peaceful habitation by all Owners 

__ifu<!.lesseesofUn:its . 

. ,' / / /GY C6inmon Walks~,.<;:ommon walks and other general Common Elements shall be 
J1se,f exclusi\,el:{ for nQrmal'. transit"' and If<> obstructions and/or decorations or other items shall be 
·\,111ied ori or,Wjihin $'ticltke~ ".ic~pt ey,the wri.!±!'n consent of the Board. 

. . . • •. (k{ ./~ffic/Jn 1ns:&ac( Nl~g,shall be kept or done in any Unit or in any 
Common Elen\ent ;hich .Will .increil"si athe rate".of i~~m:Ance on the Common Elements, other Units, or 
buildings with,;lit,the p,ri~r \Vrittelcon's!'nt of tii'e)3paid. Nothing shall be kept or done in any Unit or 
in any Common Eiement whichc:W,ill n;i;ultJn;th¢ cai'icellation of insurance on any Unit or building or 
any part of the Common Efemeiits, o,•'whic;h wg\Jld be a y.iol11tion of any Jaws. 

c::, ··- :· -· :: .. :. ,, ·-·. •: ·.:. 

(I) Pets .. , Dol!l~stiJte,:f"~i!ii~lo{~ird§Or r~ptiles f'.i,ib") may be kept in the Units = 
= subject to rules and regulations adopied ,by I!!~ ,J:ioariJ:·· t,o~.· wiJl"•nf)i be allowed on the common 

elements unless they are on a leash and .~e !icing w111ked tih;ii- lrom .,the Unit to a public road. The 
= Board may l!t any time require the remov'al 6f a{pe!, which/it fihds/if'ilisll,lrbing otlit,[ owners 

unreasonablyJing may exercise this authorily foi'cspeciffo'·p~ts .¢'ven.,though o.!!ier p~ts are p~ri\,iitted to 

= 

,._ remain. _:· ·: ... · -:.. ,;.:· .:· .:· ·-:,.-,_../· ··'::. '~ -:' X 
... , ... 

en 
en f I. .. •''Man~gement. The Board of Directors of ~ •. A,j,sotiatipll'-sljall h~ve -,the ;i~thorily to 
°' enter iiito a,icontract for professional management of the coii'donJ.iniu'i:IJ, ..... ·If tlyi,y .linte( into such a 

cont,;act, t!Je ma/iimu~ term shall not exceed one (I) year .. If the·'~pntra~J ha,{¥n t:ritered into by 
Dec.farant'durigg the'°perioi;I of Declarant's control, the contract may 1,e··t¢imii\a(1le without cause on 
thjny (3~t~a.rs wrilie,p,oii~~> .,, 0 / / 

12. l'\askmen1il: \ 
-::,:, .. ,, •• ,,,~--··-·/ 

(a) i Cofumoii El~ments/I;ach Unit Owner shall have a non-exclusive easement for, 
and may use the :comfuon aie.fuent;v("!<cept LilJliled Common Elements) in accordance with the 
purpose for which ·.il\<:y we_re··· iriten4&! viit1:ioiit !lfod~ng or encroaching upon the lawful right of the 
other Unit Owners. With6ut Uinita(ion of tfi~ f(5regoing,.:<>'!Ch Unit Owner shall have a right of ingress 
to and egress from that Owner'i Unit,.ov.er and'acrd~s thii la~s and private sidewalks which are part of 
the Common Element. ·· ·. .. .. ·· ·· ·•· 

(b) Appurtenant: Sue~ Ease'm.i:.tii des'crifjed above sii~ll be appurtenant to and shall 
pass with the title to each Unit, subject to th<! foll(!.\Ying.::." · ,.... · ...... 

(I) the right of the A~iatfon I!) asstss ~d collea du~s-and assessments 
as hereinafter defined; and ·· ·· ·' ·· ·. ·· · "·· 
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(2) the right of the Association to grant permits, licenses and easements 
over _the Common elements for utilities and other purposes reasonably necessary or useful for 
tli~-p~o~r maintenance or operation of the project; and 

·,, / .. ---,(3) the right of the Association to have reasonable entry into any Unit to 
m;ike <;fu!'fi;ncy ·iepairs and_.to-do_other work reasonably necessary for the proper maintenance 
aiid ope,rlition .. .of:the lJni\;, .iild · 
·: •• ·' .... :- -· ~: "!' 

/ / i / /(4) / {The right q(the--A;ssociation to pass Rules & Regulations relating to 
- ~enient i-jgl)6, ~J'iicl/righ_ts_.;ir,)1l°y SP<;~/ffec!ifi~\distinguish between the Residential Units and 

Commercial Units'. · ,.--,,• _,. · •· · 
·.- . ·:~-.~-

(~}"""" . ...- Oe<!Iaran't Rest;._,atiorts/ 11\e Declarant, for itself, its successors and assigns, 
hereby reserves an easem,i'.nt oyer an!f upqii th,(Coy\mo1_1.EJements and l,i_mited Common Elements for 
the purpose of completing ihefdeveliipmeht ll!id co'ns!l'iJction''of any Ui;it. )fit appears that Declarant's 
development or construction will ,,fi~onably _int¢rfere .. with ·a Unit'Q,,;ner's use of the Common or 
Limited Common Elements, Declar31!fshaJi se1_1d :writt'lf}' ncilice.,to t11e-Qwner(s) advising him or her of 
the extent of construction and estiniatit!g a _.-!inie ir{whicf(tlte ,0Wl).tir's use may he interrupted or 
impaired. .. 

n/ ~li'ysical Boundaries. The physi&II bou11d~i~s of' a u~'tt,.·~rt:s~~ted i~ s~bstantial 
accordan\i~ with the ·•original survey map and set of piails"ther~f sha\l-"'b~·-i1s'b"Ot1ndaiies,.f atht~ than the 
metes apd boµrid_s expressed in the survey map or plans, regl!l;dJllss(of '1,ettling or }ateral iyhvement of 
the bui-iding_.iir minor ~ariance between boundaries shown on tlie stirvefmap' or p'lan/i" and' those of the 
buildirtg. ' -· · - · -· -

1'4. . Assessnfen1s:·•, , 

•-,, ... ..- (a)," A:~~~ssm~nts for Common Expenses. The Board of Di:~t'brs shall from time 

to timii;·aJl!J_.adea,,i an~ally'. prepare·abudget for the Association, and determine the amount necessary 
to meet the comm\m ex.peifaes _!i"f-the Assodi!tion. The budget shall allocate the expenses and reserves 
of the Associatioii. among R~idential"and/or C1m1mercial Units as Common Expenses and Special 
Allocations. Confuwn E~ru.es ~hall he ~llciatiijl to all Units and Special Allocations shall be 
allocated to fewer thall"atI"Units. !he underlyifig iJitent_,o{the distinction between Common Expenses 
and Special Allocations is to., disilngui~h between expensiis solely attributed to the Residential or 
Commercial Units. For exampti;, commo,it expensk shirre,tbe~ee!) Residential and Commercial Units 
shall include administrative exp~nses,.arid cipera~ng c:icpe11ses,for _!\u:h·u\ilities as water, sewer and gas. 
Special Allocations attributed solely to ijesideitti_ar Units _ .. shall include, without limitation, elevator 

maintenance and repair, gardening and lanii~capil/_g, an1° p..iking'afoa mafotenance and repairs. Unless 
determined otherwise by the Board of Direcii:irs{a.11 aniiua.-1; spci:ial iind ,;11.1ergerii:y assessments shall be 
fixed at the Owner's Allocated Interest as pro~i<!ci! _iii S<Ohed'!ie If ~peci_al A,Jloe~tions may be 
assessed to fewer than all of the Residential Units. For i;,raniple,_Jhe ll'oarll of_D\rectors riiay fix annual 

·:. .. .. .. . .. . .-
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i,:se~§~ents for the maintenance of the parking stalls on a per parking stall basis so that the Unit Owner 
,· of •fparking stall will pay 1/34,. interest for each stall owned. 

-"' . ·· ····{b) Increases in Assessments. The Assessments for each year shall be included in 
,ciliec'·budget. adopted by the · Board. In preparing its budget, the Board shall estimate the Common 

.. / Eipeoies aJid Special.Al,l<>cations of the Association to be paid during the year, make suitable provision 
·· ft>r a¢i:um.1flati9n .. 0f reserv~ includi_pg .. am.ounts reasonably anticipated to be required for maintenance, 

)ep~ir, replacenitint <f~e C&m~Ri{Elemphts, and the Limited Common Elements, and shall take into 
·'ac¢ountianyc'·s9rplu.{ or .defo;it !"ame<l,.-o\i'er th~!R the preceding year and any expected income to the 
A~socj~tio!l~ the ,i)ec!fu-anfo( its agf)!t sh.a1i prepar<l the initial budget for the first fiscal year of the 
AssociatiJii. : A ~Il)lharyiof il,e budg'c;t''siiall .b,e/pi;o~id,ed to each Unit Owner within thirty (30) days 
of the Board's'~doption 9{the,·budg~t;/The BJ.<)rd $all' set a date for a meeting of the Unit Owners to 
consider ratifidtiQn <ifthe !iudgi,f (int!uding .,i\;~irt'ents) not less than fourteen (14) days nor more 
than sixty (60) days"after '!liiili'lg the ~arf-/Unf'ess at such meeting, the Owners of Units to which 
a majority of the votes Jn tl)ii As,rociati\,n .Jin: !llloc,1..ted,. reject the .bµdget, the budget is ratified 
regardless of whether a qu6rufu is p.reseni. IJi"thejivt!tii the pt<>posed lliidget is rejected or the required 
notice is not given, the periodic ~iidget'lasfrati,fiejf' by t1w Unit Own~.Jhall be continued until snch 
time as the Unit Owners ratify a sub~guellt bu~gef prop6se4_ byJhe}3i>~il of Directors. 

... cc> Declarant's Pam,~iitiPri6r t,i Associa;ion. AsS~sslrienL"•Vntil the A~sociation 
makes a conin!Ol).expense assessment, the Declariµtt siiiifrpay a!fconimoi\,_exru;nsd;,, · · 

·' ... ·:.;. . .. :· ·.,.,.,,.' .. ,. ,. 

/ , (d) \ Excess in Assessments. Th~
0

B1>-;;;d pf Dj~!!irs';'ii'iiy;obht slfull,ri~t 1k required 
to, retm;ii exc¢ss•asse$ment for any year over and above actilaj ¢tpeiises,paid,or in¢urr.ed of apply such 
excessiagail\St tb~ following year's assessment. The Board of Directors ihall'advjse ,µi U#its promptly, 
in wtlting,.'(>f thii am(j\mt of the assessments payable by each of then;,, respecti,iely; as,determined by 
the,8oar<!"ofD.ifecto{s, an.cl.shall furnish copies of each budget on whi~h"sqch c;stin\ates"are based to all 
Uptt Owhers ;,nd to.,theif"mortgagees who have requested copies of such buci~i. f ·· 

. ; -:,:,,_,-·· .,· ,· . ·:,. .. ~ . 

. <,. ,(e)i Re;~rve iind Working Capital. There shall be established
00

~ adequate reserve 
fund for,,IIJJ;. .. p.;rioiiic lfiain\;;nan't:e, repiiir.,and replacement of those Common Elements tbat must be 
replaced on a peripdicf.b~!~, which· funds sha.11 be maintained out of regular assessments for Common 
Expenses or Spec\al Ailocati9h:i. EaclhUnif.s C()l)tribution to working capital shall be collected and 
transferred to the As~ociat_i~ at th~-'tim.;:,~,{ saJc, of,the Unit is closed or when Declaranfs control is 
transferred to the Association .:.jmrs,uant to P'aragraph 8 ab,>ve, whichever is earlier. When control is 
transferred, the wmlcing capiful fund',.!>_hall also ,be triinsf\irred to the Association for deposit in a 
segregated fund. Declarant mu~ pay, at °(11attime;'each' uns/ild.lJiti\'.s share to the working capital fund. 
However, Declarant shall be reimlmrsbd ,when' the/sale.ofii Uiiin:!oses for which Declarant had 
previously paid into the working capital fu6d. An!p,lfnts .paicfinto"ihis fuii/1 should not be considered as 
advanced payments of regular assessmentias th,; .. worl<'ing,'capitaJ'/imd ii(;; \eparate fund. Declarant 
may not use the working capital fund to defray,,fo1y,,deyelopinent"exp~ses, rt,serve contributions to 
construction costs or to make up any budget deficits ~hi!e in .contrdl of" th<i'Asspcia_!ion, ..• 
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(I) Commencement of Assessments. The regular assessments provided for herein 
shalfcol))mence as to all completed Units (Units to which cenificates of occupancy have been issued by 
thef'"icial ·g.ovemmental authorities) on the making of an assessment by the Association. or within sixty 
(~O)._ciiays'\.-fter"tl)e date of conveyance of the first Unit, whichever is earlier. Notwithstanding any other 

j1rovisi9ns_,_hereiii, until the authority of the Declarant to designate the members of the Board of 
__ .. / Oii-ect9i-s t#rminates, ... the._,Board may elect not to collect either the full budgeted assessment for each 

... , ...... ,._ .. - month or ;iny asses'sment "for reserve_ .. funds (other than reserves for insurance premiums) and instead 
iinay~llett arid,e~peJJilpnly)he J!Ctti~I coiis of operation of the Common Elements. 

~ : ~ $ 

c:, 

= er, 

= = = 

.::' :'" .:: -~- /: ::··'''J' , ....... , ... ". • • 
. ,· _ _- (g}· /Payment of Assessments:>- Personal Obhgatmn. Assessments are payable 

monthly--.ih advan~ 9t at $Uc~" other ,tiiii',f or ~s/a's)he Board of Directors may determine. Each 
assessment, iric,_addition tg·'cog;;titu!i11i_,if Jien a~, p'm~id,:Ji for in the Act and this Declaration, shall also 
be, together wiih,,_inter,est, c;osts _Jind r~nabJi, __ a!,tcii'itey's fees as hereinafter provided, the personal 
obligation of the person who wis the_,hwni1r,;'Jtihe·':Unit against which the assessment is made at the 
time the assessment fell d,je. -- -- -· -· 

(h) Collection.'of A$sessmerits,/~ny_.l'Sse~men(,9tipaid within thirty (30) days 
after the due date shall bear intere~tfl-9'in tlie dui: dllte 1!,t''th~,'m9*imyfunile allowed by law under RCW 
19.52.020. The Board of Directors' m~y in;itil\fe aJf actio11 .. fo eitforce payment of any delinquent 
assessment 3.!ld in such event the Owner lfabfe th~refor sltall pay.-all of thl)·'cos'iiMp:id expenses incurred 
incident theiero,,,including a reasonable sum as 'ilttori!ey's-.,f.eef{incf~dil\g tl_!9se for Ap~i,t;}; all of 
which shall· be se<iured by the lien provided for in ·tlie Act ai:id Jiereµi. In_ add'iti6J! th~to/the,,floard of 
Directors/inay enfoke collection of delinquent asiie~sineni inc"any'···o;;e"orfuore' of'1he:"following 
methods:· '· '· · · · ,_ · 

/ _;o ;; {I) On ten (10) days prior written noti,;e to the ~;, th~ Association 
ll]lly suspend,<the o_wner's right of use of any common elements"t'oi"·iiJiy ~ri6d d_tlring which any 
isse~ment_agait'ist the·Qwner's Unit remains unpaid, and/or -,.. - .- . 

{lf"'} ~ action may be commenced to foreclose the lien for assessments. 

(i). ; Liehs f<i~ A~sessm~iits. 

\,,,_ {I),./· /Right of'As¢ciliii6it The Association has a lien on a Unit for any 
unpaid assessments le~ied,;\.gainst -,{Unit from th,;_ time the assessment is due, together with 
interest, late charges, aiid aftomi,ys fees as,proviiied'ln this Declaration or otherwise allowed by 
law. ··-· 

{2) ~o;'/Ex~epti&ns/A Jieniunder this jiaragraph shall be prior to all 
other liens and encumbrances on ii:. Unit except! (ii) liens'',md eitcwitbrances recorded before 
the recording of the Declaration; (b)"a .. m'6rtgage ()lt thi°Unit rCC9rded biifore the date on which 
the assessment sought to be enforced betiillll~ delinqlient;_i.ind,"(cj°sliens,'for__rcatproperty taxes 

. . ~ . 

G \l.AWTYPE\CO'M-MGMl\MAPl.ECT-MAPLECTSEATTtE-CCR DOC 
-17-



.,,,,,. ..... ,.,..,,, 

= = ,...., 

= = c:, 

and other governmental assessments or charges against the Unit. A lien under this paragraph is 
.,••·.~ot subject to the provisions of Chapter 6.13 RCW. 

(3) Priority/Mortgages. Except as provided in subparagraphs ( 4) and (5) 
,o(this pii.ragraph, the lien shall also be prior to the mortgages described in subparagraph 2(b) of 
· thi~ pariigraph .. t9_ the extent of assessments for common expenses, excluding any amounts for 

cajiitaJ'ilJlprovemeil,ts, based ,.on"th.e periodic budget adopted by the Association pursuant to the 
Act which would ha:ve l!~<;()me d~ during the six months immediately preceding the date of a 
,ihefitfl sa~e'in !m a~ti\)ll.'tor jµ<l,it:ial f.9.t!'('losure by either the Association or a mortgagee, the 

/ da\ib ef a ifust¢'s saie,:ln a nonjudi9'ial fo(!Oclosure by a Mortgagee, or the date of recording of 
· .. the d~lar1t)iq,f of l&feiture in,:ii,jir&:ee!lj~gJi'yatfie seller/vendor under a real estate contract. :: .,~.- _,-· -· -· .. ~r .,· .) -., _;; , 

... ,/(~) / R~du~tlon of Priority/Period. The priority of the Association's lien 
against ti~ils°' encumbeid byia m_ortgl!;~e ~eld by an Eligible Mortgagee or by a mortgagee 
which has given ~e }\.isociaJion ef. wrjtten .fequ~§t,,for a notice pf delinquent assessments shall 
be reduced by up'·to thr~ (3)" monthsiif,.and to•·the exte~t '.ihat the lien priority under 
Subparagraph (3) of this p.iiragr/iph,,•inc(.\id~,,;' delil)/JUen(:ies whi,9l{re(ate to a period after such 
holder becomes an Eligible ... Mortgagey' o.f h~··'gi~n suchJno\ice and before the Association 
gives the holder a written notic1{ of,!he,:deli.!iquenc'y,/Th1s s.µbparagraph does not affect the 
priorjty of mechanics' or materialni'art's Hiens, :~r Qie priority of'iie\)s'fofot!!:er assessui~nts made 
by !hc?A,~sociation. . .... 

(5) Priority/Nonjudiciai'Fore'~loi~re. If,t!ie'Xssoci~tioJ fo(&:1oi:s its lien 
.'tmdel'this paragraph nonjudicially pursuant to\Chiipttj' 6J.24·:, RCW, is pfovided by 

.,/ subp1ragraph i{s) of this paragraph, the Association \hall )lot ·~_.et\titl<Oil to' the''lien priority 
prc;,vided' for under subparagraph (3) of this paragraph. 

/ / / /{6) ".,.,,,.Notice and Perfection. Recording the Decl:frat.fon constitutes record 
riot!& an1(11ert"ecti_()n of\the lien for assessments. While no further reci>~!li,rig of any claim of 
lien for,:issessm~ts)mder this paragraph shall be required to perfect the Association's lien, the 

·,A*§.pclatio.n mh re_!)ord), m,iticl!'o( claim of lien for assessments under this paragraph with the 
King Couftty Auditor .. Such recording shall not constitute the written notice of delinquency to a 
mortgage~refeif&t to}n.,'~ubp;,ragrapfi (2)c,f this paragraph. 

:,,.,, ... ,,,erj···/ .::·. Thk~-Y:ai"''~ime .Limits,, . A lien for unpaid assessments and the 

personal liability for piiymfult,·Qf assessmerits is:'exiiJ,guished unless proceedings to enforce the 
lien or collect the dehfwe insti11jted.,witbin thke 0) yM'i-s,,after the amount of the assessments 
sought to be recovered beeQ!J!!:S''duf· ·· · · ·· ·· 

(8) Foreclosu& Op~i~~~- _1beUe1(ru1sing ~iidiir this paragraph may be 
enforced judicially by the Association.of.its authorized .. reptiisentative iti..0the manner set forth in 
Chapter 61.12 RCW. The lien arising mide.r,thi:i°pan{grapli ma~ ;;!so b~'en(o~d nonjudicially 
in the manner set forth in Chapter 61.24 RCW.fo(nonjiidici~I (6recJosuf~ of de~s of trust. 
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The Declarant hereby grants with power of sale to Transnation Title Company, as Trustee, all 
.,·.IJnits in the Condominium and all Property of which the Condominium is a part, which 
· Pii;,perty is not used principally for agricultural or farming purposes. The Board of Directors 

maffrom time to time change the trustee if the trustee is unable or unwilling to act as trustee . 
. Sn~h change shall be effective when written notice of such action, signed and acknowledged by 

/theiPres_ident .ofJhe Association is recorded with the King County Auditor (Such notice shall 
· refliren.ie thi; d~11ment and IJ)ctmling numbers). This grant is for the sole purpose of securing 
t~ ollligation_s .. , of the Unii' 0\\'¢,rs to the Association for the payment of assessments. 
_;f11U1_sniition/fiti~ Compiily or-~ilccessor trustee, shall act as Trustee for the benefit of the 

/Maple'Couft Se.atth{ Iii,. CondOlniniurri;··as';beneficiary. On default by any Unit Owner in the 
'·i>l!Ylll6.it of ti¢. ass¢ssments, afic!"o'n th~.,:idritfon,request of the beneficiary, Trustee shall have 
the power and right to"sell _ _;th(trust p,b.perty i,{accordance with the Deed of Trust Act of the 
State o"i'iWashi,igton"at .{public auctj6n..,,tii"'tbe highest bidder. Any person, including the 
Associati.:;ri~o;· its ;iuthorized iipre~e,Jiatlve;ishall have the power to purchase the Unit at the 
foreclosure sale aild t,{ acqtJire, ~bld/ie381i, mQ{:tgage, or conxe.Y the same, except that the 
Trustee may not biil·.!1,t the jrustiie's sale./11,ie''Tru~ shall a~piy?the proceeds of the sale as 
follows: 1) to the expense."c>f tlie s"le, il.i~lliding 1!,_reasi>nable'l;rJl~tee's fee and attorney's fees 
and costs; 2) to the obligatiO!l,COW~ii by.ci!1¢' defai'ilt1itg lfnit ,_O"'Jier; and, 3) the surplus, if any, 
shall be distributed to the beneficiary to beiadded' l(i thii g'1beral assessments fund of the 
Ass0<siation. On an express waivef'ill th¢ cotiipll!,int of aey right i,,fa'defif'_iency judg111ent in a 
judi_c'iaH\)reclosure action, the period of fe.dempifon sh,.ii beeighi_(8).,J:i1onilis. NoJbiii'g in this 
parligraph'shall prohibit an Association fr61!! taking'.aileed:.iin lieu\,ffo'tecli\sure/ Tl)fs power 
o{sale is n6t an exclusive remedy; the Assiicia't'ion/;,.a:{"pursuta1[J·1i°the/ret_riedy:'·available 
ilnder.lli'<_terni's of the Declaration or atlaw. · · ' ·· ·. · 

/ -" :, (9) Receivers. From the time of coii1J11encementJ.:;f."~n _;i~tion by the 
Associarion to foreclose a lien for nonpayment of delinquent asses~ents agail!it a Unit that is 
iit>t oc¢upiefby,tli,iei"'1!er of the Unit, the Association shall be entitk:d t9'the appointment of a 
recei'ver t<{~c;llect -~om· 'the lessee the rent for the Unit as and when due,,,_ Jf the rental is not 

-,,,,. paid, th,;_;-re~iver'inii.y o!i.tain possession of the Unit; refurbish it for rentar·up to a reasonable 
''•,,s!l!.IJ.~arfl fo'r re,rital Onitf in,this·-,twe of condominium; rent the Unit or permit its rental to 

others; and apply the r'<!l~'first to the_ cost of the receivership and attorney's fees thereof, then 
to the cosfpf r~flfibis9i~g the_ . .Unit, then t9 applicable charges, then to costs, fees, and charges 
of the fore~l9sure ~cti9n, arid tlie!) iii the .. payment of the delinquent assessments. Only a 
receiver may take·possissioii and coifecf rel!is un_de( this subparagraph, and a receiver shall not 
be appointed less than i,inety .. (9!1) days=·aftef th~;'ilelinquency. The exercise by the Association 
of the foregoing rights Sliall not airecr'ihe.priority of'pre\ilt~ing liens on the Unit. 

-·. .•' .. . . .. .- .-
:· , ....... 

(IO) As~;;ments!Foiecl~ure/ };j(cepf~s p~ciyided in Subparagraph (3) of 
this paragraph, the holder of a mortgage 9! other ptirchaser:of a Unitw.ho obtains the right of 
possession of the Unit through foreclosufu.' of _ri' m~rtga,ge sljall n,9!_. be liable for assessments or 
installments thereof that became due "'prj_()f to such r_ight .,'of 'poss\issiqn-.. ,. Such · unpaid 
assessments shall be deemed to be commoii ~pe~es cbllectibl{ fro,n _afi the \J.9it Owners, 
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including such Mortgagee or other purchaser of the Unit. Foreclosure of a mortgage does not 
,,relieve the prior Owner of personal liability for assessments accruing against the Unit prior to 
' ttif cl"'(e of such sale as provided in this subparagraph. 

. . (11) Joint and Several Liability. In addition to constituting a lien on the 
/Uni\:, eaeh a~ess111ent shall be the joint and several obligation of the Owner or Owners of the 
· Unft to''wfrich thihame are .assessed as of the time the assessment is due. In a voluntary 

c<.i~ve§ari~e. t!Je, grantee .1>(a:' Unii)shall be jointly and severally liable with the grantor for all 
Jinpaid),sse~imtjlts ~g,µn§t t!\~,,granto.t up to the time of the grantor's conveyance, without 

/prejudice to thi( graiit,fi>'s righ't,to r;ecovei;,from the grantor the amounts paid by the grantee 
··iheref9r. \Su,it to/recover a/piitsona.t.Jud,~nt for any delinquent assessment shall be 
maintainable· in ,µf y <:iiurt ,iif\:6mpete~(jttj:isqiction without foreclosing or waiving the lien 
securin/hf!~.~--~µfus,/'. ·•., f ·· .. , 

(l-2) /Late .Charges and D~fault Interest. The,)\ssociation may from time to 
time establish rea;i>n.able l'!fe cljiirges' an!J' a ,.ra'.ie ofi()terest tJ ~- charged on all subsequent 
delinquent assessments or _insta!Jme,ifs tl!i<llof. °'?.!inqtient asi~sp\ents shall bear interest from 
the date of delinquency a(the.iate.-i,f twel:(ie 1'¢iei\t (12%).i>r.,!he highest rate allowed by law 
on the date on which the asse;;m~hts 1/k>llDe 9elinqtiiln.t wllich/ver is lower, 

o (13) Attorney Fe;s, 'fJie ks~&:i11:tior/shail be:~:~;~l;~'tq recovi~~Y costs 
anl reascinahle attorneys' fees incurred·',·ci.!l conpiiction With . tiiefccil!ectlpn qf Mlinquent 
3$Sessments;\whether or not such collecti.;rf"a6iivjties ,i~sl,II{ 'ii't"suif'. beidg ~mµlenced or 
proseefGted to?judgrnent. In addition, the Associatio11 shalt' be.,.entitled t,:i' niove:i' costs and 

/reas{inabie att<imeys' fees if it prevails on appeal and in.the enfoic.<e!Jl<int ofa jµdgl]ient. 

/ / f (I'!) Assessment Statements. The Ass~iamil oi/ v,-tittei request shall 
fi,mis,Ii' to a_,U()it'Owrier or a mortgagee a statement signed by an officer.!'• authorized agent of 
ifie-·Associa!ion setting·',forth the amount of unpaid assessments against,'' that Unit. The 
stateme"{stiall 1,t(fiirnisbed within fifteen (15) days (ten (10) days for tkesale Certificate) 

.,,,a:fi\<r.,refeipt of,tbe request "9d:kbi11ding on the Association, the Board of Directors, and every 
Unit Owner, u6Ies$"and,:fct.tlie extenfknown by the recipient to be false. 

:: ·:,, ...... ,- _{ _;· --- ·.: 

.,, (15),,/ /:Rem&lie~Cµmu(i;;j~I'- The remedies provided are cumulative, and the 
Board may pilrsm(ihem C(lllCurrenil§, ,is w~ll rura.ny other remedies which may be available 
under law although no(expti:sse~ herefo. ./ ,· ·· 

(16) Security'Deposit: An/Owri~rwho,,IJ,as.been delinquent in paying his or 
her monthly Assessments for three }if the,j}.y,e pnlioeding months ·i)lay be required by the Board, 
from time to time, to make and il)aintain. a s¢curity depilsit ncin'i\·~xcess of three months 
estimated monthly Assessments, wliiclt-·sb;ll bi, C!)lle,;ted i;iid s~a,11 be -~1Jbject to penalties for 
non-payment as are other Assessments>-)Jie ,dePQiit sli;,11 .lie ·!ield Jn a .. separate account, 

. . . . / . 
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credited to such Owner, and may be resorted to by the Board at any time when such owner is 
.,,ten days or more delinquent in paying Assessments. 

·= ,. ··.·.,, (17) Non-Use. No Unit Owner may exempt himself from liability for his 
f .co11triburion towards the common expenses by waiver of the use or enjoyment of any of the 

/conimon'elemi,nl$ or by abandonment of his Unit . 
. : _-. .:·: .,•'' ·C:. 

Is'. .. ,· D~age and'Repair,6~ Dan\age to Property . 
.-:.-·. .,.:····· _,; ~- /:;,··~-,: t"':_t-( _ ......... ..,_._ 

,: .: ,~· (a)/ )niti~I .Board DJttermfnati<iit .In the event of damage to any Common Element, 
the Board .shal.i prriinpdy, arid i~ all ev¢t!~:i.\,ithi11 ~0/ifays after the date of damage, make the following 
determinationsiwith.'respe;t th.ereto/clfi~loying:\uch{~yice as the Board deems advisable: 

. .:' .. .,._,, ./ -:. -· 

........ ····· (i) .i Jlte nafure .~ eh~i\t of the damage, together with an inventory of the 
improvements and proe.erty directly affected.ther9J;,.Y,. 

' ~- . .. _,, 

(ii) A .ieasonably reliablii esti1J1ate tif the J~~fto repair the damage, which 
estimate shall, ifreasonably.pt-acticable; 11b ba¢ii"~pm{tw1ft,tiitore firm bids obtained from 
responsible contractors. ···· .,· · · ·· .. ,.,. · ·. ·· 

, ,. (iii) The expected iri$uraiice·'11roce:..is/if!,:;:·: ;:··,b.e avajiab\e from 
insurance·tovering the loss based on the ~uni pa,id or ini~fally otrerf',n!Y ~ insurer/ 

:·· : / (11) \ Notice of Damage. The Boa;::~:ll"~roni~tl~(:~:·:::;; ev~~t$.~i$:n 30 days 
after t!Jf dat<{of ~amage, shall file a proof of loss statement with tlje ini\l_lJUii:e c&mpimy ,.if the loss is 
cover¢d by}nsurance ;ind abide by all terms and conditions of its ins\lrance .Poljcie~; un,f~ss the Board 
detefmines'· it would )iot be in the best interest of the Association to i1le "it' proof,,i)f l~s. The Board 
shafl theii· proylde e;ich,.Chwei"''1"'ith a written notice describing the damage''and' s\iinm;inzing the initial 
&i.s1rd deten'itinati,6~{made. under Paragraph I 5( a). If the damage affects a rfia!eral portion of the 
Condominium, t!te Board··~iilin also send the notice to all Mortgagees; and if the dairtage affects a Unit, 
the B6iil'd.,I!J.alr'serid thl no!i'ce tp theMortgagee of that Unit. If the Board fails to do so within the 30 
day period, any O\yner}or ~ortt<tgee may ni*e the determinations required under Paragraph 15(a) and 
give the notice req~ire.f"iliider ~~ Se~Jfon, c: "··. · .. ~ . ~ . 

(c) ·.,,, ..... 0efi~itions;"Dama;e';'sii~staiitial:Damage, Repair, Emergency Work. As used 
in this Article: \, .... ••0c,. 

(i) 
total destruction. 

i:ramag,lshall ~an ;ill kiiids0"of dl!mage, whether of slight degree or .. . .- .. .. . .. ,· .. 

(ii) Substantial ·:banr~ge shitll,;;,e'!.ii that in JIJ.e jud~ent of a majority of 
the Board the estimated Assessment deten,n.ified'.undi>r P;li-ag,:-apJi: IS(a)(iv) .. .for any one Unit 

•;. .. .. .- -· .. •• ,-· ··:··::. 
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exceed ten percent(10%) of the full, fair market value of the Unit before the damage occurred, 
·'·J!S determined by the then current assessment for the purpose of real estate taxation. 

(iii) Repair shall mean restoring the improvements to substantially the 
.. co11ditioli they were in before they were damaged, with each Unit and the Common Elements 

/ and having ~'1.stantially the same boundaries as before. Modifications to conform to 
,· applicabl<;,,governin;ntal rule~.ani;tregulations or available means of construction may be made . 

. : :· _:· ··. ,,• ·-:. 

/. /. / // ··}1v) J )l~ffi~rgen& Work shall mean work that the Board deems reasonably 
·necessary to avpid 6jqher dam~ge Qfsub$Dtial diminution in value to the improvements and 
·10J1roiect (iie_dwncrs &om ua11f!lii··rro1J11'he,&~dition oft the site. 

\{d),,:~ ...... ·le~:io?''~;~~airs. j!' ··~ i ' 
_; -: .;' ,:> .. ,;_; :: ,: 

(i{ /The Boari{ s~itll pt~mpt!Y repair the damage and use the available 
insurance proceed,\··~refo{as pfovided_,ih r,afugi'.iiJ'll! 16. Ifi'thi}cost of repair exceeds the 
available insurance proc~eds ,,the /Board /shall _impol,e Asks¢>ents against all Units in 
proportion to their Comrni:m. Ei<:pedse t;ia!iilitie.s''.in/an ~~'itat.e"amount sufficient to pay the 
excess costs. ·.,. ,· 

/''•,, ,. (ii) The Board shall':/iave'th~•,a,uthp;;ty.to ~pl~1,ar2~itects,i~tj'lractors, 
engineers·•and others, advertise for bids, miH.,l"ke St,ICh .othe1c'action iis''is 'rl"ISOJlably ne¢i,ssary to 
nfuke the reP11_irs. Contracts for the repair work sfialt•be awm;<feif'w'li'en·the 603¢, by' means of 
.fosur11ifoe. proceeds and sufficient Assessments, has".provid¢ fo,:.paying t,h'e <;Ost. /The Board 

/~ay,'lluthprize::the insurance carrier to make the repairl if {jle Ii.1.ar,f' is s>itistied that the work 
wilt be done iatisfactorily, and if such authorization does not contravene iiny _iilsurance trust 
afeement or,Jequ_i~~ment of law. 

. . (iii) The Board may enter into a written agreeni~!_lt /with a reputable 
financia,lii11$iitutioii''or trµst or escrow company so that the institution or c6mpany shall act as 

•:,,,{\11 il,lSUtan¢e tru.stee)o a~jusfand·-~ettle any claim for casualty loss in excess of $50,000, or for 
t!i'e-institulion ;br c_omp'!ily,io collecithe insurance proceeds and carry out the provisions of this 
Article. · ·· · ·· .. 

( e) · '' "--D~~~ge Nilt Subsilinti~I. / If th~ damage as determined under Paragraph 
I 5( c )(ii) is not substantial, the prov1~ipn~ of thi~ Se¢tio~:ih~il apply. 

(i) Eit!i.~r. ... lli~ Jloar4 or _the ,:¢ql!,isite,.~umb.er of Owners, within 15 days 
after the notice required under Pariigrapli.,_IJ(b) _Ji'as_Jieeu"given,'':µ,ay but shall not be required 
to, call a special Owners' meetingjn accordan¢e \Y'ith .tliif•l;lylaw.s··iitdecide whether to repair 
the damage. · .. 

G 'll.AWTYPE\CO\MH'AGMT\MAPlECT-MAPl.ECTSEATTlE-CCR DOC -22-



= = er, 
c~ c:, 
= 

(ii) Except for emergency work, no repairs shall be commenced until after 
>the 15 day period and until after the conclusion of the special meeting if such a special meeting 
. isµJled within the 15 days. 

. .. (iii) 
Pru'agrapn 1.9 ..... " 

A decision to not repair or rebuild may be made in accordance with 

. ,,is<o·· .. ,Substantiar'Dam~ite. If the damage determined under Paragraph 15( c )(ii) is 
'sutistanti~I. thc;:proyl~iori of ibi~Sfutiq1Hlhall apply. 

·•· ,./ t : //(i}/ ,.;The ;i,w<~all i:9'iilp1ly, and in all events within 30 days after the 

date ci( damage, 9£11 {spe.;faf j)wners(;e<iJ:ing'to consider repairing the damage. If the Board 
fails to"illl .. ~o ):Ylihin,'30 d!lys, tlfen no"1il~ding the provisions of the Bylaws, any Owner or 
first mortgag.;_, ofiUni.finay .call 3!1d'~nd~et the meeting . . , 

{ii) ./ ExJpt f6~ eih~rs.i~cy·\;~;k;~o repaitf ~ball be commenced until the 
conclusion of the special <iwne.rn' nieeti!lg./. . ··:· \, .. / 

;. .. .. . .. --·-:. .. ·-;·: 
_ •.. •· .... 

(iii) At ili~ s~ia\'ln~~tinli'. the lollpwirig c~nsent requirements will apply: 

/. · . a) The owi\ers 'sh;H .. be iieeqi~ .t;· have\i~ted td\<i!>air the 
dafuage ·iit,,accordance with the original t,l,ui unlei;s .the 6wner~"'i:ifii1Ae~t 80~{ of"the total 
v.bting pow;i'.ofthe Condominium other th;il'tlraf'i1e)d by,fhe.Declarant/incl~di!tg ey.c;iy Owner 

iof a !fnit which will not be rebuilt and every Owrier of a i.Jnit.t&·which .. i L,imitcil Common 
-' Elel)ient \vhicb will not be rebuilt is allocated, have gi\li,n tlieir ~tteh corise!ft no{to repair the 

dainage/ · · · ···· ·· ·· ·· 

.,' i .' / · ,. b) The unanimous consent of all Owiieriwill b\:,'
0

required to elect 
fo-rebui1<1,.•ill,,;;ccordance\vith a plan that is different from the original pta'it .. _ i' 

. -· ~- ·:; 

...... ,._.... 3;) .... ·····In,.addition to the consent by the Owners specified above, any 
election not tcf relJitir t!Ji, .diimage or'n.ot to rebuild substantially in accordance with the original 
plan will ~!'quih:'ihe '.'Pp'rova_l,of,eligible l:t<Jlders of first mortgages on Units that have at least 
5 I% of th,f.~otes su,bje¢i to ¢ligible h.old!ii- iiiprtgages. 

··::,,,,..,,, .. , ... - . .. .,,,.~: .:· 

( d/,, ... ·'•, .. Failu~ to•''col!du~t'ithe special meeting provided for under 
Paragraph IS(f)(i) wid!jn 90 J,._ys tifterhhe .date,A>fdiinJ!lge shall be deemed a unanimous 
decision to repair the druiiagt.it{acc;iirdajlce with tlie origin~l-pll!Jl. .. . . . .. ,· .. 

g) Effect of Decisiorr:Not ,~·--Repair .. :in t1te·ey,ent cjf·'ii°<lecision under this Article 
not to repair the damage, the Board may tii:vertJie!ess' eJ<apemfso tjiuch . .Qf the lnsurance proceeds and 
common funds as the Board deems reasonably ri~kry fod,merjlen(fy ~ork (whic;.h.t~ergency work 
may include but is not uecessarily limited to remova( of:"ihe ,dam;,gefim!ifovt~ents\m.d clearing, 
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filling/and grading the land), and the remaining funds, if any, and the property shall thereafter be held 
/and ~istributed as provided in Paragraph 16. 

1 <L,.- ···.·.·-Insurance. 

. . (a) . _ .General Requirements. Commencing not later than the time of the first 
.... ., .. ~- conveyartco:·of luoifto a ·person other .. thi!.r..t the Declarant, the Association shall maintain, to the extent 

feasoiiabl;{ av~il;ihle, ~.poli4 or,p_oficies )ind bonds necessary to provide (a) property insurance; (b) 
"i:o~er<,lal geiieral)iabfjity jns)iiiince;,(~j fid-,_\i.ty insurance; (d) worker's compensation insurance to 
the" ext!'nt reqtiired .. by appli<;i,9/e lawsHe) d;irecto~- and officers liability insurance; and (f) such other 
insurance.as tlte B~ar<!'deeijis ailvisable:/The BoaidJhaII review at least annually the adequacy of the 
Associatio~'s insu~aii~e i;6veaige. /Alfinsurab_~f ihal(be obtained from insurance carriers that are 
generally accept'aq_le for,--s.imilar priljects} autho!ifZ!l!i ·t,l"do business in the State of Washington, and so 
long as any ofthe;:j,"an, a bi;,ider ,i,f a mbrtgl\fl!l; (jleef;the specific requirements of FNMA, HUD and/or 
FHLMC regarding the quaJific'!,tions gf ins,iiran9e C11trier~:,}:Iotwithstand}1,1g any other provision herein, 
the Association shall continuqµsly ll\iiintajii in,eff~t pr(lperty;,Uability 'Jhd·ydelity insurance that meets 
the insurance requirements for condomjt\imJi" projei,ts established by ~A. HUD and FHLMC, so 

= long as any of them are a holder ofil:mpitgage olqi.,ner..-6f~ Unit, ei,cept'to the extent such coverage is 
~ not available or has been waived in ·writihg 9}' t!iem_/ All .'iiuc!i il{sur~iice policies shall provide that 
~ coverage may not be canceled or substantially jnod1fiel1 (inclu(l1ng ,.cancelliitiol!. for nonp11yment of 
~ premium) wiih6l!t at least 30 days' prior written nbtic,i'"tc{aJJ.y and aU,.insuf!'ds nam.ed_ therei!f, 1~¢luding 
= Owners, Mtirtgagees, and designated servicers ofMortgage!'S': / '•. ,.... . ·' / 

.. -· .,:. ,,· -· 

/ _/(I)) :-, Property Insurance. The property il6u,rartce ;ihal!,.at-the m1himtm,jirovide all 
risk or,.§peci~f ca~se of loss coverage in an amount equal to thl fulf insu['!btf ree1ac_¢mel)t cost of the 

= Common Elfmenfs and Limited Common Elements and personal property of the' Aisn<;iation with an 
O"""I ' -· ... .• •.•• . •. _._. _,. -
en "Agreed Amount Endorsement'' and, if required by FNMA or··'·FijL~C, ," co11struction code 
~ en#,rsentfnts,,...~uch _.;;s _ _a,"'Dein9fjtion Cost Endorsement," a "Contingent El'lb'ili,ty fr9in Operation of 

BiiJ_lding ·•1,a*s Ell(!c,fsement," ·:.:;m "Increased Cost of Construction Endorseme_n\; and such other 
end6rsements as .. ,FJ,fl\1!A.,dr"l!HLl'i1C deems necessary and are available. The poticy shall provide a 
separafe._Joss_ ... pi,'yable rndoisem_cjnt jn-·fa119r of the Mortgagee of each Unit. The Association or 
insurance iru~tee, if any, s~Jiil h\>'ld.insuranc~:proceeds in trust for the Owners and their Mortgagees, as 
their interests may.'!,ppeirr'. ~dr'Own,er.,llnd the Owner's Mortgagee, if any, shall be beneficiaries of 
the policy in accorda,11ce witj,·tlj~ interest:'ill tl\e <;ionl!Don Elements appertaining to the Owner's Unit. 
Certificates oflnsurance-sllall b_e issiied to ea'd1 Own,er and,fl:1ortgagee upon request. 

.. .- -· ,· · .. 

(c) Comm&cial G~ii~rat.::'f.,ialiility·'Insukni:lk_ The liability insurance coverage 
shall insure the Board, the Ass6c.i11!\91( th.e o}'ine~; th¢' J:l.ecl~t ... and cover all of the Common 
Elements in the Condominium with a "Seyerabil.19'.iof Iriie~est Eii'dorseiiient" or equivalent coverage 
which would preclude the insurer from denying the claifii of an .Owner beeause·.of the negligent acts of 
the Association or of another Owner, and sllilU.ctiYer liab\laty i:)f th~-: insyreds foi property damage and 
bodily injury and death of persons arising out or'tlw.,i:iperatio.ii, m_iintenaniie, ai.id usi,.qf the Common 
Elements, host liquor liability, employers' liability irisufu.nce'. autbmo_bile .,fiabifity,·/~suraiiej:, and such 
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,.btherJisks as are customarily covered with respect to residential condominium projects of similar 
/ construct.ion, location and use. The limits of liability shall be in amounts generally required by 

M<;ihgiig~iil; for projects of similar construction, location and use but shall be at least $1,000,000 
c.9inliined'si;.g1e._ limit for bodily injury and property damage per occurrence and $2,000,000 general 
.iweg&te. · 

.. .. .. _/d)/ i;.s-urance TrusteJl;_ Power of Attorney. The named insured under the policies 
/referred \6 in.;P.tfagraph) 6(6) a'l~ )'6( c) s,µall be the Association, as trustee for each of the Owners in 
·'a,;<,;0rda.11ce :with their r«ispeqthrt mter~st<'in th_!;..fommon Elements. The insurance proceeds may be 
made p-iiyal;ifo fo a11Y tru,itee ,wijb which,the /i.ssocl~i,m enters into an insurance trust agreement, or any 
succes,i'or .trus\ee, 'i,,h,lshall hayi, excl~~Ne' aut\1.9(ity""ro,J1egotiate losses under the policies. Subject to 
the provisions\,f Paragraph J(j(h),,tiii.Jroceed,;_ in~ l)i) disbursed first for the repair or restoration of 
the damaged pr&p~rty,,.aiid tjie U11it OWjlers IIIJd Jie,rilitilders are not entitled to receive payment of any 
portion of the proceeds unless t:iiere is. a s.µ<Jli\ls otproceeds after the property has been completely 
repaired or restored or thcCondomi11ium ii; te,:minated. E.ach Owner appoints the Association, or any 
insurance trustee or succe~iiodruste~ de~~at&! !!§ t\ufAssriti!ltion, ~:"att(>mey-in-fact for the purpose 
of purchasing and maintaining su91i in~ra11ce, i#ctuding !)le ciinectidn,_.1n<1 appropriate disposition of 
the proceeds thereof, the negotiatfon:o{Ios.ses 111id,execµtioij of ri:Iel)Sll~.of liability, the execution of all 
documents and the performance of al(oth.¢.'i- ac~ nece~~ary to''a~fomi,lis)i· such purposes. 

__ .. ~--··,a.-., ... 

/'''·:(e) Additional Policy Provis'lons:"ibe, insi.i;.am;~ obpiined ptlh,uant tif P~ragraph 
!6(b) and 1t(c) shall contain the following provisifu!.s and !ifuitatio1_1~: ,,,,,,,,·"'·'·\ t ,t / 

-- ·-· ,, ....... _,. 

. .·. . . . (i) Each Unit Owner if!J.n)ns~~ed,pern9n u11der/the ,policy with 
'resp¢ct t<i: liability arising out of the Owner's interest ii{ the/coriimon· Ele_n\.e11fs o(membership 
in the Associat1on. · .. 

.,. .c' .,c / ·,.(ii) Such policies shall not provid~'•,,fir/confribution by or 
a~ses~me11t'against Mortgagees or become a lien on the property superi&o,/the lien of a first 
mortgagi · ···· ·•· ·· ···.,,· 

·: ,·. ., /{i.ii{ u:\it. the time of the loss under the policy, there is other 
insurance tn tli~ .. hame.''.gf fh~ . .J:Jnit O~er. ... covering the same risk covered by the policy, the 
Associatimf~ policy,tir9Vid~ prim.,,ry' in~urimce. 

_,,• .,· 
·-:-;,-·· 

i (iv),, .. ,''':-Cover.ige .shall_;hot"J,e prejudiced by (a) any act, omission or 
neglect of the Owners of Units w!ien.,suci{act 9r neg!C\l(is.,11ot within the scope offhe Owner's 
authority on behalf of tlfe,,,\s.~ia!.fon,J,r (ll) failu~:·of ~e·A,~sociation to comply wifh any 
warranty or condition with regard :io an'y,,1~,iitio_1i' of the pi-emis¢s over which the Association 
has no control. · .. · >··· · .. 

(v) A waiveio;f)tibr&gatlbn b/ fhe''i~~rer ,is to .. Jllly and all claims 
against the Association, the Owner of any Unit/and/iir ~iiir rispe,ttive.··ageiits, mi>111bers of the 

··- -· . . -· .. - . 
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Owner's household, employees, or lessees, and of any defenses based upon co-insurance or 
.,c'llpon invalidity arising from the acts of the insured. 

(vi) A standard mortgagee clause which shall: 

.. . . a) Provided that any reference to a mortgage in the policy 
shj111 nian,·imd inc;lu,de all M9rtll,!gees of any Unit or Unit lease or sublease in their respective 
aider .ofjirefe,:egce, i1/het!t~r"or no~named therein; 

. ....- _::·>:~; f,,)r 

., .. .. ., .• ,, '\.b) ., ............. P¾vide that such insurance as to the interest of any 
·Mrirtg~gee(shjlfl nq( bci1nvali4,iitidiby ~yf a~h>~ neglect of the board or Owners or any person 
under any ofthellJ;' . . ;: / .. .. .. ' 

~ ' £ 
~ ~ 

"•\ .. ,, ..... -··· 
.. ,/c) .. ,/ .,wa,ye any provision invalidating such mortgage 

clause by reason \if the'failu¢ of ifuy ~or!gagee_ \o notify the i!.lsurer of any h=dous use or 
vacancy, any requfre,gtent that th.e Mortgl'ge,,Jfay· ~rty,premiutji' tlii,reon, and any contribution 
clause; and · · ·· ,,· ·· 

···" <!) / Pjovi\le that with9ut a_ffecting any protection afforded 
by sn,~h mortgagee clause, any pr011eed~ pafab\e under,Amcff pglrcy .. sh,a,H be pay'IP..le to the 
Assiicfation or the insurance trustee. · ., .... · ·•·. · · · · ·· ··· 

"''::.-,,,.,,./''"-:,. 

.-.., . (0 . Fidelity Insurance. The r;qtlire'({fid~lity'
0 

iq~,ru:i~ .. sh'~ll ~ff9r'd C\i~erage to 
c-,,, protect ,~gain~f..,<Jisho'ilest acts on the part of officers, d(rec~rs,ttru.~ees, andiell)ploybes of the 
~ Associ.~tion . .ind ,ill otiier persons who handle or are responsibli fo( hanj)li9g' funds qf oqtdministered 
c.n by, 14;; As~ociati6n. The Managing Agent shall maintain fidelity ins9rance for ~ Q.fficeis, employees, 
g:: and.),gent.i wh<;{hangle or who are responsible for handling funds of;"ot;lunds atlministered by, the 
~ Associa!ii>n. ,An s9i:h,Iideiify,,insurance shall name the Association as an ·6bf.i.gef and'~hall not be less 

thilll the 'estilnate,Vn;i11ximum of:funds, including reserve funds, in custody of ih.e Association at any 
time.,,during the .tilll!I of .eacl\, policy, but, in no event, shall the aggregate amount ·or insurance be less 
than tiiw~. miinths',•ilggi:igatci AssesslJlents •... The policy shall contain waivers of any defense based upon 
the exclusion of piirso~s w.lfo serve'withoui l:c.>mpensation from any definition of "employee" or similar 
expression. . ··:,, .... ,··· -· -- . 

(g) ·,,,,Olfueci' Iniiividu~fltisu';.,.ncil. Tll!> Unit Owners shall be required to maintain 
properly insurance covering tbe irt1p,oyemeqri; t(/the .,Owfi.er's Unit in an amount equal to the full 
replacement cost thereof and ni~ting sue~ o~er r,easo11ablej·eqiiite!_llents that the Board may from time 
to time establish. The Unit Own~s.~~.alfpr9Vid<c'to th.t Bqfu-d,ivi<!,iiµceJhat the properly insurance is in 
full force and effect at all times. The board mar,.r~.quire· that it 6.i mad~ an additional named insured 
under such policies to insure that it is advis~d of ~.Y C311i:el.!ittio.nite)."lninatioifor change in coverage. 

{h) Use of Insurance Proceeds,.' AhY portioh Q("ihe co1dominium for which 
insurance is required under this Article which is damaged hr d,;stroyed ihalt½·rep~kecl or replaced 

.. . -· :: . •·. 
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j,roniptly by the Association pursuant to Article 15 unless: (a) the Condominium is terminated; (b) 
f repair 9f. replacement would be illegal under any state or local health or safety statute or ordinance; or 

( c )'(h.vn~r~ holding at least 80% of the votes in the Association, including every Owner of a Unit or 
I;im_ited Cdrnn\<)n Element which will not be rebuilt, and the Owners other than the Declarant holding 
)it ltast_.8Q_'¾, of ihe votes in the Association excluding votes held by Declarant vote not to rebuild. The 

__ ./ cgst ofrep~ir or,teplai:eroent in excess of insurance proceeds and reserves is a Common Expense. If all 
.... , ........ ~-·_..- of the' damaged o(.destrtfy!'d portio!)S ... 9f the Condominium are not repaired or replaced: {i) The 

/1nsuiimce'pro¢e¢ds at1,ti!>uta6.le lg t!t'ti danu,iged Common Elements shall be used to restore the damaged 
''areii to JI coiidition;:cori(pati6le/Wiih tlt<t'remainder of the Condominium; (ii) the insurance proceeds 

atii-ibutllble-.'to:'·uniis and Liinited Cothmon .-Elements which are not rebuilt shall be distributed to the 
Owne;~.-,)fth6se Onitlanlthi''Ownedof'the Units"'to.which those Limited Common Elements were 
allocated,' or IQ lieriliolde_ri, asithe[dliJ6rests qj;y lippc;k; and (iii) the remainder of the proceeds shall 
be distributed 1'1>,Jlll thc;,•Unit'OW!)ers or:c lienho.@CIS,''as their interests may appear, in proportion to the 
interest in Common'E'iements otJach \init._;lfth~ U"\lit Owners vote not to rebuild any Unit, that Unit's 
Allocated Interests are automatically' reaUocatfd uix,n the vote as if the Unit had been condemned 
under Article 20, and the )xs_s\iciatioii profuptJy sh~II pr~p;;"i-t,,execute ~d'tecord an amendment to this 
Declaration reflecting the r~alloc,itioni- ?-/i>twitb,,tanding th;;',provis1on/ of this Section, Article 30 = governs the distribution of insuranee_pri,ceiids, if the Coriilomin;:ilm is-teiritinated . 

Cl . . . .- .. . . -;._ 

= c-:, 

= 
17. _ Subdividing and/or Combining. :SubJect_to th~- Jights;fes~rvedin,,paragraph,~l, a Unit 

or Units, Coiiim,on Elements, or Limited Commo)l Elelri~n~ m;!,y ~-sub{!ivided an!l/or co¢b"ii)ed only 
by amendn'ient rif,Jhis Declaration and the Surv~y Map.-'arici Plan. I,i"·addition}. the j,artriion or 
subdivisi!5n of a UnitJequires the express written corisenfof the o~er·an,rnrortiagtj, oftha!,'Unit, or if 
commoi{ or liµiif!'d cci'mmon elements, ninety percent {90%}.of the _affected-first 11_1iirtgage~. In order 
to amend tht Thiclar.ition, the Owners of the Unit seeking "tM, nilocaiiotJ.M b!i'imdarief must make 
applip;;tion,-t~ th¢'Boai<f of Directors. If the Owners of the adjoining•l,Jnii"is'have spedfie<!"~ reallocation 
be~een their 1/nits _(lf their allocated interest, the application must ~iatejiie propose\! reallocations. 
Unless tJie Bq.ird of'D_[reciors"determines within sixty (60) days that the reallciat,it>ns _;ire unreasonable, 
tli,~ Ass<iciatl"n sha°lt-prepare an·•11mendment that: identifies the Units involved; diates""the reallocations; 
is -,iii\ecuted by ,.th()Se UJiii"'()w,:ji:rs; contains words of conveyance between !hi/applicants; and is 
recorded.,.l!!_9'e'°nathe <)f'thc{gr~ior,and·•gi:;,.ntee. Failure of the Board to give notice in writing to the 
applicants that th~ir appljcatioii Js· unreaso11!'ble shall be deemed acceptance by the Board that the 
application is acceptable:··''For,Jitiy acc"pt;!ble ·ilpplication, the Board must then submit the application to 
the Owners for a vQ!_e. IftJi,{Qliit OWneh; __ appro~ethe application by a ninety percent (90%) vote, the 
Board shall prepare."an---.ifuen.dmeltt to the' DeclefatioJI._._ Furthermore, any costs incurred by the 
Association relating to prepai~tion.,,!lf;the arvi,nd_tiient_;shail be the responsibility of the applicants. 
Further, the Association shall o~tain and:;re<:9rd ~iirvey maps ')ild .J?.lans complying with the Act which 
shall show the altered boundari~ .. ,~~e~ a<!Join\ng Vnil,S ;,.n_d,.-thc:_ir dimensions and identifying 
numbers. As with the amendment, such cijsts iii!?,!J!fed ~y !lie Associati~n relating to the survey maps 
and plans shall be paid by the applicants. A_lso, fora su_!idiyision'6f:;, Unit;·ilie-,eallocation of allocated 
interest to the new Units shall be in any reasonafiie IIJld equi1Jlble lfian'!:~r presbribed by the Owner of 
the subdivided Unit. · ·-
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18. Maintenance and Repair. 

own expense, shall perform _.,·· //_/<-... _,- __ (a) Owner Responsibilily. Each Owner, at Owner's 

P,foip'ptlyhlfde;tning, maintenance, repair and replacement work: 

: _._. ,,.. ... {_I) within the Owner's own Unit which, if omitted, would affect the 
C<>:fnm~it -~le'ments;'. ..... 

/ _ _.,.-- / _,....----"(2) :J _,:;i;'botp.,l)\e interior and exterior of all doors, (exterior doors, however, 
/of a' btildirig miy bi, i_-fpainted.;r resiained by the Association at the discretion of the Board) 
''··w)ien',the '~xt'4ior }if tlie bui!c:firigf'is r~p,lil)i'i;-(1. or restained by the Association, screens and 

awnin:g' __ s. ·:,..... _/ ./·:,//· :( ··-<' f _,; _.., 

(3);-'" -~ithirl"" the,"-,alt1irii~ Common Element appurtenant to the Unit, 
including without}imi~tion,_,the sf'>rage m~it, p~~j~g space an4,!':';'Y fireplace bay and the flue, 
servicing that firepla41; _/ / f _{ ,,/ -,,,_.___ / ·-_;, 

(4) ofra_si,~ur_ify pri,tel':tiol}·~s'!em,Jf 3!iy,,iii'stalled in each owner's Unit; 
-~ ~ ~ 

(5) on any 
0

pluinbi~g ~xtures, ~at~r _.heatcts;--··fans, heating and air 
con&it1oping equipment which serve only,that .. Uriit-;-.and/ · · ··· 

.- -. . -· ,:' 

,· _- (6) For Commercial Dilits;/th~- aWhi(Jgs"'ii'iltl··-plate/ ghis _ _dindow(s) 
_appurfen?nt tri the Unit (unless the Board elects to 69vti the· rep!ac"!Ilent _pf t_.lie g)tiss through 

/insurimctiJor the Association}. · · · · · -· 
-· :: =· 

_./ _/ _..in thi event an owner fails to or refuses to perform"'ifie··cleanirig,,-'inai~ienance, repair 
and rep~acem~iit w,)fk ,req,i"ifod __ by Owner under the provisions of this pariigi:;4,h/the_ii· the Association 
m~y perform ·sucl1/wrirk and th~\~ost thereof shall be the personal obligation ofthe,bwner of the Unit 
and•~hall consti\Jjte)i liep··up1,1n tlje Unit and its interest in the common elements ruld' may be foreclosed 
in th,isawe mariner" as 1{lie1{or aiises~enl$ for common expenses . . ,,.,J··· -· _., .,-.- .,· ,, ·:. 

(b) ·:--A~~ocj~ti'on Resoonsibilily. All other maintenance and repairs of the Common 
Elements are to be·-~rforme.,rbj the,Asso~iat/i>n/th~ cost thereof is to be a common expense of all the 
Unit Owners, unless ifesigliated as ii- Special'Allocatkm. Hpwever, each Owner shall be responsible for 
the cleaning and general maint\;nan~.o{ decks.{pa~fos, q;..,piaces, flues, and interior of chimneys. (The 
Board may vote to have chimne.ys or ftf'l!Jla¢e bays c!~aned from,assessment funds in any year). All 
structural repair, painting and"a~!!ling, _._.iind /replicem~nt· of )J1e-.. rommon Areas shall be the 
responsibility of the Association. 

(c) Right of Entiy. The,AssO\;i~tiri~ ~all have __ ~e i~evocable right, to be 
exercised by the Board of Directors and its age/it,;,_ ti, ~i.ve )ice~ toj,acih UtJit "IJ!l..!jmited common 
area from time to time during reasonable hours as' may b,:- n""¢ssary fqr the' l_llaintenance, repair or 
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)';plai~ent of any of the common elements therein or accessible therefrom or for making emergency 
/ repaii-sJl)erein necessary to prevent damage to the common elements or to other Unit or Units, or to do 
·· any' c_!eruiing, maintenance, repair and replacement work which the owner is required to do but has 

failed or refused to do. 

·' 19:0: Addition, Alteration or Improvement by Unit Owner . 

.... ,., .. ~· , , . (a) ... ·"'.~:i( A. llilit-~er may make improvements or alterations to the Owner's 

''•lJ11it th~i (i)..do noi···afte.ct t.lie ,sti'uctqraf inte@ty or mechanical or electrical systems or lessen the 
suppmf of any portion/of tfu{Condoi!Jiniun'i or·'(ii) do not change the appearance of the Common 
Elemerits <;ir tlie exJeri.di- appearance of;ii.:taiit "'.'i/l.tb#lh.!' written permission of the Board of Directors. 
The Board of-t>irecfors sj!ltll have the! (ibligati6n-'io,'/msfo,er any written request by a Unit Owner, which 
request shall incl'!de th~·propi,se<!Avo&,plans atid.1,pedfications within a reasonable time not to exceed 
forty.five (45) day!hifter sµch request/ Fajlµfe,'io"'ilo so within the stipulated time shall constitute a 
consent by the Board of Qfrectors to tlie pfbpo~d additio_11,. alteration or)mprovement. Any application 
to any department of Kin!i"<:,ounty,i\r toc<::ity"of.Se~!tle· oito,.any otl\er'f:ovemmental authority for a 
permit to make an addition, alter.ition ,6r ipiprQ.ve!iient in and:Jo anf .. Uj,it shall be executed by the 
Board of Directors without, however, i~'cuefing ;in:/liabi!fiy;on tlie p,trt.,pf'the Board of Directors or any 

= of them to any contractor, subcontracto_{ or ritateria!fuan ·~n ... #cc,ohnt\,f such addition, alteration or 
;";; improvement, or to any person having ariy,,dairi\ fol' injury to persQi, or..·dilinage to proP\'_lfy arising 

therefrom. Jlie,provisions of this paragraph shal(not a"ppiy. to l,Jnits bwni;id by th~
0

'1)eclar8Jl't ri'i)til such 
~ Units have,been initfally sold by the Declarant. ·:.,.., ... .-··/ / ./ ... :'::·,/"· ... ,,,, \ /. / 
c::::, .. ,..,___ •••· .• 

. f {b) . Limited Common Element. Each {;~e~ ~~Uhave the .flg!J{ toikreen and 
landsc;ipe th_,{ Li,jlitel:common Element and/or patio appurten:fut ti!> th<i: Upii; pr(ivid.~d, ~bwever, that 
the l,¢dsc"1\"ing ;ind tJi'e designs and the materials of any screening\half"be subJecdo tile approval of 
the 13oardofDirecto~f ,., ......... _,· . ,. .. 

io, .. /· Coh<hi';;,nation: 

. . ... (a):' /Consequilnces·ofc;ondenmation: Notices. If any Unit or portion thereof or the 
Common Elementfi or :Limited ¢oµimon Eltments or any portion thereof is made the subject matter of 
any condenmatiori. or'"eriiineµt/domi'-in.,. pro\:eedlng or is otherwise sought to be acquired by a 
condemning authorlt¥, noticJ>·of'the procee,!liO:g oi pr9posed acquisition shall promptly be given to each 
Owner and Mortgagee"and·the jiro-.,isions of'this•Artide sh;ill apply. 

(b) Powe/1/.f Attorrtey .. Eac~\)wri~r a~p<:>1~. the Association as attorney-in-fact 
for the purpose of representing ~ .. Q~fas .,iit co.hdellinatii\n proc!le.din~ and negotiations, settlements 
and agreements with the condenming authorifyJ<jr a<:ijui~tio1f'of CoJilmon Elements or any part 
thereof, from the condemning authority. 'The Board .!Day' appoint. a triistet-·.to act on behalf of the 
Owners in carrying out the foregoing functions .. ii);;iietfof.the Assodation. Sho~ld the Association not 
act, based on their right to act pursuant to this Scictjoii th~ an;;ctecfQwn;;rs may' indi.11.i~ually or jointly 
act on their own behalf. ·· ·· · ' · ·. · _..- ····· 
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• >.. ( c) Condemnation of a Unit. If a Unit is acquired by condemnation, orif part of a 
U_!lit .is ·ncquired by condemnation leaving the Unit Owner with a remnant of a Unit which may not 
pfa~iicaUy··o,·-Jawfully be used for any purpose pennitted by this Declaration, the award must 

/i:Qthpe91ii!,te th.;:; Owner for the Owner's Unit and its appurtenant interest in the Common Elements, 
,,/ whe~r 6r nof any_J;,c,mmon Elements are acquired, unless the decree provides otherwise. The 

•.. _ / _proc¢eds from.'ih_e·c'ondefu!lation of 11 .. U!!it shall be paid to the Owner or lienholder of the Unit, as their 
_,' interests/may J!PPear. .. µnless the ,.decree/provides otherwise. Upon acquisition, unless the decree 
\,9t/i'erwise proy1des,.-fha~ Unit's)\liocatefinterests are automatically reallocated to the remaining Units 

iii proportihn'to the re~i,ectJ\,efAllocat.,d ll!teresfiipfthose Units before the taking, and the Association 
shall ·.pr!).inptiy prep,ire, ;CXe4llte, ,¢,;l"•fecor~ Jlur''ll!)lendment to this Declaration reflecting the 
reallocations\ Ariy'remµjmt_,i>f a,Uii.~ remai,hing/aftefr part of a Unit is taken under this Section is 
thereafter a C6~!J1on __ I,;lfmei\t. / '·,, } · · 

= c::, 

= 

.• 5": 
---·..,,;_: 

(d) C~ndeinnatidn of'Part'bf a·'Unit.. '3xcept as prq:yided above, if part of a Unit is 
acquired by condemnation;:@, aw•# m,jst C\lhlP~S\!te'ih~'tfn,it Own1:l foi-Ahe reduction in value of the 
Unit and its appurtenant interest jii th,;.'Coiiimori lllements, wf!ether Ot 1Ji>t any Common Elements are 
acquired unless the decree proviil"§ \ithe(.wi~:' The prociledsifrogl-'t!!e''condemnation awarded to the 
Unit Owner shall be paid to the Owner fi)i- lieiihciider,s" of the·l,iriit/ as _ilieir interests may appear unless 
the decree provides otherwise. Upon acqu;$i'tiotj; un:Iess_ the decrfe c,lhefl"ise·prc,vides: (a))nat Unit's . 
Allocated {nfer~sts are reduced in proportion to i!:ie redliBtion il)'the slze,i,fthe Unit and (b) the portion 
of the All.ocated°InJerests divested from the partially acqu_itM{Jnit-'are aJ!orfia'iicalij, rea\}&:~thd to that 
Unit anc!'ihe remairiing Units in proportion to the ~spectivl AU<lcateil'riileres& o(thqie lJtiits before 
the takifig, "'..ith,_the partially acquired Unit participating inj:~e_ieallocation-on tht;'b"!"is of its reduced 
Allocated Interests. ': .,,'° 

/' / /(e) / Condemnation of Common Element of Li~lied-·Comni~n''
0

El~ent. If part of 
tl)e Co!rimo1(Elel!len_ts··1s"aoguired by condemnation the portion of tlia,,#w$<1 attributable to the 
Commtin,E!emenJS taken shall he paid to the Owners based on their respective i/ite~ts in the Common 
Ele'l'ents, or to.Ai~ol,;leis;; as their interests may appear unless the decree provides otherwise. Any 
portii:in __ of tbe''award ai:trifiutabfe IQ. the, .. acquisition of a Limited Common Element must be equally 
dividei'ainong tlie OWneii ofihe'Units 10·:which that Limited Common Element was allocated at the 
time of the acqui;itiori;-cir to .Ji<#iol<Jers, as their.interests may appear. If the Board detennines that a 
particular Owner's-,_~nterest ,it\ the Comniqn Elerrients diminished with respect to other Owners, by the 
acquisition of a C~Iiitnon:-'Elefuent; the Thiilariitio;i'may)>e amended to adjust that Owner's Common 
Expense Liability allocation, qr to 'r~111c,ve th<c-iill~atio1f o(~ Limited Common Element to that Owner's 
Unit, as the case may be. ·· ·-, .. ,_ ·· ,,· ·' ·. -•'·-,,. 

(f) Reconstruction a~d Re)l~\i Arty _;recoii~truci\9n and repair necessitated by 
condemnation shall be governed by the pn'k,:edu~~-sl"'\iifi¢ inlatl\grap~--rS>,,. 

2 I. Eligible Mortgagees' Protection:'.-~ E_ligibl~ Mtntgag;;'is a riiortgag~e that has tiled 
with the Secretaty of the Board a written request that it:\,e gi'iren !X>Pi~s of the riotices listed below. The 

·. .. .. .: -· .• -·. 

G \l.AWTYPE\CO'IMHIAGMTIMAPLECT-MAPlECTSEA TTl..E-CCR 00C -30-
__ J __ /· 



,requ'<St must state the name and address of the Eligible Mortgagee and the identifying number or 
···addresi,·.9fthe Unit on which it has (or insures or guarantees) a mortgage. 

. . ····.··--(a) Notices. Until such time thereafter that the Eligible Mortgagee withdraws the 
.rbqiiest oLJhe mortgage held, insured or guaranteed by the Eligible Mortgagee is satisfied, the Board 

./\hall stnd to the.Eligi!llt.Mortgagee timely written notice of a) any condemnation or casualty loss that 
............ ~ affectii" eit\li,r a5n;ite;ial portion ofth~ .. pniject or the unit securing its mortgage; b) any sixty (60) day 

.. iielinquen~y io'· tµe pa)'.!l.!ent lj as~e~ment~ior charges owed by the Owner of any unit on which it holds 
''ll1e.c'inortgage; c;:) a \aps~; caiiceJfat"ion, .. ot1material modification of any insurance policy maintained by 
thi owµ";,rs'..'asiociation_{an4:'<1f any ptopose.d "actto).l that requires the consent of a specified percentage 
ofEligibleM6rtgage I.Ji,ldeis a,i"descri!i~dtielo~, / /••,,., 

\,'(!!)····· .. A~e6;me~~'&: Declai@:~o~···of

0

Bylaws. Subject to the rights reserved under 
paragraph 31, the ·pnoi'wriefen approv'lf of 9wrt_¢"is\yho represent at least sixty-seven percent ( 67%) of 
the total allocated votes _fo the As~ciatjpn ai\d bolders of at least fifty-one percent (SI%) of the 
Eligible Mortgagees of thci··iq~vidu;il Ul)its s!i~II ~e r~uire.1'f()r any afo~n,dments of a material nature 
to this Declaration or the Bylaws .6f thi" Aiocia'ti911. Any ruri~ndme11! to the Declaration or Bylaws 
which changes any of the following-;h;dl c9hstil\lt1fa mllterial cflimg~: · · 

·.~: ·. .. 

I. Voting right$( 
/'·, .. .,,. 2. Increases in asse$,smefmfthat 11lise tile pi'~viousl:/'aj;sessecf~unt by 

mQi'e tharl'"{Wenty-five percent (25%), asse!li;!llent 1\!lft r)ghts/or th~'prionty of sucµ'iie!li; 
3. Reductions in reserves··frir m,.iinte.iian~-i,;·i-epaidind j\,pl.,rceryimt of the 

<=> ¢'~mm.Oh,=~Je~ents; ·'' ·' ,· ·· s ·· 

~ i 4. Responsibility for maintenan~'fuid fepaks; .. / .:· .,·· f,.-
= ·, S. Reallocation of interests in the C<im~o'"n or ..Limited ,· Elements or 
° F;,bilitie§. or _rights to their use, except as otherwise provided i~'thi{De,;iaration/ 

:/ ( __ . .-/ .. / ,,,~:·-· .. ,~:~:~~!~~~;f:e~:di:::s;!::o~n:;:::nlor)~acilities, or of 

c-... ··• • ...,. Commo1J-'E!fmeQt:f<Jf Fa~ilities into Units; · .. " 
·.,.,..... ..-\L _;' Exp'lflsion.. or contraction of the condominium or the addition, 

,;;:;i,;~atio,i or WithdrawitLof property to or from the condominium except as provided in this 
Declaratio~; ·:. ··· .·: ·· ·· 

. 9. ..,/ .t1aza-fd of.,tid#lity iiisµrance requirements; 
···"·"tO:-· C Ins.drance oi"·fideJity.bonds; 

IL i lmp9~iti.on of ~y fistri~ion~ on the leasing of Units; 
12. ·)mpositi6'1 of any restiicti6n .orqhe right of Unit Owner to sell or 

transfer his or her Unit; ·•,<,,. . .. / .·.· ,,· .. ,· ,: ,•· . ..:· .. ···· .. 
13. Restoratioti· or ~aif of:ihe.,,~ond6~in1U!J1 (after a hazard damage or 

partial condemnation) in a manner ~ther tliait s~iljed i.!l'thi.~ Deciiaratiqn or Bylaws; 
14. Any action to ,terminate. the .legal status of ihe condominium after 

substantial destruction or condemnation occuci; and · .--·-- '· · 
. ~ 

en 
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·'':,,. -.. ,,.,, 

15. Any provisions that expressly benefit mortgage holders, insurers or 
.,-guarantors. (i.e. mortgagee priority). 

. ·····,(c) Approval of Amendment. An Eligible Mortgagee who receives a written 
f~qriest JQ. __ cons~t to an amendment who does not deliver or post to _the requesting party a negative 

__ ,./respo11_se w!thin _ihifo/_!.l~ys shall be deemed to have consented to such request, provided the request was 
deliv,;red by cefiil'iell or registered mail,.(etum receipt requested. 

• .. t; .. ,•· •'Survey.rifap ~n<f'l'i,. / .. )· 
'"'·~'.,. 

:.,./ :' Si~u!tfuieQ.lisi}cwith i;f•rfcor4Nt.of.,!his Declaration, there has been recorded (as 
shown in Paragrapii"'i ot;,ihisibecJilm!lon) a ,$wv:iy f)irap and Plan jointly styled "MAPLE COURT 
SEA TILE, A CQNDOMJNIUM".Jont,ijning 11¢ i/:!fo'ciiation required by the Act. 

•., •. ,,,., .. ,··' : ,· .. ., .. ·:·: 

23. Units SubJ~t to0

~ecJkti#h.
0

~hiclti; o~_ln~ornoration. Bylaws, Rules and Regulations. 
All present and future own~fa or !iccupan~··of l.Jni!,s·'shall'be subjesf io,;and shall comply with the 
provisions of this Declaration and.,the A,ftic)6s offu.i:orporatiori;: Bylaw,s, /illd Rules and Regulations of 
the Association as they may be antef!d<:il fy6m !im!!'.to tiiiie} Th~ aci:eptafice of a deed or a conveyance 
or the entering into occupancy of a11y lJnit ~ha_u coµstitutii-,i!Ji agreement that the provisions of the 
Declaration, the Articles of Incorporation/Bylaws, aj,d Rules IU/d R_¢

0

guli,tions,9.f the Assqc.iation, as 
may be amt)!'l<led_, are accepted and ratified by su'~h o~~i"-,()r ,x;cupaiit aii~ all or"su.ch proy1sfu.ns shall 

dY' deemed:"and ~n to be covenants running will!., the laµd \fud $hall bind.,.ari'S'. pe~on !,avip'g at any 
ctime any ,interest or ii~tate in such Unit, as though such-provislonsc'iveioe'"reclted-iind ,a'tip\liateif at length 
~ each _ind eyery deei:I or conveyance or lease thereof. Fail~~ ,Pf~ o~er-.to COl!lply'therewith shall 
9le groµnds f pr aii acti~n to recover sums due, for damages anil/or oiherirelj.ef. S_~ch,iin a.ction may be 
~nt;ained.by th.¢ Asspciation created under this Declaration or by a0;_aggrieved !]nWOWller. 

;=.:: ,f :t4. / Availabi!iiy'·'of Documents: Financial Statements. Durin~''•l,\!>mial bii~iness hours or 
'uu'der other-··reasqnabie circum$lances, the Association shall have available f'or in'spection by Unit 
c-0;,;;;ill'rs, prospe9iiv<i pureli~rs/ and holders, insurers, or guarantors of any fi°ist mortgage current 
~opieS'•Qfth~,.o,;cl;iratiph, A;rticliis o_f.,Ineoq,oration, Bylaws, the most recent financial statements, and 
"all Rules ·;;;;d RegulatiX>ns goveining the op'er.ation of the Condominium. Any Owner, holder, insurer, 

or guarantor shal~ upon'·· wr~tfe.n reque.~t aii.d without charge, be entitled to an audited financial 
statement, if requirejl, for t~l pi-eceding'Y,!'a{ If iii1,1re is no audited statement available, any Owner, 
holder, insurer, or gu,i'rantor m~y h_li:ve an aiiiiitcil sllitemel,\t prepared at the Owner's, holder's insurer's, 
or guarantor's expense. The istatem,enJ shalf be )urnjilhed, within a reasonable time following the 
request. An annual audit is reqµired, biit;may beiivaiv,~d in•'anf·gjyen year by Unit Owners other than 
the Declarant of Units to whicfr•,si~.!r, .. ~rcent (:60%)'of_the_,tot~:.are_allocated, excluding the votes 
allocated to Units owned by the Declarant. f .... 

25. Free Transferability. Neither .. --1(:iis pecliiratirin, nor the Articles of Incorporation, 
Bylaws or Rules and Regulations of the Assodation, :lihall,'havl a ,ngfit of tirst x~fusal or similar 
restriction on the sale, transfer or conveyance of any"Unl_t, o(any,.restrictioh on.'!J:le'rightofan owner to 

. .· ·: . -~ :' ··. 
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i~rtgii;e his Unit. It is hereby affirmatively provided that any Unit Owner may transfer his or her Unit 
-"-free):if.i•\lY such restriction. 

.. __ 2&,······-·-----,Arbitration. Should any dispute arise between the Owners (including Declarant) as to 
,cthe.,term,s .. pf thi,icDeclaration, the Articles of Incorporation, the Bylaws, the rules and regulations for 

'\,_._ _,,/ M.iple.Coui't Seattle, _.A-~ondominium, or decisions made by the Association under authority granted in 
·---...... ___ __,. tliose•docume11~, the dispute shall be .. reSQlved through binding arbitration according to the arbitration 

= = ,.., 

= c:, 

= 

j,rovision.s'" of_Cbilpter_.7,04 R:~W. ;the p,.;_iies shall agree to one arbitrator mutually acceptable to both 
''°piitties. /Furt.ii,#, for'lmySdisp'utjl;the ere_failing __ party shall recover costs and reasonable attorney fees, 

including tbos~ fo;iapryals. / ( } ·'V / )' -' 

27. \ A~e~dmi4ts.f ), /''' / 

(a) "· /Approval~- Except /ISii:~:ided in certain sections of this Declaration and the 
Act, the Declaration, incl~din1fsurv~y m~ps apd plans, !1:'l'r be amendc;~ only by agreement of sixty-
seven percent (67%) ofthe;-UJ.!it ~ers./ / _._,'- _,,/ ·•,,,,_ .f -.,_,, 

(b) Recordinl!~ndn)ent/iWhe1y1m\am~ndIJ1e~i)il been approved by the Unit 
Owners, then the President of the Ass&:ia,tion shajl fo~nwiili'c1,1pseia written instrument to be prepared, 
acknowledged and recorded in King Couiity/W,ishirigton, setting" fosih tye·rune11/fment arnt!'"rtifying 
that the amendment shall become effective. No ai'nendinfflt_shalfbec6mei~ffective'imtil rec<'ird'W. 

- . ' 
2.lf Enf~ement. Each Unit Owner, ti°:eAss;;.,iti;ionj,nd"ffie'"Boata s!i~II ebmp'iy strictly 

with the_•provi~loµs oflhis Declaration, the Bylaws, the rulesi11Dd.reg1i'iati9ns--for M'lj'ile ,Court Seattle, A 
Condo111iniulfi (aod as:\the same may be lawfully amended frofu tiine tci_ timi:), and :With_.iill decisions 
adop!lid puiuan{to thls Declaration, the Bylaws and rules and reguiations". Failrin,:to c9mply shall be 
groµnds for an actio,{to recover sums due for damages or injunctive -iil1e(lor _,both, m;i1ntained by the 
Bo~rd ('!tting._,Uirol!l!h)tfoff'ieers on behalf of the Owners) based on a failur.e t!5 co!riply. Further, if 
ariy displlte-''shou\<f ;frise r'?garding the terms of this Declaration, the Articlei-.,;>f_,fucorporation, the 
Bylaws, or any ,rii1¢'s or .. ,r'egolations of the Association, the prevailing party shall"'recover reasonable 
attonitly'.sJ!'~s-,futd,\:os!$'. iniiudi_~g those·f9r appeals. In the event the Board is unwilling or unable to 
pursue an ·enforct#nenj a~tfon,/~·'8ggrieved:_._Unit Owner may pursue an action at its own cost and 
expense after ten (10) day~ wrJt'i~fi n<>,\ice,Jo tl\e B9ard. 

29. No Waiv.i/ or' Strift Pe-d6i'fuarice./ The. __ failure of the Board in any one or more 
instances to insist on the strict l>!:r.R!.nnanqi{ of,.-tbi~:-·'·D~~laration, the Bylaws, or the Rules and 
Regulations, or to exercise any "ijght or <ihtio~'collfain"" in suc):{dQ1,:uments, or to serve any notice or to 
institute any action, shall not beto.P,~ a,i a -f.iive{or !i' re)inql!fy,hmc;nt for the future of such terms, 
covenant, condition, restriction, rule, or reiulati°"",.Jfot suchjihall'remaii\. in full force and effect. The 
receipt by the Board of any assessment by':;m Owner, with.,'kno:wte(Jge of.aiiy"-such breach shall not be 
deemed a waiver of such breach. No waivet--by·~e Board of;fuy prov~s.\?n heicoof shall be deemed to 
have been made unless expressed in writing and·'sig,:ied_by tbi, BO)lfd . .-'Tlijs paragr'!Ph .. also extends to 

. . -~ ~ 

.:'·.,. 
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the manager and to Declarant or Declarant's managing agent, exercising the powers of the Board during 
.c".the \hitial period of operation of the Association and Condominium development . 
. - . ,. •: . 

. / ,, 3_!);········.·.·..Termination of Condominium. A Condominium may be terminated only by agreement 
/jf _Unit .Qwners·:pf Units to which at least eighty percent (80%) of the votes in the Association are 

.,:/alfocat¢<1 ai)d h0Jders.9fat least sixty-seven percent (67%) of the Eligible Mortgagees. The procedures 
. filr l(!iminiitiml" ~list coi'ilply with t!J_e,j\.ct (RCW 64.34.268) and as it is amended. An Eligible 

_),ifo!'fgagi wl)o ,teceiv'<.S a written fC<!Ues(to consent to termination who does not deliver or post to the 
"°wqiiesti_ng p.arty a n~gat(ve f'!ispplliie wJtllfn 30 days shall be deemed to have consented to such request; 

prbvid_ed th~ tequest ~as ~e_livered ·~y- c,;.rtifie<l';or registered mail return receipt requested. The 
dispositi<J!i" o(the feaVi,roperty)md di~19biition.oft!fe·proceeds from the sale shall comply with RCW 
64.34.268, as it ma{he am'end.~d. ) / ·· ·,· 

31. ·,,I><i¼f~p:eilt Ri&\i: an~ Spe~~{Dl;clarant's Rights. Until all Units have been sold by 
Declarant or retained by I)'eclaf.lnt, tMs o,i1anitio11'cannot be amended .by the Association in a manner 
which removes, limits, ,.;stric;ls, or_,altershn _any ~ay,-Declara.nt's rightfunder the Declaration, unless 
Declarant approves of such amendriient/. Sud, righ1,s'shall inclii.;le, but'.!)or'limited to, Declarant's rights 
during Declarant's period of contr&lrutd D¢clarlin\!S sp;:cial,righj:s whi1;idnclude, but are not limited to 
the following: ·· ... " · ·· ·· ·· ·· ·-,. 

/'•,,,,Ja) create Units, Co~on Ele~enis-,,e>r Lifuit~ C4rnmon "r,l_ernents/';ithin real 
property c1lfrentiy•i!lcluded in the Condominium; ·-:. . .. ,. ·"' 

'{b) subdivide a Commercial Unit or con.vert_trily,lJnitjnto,Cofil!ho1{El~ents; 

/ f (f) ': reallocate Limited Common Elements with 'tespe"cfto Un'itdhat_.liave not been 
conyhyed 6y Dd!araiit; · ·· · · 

. -· -. 

. . ( d/. ,,· compl~tutg improvements identified herein or indi~~;ed""on.,'Survey Maps and 
Piims filed with tlie.,Declaration; :: ' · .,. :' .. .. -· .. 

,,,.---,-.,. 

( e) ex/ircisjitga'ny Develc;,pment right; 
~ : . . 

(t)\ maip,iiiing/'safu~ ,omf;,s;,· management offices, sign advertising the 
Condominiums, and rtiodel~; ·-,.,_c 

(g) 
improvements for 
Condominiums; 

using e;tse~;;;;~·-thr~gh ,•the ¢orn!fion•··Etements for the purposes of making 
the Condoi'ni11iu11Js"' o,/ m.iltin /i-eal:'· pr6pero, .. -:which may be added to the ·-=,~·--·· .• . . -· . .. . . . 

·:,,,._,,· 

(h) appointing or rem~\-iJJg--;µiy offi~~~ o{the ,Ass~iatio~:or any member of the 
Board of Directors during any period ofDeclarant-cotitrol; and' ·· ·· 

·:-.. -· .:· -· 
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.. .. (i) veto or approve a proposed action of the Board of Directors or Association 
-". dur\iig_atly period of Declarant control. 

.. 3:i.-········.· .. Covenant Running with Land. This Declaration shall deem to be a set of covenants 
f1nu{ing.with th~ land which shall be binding on the Declarant, its successors and assigns, and all 

,/ su.6seqiie~ti: Ow_!iers .. !!\\~. lessees of the Property, together with their grantees, successors, heirs, 
execu.fors,/ildll!foistrators; devisees Of_,l!l!~igns. It shall be interpreted pursuant to the Act and shall 

.c'!>pei:ate ir.idep\in/l'ent o(!:he Act, shQ11ld th1io-Act be inapplicable in any manner. Further, the provisions 
"'of this l)eclaraf1on ~~!(be ljbeplly C\'1!.~ed to effectuate its purpose of creating a uniform plan for 
tli'~ de"illopin~ht and 0¢rat~113,fthe CpndQl!i'iii'iuil) under the provision of Washington law. 

·:·.··: ... / :} ( .. /·: ;/ )' ,l./.:·,,/,/ ,.,,._/' ./:::"::,~ 
33. \ Cumiilati_ve R.imedfos'./AII reijleai~s ayailable to the Unit Owners, Board of Directors, 

and Associatioit,,under ,.the tiirmsJif tli~ Decl!irati.orkilre cumulative, and nothing in this Declaration 
shall be construed"to··fhnit ahy relnedyiavai!ll!:il<r'tci\µ1y Unit Owner, lessee, the Board of Directors, or 
the Association provided fi,r U[!der th!i law$" of !he &fute of Washington .. , 

·, .1 ' / .,· • .,,~· ··,., :;: '·::. 

IN WllNESS WHEREOF/ the_, patties hereto have\caJsed this Declaration to be 
executed this ,12 day of Dect~f'. 1~99. ,/ _,/ ,,,/··.,\ )' ,/'•,:,''-" 
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'STA1Ji: OF WASHINGTON 

cbONTY'OFPIERCE 

) 
) ss. 
) 

/I ~-~rtify: tl\at·J.lqww or have satisfactory evidence that TERRY WAMBAUGH is the 
.~ersijn w.ho l\Ppefu-ed before me, .. ancl'"sa.id person acknowledged that he signed this instrument, 

}pn :bath,'sta~· thai.-·li~, wa$ aµ(liorizef to execute the instrument and acknowledged it as an 
Atithor.fze<t'Memper qf RPQSEV~'t, I;,LC-10 be the free and voluntary act for the uses and 
purpose" l:hert.tiort.ed _ih thi iiijtrumept,<' ' 

~AT~Q .. ;,i~--- ,.·/4' da,{~:-~ece~k~,'.~99~. 
,-:.:,,;/ 

.t 
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EXHIBIT A 
TO MAPLE COURT SEATTLE, A CONDOMINIUM 

LEGAL DESCRIPTIONS 

/~\/ 
FARCEL A:/ /"'' 
Lots I ~d 1, Ai:tl Olli, 1.'factSl~;~·Q:pl~--~;if A'cldition to Green Lake Circle, as per Plat 
recorded in Vtilume 4.6f Pfats,I'ag~J 15, i.{ecotds'ofKing County; ·-· ,, . . . ·" •: -. 

·-:-:,--· 

Except the West 10 f~j th\iteof ,conv,eye<lc'to _,King, <;punty for m11d by deed recorded under 
Recording No.3151116;"·:._,/ / _/ /' _/ _,,/ ·•·-,,,,,. / "? 

Except that portion conveyed to'tlilct& ofS61tthf'fo,\<>a~ by'cie\!d recorded under Recording 
Number 19991213000664. ·• '"-' ,. 

Situate inClt/of,Seattle, County of King, State; ofW~ngton/ 
.. . _,,f .: 

= PARCELS:· 
= 
~ Lot ,l.of fi~ of Seattle Short Plat NO. 8803103, according to, the Short'Plat ret~rded under 
= Kil_!g Coµnty l,l~or,dingNo. 8907270958, records of King County:'""/ f / / c::> . .,,, .. . . . . 

~ ~<::ept ii'iat';orti6~·~:nyeyedto the City of Seattle for road by deed re:~r&eit,hnder Recording 
Nurii~ 1999121jOOQ664;' . . . 

.. ,.,.,.., ,,,,······.,,._,_ 
a, 

:;:: Situate in City o(SeJttte;'Cotin.ty ofK,ing;State of Washington. 
__ , ___ .. ,- . 

BOTH PARCELS'A.J\ND B SHALLBESUBJECT TO AND TOGETHER WITH THE 
FOLLOWING MATTER$.: .,.,· ., .. .. . ... 

I. Right to make neces~-,s.\.Qpe"for~u1$'anct·tJll,ipo~ ~.land herein described as granted 
by deed recorded under Recordi~g NcLJ1:S I J16/ ... ·· 

2. Terms, conditions and obligatio~ 6{-'side·· s~er."easemenhreco;ded under Recording 
No. 7211010531. .. . .. . .. ' 
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6. 

.,Terms and conditions of easement for encroachment of improvements along the south 
1:~ (c;~t of the west 22.4 feet of Parcel Bas recorded under Recording Nos. 8403270781 
mil 8403270782 . 

/ AI( covfnants;"conditions, restrictions, reservations, easements or other servitudes, if 
· aJ}Y, dis<:lil;ed by ~hort pll\!·teco~/led under Recording No. 8907270958. 

. .. :. -~- -~-
,..~- _/ ,r .:--··· ? ::= _,,: .. ~.,._~:" ... ,,/" 

.•Memoi:anc!wn ,of Dr.µnage Contrpl·'Plll1J. imposed by instrument recorded January 11, 
l.')99 ~d~r rc;lordjtigpumbel~Q(ll I I I to), 
~atte;§,gi:;qsi:d of re¢h~;',der £:;tkcorded Joly 9, 1998 under Recording No. 
98070990ilJ:·" ,.· .• .. ' ' ·., .. 

_,,-····,.,._. _ _._. '--. 
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R~sid.~_ntial .. 
(!bits ;: 

.)03 .: 

104 c' . .. 
ms,:· . : .., 
I0.6 .,· 
ID7 
108. .. 
201 .. 
202 ·:.-. 
203 -:, 

204 
205 
206 
207 
208 
301 
302 
303 
304 
305 .,' 
306 .. .. 
307 ,,· 

308/ 
4Qf i ·-;. 

402 .,· 
,:403 .,. 
. 404 .i 
Toter .:· 
RC;Sidcntiai" 

,. 
:;.,.,-·· 

.. Co~mncial,,/ 
·-on,ts 
Sn>re,/1. .. ····' 
Soace B 
Total 
Comm<-rdal 

FLR 

..• ~-
. /1 

I 
I . .. 

ii 
I 
I ... 

.,.2·· 

2 
'•· 2 .... 

2 
2 
2 
2 
2 
3 
3 
3 
3 
3 

··•· .•. 3 

UNIT 
TYPE ,,. 
B':: . 
B 

~J;rHC\ 
':'Cfl.JP-' 

SCHEDULER 
MAPLE COURT SEATTLE ,A CONDOMINIUM 

RESIDENTIAL and COMMERCIAL UNITS 

SQ FT. BASIC PARKING 
(est) AMENITIES STALL(S) 

151,3. .•. I Bedroom/I Balh 3 
757.3 

., 
I Bedroom/I Balh IO 

·" /1085 3 i 2 Bcdroom/2 Balh 29 
.} !029·6''.•' 2 8edr.Qoml2 Balh 2 

'D if 9Sl'O,. ,i B...iroo;.n Dalh I 
D .. 'i 951 ~ />. · 2 ll<droomli'Balh 18 
M '11.s:7/ 2 ~ Baih 4, 19 
.A .• i\118.1. 2 Bedroomf.Z Balh s 

.RfHM 
' 714 s.i l~!Balh 28 

e .. .. 714$ .iLJi«!ioom/l Balh 27 
G:' .. 1086.9 . 2 B.<ilroooiil Balh 6 
c·· ,_! 1028.3 l 2 !/edroom/2 8ath I··'., 7 
D -, .... 

965.2 2'Bedroom/2'Balh '2S,26 ·' .. 
D :'965 2c' ,".! Bcdro<mil2 Balh .• , ··l4 
A '9181 2 Bedroom/2 Bafll 31 
A 9fS:7 .. 2 Bcdroom/2 Balh :.J2 

,. 
B 714 S •::._ . l.,Jiedriiom/1'.'Balh ... n· 
B 714 S t Bedioomll'Balh. lO :'" 

C 1086.9 2 Bedroom/2 Balh ,8. 9 
C 1028.3 2 Bedr"'""'2 Balh :33, 34_:· 

STORAGE 
LOCKER 

14 
13 
IS 
26 
25 
24 
23 
22 
20 
19 
4 
9 
18 

.,· 
17 '=· '! 
IO 

II 
... u.. .. 

.• 8 ··:=,:-·.•· 
•:-. 16. 

.... ,.,21 
Jc. D 9652 2 Bedroom/2·.Bath'' "20 it , ...... , ..... ,.7, .. ,..,-· 

F. D 9652 2 Bedroom/2 Bath .,· 11,._=12 _,,· 6 
4 .. A 9181 2 Bedroom/2 Bath .,, ..... 1r 16,• , . ...-··s, 
4 A 918 7 2 Bedroom/2 Bath 13. 14;'. .... •3 
4 B 714 S 1 Bedroom/I Bath 22 2 
4 .. :· B 7145 I Bedroom/I Bath 23 ,;._ . . ,, ..... ;;· I 

.. ./' J···"""'·.,,, . 23,421.9 26 Units ·\.,,./ ./ 
. .. .. ·: . 

·/ . ,./ \, 
c" I .,· Cooimerc ::· 1.511.s··· 
·' I Cofumef(f ,'1276.4 

.• 2801.9,,. ., ..... ./ .. 
.,/ .... 

./ .•. .,,· ·' '':.../ 
.:' // 

·:. .. ,· ··:-.;,.-· 

:; . . ..;. 
. • :, .... .. 
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INTEREST 

2.887% 
2.887% 
4.138% 
1925% 
3626% 
3626% 
3.503% 
3.503% 
2724% 
2TI4% 
4144% 
3920% 
3 68~/4 
3680% 
3503% 
3503% 
2724% 
2724%=·-:-

·:. 41#% }" 

... , 3 !/l0"/4 .,, 
3,.~80"/4:.' 
;; 680"}; 

}3 S0:3% 
.. 3S03% 

2i24% 
t724% 

:89.299% 
.. 

.. 
s 

5831% 
4864% 
10.701% 
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MAPLE COURT HOA
Balance Sheet Fund

Posted 03/31/2025
Operating Reserves Total

Assets
CASH
MAPLE COURT HOA 164,959.32 164,959.32

Total CASH 164,959.32 164,959.32

MONEY MARKET
MAPLE COURT RESERVES 96,221.07 96,221.07

Total MONEY MARKET 96,221.07 96,221.07

OTHER ASSET
TREASURY BONDS INVEST 23,438.74 23,438.74

Total OTHER ASSET 23,438.74 23,438.74

OTHER BANK
AAB CD#3046 MAT5/22/25 277,210.00 277,210.00
AAB CD#2898 MAT11/2/25 231,623.17 231,623.17

Total OTHER BANK 508,833.17 508,833.17

ACCOUNTS RECEIVABLE
ACCOUNTS RECEIVABLE 121,046.54 121,046.54

Total ACCOUNTS RECEIVABLE 121,046.54 121,046.54

Total Assets 286,005.86 628,492.98 914,498.84

Liabilities & Equity
LIABILITY
ACCOUNTS PAYABLE 117.24 117.24

INTERFUND TRANS (274,500.81) 274,500.81
PREPAID ASSESSMENTS 2,276.39 2,276.39

PREPAID INSURANCE (57,509.84) (57,509.84)

Total LIABILITY (329,617.02) 274,500.81 (55,116.21)

EQUITY
PRIOR YEAR INC/EXP 740,203.92 (1,359.53) 738,844.39
BEGINNING BALANCE EQUITY 41,730.76 350,912.93 392,643.69

Net Income (166,311.80) 4,438.77 (161,873.03)

Total EQUITY 615,622.88 353,992.17 969,615.05

Total Liabilities & Equity 286,005.86 628,492.98 914,498.84

4/14/2025 5:19:37 PM Page 1 of 1



MAPLE COURT HOA
Budget Comparison YTD Variance

Posted 3/1/2025 To 3/31/2025 11:59:00 PM

Current Month Operating Year to Date Operating

Actual Budget Actual Budget $ Var % Var Annual

Income
INCOME

ASSESSMENTS 22,563.88 0.00 67,691.64 0.00 67,691.64 -100.00% 0.00

TOTAL INCOME 22,563.88 0.00 67,691.64 0.00 67,691.64 0.00% 0.00

OTHER INCOME
ASSOC VIOLATION INCOME 0.00 0.00 300.00 0.00 300.00 -100.00% 0.00
LATE CHARGE 0.00 0.00 75.00 0.00 75.00 -100.00% 0.00
INTEREST INCOME 3.28 0.00 3.29 0.00 3.29 -100.00% 0.00
MOVE IN/OUT INCOME 0.00 0.00 150.00 0.00 150.00 -100.00% 0.00

TOTAL OTHER INCOME 3.28 0.00 528.29 0.00 528.29 0.00% 0.00

TOTAL Income 22,567.16 0.00 68,219.93 0.00 68,219.93 0.00% 0.00

Expense
ADMINISTRATIVE

POSTAGE & COPIES 73.08 0.00 88.08 0.00 88.08 -100.00% 0.00
OFFICE SUPPLIES 6.16 0.00 6.16 0.00 6.16 -100.00% 0.00
ADMIN FEE 38.00 0.00 38.00 0.00 38.00 -100.00% 0.00

TOTAL ADMINISTRATIVE 117.24 0.00 132.24 0.00 132.24 0.00% 0.00

INSURANCE
INSURANCE - HAZZARD 12,181.67 0.00 37,170.27 0.00 37,170.27 -100.00% 0.00
INSURANCE - DIC 0.00 0.00 2,307.46 0.00 2,307.46 -100.00% 0.00

TOTAL INSURANCE 12,181.67 0.00 39,477.73 0.00 39,477.73 0.00% 0.00

LANDSCAPE EXPENSES
LANDSCAPING 0.00 0.00 983.98 0.00 983.98 -100.00% 0.00

TOTAL LANDSCAPE EXPENSES 0.00 0.00 983.98 0.00 983.98 0.00% 0.00

OPERATING EXPENSES
JANITORIAL 0.00 0.00 100.00 0.00 100.00 -100.00% 0.00
GARAGE DOOR MAINT. 241.67 0.00 241.67 0.00 241.67 -100.00% 0.00
GATE MAINTENANCE 0.00 0.00 198.63 0.00 198.63 -100.00% 0.00
ELEVATOR 898.25 0.00 2,271.75 0.00 2,271.75 -100.00% 0.00
FIRE SYSTEMS REPAIR 0.00 0.00 761.42 0.00 761.42 -100.00% 0.00
FIRE SYSTEM INSPECTION 300.00 0.00 300.00 0.00 300.00 -100.00% 0.00

TOTAL OPERATING EXPENSES 1,439.92 0.00 3,873.47 0.00 3,873.47 0.00% 0.00

PROFESSIONAL FEES
MANAGEMENT FEES 1,600.00 0.00 4,500.00 0.00 4,500.00 -100.00% 0.00
PERMITS & LICENSES 412.13 0.00 412.13 0.00 412.13 -100.00% 0.00
RESERVE STUDY 640.00 0.00 640.00 0.00 640.00 -100.00% 0.00

TOTAL PROFESSIONAL FEES 2,652.13 0.00 5,552.13 0.00 5,552.13 0.00% 0.00

REPAIRS & MAINTENANCE
ROOF CLEANING 0.00 0.00 468.99 0.00 468.99 -100.00% 0.00
WATER DAMAGE (225,761.86) 0.00 174,238.14 0.00 174,238.14 -100.00% 0.00

TOTAL REPAIRS & MAINTENANCE(225,761.86) 0.00 174,707.13 0.00 174,707.13 0.00% 0.00

TAXES
INCOME TAX 4,161.00 0.00 4,161.00 0.00 4,161.00 -100.00% 0.00
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MAPLE COURT HOA
Budget Comparison YTD Variance

Posted 3/1/2025 To 3/31/2025 11:59:00 PM

Current Month Operating Year to Date Operating

Actual Budget Actual Budget $ Var % Var Annual

TOTAL TAXES 4,161.00 0.00 4,161.00 0.00 4,161.00 0.00% 0.00

UTILITIES
WATER 317.27 0.00 684.09 0.00 684.09 -100.00% 0.00
SEWER 729.98 0.00 1,607.11 0.00 1,607.11 -100.00% 0.00
GARBAGE 739.72 0.00 888.86 0.00 888.86 -100.00% 0.00
ELECTRICITY 0.00 0.00 576.53 0.00 576.53 -100.00% 0.00
NATURAL GAS 805.74 0.00 999.19 0.00 999.19 -100.00% 0.00
TELEPHONE 300.70 0.00 888.27 0.00 888.27 -100.00% 0.00

TOTAL UTILITIES 2,893.41 0.00 5,644.05 0.00 5,644.05 0.00% 0.00

TOTAL Expense (202,316.49) 0.00 234,531.73 0.00 234,531.73 0.00% 0.00

Excess Revenue / Expense 224,883.65 0.00 (166,311.80) 0.00 (166,311.80) 0.00% 0.00
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MAPLE COURT HOA
Budget Comparison YTD Variance

Posted 3/1/2025 To 3/31/2025 11:59:00 PM

Current Month Reserves Year to Date Reserves

Actual Budget Actual Budget $ Var % Var Annual

Income
OTHER INCOME

INTEREST INCOME 6.27 0.00 4,438.77 0.00 4,438.77 -100.00% 0.00

TOTAL OTHER INCOME 6.27 0.00 4,438.77 0.00 4,438.77 0.00% 0.00

TOTAL Income 6.27 0.00 4,438.77 0.00 4,438.77 0.00% 0.00

Excess Revenue / Expense 6.27 0.00 4,438.77 0.00 4,438.77 0.00% 0.00

4/14/2025 5:19:37 PM Page 3 of 3



Insurance Declaration Pages

Maple Court Seattle
Condominium Assoc.



SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

INSURER(S) AFFORDING COVERAGE

INSURER F :

INSURER E :

INSURER D :

INSURER C :

INSURER B :

INSURER A :

NAIC #

NAME:
CONTACT

(A/C, No):
FAX

E-MAIL
ADDRESS:

PRODUCER

(A/C, No, Ext):
PHONE

INSURED

REVISION NUMBER:CERTIFICATE NUMBER:COVERAGES

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

OTHER:

(Per accident)

(Ea accident)

$

$

N / A

SUBR
WVD

ADDL
INSD

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

$

$

$

$PROPERTY DAMAGE
BODILY INJURY (Per accident)

BODILY INJURY (Per person)

COMBINED SINGLE LIMIT

AUTOS ONLY

AUTOSAUTOS ONLY
NON-OWNED

SCHEDULEDOWNED
ANY AUTO

AUTOMOBILE LIABILITY

Y / N
WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)

DESCRIPTION OF OPERATIONS below
If yes, describe under
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Management Agreement

Maple Court Seattle
Condominium Assoc.



CONDOMANAGEMENTS, INC. 
1661 Harbor Avenue SW, Suite 100 

Seattle, WA 98126-2077 
206-937-4856 

CONDOMINIUM MANAGEMENT AGREEMENT 
(Financial and Administrative Service) 

The undersigned Condominium Association, duly incorporated and/or existing under the laws of the State of 
Washington, (hereinafter called “Association”) in consideration of the covenants herein contained, and 
CondoManagements, Inc., (hereinafter called “Agent”), agree as follows: 

SECTION 1 APPOINTMENT OF MANAGING AGENT 

1.1 APPOINTMENT AND ACCEPTANCE 
Association hereby appoints Agent to provide the Association with the financial and administrative 
services listed in Exhibits 1, 2, 3 and further specified in this Agreement upon the terms and 
conditions provided herein.  Agent accepts the appointment and agrees to furnish the services of its 
organization for the management of the Association.  Agent shall appoint a community association 
manager, as Property Manager, to manage the affairs of the Association.  The Property Manager 
shall serve at the discretion of Agent as Agent’s primary representative to the Association’s Board 
of Directors (hereinafter referred to as the “Board”).  However, the Board shall, upon written notice 
to the Agent be entitled to have the designated Property Manager changed upon dissatisfaction with 
the individual assigned. 

It shall be the duty of the Agent during the period of this Agreement to provide counseling and 
advice to the Board, and its committees in accordance with generally accepted industry standards in 
the area of community association management.  Agent shall undertake best efforts to implement 
the decisions of the Board, subject to the compensation schedule and the limitations contained in 
this Agreement.  It shall be the duty of Agent, during the term of this Agreement, to operate and 
maintain the property in a manner consistent with all federal, state and local laws, ordinances and 
regulations, with prevailing community association industry standards, and with the overall plan of 
this Association, as reflected in the policies adopted by the Board. 

1.2 DESCRIPTION OF PREMISES 
The property to be managed by Agent under this Agreement is commonly known as: 

Maple Court Seattle Condominium Association  
9222 Roosevelt Way NE 
Seattle WA 981115 

The term “property” as used hereinafter shall refer to the Association property, including operations 
thereon, as the context shall indicate.  The terms “party” or “parties” as used hereinafter shall refer 
to the Agent as one party and the Association as the other party, as the context shall indicate. 

1.3 TERM 
The term of this Agreement shall be for a period of one year beginning on the 1st day of March  2025 
and ending upon February 28, 2026, and thereafter for annual periods unless terminated as provided 
herein. 

SECTION 2 BANK ACCOUNTS 

The operating bank accounts (as opposed to reserve accounts) established under this Agreement 
shall at all times be established under the Association’s name, but under Agent’s control.  No 
amounts deposited in any accounts established under this Agreement shall be commingled with any 
funds of Agent or any other Association account managed by Agent. 
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2.1 OPERATING AND RESERVE ACCOUNT(S) 
Agent shall establish separate accounts for operating funds, reserve funds and other purposes, for 
the deposit of receipts collected as described herein, in a bank or other institution whose deposits 
are insured by the federal government.  Such depository shall be selected by Agent.  Agent is 
authorized to make disbursements from the operating accounts for Association expenses within the 
Association’s budget or as authorized by the Board of Directors.  Withdrawals from a reserve 
account shall require signatures of two board members of the Association.  Agent shall not be liable 
in the event of bankruptcy or failure of a depository.  Funds deposited shall remain the property of 
the Association subject to disbursement of expenses by Agent as described in this Agreement. 

2.1(a) OTHER ACCOUNTS  
Funds for the Association shall be maintained in either a business checking or a money 

market savings account.  Should the Association desire its funds to be placed in an account other 
than the type described above, the Treasurer or other designated Association officer shall assume 
responsibility for the selection and administration of said account.  Any additional accounts so 
administered by agent, will entitle agent to an additional monthly fee of $25.00 per month, per 
account. 

2.2 FIDELITY BOND 
Agent shall maintain a fidelity bond in favor of the Association for acts of the Agent in handling 
Association funds in an amount equal to the average operating funds over which Agent has control, 
at Agent’s expense.  Any additional coverage in an amount required by the Association shall be 
secured at the Association’s expense. 

SECTION 3 COLLECTION OF MONTHLY ASSESSMENTS AND OTHER RECEIPTS

3.1 AGENTS AUTHORITY 
Agent shall collect for the Association all monthly assessments, charges and other amounts 
receivable on Association’s account in connection with the management and operation of the 
Association.  Such receivables shall be deposited in the operating and reserve account(s) maintained 
by Agent for the Association.  Agent may also collect from residents any or all of the charges 
outlined in Attachment “A” and Exhibit “3” 

3.2 COLLECTIONS 
Agent shall use best efforts to collect all regular monthly assessments and other charges, and special 
assessments and other charges as set forth below, as they become due and payable each month from 
all Association members and all other monies, which are due from other sources, which are obligated 
to and for the benefit of the Association.  Agent’s collection responsibility is limited to 12 regular 
monthly assessment collections per year and one special assessment collection per year for a one-
month duration. Additional collections required for any other assessments, special or otherwise, 
shall be charged in accordance to the provisions outlined in attachment “A” and Exhibit “3”. 

3.2(a) ENFORCEMENT OF COLLECTION 
Agent is authorized to institute, in Association’s name, all legal actions or proceedings for the 
enforcement of the collection of monthly assessment or other income from the premises.  Agent is 
authorized to sign and serve such notices as Agent deems necessary for the collection of amount 
owed to Association.  Agent is authorized, when expedient, to settle, compromise, and release such 
legal actions or suits.  Attorney’s fees, filing fees, court costs and other necessary expenses incurred 
in connection with such action and not recovered from residents shall be paid out of the operating 
account or reimbursed to Agent by Association.  The Board may select an attorney of its choice, or 
the Agent may select the attorney of its choice to handle such litigation, subject to Board approval. 

SECTION 4 DISBURSEMENTS FROM OPERATING BUDGET 

4.1 OPERATING EXPENSES 
From the operating account(s), Agent is hereby authorized to pay or reimburse itself for all expenses 
and costs of operating the Association and for all other sums due Agent under this Agreement, 
including Agent’s compensation under Section 16. 

4.2 DEBT SERVICE 
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Association shall give agent advance written notice of at least fifteen days if Association desires 
Agent to make any additional monthly or recurring payments (such as mortgage indebtedness, 
general taxes, or special assessments) out of the proceeds for the Association.  Any such additional 
payments shall entitle agent to charge $6.00 for each ach payment or check written. 

4.3   EXPENSES 
Agent shall cause to be paid regularly and punctually:  (1)  all salaries and any other compensation 
and attendant payroll taxes or charges due and payable to employees or due as a result of  their 
employment; (2) service contract fees of all independent contractors hired pursuant to the terms of 
this Agreement, including Agent’s fees under this Agreement; (3) reserves and premiums for fire, 
liability, and other insurance, including bonds; (4) any taxes payable; (5) the amounts specified for 
allocation to any Reserve fund for replacements and repairs or any other Reserve accounts; and (6) 
sums otherwise due and payable as operating expenses authorized to be incurred under the terms of 
this Agreement, the Association budget or otherwise. 

With the exception of payments required under secured and unsecured loans of the Association, 
taxes, insurance, utilities and Association approved contractual obligations, no disbursement shall 
be made or liability incurred in excess of Two Thousand Five Hundred Dollars ($2,500.00) unless 
included in the operating budget, or unless specifically authorized by the Board, except, however, 
that emergency repairs, involving manifest danger to life or property, or which are immediately 
necessary for the preservation and safety of the members and occupants, or required to avoid the 
suspension of any necessary service, may be made or ordered by the Agent irrespective of the cost 
limitation imposed by this subparagraph.  Notwithstanding this authority as to emergency repairs, it 
is understood and agreed that Agent, if at all possible, shall confer immediately with the Association 
regarding every such expenditure and its effect on the budget. 

SECTION 5 AGENT NOT REQUIRED TO ADVANCE FUNDS 

In the event that the balance in the operating and reserve account(s) is at any time insufficient to pay 
disbursements due and payable under paragraph 4.1, 4.2, 4.3 and 16 herein, Association shall, 
immediately upon notice, remit to Agent sufficient funds to cover the deficiency.  In no event shall 
Agent be required to use its own funds to pay such disbursements.  Nor shall Agent be required to 
advance monies to Association, to the operating, reserve or resident deposit account(s). 

SECTION 6 FINANCIAL AND OTHER REPORTS 

Agent shall furnish the Association with financial statements on a monthly basis.  The statements 
shall be delivered prior to the Associations’ Board of Directors meeting on the following month, 
unless said meeting occurs prior to the fifteenth day of the month.  These statements shall include a 
balance sheet and income statement, from the operation of the Association during the previous 
month.  In addition, Agent shall, on a mutually acceptable schedule, prepare and submit to 
Association such other reports as are agreed on by both parties. 

6.1 AUDITS 
Periodic audits permitted or required by law or the Declaration shall be at Association’s expense.  
Agent shall make Association’s records available and cooperate in the conduct of the audit.  Clerical, 
copy and mailing costs will apply for reproduction of Association records as provided for audit 
purposes. 

6.2 TAX FILING 
Agent shall prepare, or arrange to have prepared, the Association’s annual federal income tax return.  
In the event Agent is authorized to prepare the income tax return for the Association, Agent is 
authorized to charge $250.00 for its involvement in the preparation of the return.  This fee may be 
adjusted periodically. 

6.3 RESALE CERTIFICATES & OTHER RESALE INFORMATION 
In accordance with the requirement of RCW 64.34.425, Agent shall furnish resale certificates, 
within ten (10) days after written request by selling unit homeowner or their agent, in connection 
with the proposed sale of a unit contained on the premises.  Agent is authorized to charge a 
reasonable preparation fee subject to limits imposed by state law, for such certificates and/or for the 
preparation or submission of other information to associates of any association members related to 
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the sale or refinance of their units.  This charge would be passed on to the individual association 
member for whom the associate is requesting the information.  This is to include but not be limited 
to requests for information from mortgage companies, lenders, escrow companies and real estate 
agents. 

SECTION 7 BUDGETING 

7.1 ANNUAL BUDGET 
Agent shall coordinate activities to develop a proposed annual budget for review by the budget 
committee and approval by the Board of Directors and/or Association prior to the end of the fiscal 
accounting year or as requested by the Board of Directors. 

7.1(a) CAPITAL ASSET REPLACEMENT RESERVE STUDY  
Agent shall provide information necessary to assist professional Reserve Study providers for 
completion of required reports. 

7.2 MONTHLY AND SPECIAL ASSESSMENTS 
Agent is authorized to establish and change or revise all monthly assessments, fees or deposits, and 
any other special charges chargeable with respect to the Association, subject to Board approval. 

SECTION 8  MEETINGS 

Agent shall attend one (1) annual homeowner meeting per year for the Association.  Agent’s 
attendance at other Association, Board, committee meetings, or emergency/special meetings 
necessary to discuss important issues shall be charged in accordance with the provisions outlined 
on Attachment “A”, or as agreed to in Section 28. 

8.1 NOTICES AND AGENDAS 
Agent shall prepare and mail notices, proxies, ballots, and agendas under the established 
requirements of the Association’s Bylaws and as directed by the governing Board of Directors.  
Duplication and mailing costs shall be at the expense of the Association. 

SECTION 9 RULES ENFORCEMENT 

Agent shall, based on Association policy, or at the direction of the Board of Directors, issue formal 
notices of violations of legal documents.  Agent shall be entitled to a fee of $5.00 for each notice 
issued plus mailing costs. 

SECTION 10 ASSOCIATION CONTRACTORS AND EMPLOYEES 

10.1 AGENTS AUTHORITY
As directed by the Board, Agent is authorized to pay all contractors, or other personnel that have 
been retained by the Association in the management, maintenance and operation of the property.  
Agent shall not be authorized to hire a contractor or employee of the Association without Board 
approval.  Unless otherwise specifically agreed in writing, the Board is responsible for oversight of 
all contractors providing construction, maintenance, or repair services on behalf of the Association.  
Service providers shall be licensed, bonded and insured independent contractors.  

10.2 ASSOCIATION PAYS EMPLOYEE EXPENSES
If any employee is hired per Section 10.1 above, all wages and fringe benefits payable to such 
employees hired per paragraph 10.1 herein, and all local, state, and federal taxes and assessments 
(including but not limited to social security taxes, unemployment insurance, and workers’ 
compensation insurance) incident to the employment of such personnel, shall be paid by Agent out 
of the operating account and shall be treated as Association operating expenses.  Agent shall not be 
liable to such employees for their wages or compensation.  Agent shall be entitled to an additional 
monthly fee of $25.00 per Association employee for providing payroll services. 

10.3 AGENT’S AUTHORITY TO FILE RETURNS 
If any employee is hired per Section 10.1 above, Agent shall do and perform all acts required of an 
employer with respect to the Association and shall execute and file all tax and other returns required 
under the applicable federal, state, and local laws, regulations and/or ordinances governing 
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employment, and all other statements and reports pertaining to labor employed in connection with 
the Association and under any similar federal or state law now or hereafter in force.  In connection 
with such filings, Association shall upon request promptly execute and deliver to Agent all necessary 
powers of attorney, notices of appointment, and the like.  Association shall be responsible for all 
amounts required to be paid under the foregoing laws, and the same shall be paid from the operating 
account. 

10.4 WORKERS’ COMPENSATION INSURANCE 
If any employee is hired per Section 10.1 above, Agent shall, at Association’s expense, maintain 
workers’ compensation insurance covering all liability of the employer under the established 
workers’ compensation insurance laws. 

10.5 HOLD HARMLESS, LABOR LAWS 
If any employee is hired per Section 10.1 above, Association shall indemnify, defend, and save 
Agent harmless from all claims, investigations, and suits, or from Association’s actions or failures 
to act, with respect to alleged or actual violation of state or federal labor laws. 

10.6 NOT TO HIRE 
Association agrees that in the event of termination of this Agreement, Association shall not hire an 
employee of Agent for community association management for a period of two (2) years from the 
date of termination of this Agreement.  In the event of any litigation, damages shall be decided by 
the court. 

SECTION 11 RELATIONSHIP OF AGENT TO ASSOCIATION 

It is expressly understood that Agent is to perform services as an independent contractor.  The 
relationship of the parties to the Agreement shall be that of Principal and Agent, and all duties to be 
performed by Agent under this Agreement shall be for and on behalf of Association, in Association’s 
name, and for Association’s account.  In taking any action under this Agreement, Agent shall be 
acting only as Agent for Association, and nothing in this Agreement shall be construed as creating 
a partnership or any other relationship between the parties to this Agreement except that of Principal 
and Agent, or as requiring Agent to bear any portion of losses arising out of or connected with the 
ownership or operation of the property.  Nor shall Agent at any time during the period of this 
Agreement be considered a direct employee of Association.  Neither party shall have the power to 
bind or obligate the other except as expressly set forth in this Agreement, except that Agent is 
authorized to act with such additional authority and power as may be necessary to carry out the spirit 
and intent of this Agreement. 

SECTION 12 SAVE HARMLESS 

Association shall indemnify, defend, and save Agent and its employees, officers, directors and 
shareholders harmless from all loss, damage, cost, expense (including attorneys’ fees), liability, 
claims for personal injury or property damage, error of judgement, or for any mistake of fact of law 
incurred or occurring in, on, or about the property except in the case of willful misconduct or 
negligence. 

The Agent shall indemnify, defend and save Association and its employees, officers, directors and 
shareholders harmless from any and all claims, costs, expenses, demands, attorney’s fees, suits, 
liabilities, judgments and damages to the extent such claims arise as a result of Agent’s or Agent’s 
management personnel’s negligence or intentional act or omission, including any failure to comply 
with the provisions of this Agreement; provided per the above however, Agent shall not be held 
responsible for indemnifying the Association from any matters relating to error of judgment, or for 
any mistakes of fact or of law, or for anything which it may do or refrain from doing, which does 
not include any willful misconduct or negligence. 

SECTION 13 LIABILITY INSURANCE 

Association shall obtain and keep in force adequate insurance against physical damage and against 
liability for loss, damage, or injury to property or persons, which might arise out of the occupancy, 
management, operation, or maintenance of the property.  The amounts and types of insurance shall 
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be acceptable to both Association and Agent, and any deductible required under such insurance 
policies shall be Association’s expense.  Agent shall be covered as an additional insured on all 
liability insurance maintained with respect to the property.  Liability insurance shall be adequate to 
protect the interests of both Association and Agent and in form, substance, and amounts reasonably 
satisfactory to Agent.  Agent may, but shall not be obligated, to place said insurance and charge the 
cost thereof to the operating account, upon prior written approval of the Board. 

SECTION 14 AGENT ASSUMES NO LIABILITY 

Agent assumes no liability whatsoever for any acts or omissions of Association, or any previous 
owners of the property, or any previous management or other agent of either.  Agent assumes no 
liability for any failure of or default by any resident in the payment of any monthly assessment or 
other charges due Association or in the performance of any obligations owed by any resident to 
Association.  Nor does the Agent assume any liability for previously unknown violations of 
environmental or other regulations, which may become known during the period this Agreement is 
in effect.  Any such regulatory violations or hazards discovered by Agent shall be brought to the 
attention of Association in writing, and Association shall promptly cure them. 

SECTION 15 ASSOCIATION RESPONSIBLE FOR ALL EXPENSES OF LITIGATION 

Association shall pay all expenses incurred by Agent, including but not limited to, reasonable 
attorney’s fees and Agent’s costs and time, and any liability, fines, penalties or the like, in 
connection with any claim, proceeding, or suit involving an alleged violation by Agent or 
Association, or both, of any law pertaining to fair employment, environmental protection, taxes, or 
fair housing, including but not limited to, any law prohibiting or making illegal discrimination, 
provided, however, that Association shall not be responsible to Agent for such expenses in the event 
Agent is finally adjudged to have violated any such law.  Nothing contained in this Agreement shall 
obligate Agent to employ legal counsel to represent Association in any such proceeding or suit. 

15.1 FEES FOR LEGAL ADVICE 
Association shall pay reasonable expenses incurred by Agent in obtaining legal advice regarding 
compliance with any law affecting the property or activities related to them.  The Board shall have 
the right to its own choice of legal counsel. 

SECTION 16 MANAGING AGENT’S COMPENSATION AND EXPENSES 

As compensation, for the services provided by Agent under this Agreement (exclusive of 
reimbursement of expenses, to which Agent is entitled hereunder, or other charges and fees as 
outlined in this contract).  Association agrees to pay Agent as follows: 

16.1 FOR MANAGEMENT SERVICES 
Managing Agent shall be entitled to receive for services performed under this Agreement a fee of 
$1,600.00 per month.  Payments due Agent for periods of less than a calendar month, shall be 
prorated over the number of days for which compensation is due. 

16.1(a) ANNUAL ADJUSTMENT 
Commencing with the fiscal year following the first anniversary of this Agreement, Agent’s base 
compensation stated in paragraph 16.1 may be adjusted upward.  The annual percentage increase 
shall not exceed 5% (five percent) unless agreed to by the parties hereto.  The increase will be set 
during the budget preparation process, and may be negotiated prior to the budget approval. 

16.2 FOR COPY DUPLICATION, POSTAGE AND ENVELOPES 
To be charged in accordance with the provisions outlined in Attachment “A”. 
These charges may be adjusted from time to time without notice. 

16.3 FOR COLLECTION OF ADDITIONAL ASSESSMENTS 
To be charged in accordance with the provisions outlined in Attachment “A”. 
These charges may be adjusted from time to time without notice. 

16.4 FOR OCCASIONAL AND EXTRAORDINARY CHARGES 
To be charged in accordance with the provisions outlined in Attachment “A”. 
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These charges may be adjusted from time to time without notice. 

16.5 MAJOR MAINTENANCE, RECONSTRUCTION, RENOVATION, INSURANCE 
CLAIMS, AND FIRE OR WATER DAMAGE RESTORATION 
In the event that Association directs Agent to be involved with the preparation of bid packages, 
solicitation of bids, qualifications or selection of contractors, course-of-performance observation, 
funds control management and similar functions in relation to insurance claims, major maintenance, 
reconstruction or renovation and fire or water damage restoration with the Association, Association 
shall meet with Agent and agree upon Agent’s level of involvement and an additional administration 
fee for Agent’s involvement prior to commencement.  The amount of additional fee for Agent’s 
involvement shall be $75.00 per hour as outlined in Attachment “A”.  Additional bank account fees 
for a separate account will also apply. 

16.6 INTEREST ON UNPAID SUMS 
Any sums due Agent under any provision of this Agreement, and not paid within thirty (30) days 
after such sums have become due, shall bear interest at the rate of twelve (12%) percent per annum. 

SECTION 17 REPRESENTATIONS 

Agent represents and warrants, to the best of its knowledge; that Agent has full power and authority 
to enter this Agreement.  Association represents and warrants, to the best if its knowledge; that 
Association has full power and authority to enter this Agreement; that there are no written or oral 
agreements affecting the property other than those which have been furnished to Agent; that there 
are no recorded easements, restrictions, reservations, or rights of way which adversely affect the use 
of the property for the purposes intended under this Agreement; that to the best of the Association 
knowledge, that all permits for the operation of the property have been secured and are current; that 
the building(s) and its construction and operation do not violate any applicable statutes, laws, 
ordinances, rules, regulations, orders, or the like; that the building does not contain any asbestos, 
urea formaldehyde, radon, or other toxic or hazardous substance; and that no unsafe condition exists. 

In the event that it is known to Agent that hazardous materials exist within the property, the Agent 
will provide this information to all interested parties at the Association’s expense in accordance with 
Attachment “A”. 

SECTION 18 STRUCTURAL CHANGES 

Association expressly withholds from Agent any power or authority to make any structural 
changes in any building, or to make any other major alterations or additions in or to any such 
building or to any equipment in any such building, or to incur any expense chargeable to 
Association other than expenses related to exercising the express powers vested in Agent through 
this Agreement, without the written consent of Association. 

SECTION 19 BUILDING COMPLIANCE 

Agent does not assume and is given no responsibility for compliance of the property or any 
building thereon or any equipment therein with the requirements of any building codes or with any 
statute, ordinance, law or regulation of any governmental body or of any public authority or 
official thereof having jurisdiction, except to notify Association promptly or forward to 
Association promptly any complaints, warnings, notices, or summonses received by Agent 
relating to such matters.   Association represents that to the best of Association’s knowledge the 
property and all such equipment comply with all such requirements, and Association authorizes 
Agent to disclose the ownership of the property to any such officials and agrees to indemnify and 
hold Agent, its representatives, employees, harmless of and from all loss, cost, expense, and 
liability whatsoever which may be imposed by reason of any present or future violation or alleged 
violation. 

SECTION 20 TERMINATION 

20.1 TERMINATION BY EITHER PARTY 
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This Agreement may be terminated by either Association or Agent, with or without cause, at the 
end of the initial term or any following term year upon giving written notice of such termination at 
least sixty (60) days prior to the end of said initial term or following term year. 

20.1(a) SURRENDER OF MATERIALS IN THE EVENT OF TERMINATION 
Agent shall deliver to Association, within ten (10) days after the end of the month in which this 
Agreement is terminated, any balance of monies due Association or of resident deposits, or both, 
which were held by Agent with respect to the Association, and shall deliver to the Association, 
within thirty (30) days after the end of the month in which this Agreement is terminated, a final 
accounting reflecting the balance of income and expenses with respect to the Association as of the 
date of termination or withdrawal, and all records, contracts, and other papers or documents which 
pertain to the Association. 

20.2 TERMINATION FOR CAUSE 
Notwithstanding the foregoing, this Agreement shall terminate in any event, and all obligations of 
the parties hereunder shall cease (except as to liabilities or obligations, which have accrued or arisen 
prior to such termination, or which accrue pursuant to paragraph 20.3 as a result of such termination, 
and obligations to insure and indemnify), upon the occurrence of any of the following events: 

(a) BREACH OF AGREEMENT – Thirty (30) days after receipt of notice by either party to 
the other specifying in detail a material breach of this Agreement, if such breach is of a 
nature that it cannot be cured within said thirty (30) day period but can be cured within a 
reasonable time thereafter, if efforts to cure such breach have not commenced and/or such 
efforts are not proceeding and being continued diligently both during and after such thirty 
(30) day period prior to the breach being cured.  HOWEVER, the breach of any obligation 
of either party hereunder to pay any monies to the other party under the terms of this 
Agreement shall be deemed to be curable within thirty (30) days. 

(b) FAILURE TO ACT – In the event that any insurance required of Association is not 
maintained without any lapse, or it is alleged or charged that the property, or any portion 
thereof, or any act or failure to act by Association, its Agent and employees with respect 
to the property, fails to comply with any law or regulation, or any order or ruling of any 
public authority, and Agent, in its sole discretion, considers that the action or position of 
Association or its representatives with respect thereto may result in damage or liability to 
Agent, or disciplinary proceeding with respect to Agents license, Agent shall have the right 
to terminate this Agreement at any time by written notice to Association of its election to 
do so, which termination shall not release the indemnities of Association set forth herein. 

(c) EXCESSIVE DAMAGE – In the case of substantial damage or destruction of the property 
by any cause, or the taking of all or a substantial portion of the property by eminent domain, 
in either case, making it impossible or impractical to continue operation of the property. 

(d) INADEQUATE INSURANCE – If Agent deems that the liability insurance obtained by 
Association per Section 13 is not reasonably satisfactory to protect its interest under this 
Agreement, and if Association and Agent cannot agree as to adequate insurance, Agent 
shall have the right to cancel this Agreement upon the service of notice to Association. 

20.3 TERMINATION COMPENSATION 
If Association terminates this Agreement before the end of the initial term or renewal term as 
provided in paragraph 20.0 above for any reason other than for a breach by Agent under paragraph 
20.2(a) above, or if Agent terminates this Agreement for a breach by Association under paragraph 
20.2(a) above, then in any such event, Association shall be obligated to pay Agent as liquidated 
damages an amount equal to the management fee earned by Agent, as determined under paragraph 
16.1 herein, for the remaining contract terms, such damages, plus any amounts accruing to Agent 
prior to such termination, shall be due and payable upon termination of this Agreement.  To the 
extent that funds are available, such sums shall be payable from the operating and reserve account(s).  
Any amount due in excess of the funds available from the operating and reserve account(s) shall be 
paid by Association to Agent upon demand. 

In the event Association terminates this Agreement, with proper notice, at the end of the initial term 
or any subsequent term year as provided in paragraph 20.1, Agent shall be entitled to be paid a 
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closing fee equivalent to one current monthly base fee to defray costs in the orderly turnover of all 
accounting information and records. 

20.4 ASSOCIATION RESPONSIBLE FOR PAYMENTS 
Upon termination of or withdrawal from this Agreement, Association shall assume the obligations 
of any contract or outstanding bill executed by Agent under this Agreement for and on behalf of 
Association and responsibility for payment of all unpaid bills.  In addition, Association shall furnish 
Agent security, in an amount satisfactory to Agent, against any obligations or liabilities that Agent 
may have properly incurred on Association’s behalf under this Agreement. 

SECTION 21 INDEMNIFICATION SURVIVES TERMINATION 

All representations and warranties of the parties contained herein shall survive the termination of 
this Agreement.  All provisions of this Agreement that require the Association to have insured or 
defend, reimburse, or indemnify Agent or Association (including, but not limited to, paragraphs 2.1, 
2.3, 3.2, 5, 10.2, 10.5, 10.6, 12, 13, 14, 15, 16, 20.3, 20.4) shall survive any termination; and if Agent 
is or becomes involved in any proceeding or litigation by reason of having been Association’s 
Agent, such provisions shall apply as if this Agreement were still in effect. 

SECTION 22 FORCE MAJEURE 

Any delays in the performance of any obligation of any party under this Agreement shall be excused 
to the extent that such delays are caused by wars, national emergencies, natural disasters, strikes, 
labor disputes, utility failures, governmental regulations, riots, adverse weather, and other similar 
causes not within the control of the party, and any time periods required for performance shall be 
extended accordingly. 

SECTION 23 COMPLETE AGREEMENT 

This Agreement, including any specified attachments, constitutes the entire Agreement between 
Association and Agent with respect to the management and operation of the Property and supercedes 
and replaces any and all previous management agreements entered into and/or negotiated between 
Association and Agent relating to the Property covered by this Agreement.  No change to this 
Agreement shall be valid unless made by a supplemental written agreement executed and approved 
by Association and Agent.  Except as otherwise provided herein, any and all amendments, additions, 
or deletions to this Agreement, shall be null and void unless approved by Association and Agent in 
writing.  Agent and Association as parties to this Agreement hereby acknowledge and agree that the 
other party has made no warranties, representation, covenants, or agreements, express or implied, 
to such party, other than those expressly set forth herein, and that each party, in entering into and 
executing this Agreement, have relied upon no warranties, representations, covenants, or 
agreements, express or implied, to such party, other than those expressly set forth herein. 

SECTION 24 RIGHTS CUMULATIVE; NO WAIVER 

No right or remedy herein conferred upon or reserved to Agent or Association as parties to this 
Agreement is intended to be exclusive of any other right or remedy, and each and every right and 
remedy shall be cumulative and in addition to any other right or remedy given under this Agreement 
or now or hereafter legally existing upon the occurrence of an event of default under this Agreement.  
The failure of Agent or Association as parties to this Agreement to insist at any time upon the strict 
observance or performance of any of the provisions of this Agreement, or exercise any right or 
remedy as provided in this Agreement, shall not impair any such right or remedy or be construed as 
a waiver or relinquishment of such right or remedy with respect to subsequent defaults.  Every right 
and remedy given by this Agreement to the parties to it may be exercised from time to time and as 
often as may be deemed expedient by those parties. 

SECTION 25 APPLICABLE LAW 

The execution, interpretation, and performance of this Agreement shall in all respects be controlled 
and governed by the laws of the State of Washington. 
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SECTION 26 NOTICES 

Any notices, demands, consents, and reports necessary or provided for under this Agreement shall 
be in writing and shall be addressed as follows, or at such other address as Association and Agent 
individually may specify hereafter in writing: 

Agent:  CondoManagements, Inc. 
1661 Harbor Avenue SW, Suite 100 
Seattle, WA 98126-2077 

Association: Board President  
9222 Roosevelt Way NE  
Seattle WA 9815  

With Copy to:  

Such notice or other communication may be mailed by United States registered or certified mail, 
return receipt requested, postage prepaid, and may be deposited in a United States Post Office or a 
depository for the receipt of mail regularly maintained by the post office.  Such notices, demands, 
consents, and reports may also be delivered by hand or by any other receipted method or means 
permitted by law.  For purposes of this Agreement, notices shall be deemed to have been “given” or 
“delivered” upon personal delivery thereof or forty-eight (48) hours after having been deposited in 
the United States mail as provided herein. 

SECTION 27 AGREEMENT BINDING UPON SUCCESSORS AND ASSIGNS 

This Agreement shall be binding upon the parties hereto and their respective personal 
representatives, heirs, administrators, executors, successors, and assigns. 

SECTION 28 OTHER TERMS AND CONDITIONS 

Agent shall attend four (4) regular Board meetings per year in addition to one (1) annual 
homeowners meeting per year.  Agent will not attend any evening meetings in the month of August. 
Board meeting will be via Zoom or electronic format.  

Agent’s attendance at all Board Meetings is limited to one (1) hour.  Time spent at meetings beyond 
one (1) hour will result in a charge at the current Community Association Manager hourly charge 
as outlined in Attachment “A”. 
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SECTION 29 SIGNATURES 

IN WITNESS WHEREOF, the parties hereto have affixed or caused to be affixed their respective 
signatures this    day of   , 20____. 

PROPERTY NAME:   Maple Court Seattle Condominiums Association 

PROPERTY FEDERAL TAX ID NO. 91-2006297 

ASSOCIATION:  
(Association President) 

(Association Vice President) 

____________________________________ 
(Association Secretary) 

____________________________________ 
(Association Treasurer) 

____________________________________ 
(Association Member at large) 

Maple Court Seattle Condominiums Association 
(Corporation) 

9222 Roosevelt Way NE   
(Address) 

Seattle WA 98115 
(City/State/Zip) 

AGENT: CONDOMANAGEMENTS, INC. 

By 
Todd M. Emery, President 

Stacey Lissit

Jennifer Lynch

Sue Majors

Bing Wu

01/03/2025 PST
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ATTACHMENT “A” 
CONDOMANAGEMENTS, INC. 

REIMBURSEMENTS, OCCASIONAL AND EXTRAORDINARY CHARGES 

1. Duplication and mailing costs:
Copies  $ .24/copy (B&W)    

$ .30/copy (Color)
Envelope (letter size) $.22/envelope
Envelope (9x12 manila or equivalent) $.39/envelope
Postage At cost
Coupon Payment Books At cost 

2. Community Mailings: 
Labor $38.00/hour
Copies        $ .24/copy (B&W)  

$.30/copy (Color)
Envelope (letter size) $.22/envelope
Envelope (9x12 manila or equivalent) $ .39/envelope
Postage At cost

3. Special Assessment Charge: 
In the event that Association directs Agent to bill/collect additional monthly assessments or to 
bill/collect a yearly special assessment that is more than one month in duration as described in 
paragraph 3.2, Association shall pay Agent a fee of $6.00 per unit per month.  

4. Correspondence: 

Certified Letter $15.00/Letter*
Violation Letter $5.00/Letter* 

5. Delinquency:  
30 Days Past Due $5.00/Letter*
60 Days Past Due $25.00/Letter*
90 Days Past Due $50.00/Letter*
Electrical Service Termination $100.00/Per Notice*
Rent Intercept  $100.00/Per Notice* plus    

$10.00/Per Payment*
6mo.or less Payment Plan Mgmt Fee $100.00 Flat Fee
7-12mo. Payment Plan Mgmt Fee $150.00 Flat Fee
Filing Lien $100.00/Per Lien*
Filing Lien Release $100.00/Per Lien*
Opening In-House Collection File $100.00/Letter*
Sending Account to Collection $150.00/Per Notice*

              *Note:   CMI will not offer nor manage payment plans that exceed a 12month pay off window 

6. Non Sufficient Funds (NSF):         $40.00/Per Incident   
In addition to the NSF Fee noted above, expenses associated with NSF imposed by the bank are 
charged at direct reimbursement cost.  

7. Transfer Fee:       $300.00/Per new Owner 
The transfer fee will be charged to all new owners at the closing of a unit.  This fee is to cover the 
transfer of files and documents to a new owner.  

 8. Other administrative expenses including but not limited to bank charges, messenger service, and payroll 
service are charged at direct reimbursement cost (no mark-ups of any kind). 

Current hourly rates for CondoManagements staff (for mailings and services outside of scope of 
this Agreement): 

Clerical $              38.00/hour
Bookkeeping $              54.00/hour
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Senior Accountant $              95.00/hour
Community Association Manager $              95.00/hour
Additional Board Meeting Attendance $              95.00/hour
Insurance Claim Management $              75.00/hour

9.  Additional Management Charges in regards to the following $75.00 Per Hour 
 Major maintenance projects, reconstruction and or renovation 
 Fire damage and restoration 
 Water damage and restoration 
 Insurance claim management and tracking 

10.  Income tax filing per section 6.2 $250.00 per year 

11.  Additional accounts per section 2.1 (a)  $25.00 per account 

12.  Corporate renewal processing fee  $75.00 per year 

13.  Annual coupon booklet order processing $150.00 per year 

14.  Annual insurance review and bidding process, Exhibit 2  $300.00 per year 

15.  Monthly cost for Association web portal  $40.00 per month 

16. BORI Filing   $125.00 Initial/ $75 updates 

*Note: These collection fees will be charged to the applicable homeowner. Labor rates and copy charges 
maybe adjusted periodically. 

EXHIBIT “1” 
CONDOMANAGEMENTS, INC. 

FINANCIAL SERVICES 

 Collections – Enforce collection of monthly assessments and other charges.  Maintain aggressive 
follow-up action of all unpaid assessments or fees.  Review and reconcile all income deposited.  
Agent shall maintain an accounting of each Association member’s account.  As a standard practice, 
the Agent shall furnish the Association with an itemized list of all delinquent accounts, indicating 
action recommended, pending or taken, at each regular Board Meeting.

 Homeowner Ledgers – Keep accurate records of homeowner occupancy and receipts.  Distribute 
payment envelopes. 

 Payroll – Process and issue payroll and prepare necessary tax reports of all project personnel. 

 Budget – Assist in the preparation of the annual operating budget for review and approval by Board 
and/or Association.  Assist in the development of a long-range capital replacement reserve schedule. 

 Invoices – Secure approval and pay all invoices in a timely manner.  Make direct payments of 
mortgage, tax and insurance premiums.  Provide copies of all bills and invoices paid from the 
property’s account. 

 Statements – By the fifteenth of each month, prepare and distribute a set of financial statements for 
the previous month.  Included in the financial statement package is a: 

o Balance Sheet 
o Profit and Loss Statement 
o Check Register/Expenses Distribution Report 
o Delinquency/Prepaid Report 
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 Financial Records Agent agrees to keep a comprehensive system of financial records, books and 
accounts in accordance with generally accepted accounting principles, standards and procedures 
showing the financial condition and revenues and expenditures of the Association on an accrual 
basis.  All books and records maintained by Agent shall belong to the Association, and the expense 
of all supplies connected therewith shall be that of the Association.  Financial records shall be 
maintained in Agent’s current standard report format which shall be adequate to allow the 
Association to comply with the requirements of RCW 64.34.372 and 64.34.425, as they may be 
amended or supplemented by further enactments regarding the financial and other records of the 
Association; however, Agent will provide variations in its standard format or additional reports, as 
mutually agreed upon, at additional charge to Association appropriate to the changes or additions as 
mutually agreed upon.  Agent shall turn over to the Board it its designated representative on demand 
any or all of the records of the Association if so directed by resolution of the Board. 

EXHIBIT “2” 
CONDOMANAGEMENTS, INC. 
ADMINISTRATIVE SERVICES 

 Enforcement of Rules and Policies – Interpret and enforce rules and regulation.  Work to assure 
compliance with the Declaration and Bylaws.  Agent shall take actions within its scope of authority 
to seek cures for any violations.  Agent shall provide support to the Board in connection with its 
activities and responsibilities to enforce the provisions of the rules and regulations, Declaration and 
Bylaws (“Governing Documents”). 

 Resident Relations – Respond to complaints, concerns, suggestions or questions in a prompt and 
systematic manner using a 24-hour voice mail phone system and on-site staff.  Agent shall assist the 
Board in the development of good communications with the unit owners and a high level of owner 
participation in the affairs of the Association.  In the case of physical plant correspondence, 
CondoManagements, Inc. would only act as a collection point and forward the concern to the 
appropriate Board member. 

 Employee Relations – Maintain an open line of communication with employees. 

 Board Relations – Meet with Board of Directors as requested to review financial reports and discuss 
upcoming goals for the property (attendance at monthly Board meetings is at an additional fee, but 
meeting during the day in our office are included). 

 Correspondence – Prepare and distribute correspondence and notices. 

 Annual Meeting – Coordinate notice and proxy activities for Annual Meeting of the Association.  
Act as chairperson for the meeting if requested.  Agent shall prepare an agenda for each regularly 
scheduled meeting of the Board and the Annual Meeting of the General Membership if requested. 
Agent shall give notice of all Board and membership meetings as required by the Governing 
Documents.  Agent shall provide proxies for voting by Owners at the Annual meeting and shall 
record the attendance at the Annual meeting.  Duplication costs and postage for such notices shall 
be the expense of the Association. 

 Declaration and Bylaws – Review, interpret and modify Association organization documents in 
accordance with Board of Director’s objectives. 

 New Homeowner/Renter Packets – Prepare and distribute an informational packet regarding 
payment of assessments and Association procedures to all new homeowners and provide owner the 
information they need to give to their renters. 

 Counseling – Agent shall utilize its experience, professional skills and knowledge to provide 
counseling and advice to the Board and its committees in accordance with generally accepted 
industry standards in the area of community association management.  In furtherance of this 
responsibility, Agent shall maintain standards for the education of its professional staff and cause 
that staff to take appropriate steps to remain informed concerning community association matters. 
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 Implementation of Policy – Agent shall undertake reasonable efforts to implement the decisions of 
the Board and the Association membership subject to the compensation schedule provided in this 
Agreement.  However, Agent shall not be obligated to implement any decision which is contrary to 
applicable law or the Governing Documents of the Association or transactions or services about 
which Agent has no expertise, knowledge, or requisite license. 

 Compliance with Government Order – Agent shall advise the Board, to the best of its ability and 
knowledge, with regard to the requirements for the compliance of the Association with any 
ordinance, laws, rules, or regulations of the City, County, State, or Federal Government, or any 
public authority or public official having jurisdiction over it as to which Agent has knowledge and 
shall notify the Board promptly of, and forward to the Board promptly, any complaints, warnings, 
notices, or summonses received by Agent relating to such matters. 

Agent shall take any necessary action to comply promptly with any and all orders or requirements 
affecting the premises placed thereon by any Federal, State, County or municipal authority having 
jurisdiction over the Association, subject to the limitations contained in this Agreement. 

 Administrative Records – Agent agrees to keep comprehensive systems of corporate administrative 
records in conjunction with the operation of the Association.  All records kept by Agent as provided 
in this Agreement shall be the property of the Association.  Agent shall turn over to the Board or its 
designated representative on demand any or all of the records of the Association if so directed by 
the Board.  Upon termination of this Agreement, Agent agrees to return all records and 
correspondence kept under the terms of this Agreement to the Association, or to a person designated 
by the Board in writing, at Agent’s place of business. 

Agent shall maintain a current list of Association members, their unit and mailing address, their 
phone numbers, auto license number and make all other appropriate record changes in connection 
with all transfers of membership.  Agent shall use reasonable efforts in keeping this list current. 

 Record Maintenance and Storage – Agent agrees to maintain and store all corporate, administrative, 
financial, and operation records for the current and two immediately preceding fiscal years, in 
electronic format, at Agent’s place of business or Agent’s regular storage facility.  Storage and 
maintenance of any and all other corporate, administrative, financial and operational records are the 
responsibility of the Association and shall be at Association expense, if any.  The records of the 
Association shall be open for inspection by the directors, officers, and members of the Association, 
and to any person authorized in writing by the Board or a member of the Association, during normal 
business hours, upon reasonable notice.  This record availability shall be subject to Board or legal 
counsel approval where the records are deemed privileged. 

Hard copy records stored on behalf of the Association will result in a monthly fee of $3.00 per each 
box of stored records.  This charge will be billed monthly by Agent. 

 Solicitation of Proposal for Service – Agent shall make recommendations to the Board concerning 
the propriety and desirability of engaging in contracts for goods and services based on community 
association industry standards.  All contracts on behalf of the Association shall be in writing, 
executed only by an officer of the Association unless in case of emergency or unless Agent is 
specifically directed by Board resolution to execute a specific contract on behalf of the Association.  
Agent shall use reasonable diligence to assure   that contracts and agreements between the 
Association and suppliers or service providers are performed in accordance with their terms, and to 
inform the Board in the event that performance is considered by Agent to be inadequate or contrary 
to the agreed terms. 

 Insurance Placement and Claims – On direction and approval of the Board, and in conjunction with 
and reliance upon qualified insurance professionals, Agent shall cause to be placed and kept in force 
all forms of insurance needed to adequately protect the Association (or as required by the 
Association’s governing documents or bylaws). Coordinate annual insurance review and renewal to 
establish appropriate coverage and cost of coverage, including bid solicitation and comparison. 

On direction and approval of the Board, and in conjunction with and reliance upon qualified 
insurance claims adjusters, Agent shall oversee, supervise, and provide administrative services in 
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support of insurance claims, including but not limited to, emergency response, damage control, 
claim processing, repair administration and participation in subsequent subrogation actions. 

 Supervision – Agent shall during the term of this Agreement provide general supervision over 
operation and maintenance of the Association’s common areas to cause buildings, appurtenances 
and grounds of the Association to be maintained in acceptable repair and condition according to 
statute and industry standards. 

 Inspection – Agent shall provide inspection of common areas and facilities at least quarterly to 
ascertain whether proper performance and maintenance and care is being provided per Association 
and industry standards.  Agent shall report such findings to the Board concerning the maintenance 
of common areas in regards to contractor services being performed. 

 Work Request Administration – Agent shall receive requests from owners for services concerning 
those portions of the condominium, which the Association is responsible to maintain in a business 
like fashion.  Maintenance requests and/or complaints concerning common areas received by Agent 
will be forwarded to employees of the Association or to contractors for correction in accordance 
with the policies of the Association or referred to the Board for consideration.  Agent shall supervise 
the operations of all contractors who perform work for the Association, including but not limited to 
investigation as to bonding, insurance, materials, workmanship, and warranties and shall review the 
work of Association personnel and contractors and ensure compliance with the condition of all 
contracts under the supervision of Agent.  Agent however does not warranty any contactor or 
vendor’s work and materials. 

 Emergency Services – Agent, shall provide a twenty-four hour, seven-day a week, on-call 
representative outside regular business hours for the purpose of communication with owners and 
administrative response for emergencies affecting common areas of the Association. 

EXHIBIT “3” 
STANDARD COLLECTIONS POLICY FOR DELINQUENT ACCOUNTS 

In order to fulfill the responsibility of the Board of Directors to collect assessments for common expenses 
as outlined in the Association Declaration, the Board of Directors has agreed to the following policy.  This 
standard collection policy will create a uniform and systematic procedure for addressing delinquent 
accounts in a timely and equitable manner. Coordinating through their Property Management Firm / 
Property Manager, (known hereafter as the “Managing Agent”) the Board of Directors (known hereafter as 
“the Board”) may utilize a Collection Agent/Attorney for recovery of delinquent assessments. All fees 
associated with the collection activities will be assessed to the owner of the delinquent unit (known 
hereafter as “the Owner”) 

The Board has agreed to the following course of action in relation to delinquent accounts: 

 All notices will be sent first class mail to last specified Owners address and considered delivered 
after two business days including Saturdays. 

 The late fee documented in the Association governing documents will be assessed to delinquent 
accounts after the specified date provided by the Association Declaration.  

 First notice: Owners will be mailed a statement as a reminder for all outstanding balances past the 
Association due date with a late fee plus Agent’s $5.00 fee. 

 Second notice: Owners will be mailed a statement for outstanding balances past 31 days and 
assessed a $25.00 administration fee, to be retained by the Managing Agent.  This statement will 
provide the balance due and request that Owners respond to declare special circumstances, request 
payment arrangements or dispute the validity of the charges to the account.  All requests must be 
submitted to the Board in writing via the Managing Agent.  It is the responsibility of the Owner to 
provide a suggested schedule of payments. Submissions are to include either a request for a hearing 
from the Board or determination by the Board based upon the Owner’s written statement. If no 
request is submitted before the account becomes 60 days delinquent the right of hardship will be 
deemed waived.  
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 Third notice: Owners will receive a written letter for outstanding balances past 61 days and assessed 
a $50.00 administration fee, to be retained by the Managing Agent.  Said letter will state that if the 
account is not paid in full within ten (10) days the matter may be referred to the Collection 
Agent/Attorney for immediate action.  The Board will be advised of any account past due more that 
61 days. 

 Opening In-House Collection File:  Any Owner, who remains delinquent but owes less than 
$1,000.00 to the Association, will be handled by Agent because legal collection is not a viable option 
until the balance due by Owner exceeds $1,000.00.  Owner will be assessed a $100.00 administration 
fee.  

 Referral to Collection Agent:  Any Owner, who remains delinquent for more than ten (10) days 
after the Third Notice is given, may be referred to the Collection Agent/Attorney for debt recovery 
action. For such action a $150.00 referral fee, retained by the Managing Agent, is assessed against 
the Owner.  Future consultancy of the Managing Agent, by the Board, for a delinquent account will 
be billed at $95.00 per hour and charged to the Homeowners Association. 

 Liens:  Any lien filing or release fees will be charged back to the delinquent homeowner.  The cost 
of such filing will be at the rate per attachment A of the management contract.  All city fees 
associated with the filing or release will also be charged to the delinquent homeowner.  If the 
collection attorney files or releases a lien the charges will be charged back to the delinquent 
homeowner at the attorneys rates.   

 Bankruptcy: Any Owner account subject to a petition for relief in bankruptcy or a lender 
foreclosure action will be referred to the Collection Agent/Attorney. 

Rules of Engagement once delinquent accounts are with Collection Agent/Attorney: 

1. All contact with the Owner related to the outstanding balance will be referred to the Collection 
Agent/Attorney, unless the Collection Agent/Attorney, has consented to such contact. 

2. A minimum collection fee for Collection Agent/Attorney collection services will be assessed against 
the Owner each time an account is referred to collections. All legal fees, lien fees, and administrative 
costs incurred through collection activities will be assessed against the Owner and shall be 
collectible as provided for in the Association’s Declaration. 

3. The Collection Agent/Attorneys at their discretion are authorized to enter into payment plans, 
secured by a Stipulation of Judgment. Any payment plan which offers: a down payment of less than 
one third (1/3) of the balance owing or twice the monthly assessments, or monthly payments of less 
than twice the current monthly assessments or a duration of more than six (6) months requires 
approval of the Board President. 

4. If at the end of a specified timeframe given by the Collection Agent/Attorney the account remains 
delinquent and without an agreed payment schedule, the Collection Agent/Attorney will consult the 
Managing Agent and/or the Board President to take further action. After consultation with and 
approval of the Board President, through the Managing Agent or directly, the Collection 
Agent/Attorney may proceed to: 

a. File suit against the delinquent Owner for money due 
b. File a proof of claim in bankruptcy 
c. Institute a judicial action or non-judicial action of foreclosure 
d. Pursue other legal means of securing association assessments 
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EXHIBIT “4” 

ASBESTOS IN BUILDINGS AWARENESS AND PREVENTION POLICY 
CONDOMANAGEMENTS, INC. 

JUNE 1, 2017 

1.  WHAT IS THIS?  This is the policy of CondoManagements, Inc. (CMI) concerning awareness of 
asbestos in buildings under CMI management contracts, and the prevention of mishandling of asbestos 
when repair, maintenance, remodeling, or construction work is undertaken by Homeowners’ Associations 
(HOAs) or individual owners or tenants.   
2. WHO IS EXPECTED TO FOLLOW THIS POLICY?  This policy applies to all employees of CMI.  
As provided below, CMI also expects this policy to be communicated to and followed by all HOAs, 
property owners, tenants and contractors when repair, remodeling, or construction is undertaken by any of 
them in any Affected Building. 
3.  WHICH BUILDINGS AND UNITS ARE AFFECTED BY THIS POLICY?  This policy applies to 
all buildings under CMI management contracts which were constructed prior to 1985 (Affected Buildings) 
or which have known asbestos containing materials (ACM) in their construction materials.    
4.  POLICY REGARDING AWARENESS.  All CMI Association managers shall inform HOAs, owners 
and tenants of the need to be aware of the potential for ACM in building materials, and of the need to 
enforce this policy.  No less frequently than annually, CMI Association managers will review this policy 
with HOA board members and require that minutes of meetings at which the review is discussed document 
the HOA board acknowledgement of this policy.    
5.  POLICY REGARDING ACM SURVEY IN AFFECTED BUILDINGS.  CMI expects every HOA 
governing an Affected Building to have conducted an ACM survey of the building, common areas, 
plumbing, boiler rooms and all other areas suspected to contain ACM in construction materials.  Copies of 
the survey shall be provided to CMI and to each homeowner and tenant owning and living in the Affected 
Building.   
6.  POLICY REGARDING NOTICE TO CONTRACTORS PROVIDING REPAIR, 
MAINTENANCE, REMODELING OR CONSTRUCTION SERVICES.   CMI expects every HOA 
and owner/tenant which plans to conduct repair, remodeling, maintenance or construction to provide all 
contractors copies of this policy and of the Affected Building site survey prior to commencement of any 
work.  This includes emergency repairs in areas known or reasonably suspected to contain ACM based on 
the ACM survey of an Affected Building or reasonable belief of the HOA.   Every HOA, owner, or tenant 
shall also immediately provide CMI with written proof that such information has been communicated to 
contractors prior to commencement of work.   CMI Association managers may also take steps to verify that 
contractors have been informed of this policy and any ACM survey.   
9.  POLICY REGARDING ACM ABATEMENT.  CMI ordinarily does not supervise or manage any 
aspect of construction work on behalf of HOAs.  It may coordinate bidding, scheduling, and payment of 
contractor invoices approved by the HOA, but it is the responsibility of the HOA and its owners to hire, 
supervise, and manage the manner and means of construction work.   CMI expects that the HOA shall 
require all contractors hired to provide services in Affected Buildings to: 1) test for ACM at the work site 
prior to commencement of work; and, 2) if ACM is detected or known to exist at the work site, hire a 
licensed, bonded, insured and qualified asbestos abatement contractor to perform the ACM removal in 
accord with relevant legal standards.   In each such case the HOA shall document that the contractor has 
complied with this policy and provide CMI written evidence to document the same.    
10.  WHO DO I CONTACT FOR INFORMATION ABOUT THIS POLICY?   CMI employees must 
contact Mr. Todd Emery, CMI President, for information about this policy.  HOAs shall contact the CMI 
Association manager, who shall document and inform Mr. Emery concerning information requested.   
Received date:   __________________ 
HOA Maple Court Seattle Condominium Association______________________________ 

By___________________________ 
On behalf of the Board of Directors. 

01/03/2025 PST



 

DOSH Hazard Alert                         July 2010      Over  

 
Warning: Asbestos! 

A white trail of pulverized asbestos debris contaminated a driveway, a 
vehicle, and even neighboring properties. The realtor involved didn’t
use a certified contractor to remove asbestos “popcorn” ceiling
material, as required by WAC 296-65-030. 

     DOSH Hazard  Alert  
                   Helping employers prevent workplace 

injuries  

   

Asbestos Safety for Real Estate Professionals          
#1HA2010 

 

Attention Real Estate Agents, Brokers, and 
Property Managers: Not knowing about asbestos 
safety can put you and others at risk for dangerous 
exposure to this known carcinogen. For example: 
 

In one Washington State incident, a realtor 
hired a contractor to remove asbestos-
containing “popcorn” ceiling material from a 
home that had recently been sold. Neither 
the contractor nor the day laborer he hired 
was certified to remove asbestos. As a 
result, asbestos wasn’t safely removed and 
asbestos contamination was spread 
throughout the inside of the home, to the 
yard, and even to neighboring properties, 
creating a serious health threat. 

 
How is asbestos hazardous?  
Asbestos-containing materials that have been 
disturbed by crushing, scraping, tearing, cutting, or other actions could pose a threat. However, 
asbestos-containing material that is undamaged, enclosed, or encapsulated is not a hazard. 

When asbestos-containing materials are disturbed they release microscopic asbestos fibers that are 
easily inhaled deeply into the lungs.  Due to their size, these fibers can stay suspended in the air for days 
after being released and you can’t see them, smell them, or feel them.  

Inhaled asbestos fibers can cause a potentially fatal lung disease (called asbestosis), and various forms 
of cancer, especially mesothelioma and lung cancer. Each exposure increases the likelihood of 
developing these diseases. But you won’t know it right away, since these diseases take a long time to 
develop, usually 10 – 40 years after exposure.  

Don’t assume newer homes and buildings are asbestos free. Floor tile, mastic, and roofing tar are some 
examples of asbestos-containing materials still allowed to be sold and used.  
 

How can I stay safe when visiting properties?  
If encounters with asbestos can occur, don’t put your health (or others’) at risk or your employer in
violation of applicable safety rules. Violations of safety rules may also carry substantial monetary fines. 
Work with your employer to ensure your safety during property visits and: 

1. Learn how to recognize asbestos so you can avoid contact while visiting properties. L & I 
recommends that employers provide information and training that covers the items listed in WAC 
296-62-07722 (4) (c).  

Examples of materials to look out for in single family homes include popcorn ceilings, 
boiler and duct insulation, “cloth” duct tape, “paper” under wood shingle roofs, 9 x 9 and
12 x 12 floor tiles, and “paper” backing on sheet vinyl flooring. For more information, see 
“Other Resources” below. 

2. Steer clear of debris (even small amounts) that could contain asbestos.  
  

 If you see debris on the floor in an area you need to enter and suspect it could contain 
asbestos, leave immediately and stay out until the debris is properly cleaned up and 
disposed of. Stepping on debris that can be crushed releases asbestos fibers into the air. 
 

 If you are expected to pick-up, clean-up, or dispose of suspected asbestos debris at a 
property, your employer must first provide special training and equipment, as required by 
WAC 296-62-07712 (12). 
  

3. Do not collect samples of materials suspected to contain asbestos on behalf of your 
employer, the property owner, or someone else. Sampling must be done by an EPA-certified, 
AHERA* -building inspector trained to safely use established testing and evaluation protocols to 
reliably identify and sample asbestos. 

* AHERA is the Asbestos Hazard Emergency Response Act of 1986 (15 USC) 

  



 

 

 Visit DOSH’s Safety webpage to find: 
 

 A contractor to hire or recommend who is certified to remove asbestos materials. 
 A  2-part fact sheet you can give to contractors or building owners to inform them about asbestos 

regulations in Washington State. 
 Washington State’s rules for  asbestos removal , certification, and job notification. 
 Other Hazard Alerts and bulletins on asbestos, including "Asbestos and Carpet-What is the 

Connection?" 
 Other information and resources on DOSH’s Asbestos topic page. 

 

 A single list of currently-certified EPA/AHERA building inspectors is not available; however, firms that train and 
certify these inspectors may provide you with their lists. A list of these training and certification firms is available 
from EPA's website.  

 Building owners seeking accredited laboratory services for testing materials can search the National Institute of 
Standards and Technology’s state-by-state listings (scroll down the page to “WA”) or check the Yellow Pages for 
listings under “Laboratories, analytical” and “Asbestos Consulting and Testing”. 

 

 Washington State Department of Ecology’s webpage provides a list of types of materials that may contain 
asbestos. 
 

 EPA’s website also provides information to help you identify products that may contain asbestos. 
 

How can I get help from Labor & Industries?  
 

The Department of Labor & Industries provides consultations, training, and technical assistance at no cost to 
employers. Call today to schedule a confidential consultation or go to www.SafetyConsultants.Lni.wa.gov for more 
information. You may also call 1-800-423-7233 or visit a local L&I office and ask for the consultation supervisor.  

 

 

4. Don’t engage in asbestos removal activities. Removal of undamaged asbestos is not 
necessary or recommended. If you decide to have asbestos  removed on behalf of a building 
owner, or someone else, you’ll need to follow all applicable requirements: 
 

 Conduct a “good-faith” inspection (WAC 296-62-07721 (1)(c))  as required of  building 
owner’s agents (see definition in WAC 296-62-07703). 
 

 Use a certified-asbestos abatement contractor to do the work (WAC 296-65-030 ). 
These contractors are specially trained and required to follow all applicable safety 
requirements in WAC 296-62-077 and WAC 296-65-020, including job notification to L & 
I, employee training and certification, use of appropriate protective equipment and proper 
work practices, clearance testing, and other safety measures. 
 

5. Share this Hazard Alert with other realtors and individuals in your health & safety network who 
might encounter asbestos at properties. 
 

 

 
 
  
 

 
 

 

 

 

 

 

Other Resources 
 



 

Contractor Information 
Asbestos in Construction 

 
 

Presumed Asbestos Materials  
Under the DOSH asbestos standard, thermal 
system insulation (pipe lagging, boiler 
insulation, etc.), surfacing materials (spray-on 
acoustical plasters, troweled on plaster coatings, 
etc.) and flooring materials (vinyl tile, sheet 
goods, etc.) are all presumed to contain asbestos 
in buildings built before 1981.  The building 
owner must report these materials as asbestos 
unless an accredited inspector has shown them 
to be asbestos free.   
 
 

Asbestos Surveys 
Disturbing asbestos materials during 
construction is a serious hazard that all 
contractors may encounter.  Before bidding or 
starting any construction work, you are required 
to obtain a written asbestos report from the 
building owner or owner's agent.  The report 
must be based on a survey by an accredited 
AHERA building inspector unless the building 
owner assumes materials in the structure are 
asbestos or has other convincing documents 
showing asbestos is not present in the work 
area.  A building owner may know asbestos has 
been removed during prior work or that a new 
building has been constructed using materials 
ertified to be asbestos free. c

 
If you discover suspect asbestos materials you 
must report them to the building owner within 
24 hours.  Asbestos materials may be found in 
enclosed structures or between other materials, 
where they are not accessible before work. 
 
 

Applicable Rules 
Chapter 296-62 WAC, Part I-1—General 
requirements for handling asbestos 
Chapter 296-65 WAC—Asbestos certification 
and notification requirements 
Chapter 296-155 WAC, Part S—Construction 
demolition, prior removal of asbestos 
Asbestos is also regulated by the EPA and 
regional air pollution authorities in Washington 

 
 

Fines 
State law specifies a minimum $250 per day 
fine for failure to obtain the asbestos report.  
This fine can be applied to both the contractor 
and building owner.  Additional fines may be 
applied if workers are exposed to airborne 
asbestos. 

 

What To Do 
• Get a written asbestos report from the building 

owner for each project. 
• Provide the asbestos report to any sub-

contractors. 
• Look through the work area to check that 

asbestos has been identified and make sure the 
report is complete. 

• Make sure your employees are aware of 
asbestos hazards in construction 

• Make sure your employees know about any 
asbestos materials on the job site that they may 
contact or disturb. 

• Report any suspect asbestos materials you 
discover to the building owner. 

• If asbestos materials must be disturbed or 
removed make sure a Certified Asbestos 
Contractor handles the materials. 

• Prepare for accidental disturbances of asbestos 
materials—minor spills might be cleaned up 
with wet rags.  Only use HEPA filtered 
vacuums around asbestos materials. 

• Coordinate with other contractors and 
employers surrounding your work area 
regarding asbestos issues. 

 

`



 

Building Owner Information 
Asbestos in Construction 

 
 

Asbestos Hazards 
Asbestos was widely used in many building 
products because of its tensile strength and 
chemical and thermal resistance.  However, 
asbestos is extremely hazardous to workers 
handling it and to others in the area when it gets 
into the air and is inhaled.  Asbestos is a 
carcinogen that causes lung cancer and 
mesothelioma. 
 
Because of this hazard, laws have been enacted 
to prevent asbestos exposures.  One part of these 
laws is the requirement for building owners to 
inspect their buildings before construction, 
renovation and demolition activities. 
 

 Asbestos Inspections 
Certain building materials are presumed to 
contain asbestos until an inspection is 
conducted.  These materials are surfacing 
materials (trowel or spray applied surface 
treatments), thermal system insulation (on pipes, 
tanks and boilers), and flooring materials.  This 
applies to materials in buildings constructed 
before to 1981. 
 

An accredited AHERA Building Inspector must 
conduct any assessment of presumed asbestos 
materials or any other suspected asbestos 
materials before they may be handled as non-
asbestos materials.  An assessment is not needed 
if a material is assumSed to contain asbestos and 
handled as asbestos.  Manufacturer or 
construction records may be used if the lack of 
asbestos content was documented when the 
material was installed.  Previous surveys and 
abatement records may also be used, if they 
cover the current work area. 
 

Inspections must cover any material you expect 
to be contacted or disturbed during work.  
Materials in other areas of the building or those 
that will remain inaccessible during work do not 
need to be assessed. 
 

You must provide a written report of the 
inspection findings to any contractor working in 
your building.  You must also give your 
employees and other employers working in the 
building access to the report and warn them of 
any materials that may be a hazard. 

  

Common Asbestos Materials 
 
Special handling will be required for these 
building materials when asbestos is present. 
 
• STEAM PIPES, BOILERS, and FURNACE 
DUCTS insulation (thermal system insulation) 
• RESILIENT FLOOR TILES (vinyl asbestos, 
asphalt, and rubber), the backing on VINYL 
SHEET FLOORING, and ADHESIVES used 
for installing floor tile 
• CEMENT SHEET, MILLBOARD, and 
PAPER used as insulation around furnaces and 
woodburning stoves 
• DOOR GASKETS in furnaces, wood stoves, 
and coal stoves 
• SOUNDPROOFING OR DECORATIVE 
MATERIAL sprayed on walls and ceilings 
• PATCHING AND JOINT COMPOUNDS for 
walls and ceilings, and TEXTURED PAINTS. 
Sanding, scraping, or drilling these surfaces may 
release asbestos 
 
ASBESTOS CEMENT ROOFING, 
SHINGLES, and SIDING 

 Homeowners 
If you are conducting work in your own 
residence, which is not used for commercial 
purposes, then you are exempted from the 
general survey requirements.  However, you 
must provide information to contractors and 
other workers you bring in to work on your 
house. 

 



STATE OF WASHINGTON

DEPARTMENT OF LABOR AND INDUSTRIES

Division of Occupational Safety and Health

315 5th Ave S, Ste 200
Seattle, WA 98104

SUMMARY OF REGULATORY REQUIREMENTS FOR MATERIALS CONTAINING LESS THAN OR
EQUAL TO, ONE PERCENT ASBESTOS

(The following is a brief guideline of requirements and exempted items that apply in most cases when working with
materials that contain less than or equal to 1% asbestos.)

DOSH/OSHA Defines: (WAC 296-62-07703)
• Asbestos containing material (ACM) is material containing more than 1% asbestos.
• Asbestos includes chrysotile, amosite, crocidolite, tremolite asbestos, anthophyllite asbestos, actinolite

asbestos, and any of these minerals that have been chemically treated and/or altered. (Per OSHA letter of
interpretation “the definition of asbestos does not have a one percent cut off, therefore, asbestos that is
present in percentages less than, or equal to, one percent continues to be covered by the OSHA standard.)

• If less than 1% asbestos, the EPA & Local Clean Air Agencies (LCAAs) do not regulate it as asbestos-
containing material but LNI does including the requirement for asbestos surveys.

Washington State Department of Labor and Industries
• Considered “non-classified” work (is NOT Class I, II, III or IV)
• Most requirements for <1% asbestos work is found in WAC 296-62-07712(2,4 & 5), WAC 296-62-

07722(5) and WAC 296-62-07728

Exposure Assessment and monitoring (WAC 296-62-07709), see comments 1 & 2 below.
• Asbestos Competent person to conduct an initial exposure assessment/negative exposure assessment

(NEA). See NEA criteria in WAC 296-62-07709-3-b. This required air monitoring. TWA and STELS
required.

• Periodic exposure monitoring to document employee exposure if initial monitoring results are over the
PEL, the exposure is expected to exceed the PEL, or if conditions change (WAC 296-62-07709-3-f) that
may result in employee exposure above the PEL.

Engineering Controls and Work Practices
• Regulated area (& warning signs) HEPA ventilation for the work area are required if potential for exposure

is above the PEL (WAC 296-62-07711).
• Compliant change areas are required if exposure is above the PEL or a negative exposure assessment has

not been conducted (WAC 296-62-07719-1).
• Workers must shower on site and a fully plumbed shower is required if over the PEL. {not an actual 3

stage decon}
• When over the PEL you can’t leave the workplace wearing clothes or equipment worn during the work.
• Wet removal methods
• HEPA vacuums
• Prompt cleanup and Disposal
• No dust and debris may be left on site

Protective Work Clothing and Equipment – (WAC 296-62-07717)

(WAC 296-62-07712-2)



• Personal protective clothing and equipment is required when exposed above the PEL, or a negative
exposure assessment has not been conducted.

Respiratory Protection – (WAC 296-62-07715)
• Respiratory protection – whenever employee exposure exceeds the PEL. If you do not use a respirator for

the work, and air samples taken during the work are over the PEL, you could receive a violation for lack of
respirator.

• Asbestos Medical surveillance required if over the PEL for 30 days or more doing work with < 1%
materials, or you are required by the standard to wear a negative pressure respirator.

• Respirator program in accordance with the respirator rule, WAC 296-842 if respirators are used voluntarily
or respirator use is required.

Training (WAC 296-62-07722-1-c)
• Training – 2-hour awareness. Training must, at a minimum, cover all the topics listed in WAC 296-62-

07722-5. Training materials for the training program must be provided to the Department when requested.
• Competent Person is required - No set training requirements however the competent person must

demonstrate appropriate knowledge and authority to take necessary action to ensure a safe workplace.
Prohibited – (WAC 296-62-07712-4)

• High-speed abrasive disc saws that are not equipped with point of cut ventilator or enclosures with HEPA
filtered exhaust air;

• Compressed air used to remove asbestos, or materials containing asbestos, unless the compressed air is
used in conjunction with an enclosed ventilation system designed to capture the dust cloud created by the
compressed air;

• Employee rotation as a means of reducing employee exposure to asbestos.

Things that are NOT required by regulations
• Labeled asbestos bags, EPA asbestos landfill
• Worker, supervisor or contractor certification
• Pre-demolition removal requirement of asbestos < 1%.
• Notification to Labor & Industries or local clean air agency such as Puget Sound Clean Air Agency

Comments

1. OSHA letter of interpretation concerning requirements when working with materials that contain less than
or equal to 1 percent asbestos can be found at,
http://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=INTERPRETATIONS&p_id=24748.
LNI rules are stricter than OSHA rules.

2. A large percentage of these projects will involve wallboard joint compound. The employer may establish
historical data (good for one year, only) for these types of jobs. When collecting historical data to establish
a negative exposure assessment, the NEA data must be collected from a job that was similar to the current
job, or the NEA data was collected during a job that was likely to have the same or higher levels than the
current job (worst case scenario). NEA data must include the percent asbestos in the materials. Other
conditions that must be similar include, worker training and experience, environmental conditions (rain,
wind), engineering controls, size and configuration of the work area (removal by 4 people in a small room
will be dustier than removal by one person in a large warehouse).

3. Less than 1% asbestos debris should not be sent to a recycler.
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Modification Request Form

Maple Court Seattle
Condominium Assoc.



1 

MAPLE COURT CONDOMINIUM ASSOCIATION 

UNIT REMODEL/RENOVATION REQUEST 

 

Please fill out these forms and submit to CMI. Review the House Rules and Declaration 
for additional details regarding remodel/renovation of Maple Court units. 

 

UNIT REMODELING REQUEST  

 

DESCRIPTION Areas affected (Circle all that apply): 

Kitchen, Dining Room, Bathroom, Living Room, Bedroom(s), 

Foyer/Hall, Balcony, Other (explain)   

 

Description of work to be done:   

   

   

   

   

   

   

 

Company: Project Manager Name:  

Address: Phone (Office):  

 Phone (Mobile):  

 Email:  

 

General Contractor/ 

Contractor(s): Project Manager Name:  

Address: Phone (Office):  

 Phone (Mobile):  

 Email:  

  



2 

Please fill out and attach the required information below for your General Contractor and/or each 
Contractor(s) or sub-contractor(s) involved with this project: 

1. Company Name:   

2. Company (Office) Phone:   

3. Foreman:   

4. Foreman Phone/Contact Information:   

5. Copy of each of the following for each contractor: 

a. State Contractor License 

b. Proof of Insurance:  

i. Liability 

ii. Worker’s Compensation Insurance 

iii. Vehicle Insurance 

c. Signed Statement of Contractor’s Acknowledgement of House Rules. 

 

Project Work Schedule: 

Date work is scheduled to begin:   

Anticipated completion date:   

 

I /We are aware that as the unit owner(s), I/we have agreed to the provisions of this Unit Modification 
Form and I/we take full responsibility for the conduct of anyone associated with this project and full 
responsibility for payment of any damages incurred by the Association or other unit owners in 
connection with the work performed on my/our behalf. 

 

Association/Building Name Unit  
 

 
Owner 1:   
                       (Print) Signature: Date     . 

 
Owner 2:   
                       (Print) Signature: Date     . 

 

 

  



3 

Owner, Contractor & Association Responsibilities 

 

OWNER'S RESPONSIBILITIES: 

1. Submit fully completed Unit Modification Packet and all required documentation 
to the Association before work begins. (Please note that submission of a 
completed form is required before the Association will approve any alteration or 
modification to a unit. 

2. Acquire and retain signed "Approval to Perform Work" from the Association 
before the work begins. 

3. Consult Association concerning applicable specifications. (Recommend gaining 
approval before signing vendor contract as well.) 

4. At any time during the course of the approved modification/alteration, promptly 
advise the Association in writing of any alterations to information in the 
submitted Unit Modification Form before being implemented. 

5. Please remember to notify the CMI’s Office of your arrival and departure from 
your unit so we will know where to contact you if we need to. 

6. Owner is responsible for the conduct of those associated with project. The Owner 
will pay any costs incurred by the Association due to a contractor working in said 
owner's unit. 

 

    
Unit Owner printed name  Unit Owner signature 
 
    
Phone  Date 
 
    
Contractor printed name  Contractor signature 
 
    
Phone  Date 
 
    
Association Board signature  Date 
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Contractor's Rules & Regulations 

 

Work Hours: Monday — Friday 8:00 AM to 5:00 PM 

No work is permitted on Saturdays, Sundays or Holidays unless an emergency and approved, in 
advance, by the Maple Court Board. 

 

General Contractor/Contractor attests that permits will be obtained for any work requiring one, and 
that said work will be inspected by the appropriate agency. Further General Contractor/Contractor 
agrees to comply with the below rules and regulations, as applicable to the project. 

 

All movement of equipment, supplies, furnishings work crews, or project coordinators and debris must 
be through the main entrance. The large elevator may only be used with proper protection. There are 
NO exceptions to this. CMI must be notified a minimum of 48 hours prior to extensive time needed for 
movement of construction items. 

 

Place a drop cloth in front of unit doors. 

 

Place a runner and flooring protection from the elevator to the unit when using a cart, dolly, etc. 

 

Place nothing against common area wall, unless wall is protected with padding. 

 

Keep hallways, common areas, elevator & lobby clean at all times. Work will be halted until cleaned. 

 

Use of Elevator Pads if available and floor protection is required for any use associated with the project 
regardless of how small the items are which are being transported in the elevator. 

 

Do not hold elevator doors open.  Request a key if needed to load/unload. 

 

Construction debris is to be removed from the premises, not placed in dumpsters, trash chutes or 
drains. 

 

Cleaning must take place off property or self-contained until removed 

Arrangements will need to be made by you to utilize a parking space either onsite, on the street or 
what you work out with another owner for staging. You may contact a company like National Barricade 
to secure no parking signs for on-street parking. If any material cutting will be done in the garage 
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parking space, plastic containment must be set around the space to keep the dust and debris off the 
rest of the cars and garage. 

 

If there is potential for dust, smoke, fumes, etc., that might trigger the fire alarm, the manager must be 
notified on a daily basis. If the fire alarm is activated without prior notification, the person/company 
responsible will be required to pay any fine charged to the Association by the Fire Department and cost 
to reset the system by the fire testing professionals. 

 

Please report promptly to CMI’s Office any damage caused to Association property whether or not you 
are the responsible party. 

 

Any directions or notice given by the Association to the Designated Project Foreman will be considered 
notice to the contractor. 

 

I understand that any cleaning costs or damages to common areas caused by acts or omissions by my 
company, or those directed by us, will be reimbursed 100% by my company within 15 days of receipt of 
the bill. 

 

NON-COMPLIANCE MAY RESULT IN YOU/YOUR COMPANY BEING BARRED FROM THE MAPLE COURT 
PROPERTY. 

 

IF THESE RULES ARE BROKEN BY YOU, YOUR SUBS, OR DELIVERY TEAMS THE OWNER WILL BE FINED 
$200 PER VIOLATION. 

 

THE HIRED CONTRACTORS AND SUBS AND THE OWNER AGREE TO FOLLOW ALL STATE REQUIREMENTS 
FOR ASBESTOS TESTING AND ABATEMENT. 

 

I have read and understand all the Rules and Regulations as stated above: 
 
    
Unit Owner printed name  Unit Owner signature 
 
    
Phone  Date 
 
    
Contractor printed name  Contractor signature 
 
    
Phone  Date 
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■ EST 1983 ■

206-937-4856            1661 Harbor Ave SW, Suite 100, Seattle WA  98126              condomanagements.com

January 9, 2025

Re: Annual Asbestos Awareness Reminder 

All: 

This is a reminder that the state of Washington and CMI, according to our contract, require that all 
owners, tenants, and vendors with whom you or the HOA contract do testing for possible asbestos-
containing materials as required by state law. This information has been in our contract with the 
HOA as a policy since 2017, which was signed by the Board and is provided to each owner in their 
resale certificate. Please take a look at the attached state requirements.  It is also advised that any 
building that is of the age or has past confirmed asbestos perform a full building study.  We ask all 
clients in our portfolio, to do so per our contract.  However, many do not given that a building study 
large enough to test all units and common areas is cost prohibitive and is upwards of $10,000 or 
more.  So, very few HOAs do a full study of the building as it would require all unit owners' approval 
and a special assessment. So we continue to make people aware when remodel requests come 
through as best we can. 

The state requires testing for any age building, but it is common knowledge among contractors, 
Boards, and most people that any building constructed before 1985 is more likely to contain 
asbestos. Some buildings even constructed after 1985 may have it, which is why the state requires 
testing whenever anyone opens up materials that may contain it no matter the age of the building. 

When the Board and CMI are contacted by owners asking permission to undertake a remodel or 
work in their unit, the Board and CMI inform the owners that any contractor they hire needs to test 
for asbestos before opening possible asbestos-containing material. 

Every owner should submit requests to management and the Board before doing remodel work in 
their unit so that any needed prior Board approval can be obtained and information can be shared 
with the owners, allowing them to inform their contractors.  

Every contractor in the state is also obligated to be aware of the state's rules and inform the owners 
who have hired them about the need to test for asbestos if they feel they are applicable. 

Please let me know directly if you have any questions.  Nothing needs to be done at this time. It 
simply means that if you are having work done in your unit, your contractor must test before they 
remove any material that may disturb the asbestos. 

Best regards,

Todd Emery

President, CMI (CondoManagements, Inc.)

temery@condomanagements.com

Cc All Owners 

Enclosed State Asbestos Testing Requirements



 

DOSH Hazard Alert                         July 2010      Over  

 
Warning: Asbestos! 

A white trail of pulverized asbestos debris contaminated a driveway, a 
vehicle, and even neighboring properties. The realtor involved didn’t
use a certified contractor to remove asbestos “popcorn” ceiling
material, as required by WAC 296-65-030. 

     DOSH Hazard Alert  
                   Helping employers prevent workplace 

injuries  

   

Asbestos Safety for Real Estate Professionals          
#1HA2010 

 

Attention Real Estate Agents, Brokers, and 
Property Managers: Not knowing about asbestos 
safety can put you and others at risk for dangerous 
exposure to this known carcinogen. For example: 
 

In one Washington State incident, a realtor 
hired a contractor to remove asbestos-
containing “popcorn” ceiling material from a 
home that had recently been sold. Neither 
the contractor nor the day laborer he hired 
was certified to remove asbestos. As a 
result, asbestos wasn’t safely removed and 
asbestos contamination was spread 
throughout the inside of the home, to the 
yard, and even to neighboring properties, 
creating a serious health threat. 

 
How is asbestos hazardous?  
Asbestos-containing materials that have been 
disturbed by crushing, scraping, tearing, cutting, or other actions could pose a threat. However, 
asbestos-containing material that is undamaged, enclosed, or encapsulated is not a hazard. 

When asbestos-containing materials are disturbed they release microscopic asbestos fibers that are 
easily inhaled deeply into the lungs.  Due to their size, these fibers can stay suspended in the air for days 
after being released and you can’t see them, smell them, or feel them.  

Inhaled asbestos fibers can cause a potentially fatal lung disease (called asbestosis), and various forms 
of cancer, especially mesothelioma and lung cancer. Each exposure increases the likelihood of 
developing these diseases. But you won’t know it right away, since these diseases take a long time to 
develop, usually 10 – 40 years after exposure.  

Don’t assume newer homes and buildings are asbestos free. Floor tile, mastic, and roofing tar are some 
examples of asbestos-containing materials still allowed to be sold and used.  
 

How can I stay safe when visiting properties?  
If encounters with asbestos can occur, don’t put your health (or others’) at risk or your employer in
violation of applicable safety rules. Violations of safety rules may also carry substantial monetary fines. 
Work with your employer to ensure your safety during property visits and: 

1. Learn how to recognize asbestos so you can avoid contact while visiting properties. L & I 
recommends that employers provide information and training that covers the items listed in WAC 
296-62-07722 (4) (c).  

Examples of materials to look out for in single family homes include popcorn ceilings, 
boiler and duct insulation, “cloth” duct tape, “paper” under wood shingle roofs, 9 x 9 and
12 x 12 floor tiles, and “paper” backing on sheet vinyl flooring. For more information, see 
“Other Resources” below. 

2. Steer clear of debris (even small amounts) that could contain asbestos.  
  

 If you see debris on the floor in an area you need to enter and suspect it could contain 
asbestos, leave immediately and stay out until the debris is properly cleaned up and 
disposed of. Stepping on debris that can be crushed releases asbestos fibers into the air. 
 

 If you are expected to pick-up, clean-up, or dispose of suspected asbestos debris at a 
property, your employer must first provide special training and equipment, as required by 
WAC 296-62-07712 (12). 
  

3. Do not collect samples of materials suspected to contain asbestos on behalf of your 
employer, the property owner, or someone else. Sampling must be done by an EPA-certified, 
AHERA* -building inspector trained to safely use established testing and evaluation protocols to 
reliably identify and sample asbestos. 

* AHERA is the Asbestos Hazard Emergency Response Act of 1986 (15 USC) 

  



 

 

 Visit DOSH’s Safety webpage to find: 
 

 A contractor to hire or recommend who is certified to remove asbestos materials. 
 A  2-part fact sheet you can give to contractors or building owners to inform them about asbestos 

regulations in Washington State. 
 Washington State’s rules for  asbestos removal , certification, and job notification. 
 Other Hazard Alerts and bulletins on asbestos, including "Asbestos and Carpet-What is the 

Connection?" 
 Other information and resources on DOSH’s Asbestos topic page. 

 

 A single list of currently-certified EPA/AHERA building inspectors is not available; however, firms that train and 
certify these inspectors may provide you with their lists. A list of these training and certification firms is available 
from EPA's website.  

 Building owners seeking accredited laboratory services for testing materials can search the National Institute of 
Standards and Technology’s state-by-state listings (scroll down the page to “WA”) or check the Yellow Pages for 
listings under “Laboratories, analytical” and “Asbestos Consulting and Testing”. 

 

 Washington State Department of Ecology’s webpage provides a list of types of materials that may contain 
asbestos. 
 

 EPA’s website also provides information to help you identify products that may contain asbestos. 
 

How can I get help from Labor & Industries?  
 

The Department of Labor & Industries provides consultations, training, and technical assistance at no cost to 
employers. Call today to schedule a confidential consultation or go to www.SafetyConsultants.Lni.wa.gov for more 
information. You may also call 1-800-423-7233 or visit a local L&I office and ask for the consultation supervisor.  

 

 

4. Don’t engage in asbestos removal activities. Removal of undamaged asbestos is not 
necessary or recommended. If you decide to have asbestos  removed on behalf of a building 
owner, or someone else, you’ll need to follow all applicable requirements: 
 

 Conduct a “good-faith” inspection (WAC 296-62-07721 (1)(c))  as required of  building 
owner’s agents (see definition in WAC 296-62-07703). 
 

 Use a certified-asbestos abatement contractor to do the work (WAC 296-65-030 ). 
These contractors are specially trained and required to follow all applicable safety 
requirements in WAC 296-62-077 and WAC 296-65-020, including job notification to L & 
I, employee training and certification, use of appropriate protective equipment and proper 
work practices, clearance testing, and other safety measures. 
 

5. Share this Hazard Alert with other realtors and individuals in your health & safety network who 
might encounter asbestos at properties. 
 

 

 
 
  
 

 
 

 

 

 

 

 

Other Resources 
 



 

Contractor Information 
Asbestos in Construction 

 
 

Presumed Asbestos Materials  
Under the DOSH asbestos standard, thermal 
system insulation (pipe lagging, boiler 
insulation, etc.), surfacing materials (spray-on 
acoustical plasters, troweled on plaster coatings, 
etc.) and flooring materials (vinyl tile, sheet 
goods, etc.) are all presumed to contain asbestos 
in buildings built before 1981.  The building 
owner must report these materials as asbestos 
unless an accredited inspector has shown them 
to be asbestos free.   
 
 

Asbestos Surveys 
Disturbing asbestos materials during 
construction is a serious hazard that all 
contractors may encounter.  Before bidding or 
starting any construction work, you are required 
to obtain a written asbestos report from the 
building owner or owner's agent.  The report 
must be based on a survey by an accredited 
AHERA building inspector unless the building 
owner assumes materials in the structure are 
asbestos or has other convincing documents 
showing asbestos is not present in the work 
area.  A building owner may know asbestos has 
been removed during prior work or that a new 
building has been constructed using materials 
ertified to be asbestos free. c

 
If you discover suspect asbestos materials you 
must report them to the building owner within 
24 hours.  Asbestos materials may be found in 
enclosed structures or between other materials, 
where they are not accessible before work. 
 
 

Applicable Rules 
Chapter 296-62 WAC, Part I-1—General 
requirements for handling asbestos 
Chapter 296-65 WAC—Asbestos certification 
and notification requirements 
Chapter 296-155 WAC, Part S—Construction 
demolition, prior removal of asbestos 
Asbestos is also regulated by the EPA and 
regional air pollution authorities in Washington 

 
 

Fines 
State law specifies a minimum $250 per day 
fine for failure to obtain the asbestos report.  
This fine can be applied to both the contractor 
and building owner.  Additional fines may be 
applied if workers are exposed to airborne 
asbestos. 

 

What To Do 
• Get a written asbestos report from the building 

owner for each project. 
• Provide the asbestos report to any sub-

contractors. 
• Look through the work area to check that 

asbestos has been identified and make sure the 
report is complete. 

• Make sure your employees are aware of 
asbestos hazards in construction 

• Make sure your employees know about any 
asbestos materials on the job site that they may 
contact or disturb. 

• Report any suspect asbestos materials you 
discover to the building owner. 

• If asbestos materials must be disturbed or 
removed make sure a Certified Asbestos 
Contractor handles the materials. 

• Prepare for accidental disturbances of asbestos 
materials—minor spills might be cleaned up 
with wet rags.  Only use HEPA filtered 
vacuums around asbestos materials. 

• Coordinate with other contractors and 
employers surrounding your work area 
regarding asbestos issues. 

 

`



 

Building Owner Information 
Asbestos in Construction 

 
 

Asbestos Hazards 
Asbestos was widely used in many building 
products because of its tensile strength and 
chemical and thermal resistance.  However, 
asbestos is extremely hazardous to workers 
handling it and to others in the area when it gets 
into the air and is inhaled.  Asbestos is a 
carcinogen that causes lung cancer and 
mesothelioma. 
 
Because of this hazard, laws have been enacted 
to prevent asbestos exposures.  One part of these 
laws is the requirement for building owners to 
inspect their buildings before construction, 
renovation and demolition activities. 
 

 Asbestos Inspections 
Certain building materials are presumed to 
contain asbestos until an inspection is 
conducted.  These materials are surfacing 
materials (trowel or spray applied surface 
treatments), thermal system insulation (on pipes, 
tanks and boilers), and flooring materials.  This 
applies to materials in buildings constructed 
before to 1981. 
 

An accredited AHERA Building Inspector must 
conduct any assessment of presumed asbestos 
materials or any other suspected asbestos 
materials before they may be handled as non-
asbestos materials.  An assessment is not needed 
if a material is assumSed to contain asbestos and 
handled as asbestos.  Manufacturer or 
construction records may be used if the lack of 
asbestos content was documented when the 
material was installed.  Previous surveys and 
abatement records may also be used, if they 
cover the current work area. 
 

Inspections must cover any material you expect 
to be contacted or disturbed during work.  
Materials in other areas of the building or those 
that will remain inaccessible during work do not 
need to be assessed. 
 

You must provide a written report of the 
inspection findings to any contractor working in 
your building.  You must also give your 
employees and other employers working in the 
building access to the report and warn them of 
any materials that may be a hazard. 

  

Common Asbestos Materials 
 
Special handling will be required for these 
building materials when asbestos is present. 
 
• STEAM PIPES, BOILERS, and FURNACE 
DUCTS insulation (thermal system insulation) 
• RESILIENT FLOOR TILES (vinyl asbestos, 
asphalt, and rubber), the backing on VINYL 
SHEET FLOORING, and ADHESIVES used 
for installing floor tile 
• CEMENT SHEET, MILLBOARD, and 
PAPER used as insulation around furnaces and 
woodburning stoves 
• DOOR GASKETS in furnaces, wood stoves, 
and coal stoves 
• SOUNDPROOFING OR DECORATIVE 
MATERIAL sprayed on walls and ceilings 
• PATCHING AND JOINT COMPOUNDS for 
walls and ceilings, and TEXTURED PAINTS. 
Sanding, scraping, or drilling these surfaces may 
release asbestos 
 
ASBESTOS CEMENT ROOFING, 
SHINGLES, and SIDING 

 Homeowners 
If you are conducting work in your own 
residence, which is not used for commercial 
purposes, then you are exempted from the 
general survey requirements.  However, you 
must provide information to contractors and 
other workers you bring in to work on your 
house. 

 



STATE OF WASHINGTON

DEPARTMENT OF LABOR AND INDUSTRIES

Division of Occupational Safety and Health

315 5th Ave S, Ste 200
Seattle, WA 98104

SUMMARY OF REGULATORY REQUIREMENTS FOR MATERIALS CONTAINING LESS THAN OR
EQUAL TO, ONE PERCENT ASBESTOS

(The following is a brief guideline of requirements and exempted items that apply in most cases when working with
materials that contain less than or equal to 1% asbestos.)

DOSH/OSHA Defines: (WAC 296-62-07703)
• Asbestos containing material (ACM) is material containing more than 1% asbestos.
• Asbestos includes chrysotile, amosite, crocidolite, tremolite asbestos, anthophyllite asbestos, actinolite

asbestos, and any of these minerals that have been chemically treated and/or altered. (Per OSHA letter of
interpretation “the definition of asbestos does not have a one percent cut off, therefore, asbestos that is
present in percentages less than, or equal to, one percent continues to be covered by the OSHA standard.)

• If less than 1% asbestos, the EPA & Local Clean Air Agencies (LCAAs) do not regulate it as asbestos-
containing material but LNI does including the requirement for asbestos surveys.

Washington State Department of Labor and Industries
• Considered “non-classified” work (is NOT Class I, II, III or IV)
• Most requirements for <1% asbestos work is found in WAC 296-62-07712(2,4 & 5), WAC 296-62-

07722(5) and WAC 296-62-07728

Exposure Assessment and monitoring (WAC 296-62-07709), see comments 1 & 2 below.
• Asbestos Competent person to conduct an initial exposure assessment/negative exposure assessment

(NEA). See NEA criteria in WAC 296-62-07709-3-b. This required air monitoring. TWA and STELS
required.

• Periodic exposure monitoring to document employee exposure if initial monitoring results are over the
PEL, the exposure is expected to exceed the PEL, or if conditions change (WAC 296-62-07709-3-f) that
may result in employee exposure above the PEL.

Engineering Controls and Work Practices
• Regulated area (& warning signs) HEPA ventilation for the work area are required if potential for exposure

is above the PEL (WAC 296-62-07711).
• Compliant change areas are required if exposure is above the PEL or a negative exposure assessment has

not been conducted (WAC 296-62-07719-1).
• Workers must shower on site and a fully plumbed shower is required if over the PEL. {not an actual 3

stage decon}
• When over the PEL you can’t leave the workplace wearing clothes or equipment worn during the work.
• Wet removal methods
• HEPA vacuums
• Prompt cleanup and Disposal
• No dust and debris may be left on site

Protective Work Clothing and Equipment – (WAC 296-62-07717)

(WAC 296-62-07712-2)



• Personal protective clothing and equipment is required when exposed above the PEL, or a negative
exposure assessment has not been conducted.

Respiratory Protection – (WAC 296-62-07715)
• Respiratory protection – whenever employee exposure exceeds the PEL. If you do not use a respirator for

the work, and air samples taken during the work are over the PEL, you could receive a violation for lack of
respirator.

• Asbestos Medical surveillance required if over the PEL for 30 days or more doing work with < 1%
materials, or you are required by the standard to wear a negative pressure respirator.

• Respirator program in accordance with the respirator rule, WAC 296-842 if respirators are used voluntarily
or respirator use is required.

Training (WAC 296-62-07722-1-c)
• Training – 2-hour awareness. Training must, at a minimum, cover all the topics listed in WAC 296-62-

07722-5. Training materials for the training program must be provided to the Department when requested.
• Competent Person is required - No set training requirements however the competent person must

demonstrate appropriate knowledge and authority to take necessary action to ensure a safe workplace.
Prohibited – (WAC 296-62-07712-4)

• High-speed abrasive disc saws that are not equipped with point of cut ventilator or enclosures with HEPA
filtered exhaust air;

• Compressed air used to remove asbestos, or materials containing asbestos, unless the compressed air is
used in conjunction with an enclosed ventilation system designed to capture the dust cloud created by the
compressed air;

• Employee rotation as a means of reducing employee exposure to asbestos.

Things that are NOT required by regulations
• Labeled asbestos bags, EPA asbestos landfill
• Worker, supervisor or contractor certification
• Pre-demolition removal requirement of asbestos < 1%.
• Notification to Labor & Industries or local clean air agency such as Puget Sound Clean Air Agency

Comments

1. OSHA letter of interpretation concerning requirements when working with materials that contain less than
or equal to 1 percent asbestos can be found at,
http://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=INTERPRETATIONS&p_id=24748.
LNI rules are stricter than OSHA rules.

2. A large percentage of these projects will involve wallboard joint compound. The employer may establish
historical data (good for one year, only) for these types of jobs. When collecting historical data to establish
a negative exposure assessment, the NEA data must be collected from a job that was similar to the current
job, or the NEA data was collected during a job that was likely to have the same or higher levels than the
current job (worst case scenario). NEA data must include the percent asbestos in the materials. Other
conditions that must be similar include, worker training and experience, environmental conditions (rain,
wind), engineering controls, size and configuration of the work area (removal by 4 people in a small room
will be dustier than removal by one person in a large warehouse).

3. Less than 1% asbestos debris should not be sent to a recycler.
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Maple Court Board Meeting 
January 27, 2025 

 
The meeting was called to order by Stacey Lissit at 6:01. 
Present:  Board members: Stacey Lissit, Jennifer Lynch, Bing Wu, and Sue Majors; 
Property manager: Terri Harle, CMI; owners: Darren Bechtel and Merle Sutton/Carla 
PIttman 
 
President Report 
Stacey reported that we are done with McBride except for one final claim. Owners of 
308 have reported that their dishwasher was damaged and then replaced by McBride at 
the owners’ expense. It wasn’t included in the McBride SOW, so McBride advised that 
we need to submit the receipt to Arden.(See follow up on this item below.) The HOA has 
gotten all the money owed. 
 
Treasurer Report 
As of 12/31/2025, we have the following in our accounts: 
 
Operating: $121,519.24 Operating, interest rate: 0.05% 
 
Reserves: $335,148.51 Reserve money market, interest rate: 0.25% 
  $23,946.10* Treasury bonds, interest rate: 2.99% 

$359,094.61 
 
* We are waiting for the government to change the account manager and then Jennifer 
will cash these out. The process is 3 steps, the first and last steps are mailed forms. 
Their website now says it will take at least 10 months to process mailed paperwork. 
They received the first form by mail on 4/12/2025. 
 
Finalizing money from 1/14/24 freeze 
Thought we had received the final check from Arden. but then the owners in 308 asked 
that the cost of their broken dishwasher be covered by the HOA policy. AI, the public 
adjuster, will try to submit it to Arden. 
 
Close out owner payments: 

• Finally found out from our public adjuster on 1/26 that the $889.72 Bulger invoice 
from 1/14/24 for 308 was paid by Arden. The amount owed by 308 needs to be 
reduced by $889.72, any fines/late fees need to be removed, and the owners 
need to be notified.  Action Item:  Terri will then send the amount to accounting 
and let the owners of 308 know. 

• We fixed unit 205’s account by email on 1/26. 
• The final owner payment of $14,859.56 is due by 2/28/26. 

 
Transferring excess operating funds 
During budgeting last year, we made two decisions: 



• To use some of the excess funds in operating to pay for the 5-year elevator test 
due in 2026. The estimate for that is $7,000. 

• To transfer excess operating funds to reserves instead of assessing owners more 
than the $20k reserves funding included in the 2026 budget. 

 
Given the $121k in operating at the end of the year, Jennifer thinks we can safely move 
$80k to the reserves. That leaves $41k + $15k payment from owner per above- $7k 
elevator test = $49k in the operating account. The Board unanimously approved the 
transfer of 80k from operating to reserve.  Action Item:  Terri will forward this 
information to accounting.  We decided to reevaluate balance of the operating account 
in the next quarter. 
 
Investing Reserve funds 
We want to both earn some interest and to be covered fully by the FDIC. The FDIC 
(insurance) limit is $250,000 per institution. We have more than that with First Citizens. 
By investing with CDARS CD program, our money is kept by First Citizens but 
technically covered by other institutions for the FDIC limit. 
 
We discussed some possibilities.  The Board voted to approve putting 325k of reserves 
in different CDs of varying lengths ranging from 9 to 18 months.   Actual CD types and 
amounts will be decided amongst the board members in the next few days.  
 
Old Business 
  
Gutter Cleaning.  Action Item.  Terri will contact the gutter cleaning company and 
schedule cleaning as soon as possible.  Moving forward, gutter cleaning will be 
scheduled annually in November on the CMI calendar.   
 
Dryer cleaning will be put on the calendar every 2 years starting in 2027. 
 
Debris pile on the south side of the building.  Terri has reached out to the building 
owners and thinks the pile will be taken care of in the next week or so. 
 
Vent Repair Unit A.  Action Item:  Terri will get this scheduled. 
 
Peeling paint repair on the North side of the building.  The board decided to wait 
until the weather improves before proceeding. 
 
Elevator Inspection.  Elevator Support said they would do a free assessment of when 
a major upgrade would be needed.  Action Item:  Terri will talk to Karen at ES and she 
will get bids from other contractors also.  We will be using ES for another year.  We 
need to reevaluate their contract in December 2026. 
 
Unit 302. We still have not received a completed lease for unit 302.  Action item:  Terri 
will follow up with the agent.  Sue will be available in the morning January 31 and 
Jennifer later in the afternoon to get the renters the elevator pads. 



 
Call Box Update.  Action Item:  Terri will contact Bulger and get a list of names for us 
to review. 
 
Roof repairs.  Terri sent Bing’s information about roof vent repairs needed to Bravo 
Roofing.  Action Item:  Terri will ask them for proposal. 
 
McBride Keys.  Action Item:  The Board will get the keys out of the lock boxes on the 
stairways and give them back to owners.  Jennifer will get the building key back from 
Mark and tell him to take away the lockboxes. 
  
Unit A Lease.   The lease for Unit A is incomplete.  The background check, business 
name and the business license are missing. Action Item:  Terri will follow up. 
 
Plastic bags in recycling.  A Board member reported that an employee from the law 
firm was using regular plastic bags in recycling in the past. There are also recent reports 
of plastic bags in the recycling by another homeowner.  Action Item:  Stacey will 
discuss this with the law firm.  If it happens again, members are asked to take a picture 
and Terri will send out a notice. 
 
Replacing Knox box.   The Board moved to get upgraded box.  We have a bid from 
Bulger.  Action Item:  Terri will provide us with the bid.  We discussed how to deal with 
ES (Charles) getting into the elevator room.  We decided to give ES a key to the 
electrical room.  They have a code to open the front door. 
 
Northwest Fire.  Merle needs to have the cover put back on his sprinkler head.  We will 
ask Andre to do that when they come out for monthly pump run in February. 
 
Owners’ Forum.  There were no questions.  Action Item:  Sue needs to make sure the 
Owner’s forum is first on the agenda from now on.   
 
New Business.   
 
Board Meetings 
 
The Board decided to schedule a meeting every month and cancel if needed, to follow 
the new law. Action Item:  Terri will send out the annual schedule with a general 
agenda.  She will check with their attorney to see if this can be done via email.   Action 
Item:  Sue needs to develop an updated agenda for each meeting a couple days 
before, especially including any items we plan to vote on or that require board approval.   
Terri can send that agenda out.   
 
The next two scheduled meetings will be February 24 and March 24 with the annual 
meeting set for April 28.  Terri will only be present at 4 meetings a year.  
 



We discussed how to do a Zoom link without using CMI’s platform.  We will do more 
research and Terri will also. 
 
The meeting was adjourned at 7:10. 



Maple Court Budget Meeting 

December 8,2025 

 

Present:    Stacey Lissit, Jennifer Lynch, Sue Majors, Bing Wu, Dave 
MacDonald, Terri Hale, Brian Roberts, Emily Riedinger, Katherine McKay, Javed 
D’Souza, Henry Lindstrom, Eri Chen, Peter Muzi, Crystal Eney. 

The meeting was called to order at 6:05. 

There were no proxies. 

Stacey discussed the concerns raised by some owners about dues being 
reduced from 2025 levels and noted that the decrease was due to the 60% 
increase from 2024 to 2025 because of the increase in the building master 
policy insurance premium. The 2026 dues reflect a 22% increase over the 
2024 dues.  

  The HOA was able to obtain an insurance master policy for rates similar to 
what we paid in 2024, resulting in surplus of the amount budgeted for this 
item in 2025. The Board plans to put this insurance surplus into the Reserves 
in 2026. The amount is approximately $60,000, the exact figure will be 
determined after all 2025 accounting is done.  With the $20k contribution to 
the Reserves in the budget, the total contributed to Reserves in 2026 will be 
approximately $80K. There is no special assessment planned for next year. 

Terri discussed the Reserve study, explaining that it is a moving target and a 
planning tool, based on formulas.  There are some items that may not pertain 
to Maple Court but are mandated by the state to be on the study.   

Owners asked questions about the elevator, the sprinkler system and the 
reserve study. 

No one objected to the budget, so it was adopted. 



Maple Court Board Meeting 

December 8, 2025 

 

Present:  Stacy Lissit, Jennifer Lynch, Dave MacDonald, Bing Wu, Sue Majors, and Terri 
Harle from CMI. 

Terri explained the changes the state will require for board meetings in 2026.  Every meeting 
requires a two-week notice with homeowners invited.  Decisions may not be made outside 
of regular meetings unless in an emergency situation. 

We discussed how to make sure homeowners are following the new rules and regs required 
by our master policy insurance company.   

Outstanding items we want to get done before the end of the year: 

1)Cleaning the gutters.  Terri will schedule contractor. 

2)Cracking on vents on the roof.  Bing will send email with pictures to Terri and she will 
contact Bravo Roofing. 

3)Terri will contact Carl from McLeod construction about the commercial unit vent repair 
and get it scheduled in December. 

4)Terri will send out the letter CMI uses as a check list of items for winterization. 

5) Pile of debris and personal items on south side of building owned by tenant in 9216 
Roosevelt Way NE. Stacey provided name of building owners, Edward and Marcie Olson, to 
Terri on November 18th. Terri to follow-up with building owners to get debris removed. Board 
is concerned about possible water damage and fire hazard from debris pile. This item has 
been outstanding since March 2025. 

Stacey will send the email from Nic at Giraf Design about his findings on the north side 
concrete to all.  Terri will find a contractor to do cosmetic work.   This item will be on the 
next agenda and we’ll plan to get it done when weather improve. 

We put a January 27th meeting (6pm) on the calendar.  Terri will research whether we need a 
specific agenda or whether we can use a general one. She will send out the notice to 
owners about the meeting 2 weeks ahead.  Jennifer would like us to discuss investing the 
reserve funds.  

 



    Maple Court  

      Board of Director’s Meeting 

             September 8, 2025 

 

Present:  Stacey Lissit, Jennifer Lynch, Bing Wu, Dave MacDonald, Sue Majors, Ellen and 
Peter Seibert, Terri Harle. 

The meeting was called to order at 6PM.  The minutes from the June meeting were 
approved. 

 

Treasurer’s Report 

As of 7/30/2025, we have the following in our accounts: 
 
Operating: $371,403.26 Operating, interest rate: 0.05% 
 
Reserves: $96,308.50 Reserve money market, interest rate: 0.17% 
  $235,475.07 CD, maturity: 11/2/25, interest rate: 2.72% 
  $23,666.43* Treasury bonds, interest rate: 2.86% 

$355,450.00 
 
* We are waiting for the government to change the account manager and then Jennifer will 
cash these out. The process is 3 steps, the first and last steps are mailed forms. Currently, 
their website says it will take at least 6 months to process mailed paperwork. They received 
the first form by mail on 4/12/2025. 
 
Note that the large balance in the operating expenses account is insurance money that will 
be paid to McBride’s for the re-construction after the flood. 
 
President’s Report 
 
The HOA has a new insurance policy which is much improved over last year.  Instead of 
costing $140K, our new policy will be approximately $60K. The new policy has a $25K 
building deductible, and a $100K building deductible for water damage. There is no per unit 
deductible as with our previous policy with Arden.   Homeowners can reduce their Category 
A,  coverage on their H06 policies to $100K A letter has been sent out advising owners of 
these new requirements. With these new requirements, the deductible does not exceed 5% 
of the value of the building, which had created challenges for buyer’s in getting loans. 
 



The Board is still working on the McBride final billing.  Arden has released the depreciation 
funds; however, there are still discrepancies in the amounts, with around $35K still owed to 
the HOA.  Josh, our public adjustor, is working on that with Stacey and Jennifer. 
 
 
 
Manager’s Report 
 

• McKinstry did the city requirement for smoke control.  We passed and are now in 
compliance. 

• The sprinkler repairs in unit 207 are complete. 
• We have gotten two bids for deck recoating.  Terri is still working with McLeod to 

come out for an inspection and then bid, hopefully next week. We will need to notify 
owners and get permission for entry.  Bing will be available to show McLeod around. 

 
Old Business 
 
The Board is still interested in getting a bid from alternate Fire System contractors.  We 
have gotten two bids but would like one more.   Terri will follow up with her preferred 
vendors. 
 
Brian still needs to come out and meet with the Board to provide us information/estimate 
for the stucco repairs on the north side of the building.  Terri will follow up with him. 
 
McLeod did an external inspection of the vent on the commercial unitand was going to be 
looking at it from the interior the day after our June meeting. We have not yet received a 
report on that, or an estimate. Terri will follow-up with McLeod.  
 
There are still realtor boxes outside the back door, which is a safety issue.  The Board needs 
to update the rules and regulations to reflect our new policy, i.e. requiring boxes to be in the 
building attached to the stairwell on the floor where the unit is located. 
 
The Board voted to approve installatio of covers installed over sprinkler heads in the hall 
and stairways on floors 2-4 to reduce the possibility of accidentally setting one off when 
moving large items in or out of the building.  Sue will get the covers from Amazon and will 
reconnect with Northwest Fire for installation.   
 
New Business 
 
The Board needs to work on wording for additions to the Rules and Regulations.  Some of 
these include items required by the new insurance policy  
 

1.  Changing distance of smoking allowed outside the building to 30 feet 
2.  Require smoke detector checks with logs twice yearly 



3.   Requiring owners to monitor any vacant units weekly 
4.   Changing ruling on fire pits and grills on decks, disallowing any 
5.   Increasing the fine for moving in through the front door and making the fine      

automatic 
6.  Adding wording to the Move in/Move Out section to reinforce using the elevator for 

large items and taking caution around ceiling fire sprinklers. 
7. Require owners to notify their realtors of the need to put the boxes inside on the 

stairwell instead of at the back door. 
The Board will work on these and then send them out to owners. 
 
The owners/renters of the building next door to the south have stacked items next to our 
building, creating a possible fire hazard.  Terri will handle this.  Stacey will send Terri a 
picture and the address of the building. 
 
The names in the callbox need to be updated.  Terri will contact Bulger and get a list of 
names that are presently in the box and the Board can give Bulger names of 
companies/people to be culled. 
 
The Board has tabled distribution of a Community Directory to owners.  It would have to be 
monitored and updated.  It also creates privacy issues. 
 
The Board will sponsor a picnic in the backyard on September 24th from 5:30-6:30PM.  Sue 
will notify owners and tenants. 
 
The Elevator vendor was out today.  The unit was cleaned and broken rollers replaced.  The 
company has not come out on a regular basis as promised.  Stacey will contact them and 
discuss this. 
 
There is a concern about a storm drain in the garage.  Terri will contact a vendor to look at 
the issues with it and drainpipes. 
 
Chet’s roofing came out to replace the rubber rings around vents with metal and got rid of 
the seagull nest.  They also saw problems with plastic vent covers that were cracked.  The 
Board decided to revisit this issue when we get a different roofing contractor after the 
expiration of our warranty with Chet’s this year. 
 
There is an issue with the storage unit door on the north side being left ajar and the lights 
left on.  Terri will send out an email reminder to owners of the need to lock the doors and 
turn off the lights when leaving, and the need for them to remind tenants of this. 
 
Dave’s porch light is not working.  He will take a picture of the light.  There is also an issue 
with the light in the Fire Room.  Sue will take a picture of this light.  Terri will contact her 
electrician to come out and repair both. 
 



The meeting was adjourned at 7:35 PM. 
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Maple Court Seattle

Board Meeting Minutes June 9, 2025

Present:  Stacey Lissit, Sue Majors, Jennifer Lynch, Bing Wu, Dave 
MacDonald, Carla for Merle Sutton, Vishak Sivadas, Rob Morgan, Eric 
Chen, Emily Riedinger, Brian Roberts, Crystal Eney and Terri Harle, CMI.

The meeting was called to order by Stacey at 6 pm.

The motion to approve the minutes of the May 14 meeting was made by 
Sue, seconded by Jennifer, and passed.

Financial report by Jennifer

As of 4/30/2025, we have the following in our accounts:

Operating: $142,736.12 Operating
$279,252.56*CD (insurance funds), maturity: 5/22/25, interest rate: 4.65%
$421,988.68

Reserves: $96,234.52 Reserve money market
$233,130.71 CD, maturity: 11/2/25, interest rate: 2.72%
$23,546.59** Treasury bonds, interest rate: 1.9%
$352,911.82

* This CD has been closed and we are waiting for a check from our previous bank, AAB. 
The amount will be slightly higher due to interest earned from 5/1-5/22.

** We are waiting for the government to change the account manager and then Jennifer 
will cash these out.

Old Business

McBride Update
All units are habitable and the plastic has been pulled from the hallways.  
The Board has a meeting with Chris and Jeremy tomorrow to go through 
remaining items on the common area punch list. We will be requesting a 
final bill from McBride so we can get the remaining depreciation money 
from Arden.



Deck cleaning and recoating. This is an item from the Reserve study that is 
overdue because of the January 2024 flood. 
Action Item: Terri will schedule a walk through and estimate from the 
coating material/seal coat specialist.  She indicated that owners would be 
given at least 2 weeks advance notice to get items off the deck before the 
work is done.  Rob asked if there would be a parking area where items 
could be stored.  Action Item:  The Board will look into this – owners were 
allowed to keep their deck items in their parking space when the decks 
were power washed a few years ago. 

Vent Repair.  
Unit B.  The renter installed an unauthorized external vent.  McLeod 
Construction has already looked at the outside of the building and will be 
looking inside the unit on Monday. The Board will review McLeod’s repair 
recommendations and the owner will be billed for the repair.

New Business

Window cleaning will be scheduled after the decks are done.

There is deterioration on the concrete on the north side of the building and 
concern that water is somehow causing the damage internally. Action 
Item:  Terri will have Brian come out to meet with the Board and make a 
recommendation for possible repair.

We have decided to look for a new landscaping company.  Action Item:  
Terri will get us some names.  Action Item:  Stacey will send Terri the 
scope of work on Southern Design’s contract.

The latch broke on the gate to the backyard.  We replaced it with a padlock.  
The combination is 2229.  Action Item:  Terri will get us the phone number 
and email addresses of all owners and renters.  Action Item:  Sue will 
send Terri a picture of the new lock with the combination code and Terri will 
send an email to owners with the information.

We discussed the issue of lock boxes being put on the back door by 
realtors.  Stacey made a motion, with Jennifer seconding, to not allow any 



lock boxes outside the building, and the motion passed.  This is because of 
security risks – we’ve had two lock boxes broken into, resulting in the need 
to re-key the building which is quite expensive. Lock boxes will be 
permitted inside the building with the unit key only. We discussed two 
location options for these interior lockboxes, either putting it on the unit 
door or having another location on each floor where lock boxes can be put. 
We will be requiring realtors/owners to notify the Board and CMI if a unit is 
for sale or rent, whether a lock box will be installed inside the building, and 
the phone number of their agent/manager to input into the call box to let 
agents and their clients into the building.    Action Item: The Board will 
identify interior lockbox locations and notify Terri so she can send out the 
policy on inside lockboxes and how agents will get access to the building.

Reserve Study

The Reserve study this year included the increased  costs for labor and 
materials that have taken place over the last few years. The building is 
37.5% funded.  Action Item: Stacey will notify the Reserve Study company 
that, since the carpet, lights and repainting has been redone since the 
flood, those items need to be adjusted on the study to reflect the correct 
number of years remaining.  The Board will discuss the concrete sidewalk 
at a later date.  The elevator is estimated to need a major refurbishing in 
the next 3 years.  Terri said the plumbing systems evaluation is required by 
Washington state to be included in every reserve study but most condo 
buildings do not have that item done because of the high cost.  Since the 
majority of our units were taken down to the studs and the plumbing 
replaced in the last two floods, we have decided to defer that item.

Report on AC units

Several owners had asked about having AC installed in their units.  Sue 
looked into it and the price for one split unit in the main living for her two 
bedroom would be $13,500.  She decided that was too expensive for her to 
consider.  

Smoke Control Testing



Seattle now requires condos to have their smoke control testing be done by 
a company with a specific certification. No one company in the area has the 
full certification so two companies have to do that test now - an HVAC 
company and fire system company.  We are waiting for a proposal from 
McKinstry for the HVAC portion. NW Fire will do their portion for $750. The 
test will be done on July 28th.  Action Item:  Terri will follow up with 
McKinstry.

Open Forum

Vishak discussed the difficulty selling his unit because the building 
insurance falls outside the FMNA guidelines, after two floods and having to 
accept the only insurance bid we received.  We are hoping that situation 
will improve when we look for new insurance in August.  

There was discussion about recessing the overhead sprinklers or having a 
cage installed on each head, to protect them.  We had looked at the option 
before but found the price excessive. We will look into this again.   Action 
Item:  Sue will ask NW Fire again about the possibilities.

The meeting was adjourned at 7:05.  



 

 

Maple Court Seattle Condominium Association 

Ad-Hoc Board Meeting 

May 14, 2025 1 pm 

 

Present: Stacey, Jennifer, Dave, Bing, Sue, and Terri Harle, CMI property manager 

 

Terri wanted to confirm the status of the assessment for extra insurance costs last year and Jennifer 

assured her everyone had paid. She also wanted to confirm that we paid back the $35,000 we 

borrowed from reserves to cover insurance costs until the assessment was paid. Jennfier was sure we 

had and will send proof to Terri. 

 

We discussed issues with the building.  Stacey and Sue will meet with Terri on Friday at 11 to walk 

through the units before she meets with McBride.   

 

Terri asked McLeod Construction to inspect the area both inside and outside the building where the 

previous tenant of unit B installed and then removed a vent without authorization, to assess whether  

any damage was done to the building in the process. (The tenant removed the vent after being 

contacted  by a board member inquiring about it.) McLeod has the contact information for the 

owner, but Terri is unsure of the status of the contact information. 

 

The fire department is requiring a new smoke control test.  It requires a fire vendor and an HVAC 

contractor.  NW Fire gave us a proposal to do their part ($750). We are waiting for a proposal from 

McKinstry but have already set a date for their inspection on July 28th. 

 

Terri will ask for a free inspection of the decks from the coating vendor so we can learn why the 

coating is wearing with darker lines on the larger deck surfaces. 

 

Stacey has reached out to Baker Martin (lawyer) and is waiting for reply for info on Vishak/insurance 

resale issue.  Terri will contact him also. 

 

Terri will ask Brian the contractor to come back and meet with us about the north side concrete 

issue. 

 

We set the dates for quarterly meetings for the rest of this year:  June 9th at 6pm, September 8 at 6pm 

and December 8 at 6 pm. 

 

Terri is working on the resale certificates. She met with Jennifer previously to clarify the financial 

side. 

 

The final report for the Reserve Study is not back yet. 

 

Owner violations:  



 

 

• Unit 201 pressure washed his deck without board approval. Board had requested to see the 

proposal to ensure his contractor was bonded and insured, but the owner did not provide the 

proposal and proceeded to have the work done without permission.   

• Unit 302: should be fined for their tenant moving out using the front door. 

 



Maple Court Board Meeting 
         February 12, 2025 

 
Present:  Stacey, Dave, Jennifer, Sue 
 
The meeting began at 5:30. 
 
Decisions made: 
 
The bank made an error in our CD, contrary to our written instructions.  They reinvested all the 
money in the CD when it became due, instead of half, as requested.  They will pay the penalty 
to withdraw the funds so we can pay our monthly McBride invoice. 
 
Because of this error, we can’t commit to our original plan of cashing out half and reinvesting 

the rest in a 4 week CD. 
 
It is time to collect the remaining money from owners.  Jennifer will put together a letter to send 
out and ask Laura to do so on Monday.  It will outline what each owner owes. We will ask CMI 
to set up the method of payment, which will be due March 31. 
 
The meeting was adjourned at 5:35. 



Maple Court  
Special Assessment Meeting  

September 19, 2024 
 

Meeting was convened at 6:00 
Present: Jennifer Lynch, Bing Wu, Sue Majors, Dave MacDonald, Peter and Ellen Siebert, Nic 
Rossouw, Laura Hargitt, Alicia Muzi, Katherine McKay, Darren Bechtel, Rob Morgan, Sharon 
Zhang, Eric Chen, Ali Sarbaz, Jeff Kohl, Carla Pittman, Emily Riedinger, Jim Melton, Crystal 
Eney, Javed D’Souza. 
 
The meeting was called to review and ratify the special assessment budget of $65,964 to pay 
for the unbudgeted increase for Association insurance costs. The budget was ratified. 
 
The owners were updated on the progress with Arden and McBride.  Arden accepted the last 
estimate and we should be getting a check soon, so work can start.  The site manager, Mark 
Coe, has the information for owners and will be contacting them about making cabinet and 
countertop selections. 
 
There were discussions about percentages assessed for units, insulation concerns, scheduling 
for McBride and recent high water bill.  Laura said we had 3 owners who had not responded 
about water bill issue.  Laura said information about paying special assessment would be sent 
out Monday.  There was discussion about leaving heat on in units in winter.  The Board will 
consider whether a high threshold of 65 or 70 should be used.  Some owners have concerns 
about heat in their unfinished units now as some heaters are not functioning.  Owners are 
responsible for keeping the heat in their unit, but the Board will also talk to McBride about this 
concern. 
 
 
 
The meeting ended at 6:43 pm. 

 



Maple Court  
Board Meeting  

August 26, 2024 
 

Meeting was convened at 4:30 
Present:  Stacey Lissit, Jennifer Lynch, Bing Wu, Sue Majors 
 
The Board voted to approve the special assessment budget prepared by MacPherson’s 

management company.  
 
The meeting ended at 5:00. 

 



Maple Court Seattle Board Meeting 
August 23, 2024 

 
 

Present:  Stacey, Sue, Jennifer, Bing, Dave MacDonald 
 
The meeting was called to order at 5:15 pm. 
 
The Board accepted the resignation of Sue MacDonald.  We voted unanimously for 
Dave MacDonald to take over the rest of her term. 
 
We discussed how to deal with the unexpected insurance costs resulting from the 
recent flooding of the building. 
 
Board voted unanimously that to pay back the $25,000 loan from reserves that we took 
out in February to cover the building deductible for the January water incident would 
impose an unreasonable burden on the unit owners. So, we will not be paying it back.  
  
We voted to have a special assessment in 2024 to pay the unbudgeted increase in 
insurance costs. Our budget for insurance for 2024: $64,000. The amount we expect to 
spend in 2024: $127,154.03. We will be over budget by: $63,154.03.  We decided the 
assessment would be for $63,154 ($63,153.95 when all allocated unit payments are 
rounded to two decimal places and totaled.). Assessments are based on unit square 
footage. 
 
We voted to require owner payments on October 1 with the option to split the payments 
as follows: ½ on October 1 and ½ on November 1. If owners require a split payment 
plan, they must immediately notify MacPhersons, and all payments must be made in full 
by November 1. 
 
MacPhersons suggested we hold the special assessment budget ratification meeting on 
9/18, which works for the mailing of the budget and required meeting notice period to 
have a payment day of 10/1. Because that date was an issue for a number of us, we 
decided to meet on September 19th instead at 6 pm. 
 
Board voted unanimously to borrow another $35,000 from reserves as a stopgap to 
make the initial payment due to the insurance company since the assessment funds 
won’t be collected from owners until at least October.  This $35,000 will be paid back to 
Reserves upon collection of the special assessment funds from owners.  
 



An announcement of all this needs to be sent via mail and email to owners, including 
the special assessment budget.  Jennifer will send this request to Laura with cc to 
Michelle. 
 
We discussed the higher water bill.  Dave and Bing met with Wesley, owner of our 
landscaping vendor, and he doesn’t think it had anything to do with the sprinkler 

system.  We compared month to month this year and last year.  We have not yet gotten 
all owners to check their units for water leaks.  We have checked all the units we have 
keys for. 
 
Sue will ask NW Fire if cages would be effective over sprinkler heads. 
 
We asked that Laura send out another notice about insurance to Unit B, with a fine to 
be assessed if not returned immediately. 
 
We adjourned at 6:45 pm. 
 



Maple Court Seattle - Owners Meeting 
August 19, 2024 

 
Attending:  Stacey Lissit, Sue and Dave MacDonald, Jennifer Lynch, Sue Majors, Bing Wu, Nic 
Rossouw,, Emily Riedinger, Henry Ou, Rob Morgan, Eric Chen, Nicole Van Borkulo (for Erika 
Goldstein), Jeff Kohl, Carla Pittman (for Meryl Sutton), Katherine McKay, Brian Roberts, Crystal 
Eney, Javed D’Souza. 
 
A meeting was held to update owners on: 1) the status of the insurance claim and 
reconstruction; and 2) renewal of the building Master policy. 
 
Insurance/Reconstruction 
Stacey gave an update on the status of the insurance claim.  The third estimate was prepared 
by Arden’s construction expert, JS Held, and will be sent to Arden soon.  If it is not accepted, we 
plan to accept the money but continue fighting. 
 
Jeremy from McBride put together a budget based on the third estimate and was able to remove 
90K of costs to enable us to pay AI’s fee.  We signed a contact with McBride.  We can start with 
the remainder of the funds from the first Arden payout.  We decided to get started because 
owner’s insurance for housing is running out, and if the 3rd estimate is not accepted it could take 
months for another round of dispute.  There is a risk that Arden will come back with a lower 
number. If that happens, we will keep fighting (with a commission-based lawyer) but there may 
have to be an assessment to pay for some of the reconstruction costs.  The contract with 
McBride calls for weekly updates and explanations of work stops for more than 48 hours.  There 
will be a different site manager than last time. 
 
Owners requested a copy of the latest estimate for each unit.  We will have Laura send that out.  
Owners asked if there would be a schedule from McBride.  Stacey will ask Jeremy for that.  If 
owners want upgrades on items, they will sign a separate contract with McBride. 
 
Nic, Emily, Dave, and Sue agreed to work with McBride on weekly meetings. 
 
Insurance 
Our master policy expires August 25th. We are forced to be in a secondary market because of 
our claim record, and we only received one offer to provide our building with any coverage, from 
Arden.  It is very expensive and has an extremely high per unit deductible for water damage.  
We are choosing the least expensive policy with 50K AOP deductible, 500K per unit water 
deductible and an annual premium of $147,247.  We are working on a new budget, but 
owners should expect dues to increase 75-80%.  Our insurance broker suggests owners 
raising interior building (walls-in) coverage to $500K on their personal HO6 insurance 
policies.  He also recommends owners ncrease their liability coverage to at least 500K 
and ideally 1 million, and  umbrella coverage of 1 million, in the event a water incident 
from their unit causes damage to other units.  NOTE:  these coverages should be 
increased by August 25th, when our new policy is in place. 



 
The Board made suggestions for doing what we can to prevent another water incident, including 
being vigilant that movers do not hit sprinklers with furniture when moving in and out, reminding 
owners of the existing rule to keep units heated to 60 degrees, and the possibility of installing 
metal cages over the sprinkler heads. The Board will discuss the effectiveness of the latter with 
NW Fire and may have them installed in common areas.  We are concerned about heads being 
hit during moves, etc.   
 
Rob offered his parking place for staging for McBride. 



Maple Court Budget Meeting 
November 13, 2023 

 
Present:  Laura Hargitt, Stacey Lissit, Sue MacDonald, Sue Majors, Bing Wu, Jennifer Lynch, 
Emily Riedinger. 
 
Meeting was called to order at 6:35 
 
Homeowner Comments:  Emily asked for the Board’s thinking on the monthly assessment 
changes.  We discussed the insurance increase of 240% and the work  
we put in to keep the assessment increase to 16%.   We also discussed the plumbing issue on 
the Reserve Study. 
 
The budget was unanimously ratified. 
 
 
 
 

Maple Court 
Board Meeting 

November 13, 2023 
 

Present:  Laura, Stacey, Jennifer, Bing, Sue MacDonald, Sue Majors 
 
Old Business 
 
Action Item:  Laura will get an electrician to replace the bulb in the garage, check the water 
pressure booster, the circuit breaker and the light in the front hallway. 
 
The first check to pay the earthquake insurance was lost, but then was paid on time. 
Action Item:  Laura will check on the availability of auto pay.  She will also get the Board the 
financial agreement. 
 
We discussed requests from owners for Century Link internet.  We agreed that first we need a 
letter from Century Link explaining exactly what would be done. 
 
Action Item:  Laura will ask Chris if he can blow off the leaves in the outside front entry on 
Wednesdays and whether he can do spot carpet cleaning.  Laura has a handyman coming to 
finish the items on our punch list, including cleaning the outside stucco and removing the large 
paint cans in the garage. 
 
We asked about AppFolio training.  We need to know best practices.  Action Item:  Jennifer will 
come up with a list of questions. 
 



Reserve Study recommended maintenance. Action Item:  Laura will get a bid on deck 
inspection. 
 
Action Item:  Laura is continuing to work on getting a copy of our 2021 tax returns. 
 
New Business 
 
A resolution to change the I Bond manager from Vishak to Jennifer was unanimously passed.  
Action Item:  Jennifer will get Stacey and Sue’s signature after the meeting. 
 
We discussed recent rentals.  Action Item:   From now on, Laura will send the tenant info 
directly to the Board after MacPhersons gets it.  She will check on the $150 move in fee for 
each recent rental.  We need to look at a more comprehensive rental policy and whether we 
need to amend any of the rules and regulations, including using the elevator and garage for all 
move in, move outs.  We need consequences also. 
 
Jennifer indicated McBride seems to be done with our punch list items, but we’ve had no 
contact from them.  Action Item:  Laura will contact them. 
 
Action Item:  Laura will contact Jim Melton to let him know Maple Court will be charging him for 
our insurance deductible and offer him a meeting to explain. 
 
We discussed the recommendation from Stacey’s insurance agent that individual units should 
have deductibles higher than $50,000 (the original amount suggested by the Farmer’s agent.). 
Further research is needed on this topic.  
 
The meeting was adjourned at 7:45. 
 
 
 



Maple Leaf Court 
Board of Directors’  Meeting 

October 5,2023 
 

Present:  Jennifer Lynch, Sue Majors, Bing Wu 
 
The Board met to approve the budget which had been presented via email by MacPherson’ on 

October 3rd. 
 
All members voted to approve. 



Maple Court 
Board of Directors Meeting 

January 31, 2023 
 
 

Present:  Stacey, Jennifer, Sue MacDonald, Bing Wu, Sue Majors. Joe LaBatt 
 
Meeting was called to order at 5:59.  Minutes from previous meeting were approved. 
 
Treasurer’s Report  
 
As of 12/31/22, we have the following in our accounts: 
  
Operating:$39,843.65 
  
Reserves: 
$62,294.98 Money Market 
$ 25,056.12 IntraFi CD, Maturity: 04/27/2023, Interest rate: 1.24% 
$ 115,566.99 IntraFi CD, Maturity: 10/26/2023, Interest rate: 2.72% 
$ 130,591.62 CD, Maturity: 11/26/2023, interest rate: ?, at least 2.72% 
$ 21,013.91 Bonds 
Total. $354,523.62 
  
Minor delinquencies of $219.45 as of 1/30: 
• One is a late fee from October (minus a small overage from previous payments) 
• One hasn’t paid for two late fees – November and December 
  
Other financial items: 
• Jennifer asked if we need money in our operating account because of the insurance money. 

Do we still need to do the $15k transfer from the reserves?  
• Jennifer saw audit documents on Caliber. But one is labeled draft – is it done? 
• 2021 taxes. From the audit: “There was a $91 tax due with filing of the 2021 tax return. It does 

not appear that the payment was made. The Association needs to make the tax payment as 
soon as possible. The IRS may assess the Association for penalties and interest for the 
underpayment.” Jennifer asked about this in July and was told everything was taken care of. 

Now there $211 in federal taxes and $1,500 in tax prep in the budget comparison report from 
December. Where is the documentation for that? 
• We cut back garbage pick-up to once a week starting 1/18. Pick up day is Monday. Thursday 
is still pick up for food & yard waste and recycling. Jennifer will watch for a reduction in the billed 
amount. We should save at least $500/month and we can go back up once everyone has 
moved back in. 
 
The Board discussed the $15k transfer.  We had also said there would be a monthly transfer to 
Reserves.  Action Item:  Jennifer will discuss this with Michelle and Joe 



 
Regarding the audit and tax payment.  Action Item:  Joe will take the information to the 
Accounting Department next week and get the questions answered.  Jennifer will send a final 
version of her report to Joe, cc Michelle. 
 
Regarding the Treasury Bond/CDs.  Jennifer now has access to the accounts.  Action Item:  
Vishak is still a signer and Jennifer is working on that.  She sends a screenshot of the account 
to Michelle each month as statements are not available.  
 
Manager’s Report 
 
The financials included our accounts and the water loss numbers.  Action Item:  Joe will 
separate the two and put the updated reports in Caliber. 
 
Roof issues:  Stacey has reached out to Armadillo re painting of the replacement wood on the 
chimney stacks (work done by Roof-tech) as soon as weather permits.  Jennifer reminded us 
that Roof-tech had noticed popped up nails on the roof.  Action Item:  Joe will reach out to 
Chet’s Roofing as the roof is still under Warranty.. 
 
Water Loss report.  Farmers dealt with ServPro directly for payment.  We discussed the issue 
of the carpet not being able to be stretched and needing to be replaced.  McBride and Farmer’s 

are working on that with hopes that replacement of all carpet in the common area will be 
approved.  After the approval, the Board could choose a carpet company if we don’t want to use 

McBride’s subcontractor. 
 
Issue with Malfunctioning Security cameras has been resolved. BKS had diagnosed two of 
the security cameras as being broken and submitted a bid for replacement. Stacey contacted 
Bulger for a 2nd bid. They determined the problem not to be the cameras but with a connection 
between the cameras and the DVR. Bulger fixed the connection during their diagnostic visit.   
 
January site visit was done 1/11.  Action Item: Joe will tell the Board when scheduling a site 
visit whenever possible. 
 
The meter reader wants a key to the electrical room.  Action Item: Joe will get him an electrical 
room key but not a main door key. 
 
Reserve Study:    Action Item:  Joe will start reviewing reserve study, getting professional 
opinions on items like elevator, decks etc. (in consultation with Board) 
 
Old Business 
 
Action Item: Joe will get the past minutes on Caliber this week. 
 



Dryer vent cleaning. Action Item:  The Board gave Joe the name of our previous dryer vent 
company, Miracle Vent Cleaning, and he will contact them for bid. 
 
Cosco.  Stacey reached out to them about 2-year old bill and requested they waive the taxes, 
since the taxes hadn’t been included in the original invoice from Cosco, and this was an 
insurance claim that was paid in full by our insurance. Cosco refused to waive the taxes. .  The 
Board decided to pay the amount received from the insurance claim.  Action Item:  Stacey and 
Jennifer will send this info to MacPherson’s. 
 
Elevator repairs.  These were covered in restoration claim. 
 
Owner information about battery replacement needed for new hot water heaters with flood stops 
(bought last year).  Action Item:  Joe will send out an email. 
 
New Business 
 
The annual fire inspection is February 21. Action Item:  Joe has not received much response to 
his first email and will send out another. 
 
Action Item:  Joe will follow up on bill for second wall water leak.  Jennifer has not seen an 
invoice. 
 
Action Item:  Joe will make sure elevator permit is displayed before inspection next month.  
 
Replacing old items in lobby display case.  Action Item:  Joe will get a MacPherson’s  

information sheet. Stacey will print out and display. 
 
Board proposals for amending governing documents.  Joe said the Board has the authority to 
alter both the smoking and pet policy.  The rental cap is a use restriction and would require a 
vote by mail with 90% approval.  Action Item:  Stacey will ask Gary (lawyer/owner in the 
building) to informally look at the declaration for rental cap and get his advice.  The Board 
decided to send out all 3 proposals to owners with explanations, before the annual meeting,  
and ask for comments/questions to gauge support. 
 
Our annual meeting is set for April 18. 
 
The meeting was adjourned at 7pm. 
  



ACTION ITEMS FOR PROPERTY MANAGER 
 
Action Item Date Completed 
1. Audit and tax payment.  Joe will take the information to the 

Accounting Department and get the questions answered.   
 

2. The financials include our accounts and the water loss numbers.  
Joe will separate the two and put the updated reports in Caliber. 

 

3. Make sure elevator permit is displayed before inspection next 
month 

 

4. Joe will reach out to Chet’s Roofing to have the “popped nails” 
looked at since the roof is still under Warranty.  

 

5. Site visits – Joe will inform the Board in advance when these are 
happening 

 

6. Get electrical room key only to Nelson Respicio from City Light  
7. Joe will start reviewing reserve study, getting professional opinions 

on items like elevator, decks etc. (in consultation with Board) 
 

8. Contact Miracle Vent to clean the dryer vents – the cleaning is 
over due from October 2022 

 

9. Upload meeting minutes from 2022 to Caliber portal (carried over 
from previous meeting) 

 

10. Owner information about battery replacement needed for new hot 
water heaters with flood stops (bought last year).  Joe will send out 
an email. (carried over from previous meeting) 

 

11. Send follow-up email to owners about annual fire inspection as Joe 
has not received much response to his first email (unit access is 
needed).  

 

12. Follow up on bill from McBride’s for second wall water leak.  
Jennifer has not seen an invoice. 

 

13. Joe to send Stacey a MacPherson’s information sheet for display 
in the lobby display cabinet.  
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Welcome to your Reserve Study!
Reserve Study is a valuable tool to help you budget responsibly
for your property. This report contains all the information you
need to avoid surprise expenses, make informed decisions, save

money, and protect property values.

egardless of the property type, it's a fact of life that the very
moment construction is completed, every major building
component begins a predictable process of physical

deterioration. The operative word is " predictable" because planning
for the inevitable is what a Reserve Study by Association Reserves is all
about!

In this Report, you will find three key results:

Component List
Unique to each property, the Component List serves as the
foundation of the Reserve Study and details the scope and schedule
of all necessary repairs & replacements.

Reserve Fund Strength
A calculation that measures how well the Reserve Fund has kept
pace with the property's physical deterioration.

Reserve Funding Plan
A multi-year funding plan based on current Reserve Fund strength
that allows for component repairs and replacements to be completed
in a timely manner, with an emphasis on fairness and avoiding
"catch-up" funding.

Questions?
Please contact your Project Manager directly.

www.reservestudy.com
The logo used within this report is the registered trademark of Association Reserves, Inc., All rights reserved.
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Reserve Study Executive Summary

Maple Court HOA Report #: 9575-15
Seattle, WA # of Units: 28
Level of Service: Update "With-Site-Visit" January 1, 2026 through December 31, 2026

Findings & Recommendations as of January 1, 2026
Starting Reserve Balance
Current Fully Funded Reserve Balance
Percent Funded
Average Reserve (Deficit) or Surplus Per Unit
Recommended 2026 100% Monthly "Full Funding" Reserve Transfers
Recommended 2026 70% Monthly "Threshold Funding" Reserve Transfers
2026 "Baseline Funding" minimum to keep Reserves above $0
Most Recent Budgeted Reserve Transfer Rate

 
Reserve Fund Strength: 38.2% Weak Fair Strong  
  < 30% < 70% > 130%
 
Risk of Special Assessment: High Medium Low

Economic Assumptions:

Net Annual "After Tax" Interest Earnings Accruing to Reserves
Annual Inflation Rate

• This is a Update "With-Site-Visit", meeting all requirements of the Revised Code of Washington (RCW).
This study was prepared by, or under the supervision of a credentialed Reserve Specialist (RS™).

• Your Reserve Fund is currently 38.2 % Funded. This means the association’s special assessment &
deferred maintenance risk is currently Medium. The objective of your multi-year Funding Plan is to fund your
Reserves to a level where you will enjoy a low risk of such Reserve cash flow problems. The current annual
deterioration of your reserve components is $74,035 - see Component Significance table.

• Based on this starting point and your anticipated future expenses, our recommendation is to budget
Reserve Transfers to within the 70% to 100% range as noted above. The 100% “Full” and 70% transfer
rates are designed to gradually achieve these funding objectives by the end of our 30-year report scope.

• No assets appropriate for Reserve designation known to be excluded. See appendix for component
information and the basis of our assumptions. "Baseline Funding" in this report is as defined within the RCW,
"to maintain the reserve account balance above zero throughout the thirty-year study period, without special
assessments." Funding plan transfer rates, and reserves deficit or (surplus) are presented as an aggregate
total, assuming average percentage of ownership. The actual ownership allocation may vary - refer to your
governing documents, and assessment computational tools to adjust for any variation.
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Report # 9575-15
With-Site-Visit

  

Executive Summary Table

# Component
Useful Life

(yrs)

Rem.
Useful Life

(yrs)

Current
Average

Cost

Site / Grounds

100 Concrete - Repair/Replace 5 0 $4,500

140 Fence: Wood - Replace 20 12 $14,280

142 Trellis - Repair/Replace 30 3 $3,250

170 Landscape - Refurbish 5 2 $2,600

730 Mailboxes - Replace 30 3 $4,400

Building Exterior

500 Roof: Shingles - Replace 25 14 $100,000

510 Gutters/Downspouts - Replace 30 14 $13,000

522 Fiber-Cement Siding, Ext Renovation 50 31 $380,000

528 Siding: Stucco - Coating/Sealants 16 11 $15,000

533 Exterior Surfaces - Prep/Paint 8 3 $75,600

535 Windows, Sliders - Replace 50 31 $451,200

537 Windows: Metal - Repalce Sealant Jts 16 3 $3,990

542 Decks: Elastomeric BASF 2500 - Re-coat 5 0 $61,000

550 Rails: Metal - Replace 50 31 $70,000

570 Awnings - Replace 20 3 $8,800

605 Garage Gate - Replace 20 14 $19,000

610 Garage Door Operator - Replace 8 2 $6,000

Building Interior

700 Carpet - Replace 16 15 $32,800

710 Interior Walls & Ceilings - Paint 8 7 $47,880

720 Interior Lights: Hanging - Replace 20 5 $2,700

Systems

900 Plumbing - Systems Evaluation 25 0 $18,000

950 Entry Access System - Replace 15 3 $6,000

955 Surveillance System - Replace 7 2 $6,100

960 Elevator: Hydraulic - Modernize 30 3 $325,000

961 Elevator Cab - Remodel 30 3 $35,000

965 Fire Alarm Panel SK 5207 - Replace 20 13 $6,600

967 Fire System Pumps/Valves -5 Yr Test 5 1 $6,100

995 Building Envelope & Structure 20 1 $10,000

28 Total Funded Components

Note 1: Yellow highlighted line items are expected to require attention in this initial year, light blue highlighted items are expected to occur within the
first-five years.
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Introduction

A Reserve Study is the art and science of anticipating, and
preparing for, an association's major common area repair and
replacement expenses. Partially art, because in this field we
are making projections about the future. Partially science,
because our work is a combination of research and well-
defined computations, following consistent National Reserve
Study Standard principles.

The foundation of this and every Reserve Study is your
Reserve Component List (what you are reserving for).
This is because the Reserve Component List defines
the scope and schedule of all your anticipated
upcoming Reserve projects. Based on that List and
your starting balance, we calculate the association's
Reserve Fund Strength (reported in terms of "Percent
Funded"). Then we compute a Reserve Funding Plan
to provide for the Reserve needs of the association.
These form the three results of your Reserve Study.

Reserve funding is not "for the future". Ongoing Reserve transfers are
intended to offset the ongoing, daily deterioration of your Reserve assets.
Done well, a stable, budgeted Reserve Funding Plan will collect sufficient
funds from the owners who enjoyed the use of those assets, so the
association is financially prepared for the irregular expenditures scattered
through future years when those projects eventually require replacement.

Methodology

For this Update With-Site-Visit Reserve Study,
we started with a review of your prior Reserve
Study, then looked into recent Reserve
expenditures, evaluated how expenditures are
handled (ongoing maintenance vs Reserves), and
researched any well-established association

precedents. We performed an on-site inspection to evaluate your common
areas, updating and adjusting your Reserve Component List as appropriate.
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Which Physical Assets are Funded by Reserves?

There is a national-standard three-part test to
determine which projects should appear in a
Reserve Component List. First, it must be a
common area maintenance obligation. Second,
both the need and schedule of a component’s
project can be reasonably anticipated. Third, the
project’s total cost is material to the client, can
be reasonably anticipated, and includes all
direct and related costs. A project cost is
commonly considered material if it is more than
0.5% to 1% of the total annual budget. This
limits Reserve components to major, predictable
expenses. Within this framework, it is
inappropriate to include  l i fetime components,
unpredictable expenses (such as damage due to natural disasters and/or
insurable events), and expenses more appropriately handled from the
Operational budget.

How do we establish Useful Life and Remaining Useful Life estimates?

1)  Visual Inspection (observed wear and age)
2)  Association Reserves database of experience
3)  Client History (install dates & previous life cycle information)
4)  Vendor Evaluation and Recommendation

How do we establish Current Repair/Replacement Cost Estimates?

In this order...

1)  Actual client cost history, or current proposals
2)  Comparison to Association Reserves database of work done at

similar associations
3)  Vendor Recommendations
4)  Reliable National Industry cost estimating guidebooks
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How much Reserves are enough?

Reserve adequacy is not measured in cash terms. Reserve adequacy is
found when the amount of current Reserve cash is compared to Reserve
component deterioration (the needs of the association). Having enough
means the association can execute its projects in a timely manner with
existing Reserve funds. Not having enough typically creates deferred
maintenance or special assessments.

Adequacy is measured in a two-step process:

1)  Calculate the value of deterioration at the
association (called Fully Funded Balance,
or FFB).

2)  Compare that to the Reserve Fund
Balance, and express as a percentage.

Each year, the value of deterioration at the
association changes. When there is more
deterioration (as components approach the time they need to be replaced),
there should be more cash to offset that deterioration and prepare for the
expenditure. Conversely, the value of deterioration shrinks after projects are
accomplished. The value of deterioration (the FFB) changes each year, and is
a moving but predictable target.

There is a high risk of special assessments and deferred maintenance when
the Percent Funded is weak, below 30%. Approximately 30% of all
associations are in this high risk range. While the 100% point is Ideal
(indicating Reserve cash is equal to the value of deterioration), a Reserve
Fund in the 70% - 130% range is considered strong (low risk of special
assessment).

Measuring your Reserves by Percent Funded tells how well prepared your
association is for upcoming Reserve expenses. New buyers should be very
aware of this important disclosure!
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How much should we transfer to Reserves?

According to National Reserve Study Standards, there
are four Funding Principles to balance in developing
your Reserve Funding Plan. Our first objective is to
design a plan that provides you with sufficient cash to
perform your Reserve projects on time. Second, a stable
rate of ongoing Reserve transfers is desirable because it
keeps these naturally irregular expenses from unsettling
the budget.

Reserve transfers that are evenly distributed over current and future owners
enable each owner to pay their fair share of the association's Reserve
expenses over the years. And finally, we develop a plan that is fiscally
responsible and safe for Board members to recommend to their association.
Remember, it is the Board's job to provide for the ongoing care of the
common areas. Board members invite liability exposure when Reserve
transfers are inadequate to offset ongoing common area deterioration.

What is our Recommended Funding Goal?

Maintaining the Reserve Fund at a level equal to the
value of deterioration is called "Full Funding" (100%
Funded). As each asset ages and becomes "used up,"
the Reserve Fund grows proportionally. This is simple,
responsible, and our recommendation. Evidence
shows that associations in the 70 - 130% range enjoy a
low risk of special assessments or deferred maintenance.

Allowing the Reserves to fall close to zero, but not below zero, is called
Baseline Funding. Doing so allows the Reserve Fund to drop into the 0 - 30%
range, where there is a high risk of special assessments & deferred
maintenance. Since Baseline Funding still provides for the timely execution
of all Reserve projects, and only the "margin of safety" is different,
recommended Reserve transfers for Baseline Funding average only 10% to
15% less than Full Funding recommendations. Threshold Funding is the title
of all other Cash or Percent Funded objectives between Baseline Funding
and Full Funding.
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Site Inspection Notes

During our site visit on 5/14/2025, we visually inspected all visible common
areas, while compiling a photographic inventory, noting: general exterior
observations, make & model information where appropriate, apparent levels
of care and maintenance, exposure to weather elements and other factors
that may affect the components useful life.
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Projected Expenses

While this Reserve Study looks forward 30 years, we have no expectation
that all these expenses will all take place as anticipated. This Reserve Study
needs to be updated annually because we expect the timing of these
expenses to shift and the size of these expenses to change. We do feel more
certain of the timing and cost of near-term expenses than expenses many
years away. The figure below summarizes the projected future expenses at
your association as defined by your Reserve Component List. A summary of
these expenses are shown in the 30-yr Summary Table, while details of the
projects that make up these expenses are shown in the Cash Flow Detail
Table.

Figure 1
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Reserve Fund Status

The starting point for our financial analysis is your Reserve Fund balance,
projected to be $352,912 as-of the start of your Fiscal Year on 1/1/2026. As of
that date, your Fully Funded Balance is computed to be $923,813 (see Fully
Funded Balance Table). This figure represents the deteriorated value of your
common area components.

Recommended Funding Plan

Based on your current Percent Funded and your near-term and long-term
Reserve needs, we are recommending Monthly budgeted transfers of
$9,280 this Fiscal Year. The overall 30-yr plan, in perspective, is shown
below. This same information is shown numerically in both the 30-yr
Summary Table and the Cash Flow Detail Table.

Figure 2
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The following chart shows your Reserve balance under our recommended
Full Funding Plan, an alternate Baseline Funding Plan, and at your current
budgeted transfer rate (assumes future increases), compared to your always-
changing Fully Funded Balance target.

Figure 3

This figure shows the same information plotted on a Percent Funded scale. It
is clear here to see how your Reserve Fund strength approaches the 100%
Funded level under our recommended multi-yr Funding Plan.

Figure 4
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Table Descriptions

Executive Summary is a summary of your Reserve Components

Reserve Component List Detail discloses key Component information,
providing the foundation upon which the financial analysis is performed.

Fully Funded Balance shows the calculation of the Fully Funded Balance for
each of your components, and their specific proportion related to the property
total. For each component, the Fully Funded Balance is the fraction of life
used up multiplied by its estimated Current Replacement Cost.

Component Significance shows the relative significance of each component
to Reserve funding needs of the property, helping you see which components
have more (or less) influence than others on your total Reserve funding
requirements. The deterioration cost/yr of each component is calculated by
dividing the estimated Current Replacement Cost by its Useful Life, then that
component’s percentage of the total is displayed.

30-Yr Reserve Plan Summary provides a one-page 30-year summary of the
cash flowing into and out of the Reserve Fund, with a display of the Fully
Funded Balance, Percent Funded, and special assessment risk at the
beginning of each year.

30-Year Income/Expense Detail shows the detailed income and expenses for
each of the next 30 years. This table makes it possible to see which
components are projected to require repair or replacement in a particular
year, and the size of those individual expenses.
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Report # 9575-15
With-Site-Visit

  

Reserve Component List Detail

Current Cost
Estimate

# Component Approx Quantity Useful Life
Rem.

Useful Life
Lower

Estimate
Higher

Estimate

Site / Grounds

100 Concrete - Repair/Replace 1 Parking garage, sidewalks 5 0 $4,050 $4,950

140 Fence: Wood - Replace 210 LF wood 6 tall 20 12 $12,900 $15,700

142 Trellis - Repair/Replace 65 LF wood trellis 30 3 $2,920 $3,580

170 Landscape - Refurbish 1 Trees, shrubs, turf 5 2 $2,340 $2,860

730 Mailboxes - Replace 26 boxes (1) outgoing 30 3 $3,960 $4,840

Building Exterior

500 Roof: Shingles - Replace 10,000 GSF composition 25 14 $90,000 $110,000

510 Gutters/Downspouts - Replace 810 LF metal 30 14 $11,700 $14,300

522 Fiber-Cement Siding, Ext Renovation 12,600 GSF fiber-cement 50 31 $342,000 $418,000

528 Siding: Stucco - Coating/Sealants 1,750 GSF stucco 16 11 $13,500 $16,500

533 Exterior Surfaces - Prep/Paint 12,600 GSF 8 3 $68,000 $83,200

535 Windows, Sliders - Replace 188 vinyl windows 50 31 $406,000 $496,000

537 Windows: Metal - Repalce Sealant Jts 7 metal windows 16 3 $3,590 $4,390

542 Decks: Elastomeric BASF 2500 - Re-coat 3,200 SF 5 0 $54,900 $67,100

550 Rails: Metal - Replace 700 LF metal 50 31 $63,000 $77,000

570 Awnings - Replace 2 3 x 30 poly awnings 20 3 $7,920 $9,680

605 Garage Gate - Replace 1 16 rolling iron gate 20 14 $17,100 $20,900

610 Garage Door Operator - Replace 1 Lift Master 3/4 HP 8 2 $5,400 $6,600

Building Interior

700 Carpet - Replace 400 SY 16 15 $29,500 $36,100

710 Interior Walls & Ceilings - Paint 13,300 GSF 8 7 $43,100 $52,700

720 Interior Lights: Hanging - Replace 7 hanging fixtures 20 5 $2,430 $2,970

Systems

900 Plumbing - Systems Evaluation 1 Supply & drain lines 25 0 $16,200 $19,800

950 Entry Access System - Replace 1 DoorKing System 1835 15 3 $5,400 $6,600

955 Surveillance System - Replace 1 Cameras 7 2 $5,490 $6,710

960 Elevator: Hydraulic - Modernize 1 Dover 5 stop hydro 30 3 $292,000 $358,000

961 Elevator Cab - Remodel 1 standard cab 30 3 $31,500 $38,500

965 Fire Alarm Panel SK 5207 - Replace 1 Silent Knight 5207 20 13 $5,940 $7,260

967 Fire System Pumps/Valves -5 Yr Test 1 Assorted equipment 5 1 $5,490 $6,710

995 Building Envelope & Structure 1 Waterproofing, structure 20 1 $9,000 $11,000

28 Total Funded Components
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Report # 9575-15
With-Site-Visit

  

Fully Funded Balance

# Component
Current Cost

Estimate
X

Effective
Age

/
Useful

Life
=

Fully Funded
Balance

Site / Grounds

100 Concrete - Repair/Replace $4,500 X 5 / 5 = $4,500

140 Fence: Wood - Replace $14,280 X 8 / 20 = $5,712

142 Trellis - Repair/Replace $3,250 X 27 / 30 = $2,925

170 Landscape - Refurbish $2,600 X 3 / 5 = $1,560

730 Mailboxes - Replace $4,400 X 27 / 30 = $3,960

Building Exterior

500 Roof: Shingles - Replace $100,000 X 11 / 25 = $44,000

510 Gutters/Downspouts - Replace $13,000 X 16 / 30 = $6,933

522 Fiber-Cement Siding, Ext Renovation $380,000 X 19 / 50 = $144,400

528 Siding: Stucco - Coating/Sealants $15,000 X 5 / 16 = $4,688

533 Exterior Surfaces - Prep/Paint $75,600 X 5 / 8 = $47,250

535 Windows, Sliders - Replace $451,200 X 19 / 50 = $171,456

537 Windows: Metal - Repalce Sealant Jts $3,990 X 13 / 16 = $3,242

542 Decks: Elastomeric BASF 2500 - Re-coat $61,000 X 5 / 5 = $61,000

550 Rails: Metal - Replace $70,000 X 19 / 50 = $26,600

570 Awnings - Replace $8,800 X 17 / 20 = $7,480

605 Garage Gate - Replace $19,000 X 6 / 20 = $5,700

610 Garage Door Operator - Replace $6,000 X 6 / 8 = $4,500

Building Interior

700 Carpet - Replace $32,800 X 1 / 16 = $2,050

710 Interior Walls & Ceilings - Paint $47,880 X 1 / 8 = $5,985

720 Interior Lights: Hanging - Replace $2,700 X 15 / 20 = $2,025

Systems

900 Plumbing - Systems Evaluation $18,000 X 25 / 25 = $18,000

950 Entry Access System - Replace $6,000 X 12 / 15 = $4,800

955 Surveillance System - Replace $6,100 X 5 / 7 = $4,357

960 Elevator: Hydraulic - Modernize $325,000 X 27 / 30 = $292,500

961 Elevator Cab - Remodel $35,000 X 27 / 30 = $31,500

965 Fire Alarm Panel SK 5207 - Replace $6,600 X 7 / 20 = $2,310

967 Fire System Pumps/Valves -5 Yr Test $6,100 X 4 / 5 = $4,880

995 Building Envelope & Structure $10,000 X 19 / 20 = $9,500

$923,813
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Report # 9575-15
With-Site-Visit

  

Component Significance

# Component Useful Life (yrs)
Current Cost

Estimate
Deterioration

Cost/Yr
Deterioration
Significance

Site / Grounds

100 Concrete - Repair/Replace 5 $4,500 $900 1.22 %

140 Fence: Wood - Replace 20 $14,280 $714 0.96 %

142 Trellis - Repair/Replace 30 $3,250 $108 0.15 %

170 Landscape - Refurbish 5 $2,600 $520 0.70 %

730 Mailboxes - Replace 30 $4,400 $147 0.20 %

Building Exterior

500 Roof: Shingles - Replace 25 $100,000 $4,000 5.40 %

510 Gutters/Downspouts - Replace 30 $13,000 $433 0.59 %

522 Fiber-Cement Siding, Ext Renovation 50 $380,000 $7,600 10.27 %

528 Siding: Stucco - Coating/Sealants 16 $15,000 $938 1.27 %

533 Exterior Surfaces - Prep/Paint 8 $75,600 $9,450 12.76 %

535 Windows, Sliders - Replace 50 $451,200 $9,024 12.19 %

537 Windows: Metal - Repalce Sealant Jts 16 $3,990 $249 0.34 %

542 Decks: Elastomeric BASF 2500 - Re-coat 5 $61,000 $12,200 16.48 %

550 Rails: Metal - Replace 50 $70,000 $1,400 1.89 %

570 Awnings - Replace 20 $8,800 $440 0.59 %

605 Garage Gate - Replace 20 $19,000 $950 1.28 %

610 Garage Door Operator - Replace 8 $6,000 $750 1.01 %

Building Interior

700 Carpet - Replace 16 $32,800 $2,050 2.77 %

710 Interior Walls & Ceilings - Paint 8 $47,880 $5,985 8.08 %

720 Interior Lights: Hanging - Replace 20 $2,700 $135 0.18 %

Systems

900 Plumbing - Systems Evaluation 25 $18,000 $720 0.97 %

950 Entry Access System - Replace 15 $6,000 $400 0.54 %

955 Surveillance System - Replace 7 $6,100 $871 1.18 %

960 Elevator: Hydraulic - Modernize 30 $325,000 $10,833 14.63 %

961 Elevator Cab - Remodel 30 $35,000 $1,167 1.58 %

965 Fire Alarm Panel SK 5207 - Replace 20 $6,600 $330 0.45 %

967 Fire System Pumps/Valves -5 Yr Test 5 $6,100 $1,220 1.65 %

995 Building Envelope & Structure 20 $10,000 $500 0.68 %

28 Total Funded Components $74,035 100.00 %
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Report # 9575-15
With-Site-Visit

1.00 % 3.00 %

  

30-Year Reserve Plan Summary

Fiscal Year Start: 2026 Net After Tax Interest: Avg 30-Yr Inflation:

Reserve Fund Strength: as-of Fiscal Year Start Date Projected Reserve Balance Changes

% Increase
Starting Fully Special In Annual Loan or
Reserve Funded Percent Assmt Reserve Reserve Special Interest Reserve

Year Balance Balance Funded Risk Funding Funding Assmts Income Expenses
2026 $352,912 $923,813 38.2 %   Medium 0.00 % $111,360 $0 $3,685 $83,500
2027 $384,457 $941,778 40.8 %   Medium 3.00 % $114,701 $0 $4,355 $16,583
2028 $486,930 $1,031,494 47.2 %   Medium 3.00 % $118,142 $0 $5,407 $15,595
2029 $594,884 $1,127,275 52.8 %   Medium 3.00 % $121,686 $0 $4,051 $504,884
2030 $215,737 $724,390 29.8 %   High 3.00 % $125,337 $0 $2,797 $0
2031 $343,871 $831,948 41.3 %   Medium 3.00 % $129,097 $0 $3,706 $79,062
2032 $397,611 $863,874 46.0 %   Medium 3.00 % $132,970 $0 $4,626 $7,284
2033 $527,923 $973,341 54.2 %   Medium 3.00 % $136,959 $0 $5,680 $62,084
2034 $608,477 $1,032,380 58.9 %   Medium 3.00 % $141,068 $0 $6,821 $0
2035 $756,366 $1,159,949 65.2 %   Medium 3.00 % $145,300 $0 $8,288 $7,959
2036 $901,995 $1,286,046 70.1 %   Low 3.00 % $149,659 $0 $9,330 $96,090
2037 $964,894 $1,328,136 72.7 %   Low 3.00 % $154,148 $0 $9,795 $133,855
2038 $994,982 $1,335,665 74.5 %   Low 3.00 % $158,773 $0 $10,672 $24,067
2039 $1,140,360 $1,459,668 78.1 %   Low 3.00 % $163,536 $0 $12,229 $9,692
2040 $1,306,432 $1,605,459 81.4 %   Low 3.00 % $168,442 $0 $12,968 $199,662
2041 $1,288,180 $1,563,315 82.4 %   Low 3.00 % $173,495 $0 $12,669 $227,744
2042 $1,246,600 $1,494,442 83.4 %   Low 3.00 % $178,700 $0 $13,323 $19,577
2043 $1,419,045 $1,641,479 86.4 %   Low 3.00 % $184,061 $0 $15,159 $4,297
2044 $1,613,967 $1,812,336 89.1 %   Low 3.00 % $189,583 $0 $17,064 $20,429
2045 $1,800,185 $1,975,484 91.1 %   Low 3.00 % $195,270 $0 $18,364 $139,562
2046 $1,874,258 $2,024,715 92.6 %   Low 3.00 % $201,129 $0 $19,245 $118,300
2047 $1,976,331 $2,101,333 94.1 %   Low 3.00 % $207,162 $0 $20,744 $29,951
2048 $2,174,287 $2,275,382 95.6 %   Low 3.00 % $213,377 $0 $22,890 $4,982
2049 $2,405,572 $2,484,626 96.8 %   Low 3.00 % $219,779 $0 $24,648 $123,902
2050 $2,526,097 $2,582,043 97.8 %   Low 3.00 % $226,372 $0 $26,514 $0
2051 $2,778,983 $2,814,517 98.7 %   Low 3.00 % $233,163 $0 $28,182 $180,484
2052 $2,859,844 $2,872,716 99.6 %   Low 3.00 % $240,158 $0 $29,805 $26,095
2053 $3,103,713 $3,096,473 100.2 %   Low 3.00 % $247,363 $0 $31,382 $207,024
2054 $3,175,434 $3,145,518 101.0 %   Low 3.00 % $254,784 $0 $33,180 $0
2055 $3,463,397 $3,414,351 101.4 %   Low 3.00 % $262,427 $0 $36,111 $0
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Report # 9575-15
With-Site-Visit

1.00 % 3.00 %

  

30-Year Reserve Plan Summary (Alternate Funding Plan)

Fiscal Year Start: 2026 Net After Tax Interest: Avg 30-Yr Inflation:

Reserve Fund Strength: as-of Fiscal Year Start Date Projected Reserve Balance Changes

% Increase
Starting Fully Special In Annual Loan or
Reserve Funded Percent Assmt Reserve Reserve Special Interest Reserve

Year Balance Balance Funded Risk Funding Funding Assmts Income Expenses
2026 $352,912 $923,813 38.2 %   Medium 0.00 % $66,960 $0 $3,462 $83,500
2027 $339,834 $941,778 36.1 %   Medium 3.00 % $68,969 $0 $3,677 $16,583
2028 $395,897 $1,031,494 38.4 %   Medium 3.00 % $71,038 $0 $4,256 $15,595
2029 $455,595 $1,127,275 40.4 %   Medium 3.00 % $73,169 $0 $2,408 $504,884
2030 $26,289 $724,390 3.6 %   High 3.00 % $75,364 $0 $643 $0
2031 $102,296 $831,948 12.3 %   High 3.00 % $77,625 $0 $1,020 $79,062
2032 $101,879 $863,874 11.8 %   High 3.00 % $79,954 $0 $1,388 $7,284
2033 $175,937 $973,341 18.1 %   High 3.00 % $82,352 $0 $1,869 $62,084
2034 $198,075 $1,032,380 19.2 %   High 3.00 % $84,823 $0 $2,416 $0
2035 $285,314 $1,159,949 24.6 %   High 3.00 % $87,368 $0 $3,265 $7,959
2036 $367,987 $1,286,046 28.6 %   High 3.00 % $89,989 $0 $3,666 $96,090
2037 $365,552 $1,328,136 27.5 %   High 3.00 % $92,688 $0 $3,466 $133,855
2038 $327,851 $1,335,665 24.5 %   High 3.00 % $95,469 $0 $3,652 $24,067
2039 $402,905 $1,459,668 27.6 %   High 3.00 % $98,333 $0 $4,493 $9,692
2040 $496,039 $1,605,459 30.9 %   Medium 3.00 % $101,283 $0 $4,489 $199,662
2041 $402,149 $1,563,315 25.7 %   High 3.00 % $104,321 $0 $3,420 $227,744
2042 $282,147 $1,494,442 18.9 %   High 3.00 % $107,451 $0 $3,276 $19,577
2043 $373,296 $1,641,479 22.7 %   High 3.00 % $110,675 $0 $4,284 $4,297
2044 $483,958 $1,812,336 26.7 %   High 3.00 % $113,995 $0 $5,332 $20,429
2045 $582,855 $1,975,484 29.5 %   High 3.00 % $117,415 $0 $5,744 $139,562
2046 $566,453 $2,024,715 28.0 %   High 3.00 % $120,937 $0 $5,704 $118,300
2047 $574,793 $2,101,333 27.4 %   High 3.00 % $124,565 $0 $6,250 $29,951
2048 $675,658 $2,275,382 29.7 %   High 3.00 % $128,302 $0 $7,407 $4,982
2049 $806,385 $2,484,626 32.5 %   Medium 3.00 % $132,151 $0 $8,142 $123,902
2050 $822,777 $2,582,043 31.9 %   Medium 3.00 % $136,116 $0 $8,949 $0
2051 $967,842 $2,814,517 34.4 %   Medium 3.00 % $140,199 $0 $9,521 $180,484
2052 $937,078 $2,872,716 32.6 %   Medium 3.00 % $144,405 $0 $10,008 $26,095
2053 $1,065,397 $3,096,473 34.4 %   Medium 3.00 % $148,738 $0 $10,410 $207,024
2054 $1,017,521 $3,145,518 32.3 %   Medium 3.00 % $153,200 $0 $10,991 $0
2055 $1,181,712 $3,414,351 34.6 %   Medium 3.00 % $157,796 $0 $12,664 $0
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Report # 9575-15
With-Site-Visit

  

30-Year Income/Expense Detail

Fiscal Year 2026 2027 2028 2029 2030

Starting Reserve Balance $352,912 $384,457 $486,930 $594,884 $215,737
Annual Reserve Funding $111,360 $114,701 $118,142 $121,686 $125,337
Recommended Special Assessments $0 $0 $0 $0 $0
Interest Earnings $3,685 $4,355 $5,407 $4,051 $2,797

Total Income $467,957 $503,513 $610,479 $720,621 $343,871

# Component

Site / Grounds

100 Concrete - Repair/Replace $4,500 $0 $0 $0 $0
140 Fence: Wood - Replace $0 $0 $0 $0 $0
142 Trellis - Repair/Replace $0 $0 $0 $3,551 $0
170 Landscape - Refurbish $0 $0 $2,758 $0 $0
730 Mailboxes - Replace $0 $0 $0 $4,808 $0

Building Exterior

500 Roof: Shingles - Replace $0 $0 $0 $0 $0
510 Gutters/Downspouts - Replace $0 $0 $0 $0 $0
522 Fiber-Cement Siding, Ext Renovation $0 $0 $0 $0 $0
528 Siding: Stucco - Coating/Sealants $0 $0 $0 $0 $0
533 Exterior Surfaces - Prep/Paint $0 $0 $0 $82,610 $0
535 Windows, Sliders - Replace $0 $0 $0 $0 $0
537 Windows: Metal - Repalce Sealant Jts $0 $0 $0 $4,360 $0
542 Decks: Elastomeric BASF 2500 - Re-coat $61,000 $0 $0 $0 $0
550 Rails: Metal - Replace $0 $0 $0 $0 $0
570 Awnings - Replace $0 $0 $0 $9,616 $0
605 Garage Gate - Replace $0 $0 $0 $0 $0
610 Garage Door Operator - Replace $0 $0 $6,365 $0 $0

Building Interior

700 Carpet - Replace $0 $0 $0 $0 $0
710 Interior Walls & Ceilings - Paint $0 $0 $0 $0 $0
720 Interior Lights: Hanging - Replace $0 $0 $0 $0 $0

Systems

900 Plumbing - Systems Evaluation $18,000 $0 $0 $0 $0
950 Entry Access System - Replace $0 $0 $0 $6,556 $0
955 Surveillance System - Replace $0 $0 $6,471 $0 $0
960 Elevator: Hydraulic - Modernize $0 $0 $0 $355,136 $0
961 Elevator Cab - Remodel $0 $0 $0 $38,245 $0
965 Fire Alarm Panel SK 5207 - Replace $0 $0 $0 $0 $0
967 Fire System Pumps/Valves -5 Yr Test $0 $6,283 $0 $0 $0
995 Building Envelope & Structure $0 $10,300 $0 $0 $0

Total Expenses $83,500 $16,583 $15,595 $504,884 $0

Ending Reserve Balance $384,457 $486,930 $594,884 $215,737 $343,871
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Fiscal Year 2031 2032 2033 2034 2035

Starting Reserve Balance $343,871 $397,611 $527,923 $608,477 $756,366
Annual Reserve Funding $129,097 $132,970 $136,959 $141,068 $145,300
Recommended Special Assessments $0 $0 $0 $0 $0
Interest Earnings $3,706 $4,626 $5,680 $6,821 $8,288
Total Income $476,674 $535,206 $670,561 $756,366 $909,954

# Component

Site / Grounds

100 Concrete - Repair/Replace $5,217 $0 $0 $0 $0
140 Fence: Wood - Replace $0 $0 $0 $0 $0
142 Trellis - Repair/Replace $0 $0 $0 $0 $0
170 Landscape - Refurbish $0 $0 $3,198 $0 $0
730 Mailboxes - Replace $0 $0 $0 $0 $0

Building Exterior

500 Roof: Shingles - Replace $0 $0 $0 $0 $0
510 Gutters/Downspouts - Replace $0 $0 $0 $0 $0
522 Fiber-Cement Siding, Ext Renovation $0 $0 $0 $0 $0
528 Siding: Stucco - Coating/Sealants $0 $0 $0 $0 $0
533 Exterior Surfaces - Prep/Paint $0 $0 $0 $0 $0
535 Windows, Sliders - Replace $0 $0 $0 $0 $0
537 Windows: Metal - Repalce Sealant Jts $0 $0 $0 $0 $0
542 Decks: Elastomeric BASF 2500 - Re-coat $70,716 $0 $0 $0 $0
550 Rails: Metal - Replace $0 $0 $0 $0 $0
570 Awnings - Replace $0 $0 $0 $0 $0
605 Garage Gate - Replace $0 $0 $0 $0 $0
610 Garage Door Operator - Replace $0 $0 $0 $0 $0

Building Interior

700 Carpet - Replace $0 $0 $0 $0 $0
710 Interior Walls & Ceilings - Paint $0 $0 $58,886 $0 $0
720 Interior Lights: Hanging - Replace $3,130 $0 $0 $0 $0

Systems

900 Plumbing - Systems Evaluation $0 $0 $0 $0 $0
950 Entry Access System - Replace $0 $0 $0 $0 $0
955 Surveillance System - Replace $0 $0 $0 $0 $7,959
960 Elevator: Hydraulic - Modernize $0 $0 $0 $0 $0
961 Elevator Cab - Remodel $0 $0 $0 $0 $0
965 Fire Alarm Panel SK 5207 - Replace $0 $0 $0 $0 $0
967 Fire System Pumps/Valves -5 Yr Test $0 $7,284 $0 $0 $0
995 Building Envelope & Structure $0 $0 $0 $0 $0

Total Expenses $79,062 $7,284 $62,084 $0 $7,959

Ending Reserve Balance $397,611 $527,923 $608,477 $756,366 $901,995

Association Reserves,  #9575-15 6/27/202521 of 67



Fiscal Year 2036 2037 2038 2039 2040

Starting Reserve Balance $901,995 $964,894 $994,982 $1,140,360 $1,306,432
Annual Reserve Funding $149,659 $154,148 $158,773 $163,536 $168,442
Recommended Special Assessments $0 $0 $0 $0 $0
Interest Earnings $9,330 $9,795 $10,672 $12,229 $12,968
Total Income $1,060,984 $1,128,837 $1,164,426 $1,316,124 $1,487,842

# Component

Site / Grounds

100 Concrete - Repair/Replace $6,048 $0 $0 $0 $0
140 Fence: Wood - Replace $0 $0 $20,360 $0 $0
142 Trellis - Repair/Replace $0 $0 $0 $0 $0
170 Landscape - Refurbish $0 $0 $3,707 $0 $0
730 Mailboxes - Replace $0 $0 $0 $0 $0

Building Exterior

500 Roof: Shingles - Replace $0 $0 $0 $0 $151,259
510 Gutters/Downspouts - Replace $0 $0 $0 $0 $19,664
522 Fiber-Cement Siding, Ext Renovation $0 $0 $0 $0 $0
528 Siding: Stucco - Coating/Sealants $0 $20,764 $0 $0 $0
533 Exterior Surfaces - Prep/Paint $0 $104,648 $0 $0 $0
535 Windows, Sliders - Replace $0 $0 $0 $0 $0
537 Windows: Metal - Repalce Sealant Jts $0 $0 $0 $0 $0
542 Decks: Elastomeric BASF 2500 - Re-coat $81,979 $0 $0 $0 $0
550 Rails: Metal - Replace $0 $0 $0 $0 $0
570 Awnings - Replace $0 $0 $0 $0 $0
605 Garage Gate - Replace $0 $0 $0 $0 $28,739
610 Garage Door Operator - Replace $8,063 $0 $0 $0 $0

Building Interior

700 Carpet - Replace $0 $0 $0 $0 $0
710 Interior Walls & Ceilings - Paint $0 $0 $0 $0 $0
720 Interior Lights: Hanging - Replace $0 $0 $0 $0 $0

Systems

900 Plumbing - Systems Evaluation $0 $0 $0 $0 $0
950 Entry Access System - Replace $0 $0 $0 $0 $0
955 Surveillance System - Replace $0 $0 $0 $0 $0
960 Elevator: Hydraulic - Modernize $0 $0 $0 $0 $0
961 Elevator Cab - Remodel $0 $0 $0 $0 $0
965 Fire Alarm Panel SK 5207 - Replace $0 $0 $0 $9,692 $0
967 Fire System Pumps/Valves -5 Yr Test $0 $8,444 $0 $0 $0
995 Building Envelope & Structure $0 $0 $0 $0 $0

Total Expenses $96,090 $133,855 $24,067 $9,692 $199,662

Ending Reserve Balance $964,894 $994,982 $1,140,360 $1,306,432 $1,288,180
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Fiscal Year 2041 2042 2043 2044 2045

Starting Reserve Balance $1,288,180 $1,246,600 $1,419,045 $1,613,967 $1,800,185
Annual Reserve Funding $173,495 $178,700 $184,061 $189,583 $195,270
Recommended Special Assessments $0 $0 $0 $0 $0
Interest Earnings $12,669 $13,323 $15,159 $17,064 $18,364

Total Income $1,474,343 $1,438,622 $1,618,265 $1,820,614 $2,013,819

# Component

Site / Grounds

100 Concrete - Repair/Replace $7,011 $0 $0 $0 $0
140 Fence: Wood - Replace $0 $0 $0 $0 $0
142 Trellis - Repair/Replace $0 $0 $0 $0 $0
170 Landscape - Refurbish $0 $0 $4,297 $0 $0
730 Mailboxes - Replace $0 $0 $0 $0 $0

Building Exterior

500 Roof: Shingles - Replace $0 $0 $0 $0 $0
510 Gutters/Downspouts - Replace $0 $0 $0 $0 $0
522 Fiber-Cement Siding, Ext Renovation $0 $0 $0 $0 $0
528 Siding: Stucco - Coating/Sealants $0 $0 $0 $0 $0
533 Exterior Surfaces - Prep/Paint $0 $0 $0 $0 $132,565
535 Windows, Sliders - Replace $0 $0 $0 $0 $0
537 Windows: Metal - Repalce Sealant Jts $0 $0 $0 $0 $6,996
542 Decks: Elastomeric BASF 2500 - Re-coat $95,036 $0 $0 $0 $0
550 Rails: Metal - Replace $0 $0 $0 $0 $0
570 Awnings - Replace $0 $0 $0 $0 $0
605 Garage Gate - Replace $0 $0 $0 $0 $0
610 Garage Door Operator - Replace $0 $0 $0 $10,215 $0

Building Interior

700 Carpet - Replace $51,101 $0 $0 $0 $0
710 Interior Walls & Ceilings - Paint $74,595 $0 $0 $0 $0
720 Interior Lights: Hanging - Replace $0 $0 $0 $0 $0

Systems

900 Plumbing - Systems Evaluation $0 $0 $0 $0 $0
950 Entry Access System - Replace $0 $0 $0 $10,215 $0
955 Surveillance System - Replace $0 $9,789 $0 $0 $0
960 Elevator: Hydraulic - Modernize $0 $0 $0 $0 $0
961 Elevator Cab - Remodel $0 $0 $0 $0 $0
965 Fire Alarm Panel SK 5207 - Replace $0 $0 $0 $0 $0
967 Fire System Pumps/Valves -5 Yr Test $0 $9,789 $0 $0 $0
995 Building Envelope & Structure $0 $0 $0 $0 $0

Total Expenses $227,744 $19,577 $4,297 $20,429 $139,562

Ending Reserve Balance $1,246,600 $1,419,045 $1,613,967 $1,800,185 $1,874,258
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Fiscal Year 2046 2047 2048 2049 2050

Starting Reserve Balance $1,874,258 $1,976,331 $2,174,287 $2,405,572 $2,526,097
Annual Reserve Funding $201,129 $207,162 $213,377 $219,779 $226,372
Recommended Special Assessments $0 $0 $0 $0 $0
Interest Earnings $19,245 $20,744 $22,890 $24,648 $26,514
Total Income $2,094,631 $2,204,238 $2,410,554 $2,649,998 $2,778,983

# Component

Site / Grounds

100 Concrete - Repair/Replace $8,128 $0 $0 $0 $0
140 Fence: Wood - Replace $0 $0 $0 $0 $0
142 Trellis - Repair/Replace $0 $0 $0 $0 $0
170 Landscape - Refurbish $0 $0 $4,982 $0 $0
730 Mailboxes - Replace $0 $0 $0 $0 $0

Building Exterior

500 Roof: Shingles - Replace $0 $0 $0 $0 $0
510 Gutters/Downspouts - Replace $0 $0 $0 $0 $0
522 Fiber-Cement Siding, Ext Renovation $0 $0 $0 $0 $0
528 Siding: Stucco - Coating/Sealants $0 $0 $0 $0 $0
533 Exterior Surfaces - Prep/Paint $0 $0 $0 $0 $0
535 Windows, Sliders - Replace $0 $0 $0 $0 $0
537 Windows: Metal - Repalce Sealant Jts $0 $0 $0 $0 $0
542 Decks: Elastomeric BASF 2500 - Re-coat $110,173 $0 $0 $0 $0
550 Rails: Metal - Replace $0 $0 $0 $0 $0
570 Awnings - Replace $0 $0 $0 $17,368 $0
605 Garage Gate - Replace $0 $0 $0 $0 $0
610 Garage Door Operator - Replace $0 $0 $0 $0 $0

Building Interior

700 Carpet - Replace $0 $0 $0 $0 $0
710 Interior Walls & Ceilings - Paint $0 $0 $0 $94,495 $0
720 Interior Lights: Hanging - Replace $0 $0 $0 $0 $0

Systems

900 Plumbing - Systems Evaluation $0 $0 $0 $0 $0
950 Entry Access System - Replace $0 $0 $0 $0 $0
955 Surveillance System - Replace $0 $0 $0 $12,039 $0
960 Elevator: Hydraulic - Modernize $0 $0 $0 $0 $0
961 Elevator Cab - Remodel $0 $0 $0 $0 $0
965 Fire Alarm Panel SK 5207 - Replace $0 $0 $0 $0 $0
967 Fire System Pumps/Valves -5 Yr Test $0 $11,348 $0 $0 $0
995 Building Envelope & Structure $0 $18,603 $0 $0 $0

Total Expenses $118,300 $29,951 $4,982 $123,902 $0

Ending Reserve Balance $1,976,331 $2,174,287 $2,405,572 $2,526,097 $2,778,983
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Fiscal Year 2051 2052 2053 2054 2055

Starting Reserve Balance $2,778,983 $2,859,844 $3,103,713 $3,175,434 $3,463,397
Annual Reserve Funding $233,163 $240,158 $247,363 $254,784 $262,427
Recommended Special Assessments $0 $0 $0 $0 $0
Interest Earnings $28,182 $29,805 $31,382 $33,180 $36,111
Total Income $3,040,328 $3,129,807 $3,382,458 $3,463,397 $3,761,936

# Component

Site / Grounds

100 Concrete - Repair/Replace $9,422 $0 $0 $0 $0
140 Fence: Wood - Replace $0 $0 $0 $0 $0
142 Trellis - Repair/Replace $0 $0 $0 $0 $0
170 Landscape - Refurbish $0 $0 $5,775 $0 $0
730 Mailboxes - Replace $0 $0 $0 $0 $0

Building Exterior

500 Roof: Shingles - Replace $0 $0 $0 $0 $0
510 Gutters/Downspouts - Replace $0 $0 $0 $0 $0
522 Fiber-Cement Siding, Ext Renovation $0 $0 $0 $0 $0
528 Siding: Stucco - Coating/Sealants $0 $0 $33,319 $0 $0
533 Exterior Surfaces - Prep/Paint $0 $0 $167,929 $0 $0
535 Windows, Sliders - Replace $0 $0 $0 $0 $0
537 Windows: Metal - Repalce Sealant Jts $0 $0 $0 $0 $0
542 Decks: Elastomeric BASF 2500 - Re-coat $127,720 $0 $0 $0 $0
550 Rails: Metal - Replace $0 $0 $0 $0 $0
570 Awnings - Replace $0 $0 $0 $0 $0
605 Garage Gate - Replace $0 $0 $0 $0 $0
610 Garage Door Operator - Replace $0 $12,940 $0 $0 $0

Building Interior

700 Carpet - Replace $0 $0 $0 $0 $0
710 Interior Walls & Ceilings - Paint $0 $0 $0 $0 $0
720 Interior Lights: Hanging - Replace $5,653 $0 $0 $0 $0

Systems

900 Plumbing - Systems Evaluation $37,688 $0 $0 $0 $0
950 Entry Access System - Replace $0 $0 $0 $0 $0
955 Surveillance System - Replace $0 $0 $0 $0 $0
960 Elevator: Hydraulic - Modernize $0 $0 $0 $0 $0
961 Elevator Cab - Remodel $0 $0 $0 $0 $0
965 Fire Alarm Panel SK 5207 - Replace $0 $0 $0 $0 $0
967 Fire System Pumps/Valves -5 Yr Test $0 $13,155 $0 $0 $0
995 Building Envelope & Structure $0 $0 $0 $0 $0

Total Expenses $180,484 $26,095 $207,024 $0 $0

Ending Reserve Balance $2,859,844 $3,103,713 $3,175,434 $3,463,397 $3,761,936

Association Reserves,  #9575-15 6/27/202525 of 67



  

Accuracy, Limitations, and Disclosures

"This reserve study should be reviewed carefully. It may not include all common and limited common element
components that will require major maintenance, repair, or replacement in future years, and may not include
regular contributions to a reserve account for the cost of such maintenance, repair, or replacement. The
failure to include a component in a reserve study, or to provide contributions to a reserve account for a
component, may, under some circumstances, require the association to (1) defer major maintenance, repair,
or replacement, (2) increase future reserve contributions, (3) borrow funds to pay for major maintenance,
repair, or replacement, or (4) impose special assessments for the cost of major maintenance, repair, or
replacement." Association Reserves and its employees have no ownership, management, or other business
relationships with the client other than this Reserve Study engagement. Jim Talaga, company President, is a
credentialed Reserve Specialist (#66). All work done by Association Reserves WA, LLC is performed under
his responsible charge and is performed in accordance with National Reserve Study Standards (NRSS).
There are no material issues to our knowledge that have not been disclosed to the client that would cause a
distortion of the client’s situation. Per NRSS, information provided by official representative(s) of the client,
vendors, and suppliers regarding financial details, component physical details and/or quantities, or historical
issues/conditions will be deemed reliable, and is not intended to be used for the purpose of any type of
audit, quality/forensic analysis, or background checks of historical records. As such, information provided to
us has not been audited or independently verified. Estimates for interest and inflation have been included,
because including such estimates are more accurate than ignoring them completely. When we are hired to
prepare Update reports, the client is considered to have deemed those previously developed component
quantities as accurate and reliable, whether established by our firm or other individuals/firms (unless
specifically mentioned in our Site Inspection Notes). During inspections our company standard is to
establish measurements within 5% accuracy, and our scope includes visual inspection of accessible areas
and components and does not include any destructive or other testing. Our work is done only for budget
purposes. Uses or expectations outside our expertise and scope of work include, but are not limited to:
project audit, quality inspection, and the identification of construction defects, hazardous materials, or
dangerous conditions. Identifying hidden issues such as but not limited to, plumbing or electrical problems
are also outside our scope of work. Our estimates assume proper original installation & construction,
adherence to recommended preventive maintenance, a stable economic environment, and do not consider
frequency or severity of natural disasters. Our opinions of component Useful Life, Remaining Useful Life,
and current or future cost estimates are not a warranty or guarantee of actual costs or timing. Because the
physical and financial status of the property, legislation, the economy, weather, owner expectations, and
usage are all in a continual state of change over which we have no control, we do not expect that the events
projected in this document will all occur exactly as planned. This Reserve Study is by nature a “one-year”
document in need of being updated annually so that more accurate estimates can be incorporated. It is only
because a long-term perspective improves the accuracy of near-term planning that this Report projects
expenses into the future. We fully expect a number of adjustments will be necessary through the interim
years to the cost and timing of expense projections and the funding necessary to prepare for those
estimated expenses. In this engagement our compensation is not contingent upon our conclusions, and our
liability in any matter involving this Reserve Study is limited to our fee for services rendered.
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BTU British Thermal Unit (a standard unit of energy)

DIA Diameter

GSF Gross Square Feet (area). Equivalent to Square Feet

GSY Gross Square Yards (area). Equivalent to Square Yards

HP Horsepower

LF Linear Feet (length)

UOM Unit of Measure

Effective Age The difference between Useful Life and Remaining Useful Life.
Note that this is not necessarily equivalent to the chronological
age of the component.

Fully Funded Balance (FFB) The value of the deterioration of the Reserve Components.
This is the fraction of life "used up" of each component
multiplied by its estimated Current Replacement. While
calculated for each component, it is summed together for an
association total.

Inflation Cost factors are adjusted for inflation at the rate defined in the
Executive Summary and compounded annually. These
increasing costs can be seen as you follow the recurring cycles
of a component on the "30-yr Income/Expense Detail" table.

Interest Interest earnings on Reserve Funds are calculated using the
average balance for the year (taking into account income and
expenses through the year) and compounded monthly using
the rate defined in the Executive Summary. Annual interest
earning assumption appears in the Executive Summary.

Percent Funded The ratio, at a particular point in time (the first day of the Fiscal
Year), of the actual (or projected) Reserve Balance to the Fully
Funded Balance, expressed as a percentage.

Remaining Useful Life (RUL) The estimated time, in years, that a common area component
can be expected to continue to serve its intended function.

Useful Life (UL) The estimated time, in years, that a common area component
can be expected to serve its intended function.

Terms and Definitions
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Component Details

The primary purpose of the Component Details appendix is to provide the reader with the basis of our
funding assumptions resulting from our research and analysis. The information presented here represents a
wide range of components that were observed and measured against National Reserve Study Standards to
determine if they meet the criteria for reserve funding: 1) The project is the Association's present obligation. 
2) The need and schedule of a project can be reasonably anticipated. 3) The total cost of the project is
material, can be estimated and includes all direct & related costs. Not all your components may have been
found appropriate for reserve funding. In our judgment, the components meeting the above four criteria are
shown with the Useful Life (how often the project is expected to occur), Remaining Useful Life (when the next
instance of the expense will be) and representative market cost range termed “Best Cost” and “Worst Cost”.
There are many factors that can result in a wide variety of potential costs, and we have attempted to present
the cost range in which your actual expense will occur. Where no Useful Life, Remaining Useful Life, or
pricing exists, the component was deemed inappropriate for Reserve Funding.
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Comp #: 100 Concrete - Repair/Replace Approx Quantity: 1 Parking garage, sidewalks

Useful Life:
5 years

Remaining Life:
0 years

Lower Estimate: $ 4,050 Higher Estimate: $ 4,950

Site / Grounds

Location: City sidewalks, sidewalks
Funded?: Yes.
History: None known
Comments: Due to general age and eventual wear, we suggest a rotating funding allowance to supplement the operating budget
for periodic larger scale repair/replacements as reflected below.

As routine maintenance utilizing operating funds, inspect regularly, and pressure wash for appearance. Repair promptly as needed
to prevent water penetrating into the base, which can cause further damage. Factors affecting the quality of the concrete include;
the preparation of the underlying soil and drainage, thickness and strength of concrete used, steel reinforcement (none likely),
and amount and weight of vehicle traffic, if any.

Additional Resources:

http://www.mrsc.org/subjects/pubworks/sidew.aspx
http://www.sakrete.com/media-center/blog-detail.cfm/bp_alias/Placing-Concrete-in-hot-or-cold-weather
http://www.concretenetwork.com/cold-weather-concrete/weather.html

Cost Source: ARI Cost Database: Similar Project Cost History
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Comp #: 140 Fence: Wood - Replace Approx Quantity: 210 LF wood 6 tall

Useful Life:
20 years

Remaining Life:
12 years

Lower Estimate: $ 12,900 Higher Estimate: $ 15,700

Location: East perimeter of property
Funded?: Yes.
History: 2018: $8,682
Comments: The wood fence appeared in generally stable condition with some initial aging apparent from lack of protective stain
or paint. The lack of bark mulch to cover the bare soil has led to a considerable amount of soil splashing up onto the wood
boards, which may accelerate organic growth and decay. 

Plan to replace at roughly the time frame below. Typical failures occur from deterioration through end grains, contact with ground
and surrounding landscape.

As routine maintenance, inspect regularly for any damage, and repair as needed. Avoid unnecessary contact with ground,
sprinkler patterns, and surrounding vegetation. Regular cycles of stain/paint will help to maintain appearance. Painting or staining
the fence has a higher overall life cycle cost, but may extend life somewhat in addition to aesthetic benefit. Cost to paint/stain
fence is projected to be too small to qualify for reserve funding, therefore best handled as operating expense.

Cost Source: ARI Cost Database: Similar Project Cost History
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Comp #: 142 Trellis - Repair/Replace Approx Quantity: 65 LF wood trellis

Useful Life:
30 years

Remaining Life:
3 years

Lower Estimate: $ 2,930 Higher Estimate: $ 3,580

Location: South side of building
Funded?: Yes.
History: None known
Comments: Wood trellis was painted with no significant deterioration or damage observed. 

Expect to replace wood at roughly the time frame shown below. Evaluate as remaining useful life approaches zero years and
adjust life accordingly. 

Inspect periodically and repair as needed. Clean and paint/stain as part of the exterior surfaces paint work (see component #533)
or as a general maintenance item.

Cost Source: ARI Cost Database: Similar Project Cost History
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Comp #: 170 Landscape - Refurbish Approx Quantity: 1 Trees, shrubs, turf

Useful Life:
5 years

Remaining Life:
2 years

Lower Estimate: $ 2,340 Higher Estimate: $ 2,860

Location: Common areas
Funded?: Yes. Annual cost; best handled as operating expense
History: Tree trimming and bark installation 2023.
Comments: The landscaping was generally mature. 

While the annual landscaping maintenance is funded out of the operating budget, Associations may find the need or desire for
larger scale refurbish projects not covered within the maintenance contract, and they allocate funds within reserves. These types
of projects can include: bed renovations, major replanting, large scale bark or mulch replacements, turf renovations, drainage
improvements, irrigation system extensions / replacement, etc. A budget item has been included below for these refurbishment
projects.

Walk area each year with landscape contractor, and perhaps a landscape architect, to assess the overall health, function, and
future needs of maintenance and refurbish to determine if supplemental reserve funding should be planned for.

Cost Source: Budget Allowance
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Comp #: 175 Irrigation System - Repair/Replace Approx Quantity: 1 Controls, Valves, Heads

Useful Life:

Remaining Life:

Lower Estimate: $ 0 Higher Estimate: $ 0

Location: Throughout common area landscaping
Funded?: No. Useful life not predictable
History: None known
Comments: Our visual observation of the irrigation system was limited as the majority of system components are below grade.
No current reports of repairs or problems. At the time of this study, no information (plans and/or specifications) was provided to us
regarding the extent of the irrigation system.

No predictable large-scale costs at this time. Have your landscaper or irrigation specialist periodically unearth sections to check
lines for any damage or deterioration. PVC can eventually become brittle and leak (typically not before the 40 year mark of life). 

As routine maintenance, inspect, test, and repair the system as needed from the operating budget. Follow proper winterization and
spring startup procedures. If properly installed and bedded without defect, the lines could last for many years. Controls for the
system can vary greatly in number, cost, and life expectancy - typically each controller is less than $500. Other elements (i.e.
sprinkler heads, valves) within this system are generally lower cost, and have a failure rate that is difficult to predict. These
elements are better suited to be handled through the maintenance and operating budget, not reserves.

Cost Source:
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Comp #: 182 Drainage/Stormwater Sys - Maintain Approx Quantity: 1 Catchbasins, drains, etc.

Useful Life:

Remaining Life:

Lower Estimate: $ 0 Higher Estimate: $ 0

Location: Throughout common areas
Funded?: No. Useful life not predictable
History: None known
Comments: Analysis of the drainage system is beyond the scope of a reserve study as the vast majority of the drainage systems
are located below ground. Observations were very limited to catch basin areas. No problems were reported to us.

No predictable large-scale repairs/replacement at this time. Local repairs should be performed as part of general maintenance. If
problems become known from professional evaluation, funding can be included in future reserve studies.

As routine maintenance, inspect regularly, and keep drains/grates free of debris to ensure water drains as intended. Maintenance
schedules on stormwater systems depend on the condition of the system itself, and the amount of sediment and debris moving
around on site. Stormwater inspections usually consist of inspecting the catch basins and manholes, ensuring vaults and control
structures are properly functioning. Evaluation of drainage can include the visual review of interior drain lines by use of miniature
remote camera. Clean out drain lines and basins as often as needed in order to prevent decreased drainage capacity. Repair as
needed. The responsibility of keeping the stormwater system in good working order falls on the association.

Resource Link: King County Drainage Maintenance Standards
http://your.kingcounty.gov/dnrp/library/water-and-land/stormwater/Drainage-Maintenace-Standards-Commercial-Multifamily-
Drainage-Facilities/09_ComDrainBook.pdf

Cost Source:
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Comp #: 730 Mailboxes - Replace Approx Quantity: 26 boxes (1) outgoing

Useful Life:
30 years

Remaining Life:
3 years

Lower Estimate: $ 3,960 Higher Estimate: $ 4,840

Location: Lobby/main entry area
Funded?: Yes.
History: Assumed original to construction
Comments: Metal recess mount mailboxes appeared in generally intact condition with no significant damage noted. 

Best to plan for total replacement at roughly the time frame below due to constant usage and wear over time. Costs below assume
replacement with similar size boxes only.

As routine maintenance, inspect regularly, clean by wiping down for appearance, change lock cylinders, lubricate hinges, and
repair as needed from operating budget. Newer regulations for mailboxes include size of boxes and handicap accessible height
requirements. If replacement requires upgrading to meet the new codes, the scope and costs can increase greatly.

Cost Source: ARI Cost Database: Similar Project Cost History
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Comp #: 500 Roof: Shingles - Replace Approx Quantity: 10,000 GSF composition

Building Exterior

Location: Rooftop of building
Funded?: Yes.
History: 2015: $58,700 replaced. 2007 repairs,
Comments: Steep slope composition (laminated) roof appeared generally clean and intact at the time of our site visit. Roof
featured open valleys. We were able to view 4 plumbing vents up close, and three of them have cracked/broken boot flashing. We
highly recommend you have the all the roof penetrations inspected and evaluated.

A reserve study conducts a limited visual review for budget purposes, and many of the critical waterproofing and ventilation items

Useful Life:
25 years

Remaining Life:
14 years

Lower Estimate: $ 90,000 Higher Estimate: $ 110,000

A reserve study conducts a limited visual review for budget purposes, and many of the critical waterproofing and ventilation items
of the roof are not readily viewable. For a full evaluation have a professional roof consultant/contractor perform a thorough up-
close survey of your entire roof system, including attic inspection (if any).

As routine maintenance, many manufacturers recommend inspections at least twice annually (once in the fall before the rainy
season, and again in the spring), and after large storm events. Promptly replace any damaged/missing sections, or any other
repair needed to ensure waterproof integrity of roof. Keep the roof surface, gutters, and downspouts clear and free of moss or
debris.

At the time of re-roofing, we recommend that you hire a professional consultant to evaluate the existing roof, specify the new roof
materials/design, and provide installation oversight. We recommend that all Associations hire qualified consultants whenever they
are considering having work performed on any building envelope (waterproofing) components including; roof, walls, windows,
decks, exterior painting, and caulking/sealant.

There is a wealth of information available through Roofing Organizations such as:
National Roofing Contractors Association (NRCA) http://www.nrca.net.
Asphalt Roofing Manufacturers Association (ARMA) http://www.asphaltroofing.org/ 
Roof Consultant Institute (RCI) http://www.rci-online.org
Western States Roofing Contractors Association (WSRCA) http://www.wsrca.com/

Cost Source: ARI Cost Database: Similar Project Cost History
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Comp #: 510 Gutters/Downspouts - Replace Approx Quantity: 810 LF metal

Useful Life:
30 years

Remaining Life:
14 years

Lower Estimate: $ 11,700 Higher Estimate: $ 14,300

Comp #: 515 Chimney Covers - Replace Approx Quantity: 6 chimney stacks

Useful Life:

Remaining Life:

Lower Estimate: $ 0 Higher Estimate: $ 0

Location: Perimeter of building
Funded?: Yes.
History: Downspouts were replaced in 2007
Comments: It was previously reported that the original gutters remain on the building and the downspouts were replaced in 2007
as part of the exterior remediation project. Based on our limited visual review, metal gutters and downspouts appeared in intact
condition. 

We recommend planning for a total replacement of gutter and downspouts at the same intervals as roof replacement for cost
efficiency. Evaluate at the time of the project to determine if replacement or re-use is the better value.

As routine maintenance, inspect regularly, and keep gutters and downspouts free of debris.

Cost Source: ARI Cost Database: Similar Project Cost History

Location: Building exterior
Funded?: No. Useful life not predictable
History: None known
Comments: Direct vent gas fireplaces with no reports of problems at this time. 

Chimney chases featured fiber-cement siding with metal top cap with wood trim. Replace metal caps as needed at time of roof
replacement; the cost of replacement is expected to be minimal, therefore no separate reserve funding required.

Cost Source:
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Comp #: 522 Fiber-Cement Siding, Ext Renovation Approx Quantity: 12,600 GSF fiber-cement

Useful Life:
50 years

Remaining Life:
31 years

Lower Estimate: $ 342,000 Higher Estimate: $ 418,000

Location: Exterior building surfaces
Funded?: Yes.
History: 2007-Fiber-cement lap siding and shingle installed;
Comments: Siding is horizontal clapboard (plank) and shingle style. Surface is painted, see component #533 for exterior
painting. Actual manufacturer of siding was not confirmed. No view of the critical underlying waterproofing was available as part of
our limited visual review.

Replacement may ultimately be needed due to the failure of the underlying waterproofing degrading over the decades, and/or the
end of the useful life of the siding materials from general aging. Many factors influence the useful life, including exposure to (or
protection from) wind driven rain, and the quality of the waterproofing and flashing beneath the siding. Evaluate the siding and the
critical underlying waterproofing (typically building paper or house-wrap) more frequently as the remaining useful life approaches
zero years. Adjust the remaining useful life as dictated by the evaluation. When practical, align siding replacement with window
replacement for cost efficiencies and building envelope integrity. Inspect annually, and repair locally, as needed, using general
operating maintenance funds. Keep the wood siding painted to protect it from water decay - see component #533.

Another item that greatly influences the useful life is the thoroughness of the original painting. Wood siding will last longer if each
piece was painted on all six sides. Typically, wood siding is painted on the two sides that are exposed, and not on the back, ends,
or top. Since we perform only a visual review, we were unable to confirm the extent of the painting. It is reasonable to presume
that not all six sides are painted. If the siding is not painted on all sides, water can infiltrate, and be absorbed into the wood on the
unpainted sides, which over time will lead to cupping, warping, and decay, limiting its useful life.

Note: Rehabilitative construction projects with associated costs equal to or greater than 5% of the assessed value of the units
must comply with the requirements of RCW 64.55 http://app.leg.wa.gov/rcw/default.aspx?cite=64.55. These requirements include
building enclosure design documents with waterproofing details by an architect or engineer, and independent oversight during
construction to verify compliance with those details.

Project costs can vary depending upon materials chosen and the condition of the underlying structural framing when exposed. We
recommend the Board conduct research well in advance in order to define the scope, timing, and costs; including a plan for some
margin of contingency.

Cost Source: ARI Cost Database: Similar Project Cost History
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Comp #: 528 Siding: Stucco - Coating/Sealants Approx Quantity: 1,750 GSF stucco

Useful Life:
16 years

Remaining Life:
11 years

Lower Estimate: $ 13,500 Higher Estimate: $ 16,500

Location: 1st floor commerical spaces and front and back accent at center of bldg (floors 2 and up)
Funded?: Yes.
History: 2021-Painted Armadillo Painting (#533). 2015-$1,070 Pillars and lower stucco painted. 2007: Stucco applied to retail
elevation;
Comments: Stucco had horizontal control joints. No major cracks in the stucco were noted, minor cracking is expected in stucco,
however no large-scale cracking of stucco was observed. No view of the critical underlying waterproofing was available as part of
our limited visual review.

Stucco can be recoated to help limit the amount of water penetrating into the stucco. There are three general options for recoating
stucco. The least expensive option is applying a new acrylic topcoat. The second option is coating with a permeable elastomeric
finish, (~50% more expensive than acrylic topcoat – good choice if surface cracking is prevalent). The third option is a skim coat
of stucco (about three times as expensive as acrylic topcoat but lasts much longer). Of the three coating options for stucco, we
have used acrylic top coating for financial planning purposes. Evaluate coating options at time of project.

As annual maintenance, inspect sealants, stucco, and control joints for any visible problems. Stucco is a relatively low
maintenance material, although the sealants may require more frequent maintenance. Sealants are typically located at the
intersections of the stucco and other material such as windows, door and vents. Replacing sealants is an important part of
maintaining stucco’s waterproof integrity. Life of sealants can vary greatly based on the quality of the installation and the material
of the sealant. We have assumed the sealants are silicone, which with proper installation may have a useful life of approximately
15 to 20 years. Urethane sealants may have a useful life of 8-12 years. At time of sealant replacement we recommend recoating
the stucco to minimize water penetration and for appearance. 

Additional information on Stucco is available at the Portland Cement Association’s website:
http://www.cement.org/stucco/index.asp and at The Northwest Wall and Ceiling Bureau: http://www.nwcb.org/

Cost Source: ARI Cost Database: Similar Project Cost History
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Comp #: 533 Exterior Surfaces - Prep/Paint Approx Quantity: 12,600 GSF

Useful Life:
8 years

Remaining Life:
3 years

Lower Estimate: $ 68,000 Higher Estimate: $ 83,200

Location: Building exterior surfaces
Funded?: Yes.
History: 2021:$63,880 Painted by Armadillo Painting 2007-Installation and paint;
Comments: The exterior surfaces were caulked and painted in 2021. 

Typical Northwest paint cycles vary greatly depending upon many factors including type of material painted, surface preparation,
quality of primer/paint/stain, application methods, weather conditions during application, moisture beneath surface, and exposure
to weather conditions. Repair areas as needed prior to painting/caulking. As routine maintenance, inspect regularly (including
sealants), repair locally, and touch-up paint as needed using operating funds.

Proper sealant/caulking is critical to keeping water out of the walls, and preventing water damage. Incorrect installations of sealant
are very common, and can greatly decrease its useful life. Inspect sealant (more frequently as it ages) to determine if it is failing.
Typical sealant problems include failure of sealant to adhere to adjacent materials, and tearing/splitting of the sealant itself. As
sealants age, and due to exposure to ultra-violet sunlight, they will dry out, harden, and lose their elastic ability. Remove and
replace all sealant at the time sealant failure begins to appear. Proper cleaning, prep work, and installation technique (shape, size,
tooling of joint) are critical for a long lasting sealant/caulking. Do not install sealant in locations that would block water drainage
from behind the siding (e.g. at head flashings).

Additional information on painting is available through:
American Coatings Association at http://www.paint.org/ and Master Paint Institute at http://www.paintinfo.com/

Cost Source: Client Cost History: Armadillo Painting
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Comp #: 534 Sealant Joints - Replace Approx Quantity: 400 LF

Useful Life:
16 years

Remaining Life:
3 years

Lower Estimate: Higher Estimate:

Location: The window and door perimeters.
Funded?: No.
History: 2007 assumed
Comments: Of the windows with full sealant joints, we observed only one windows up-close. Sealant joint had not failed. 

The sealant life will vary greatly based on the quality of the installation and the type of sealant (silicone or polyurethane) used.
Inspect sealants annually as part of the building envelope inspections (component #995) to better determine when to replace the
sealant, and adjust remaining useful life accordingly.

Proper sealant/caulking is critical to keeping water out of the walls and preventing water damage. Incorrect installation of sealant
is common, and can greatly decrease its useful life. Inspect sealant joints more frequently as it ages to determine if it is failing.
Typical sealant failures include the lack of adherence to adjacent materials, tearing/splitting of the sealant itself, and a loss of
elastic ability. Failure can be caused by improper installation, exposure to ultraviolet light, or general aging. Remove and replace
all sealant joints as signs of failure begin to appear. Align sealant replacement with exterior painting or the window replacement
project for cost efficiency. If washing of the building is performed, we recommend having the sealant inspection combined as part
of the washing project, regardless of the minimal cost increase.

For a sealant project, we recommend that you hire a professional consultant such as an architect, engineer, or building envelope
consultant to evaluate, design, specify, help bid the project, select the best bidder, and observe the work to increase the likelihood
of proper installation. We recommend that all associations seek advice from a qualified consultant whenever they are considering
having work performed on any building envelope components (roof, walls, windows, decks, exterior painting and
caulking/sealant).

Resource:
Architect Magazine Joint Sealants: https://www.architectmagazine.com/technology/products/joint-sealants_o

Cost Source: ARI Cost Database: Similar Project Cost History
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Comp #: 535 Windows, Sliders - Replace Approx Quantity: 188 vinyl windows

Useful Life:
50 years

Remaining Life:
31 years

Lower Estimate: $ 406,000 Higher Estimate: $ 496,000

Location: Exterior walls
Funded?: Yes.
History: Original to construction
Comments: Original windows were re-used during the 2007 major exterior repairs.
Mostly horizontal sliders, fixed operation and awning windows. Head flashing was observed. Weep holes at exterior lower corners
were observed to be clear in the few windows sampled for our study. We noted the windows with wood trim had selant joints and
te windows without trim did not have sealant joints. 
The underlying details and flashing are critical to maintaining the waterproofing of the building envelope, and preventing structural
damage as a result of water infiltration.

Many factors affect useful life, including quality of window (design pressure rating), waterproofing and flashing details, building
movement and exposure to the elements including wind driven rain. Those same variables, along with glazing and frame materials
can also greatly affect the appropriate choice, replacement costs. You can learn more about window design here: http://rci-
online.org/wp-content/uploads/2010-04-hinjosa.pdf 

Inspect regularly, including sealant, if any, and repair as needed. Typical sealant failures include a lack of adhesion to adjacent
materials, tearing/splitting of the sealant itself, and loss of elastic ability. Loss of elastic ability can be caused by exposure to ultra-
violet light and general aging. Remove and replace all sealants as signs of failure begin to appear. Proper cleaning, prep work,
and installation of specified joint design are critical for lasting performance. Keep weep holes free and clear to allow proper
drainage of water that gets into window frame. Do not block (caulk or seal) gap at top of head flashing, as this allows water that
gets behind the siding to drain out.

We recommend the board conduct research well in advance of this project to help better define timing and costs (scope of work,
material specifications, etc.). Further, we recommend that you hire a professional consultant (architect, engineer, building
envelope consultant) to evaluate the existing windows, design and specify new installation requirements, assist with bid process
and observe construction to increase the likelihood of proper installation. We recommend all associations hire qualified
consultants whenever they are considering having work performed on any high-risk building envelope components (roof, walls,
windows, decks, exterior painting and caulking/sealant). 

Note: Cost below factors professional architectural details, specifications and installation oversight. Any needed repair of
underlying structural framing can add significantly to project cost. No observation of the critical underlying waterproofing details
and flashing was part of our limited visual review.

Cost Source: ARI Cost Database: Similar Project Cost History
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Comp #: 537 Windows: Metal - Repalce Sealant Jts Approx Quantity: 7 metal windows

Useful Life:
16 years

Remaining Life:
3 years

Lower Estimate: $ 3,590 Higher Estimate: $ 4,390

Location: The commercial space
Funded?: Yes.
History:
Comments: The metal framed windows are typically fixed operation. Head flashing was observed during our limited visual
review. Windows are somewhat protected by fabric awnings.
The windows had sealant joints between the window frame and stucco/concrete cladding. No observation of the critical underlying
waterproofing details and flashing was part of our limited visual review. The underlying details and flashing are critical to
maintaining the waterproofing of the building envelope, and preventing structural damage as a result of water infiltration.

No large scale replacement of the storefront windows is predictable. Funding is is include for replacement of sealant joints. No
history of replacement during the 2007 major exterior repairs. 
Review the sealant annually, and repair as needed to maintain the waterproof integrity

Cost Source: ARI Cost Database: Similar Project Cost History
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Comp #: 542 Decks: Elastomeric BASF 2500 - Re-coat Approx Quantity: 3,200 SF

Useful Life:
5 years

Remaining Life:
0 years

Lower Estimate: $ 54,900 Higher Estimate: $ 67,100

Location: Elevated decks adjacent to individual units
Funded?: Yes.
History: 2014: ~ $26,000 Decks resealed
Comments: Elastomeric coating had shown extensive wear and some cracking. It appears the plywood joints are telescoping
through the waterproof coating We highly recommend you have the decks inspected as soon as possible. Decks were reported
last re-coated in 2014 making them 12 years old and well beyond the expected life of 5- 7 years.
2014 by McLeod Construction for $25,900 with two coats of BASF MasterSeal Traffic 2500 Membrane System 
Contact: Sika sale Rep Craig Schamann206-550-9221

Surface appearance was of that of a urethane/elastomeric coating. The deck surface reviewed showed wear of the surface with
cracks. The floor drains did not have secured screens, and one drain/scupper reviewed was filled with organic debris. 

Re-application of the topcoat periodically is required to maintain waterproof integrity. If decks are not maintained adequately,
significant repair / replacement expenses often occur. Proactive coating cycles are cost effective. Extending the time between
coatings runs the risk of increased costs due to wear on the second coat in addition to the topcoat, and potential water
penetration, which can damage the underlying components and greatly increase costs. Elastomeric deck surfaces are typically a
three-coat system. The top coat loses thickness each year, primarily from exposure to ultraviolet sunlight, and to a lesser extent
wear and tear. If more than the topcoat is allowed to wear off, the surface may still appear to be in ‘good’ condition, but the
waterproof integrity may be compromised by nearly imperceptible “pin holes”. Evaluate and repair as needed before recoating.
Check with your specific manufacturer for cleaning instructions to avoid damage to the coating. Many manufacturers allow
cleaning with mild solution, such as soap and water.

Most deck coatings come with a warranty. A typical warranty is three to five years if properly maintained. Some warranties can be
extended if the re-coating is performed within a certain timeframe. Check your warranty paperwork to determine the necessary
timing of recoating and maintenance. 
Resource:
https://deckexpert.com/article-library/cids-hoas/

Cost Source: Client Cost History: McLeod Construction
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Comp #: 550 Rails: Metal - Replace Approx Quantity: 700 LF metal

Useful Life:
50 years

Remaining Life:
31 years

Lower Estimate: $ 63,000 Higher Estimate: $ 77,000

Comp #: 570 Awnings - Replace Approx Quantity: 2 3 x 30 poly awnings

Useful Life:
20 years

Remaining Life:
3 years

Lower Estimate: $ 7,920 Higher Estimate: $ 9,680

Location: Adjacent to elevated decks
Funded?: Yes.
History: None known
Comments: Generally the half height metal deck rails appeared in intact condition from our ground level view. Rails were
attached through the wall's flashing cap and not attached through the waterproof surface of the deck. 

As routine maintenance, all railings and connections should be inspected at least annually for structural and/or waterproofing
issues. Repair promptly and clean as needed using general operating/maintenance funds.

Cost Source: ARI Cost Database: Similar Project Cost History

Location: Commercial storefronts
Funded?: Yes.
History: Original construction
Comments: Awning had poly material with metal frame. Dirt/grime was noted in areas.
Costs below assumes the frame is still usable and only fabric is replaced. 

Inspect periodically and repair as needed. Treat metal frame with rust inhibitor if corrosion is observed as needed to prolong life of
metal frame. Some fabrics can be washed as needed to maintain appearance. Material will fade and deteriorate over time due to
exposure to ultraviolet sunlight.

Cost Source: ARI Cost Database: Similar Project Cost History
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Comp #: 600 Garage - Repair Approx Quantity: 11,000 GSF concrete

Useful Life:

Remaining Life:

Lower Estimate: $ 0 Higher Estimate: $ 0

Comp #: 605 Garage Gate - Replace Approx Quantity: 1 16 rolling iron gate

Useful Life:
20 years

Remaining Life:
14 years

Lower Estimate: $ 17,100 Higher Estimate: $ 20,900

Location: Lower level parking garage
Funded?: No. Cost projected to be too small for reserve funding
History: None known
Comments: Parking garage striping was generally legible at the time of our site visit.

We recommend that the association clean, seal and restripe garage as needed to maintain appearance and legibility of spaces;
too small of a project for reserve funding therefore best handled as operating expense. Clean petroleum leaks and stains promptly
as part of ongoing maintenance. Continue to monitor as association ages and if regular patterns of deterioration emerge, funding
can be incorporated into future reserve study updates. No basis for reserve funding at this time.

Cost Source:

Location: Garage entry/exit
Funded?: Yes.
History: 2020 $7,596 Cressy Door-- refurbished and new motor
Comments: Heavy duty metal sliding gate was noted without much damage or corrosion

Handle smaller maintenance items as operating expense. These gate types can last for many years if properly maintained and not
damaged or abused. In our experience, vehicle damage not covered by insurance (or prohibitive due to high deductible) is
typically the cause for replacement.

Cost Source: ARI Cost Database: Similar Project Cost History
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Comp #: 610 Garage Door Operator - Replace Approx Quantity: 1 Lift Master 3/4 HP

Useful Life:
8 years

Remaining Life:
2 years

Lower Estimate: $ 5,400 Higher Estimate: $ 6,600

Location: Garage entry/exit, MN: BAPT5011L3 SN: 0708N1848
Funded?: Yes.
History: 2020$7,596 Cressy Door -Replaced as part of refurbishment
Comments: No current problems reported of garage gate operator. The Association reported that the Garage Gate was
refurbished in 2020, and the current door operator is newer than the previously reviewed operator. 

Major repair needs can be intermittent and somewhat difficult to predict, but in our experience occur at roughly the interval below.
We have used a general useful life below for financial planning purposes; replace operator when failure occurs.

Provide regular service as needed to extend the useful life. Useful life does vary due to the quality of the operator and amount of
traffic/use.

Cost Source: ARI Cost Database: Similar Project Cost History
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Comp #: 700 Carpet - Replace Approx Quantity: 400 SY

Useful Life:
16 years

Remaining Life:
15 years

Lower Estimate: $ 29,500 Higher Estimate: $ 36,100

Building Interior

Location: Hallways, stairways throughout association
Funded?: Yes.
History: Replaced 2025 after damage, prior 2023 ~$19,200
Comments: A lot of the hallways had plastic protecting the floor due to construction project underway

Actual cost can vary greatly based on carpet and pad material chosen. A wide variety of type and quality is available; a mid-range
funding allowance is factored below for financial planning purposes.

As part of ongoing maintenance program, vacuum regularly, and professionally clean as needed. Replacement best timed just
after repainting for cost efficiency, and to maintain a quality appearance.

Cost Source: Estimate Provided by Client: Haight Carpet & Interiors

Association Reserves,  #9575-15 6/27/202548 of 67



Comp #: 703 Tile Floor - Replace Approx Quantity: 140 GSF tile

Useful Life:

Remaining Life:

Lower Estimate: $ 0 Higher Estimate: $ 0

Location: Entry way area
Funded?: No. Useful life not predictable
History: New slate installed in 2008
Comments: Tile flooring and grout were observed to be generally intact and functional. 

With ordinary care and maintenance, tile can last for an extended period of time. However, tile may eventually need to be replaced
due to grouting issues or appearance considerations. There is no predictable basis to expect wide scale replacement at this time,
therefore no reserve funding included.

As part of ongoing maintenance, inspect periodically, replace any damaged tiles, clean, repair, and seal grout using general
maintenance funds. 

The Ceramic Tile Institute of America (CTIOA) endorses the use of specific product(s) for tile and stone flooring to enhance their
slip resistance, particularly when wet. The CTIOA website is www.ctioa.org.

Cost Source:
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Comp #: 710 Interior Walls & Ceilings - Paint Approx Quantity: 13,300 GSF

Useful Life:
8 years

Remaining Life:
7 years

Lower Estimate: $ 43,100 Higher Estimate: $ 52,700

Comp #: 715 Interior Doors - Repair/Replace Approx Quantity: 45 (45) interior doors

Useful Life:

Remaining Life:

Lower Estimate: $ 0 Higher Estimate: $ 0

Location: Hallways, lobby, stairways, doors
Funded?: Yes.
History: 2025 after damage, prior 2023: no cost provided part of water damage work, paid by insurance. 2018: $24,555
Comments: The interior wall and ceiling paint was noted with no extensive scuffing or damage to the walls were noted.

Regular cycles of professional painting are recommended to maintain a pleasant appearance, and are best timed prior to any
flooring replacement.

Keep touch-up paint on site for in between cycle paint projects.

Cost Source: Client Cost History

Location: Unit enry doors, fire doors at hallways, mechanical areas
Funded?: No. Useful life not predictable
History: None known
Comments: No wide scale problems were observed or reported.

No predictable expectation for large scale replacement at this time. Repair hardware and replace doors as needed as part of
routine maintenance. Paint regularly along with other building components; no separate funding needed. No reserve funding
suggested at this time.

Cost Source:
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Comp #: 720 Interior Lights: Hanging - Replace Approx Quantity: 7 hanging fixtures

Useful Life:
20 years

Remaining Life:
5 years

Lower Estimate: $ 2,430 Higher Estimate: $ 2,970

Location: First floor corridor & lobby
Funded?: Yes.
History: None known
Comments: The hanging light fixtures within the first floor corridor and lobby were observed to be in functional condition at the
time of our site inspection with no problems reported.

As routine maintenance inspect, clean and repair/change bulbs as needed. Evaluate needs each year and replace individual
fixtures locally as needed using general maintenance and repair funds. 

Plan for large scale replacement at approximately the time frame below to maintain functionality and aesthetics. There are a
multitude of fixtures available on the market; funding assumes mid-range fixtures.

Cost Source: ARI Cost Database: Similar Project Cost History
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Comp #: 725 Interior Lights: Recessed - Replace Approx Quantity: 1 Lights

Useful Life:

Remaining Life:

Lower Estimate: $ 0 Higher Estimate: $ 0

Location: Throughout interior common areas of association
Funded?: No. Useful life not predictable
History: None known
Comments: The majority of the interior lights were recessed lights. Lights generally appeared to be in clean and functional
condition. This component does not include the first floor corridor hanging light fixtures (see prior component # 720).

With ordinary care and maintenance, there is no predictable expectation to replace recessed lights all at once, or in large scale. If
board desires or requires upgrade, reserve funds can be included within a future reserve study.

As routine maintenance, inspect and repair/change bulbs as needed. Evaluate needs each year and replace individual fixtures
locally as needed using general maintenance and repair funds.

Cost Source:
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Comp #: 900 Plumbing - Systems Evaluation Approx Quantity: 1 Supply & drain lines

Useful Life:
25 years

Remaining Life:
0 years

Lower Estimate: $ 16,200 Higher Estimate: $ 19,800

Systems

Location: Common plumbing
Funded?: Yes. Useful life not predictable, prior to systems evaluation
History: None known
Comments: Plumbing systems are generally considered by the engineering community to be life limited. The costs for
replacement can vary widely depending upon the specifications, site conditions, unit repairs after install, hazardous material
handling, etc.

The vast majority of the plumbing system is hidden, and not visible for review. A reserve study is limited to visual exterior
observations and research for budget purposes. 

We highly recommend the association engage a qualified firm to evaluate the plumbing systems, including forensic wall openings,
and test sections of piping. Additional testing may be further recommended. Patterns of significant repair expenses, leaks, poor
flow, and sediments in the lines, should accelerate the need to address proactively and seek a detailed analysis to identify hidden
conditions, project a remaining useful life, and recommendations for any needed repairs, maintenance, etc. The cost projected
below is a budget allowance, and can vary depending on the complexity of systems, the number of wall or ceiling openings, etc.
Prior to such an evaluation, there is no predictable basis at this time for large-scale plumbing repair or replacement expenses.
Results should be included in the subsequent reserve study update.

Cost Source: Budget Allowance: Kent Engineering 206-455-5121
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Comp #: 901 Plumbing - Repair/Replace Approx Quantity: 1 Supply & drain lines

Useful Life:

Remaining Life:

Lower Estimate: $ 0 Higher Estimate: $ 0

Location: Common plumbing
Funded?: No. Useful life not predictable, prior to systems evaluation
History: None known
Comments: Plumbing systems are generally considered by the engineering community to be life limited. The costs for systems
replacement can vary widely depending upon the specifications, site conditions, unit repairs after install, hazardous material
handling, etc. 
See the previous component for a recommended plumbing evaluation. Until a qualified engineering firm has performed an
evaluation of your plumbing systems, and provided specific recommendations, there is no predictable basis for system
replacement reserve funding at this time. 

Manufacturing defects become apparent from time to time, and certain site conditions (e.g. galvanic corrosion, dissimilar metals in
contact with piping, chemical reactions, etc.) can contribute to premature deterioration of the plumbing systems.

Treat minor repairs as an ongoing maintenance expense.

Cost Source:
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Comp #: 902 Sump Pump - Replace Approx Quantity: 1 sump pump

Useful Life:

Remaining Life:

Lower Estimate: $ 0 Higher Estimate: $ 0

Location: Parking garage
Funded?: No. Useful life not predictable
History: None known
Comments: No reported problems or significant repair history. 
We did not view the pumps, and no information of run time was known/reported. Useful life not predictable replace when fails.

It is recommended to periodically inspect the sump pump and remove any debris that may cause collected water to back up, as
well as check float system and general operation. Regular inspections are recommended during periods of heavy rain fall or
winter months. No predictable larger expenses that would merit reserve funding. Treat as operating/maintenance issue.

Cost Source:
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Comp #: 905 Electrical System - Maintain/Repair Approx Quantity: 1 Meters, infrastructure

Useful Life:

Remaining Life:

Lower Estimate: $ 0 Higher Estimate: $ 0

Comp #: 910 HVAC: Commerical units - Replace Approx Quantity: 4 United Tech 2 ton

Useful Life:

Remaining Life:

Lower Estimate: $ 0 Higher Estimate: $ 0

Location: Throughout common and limited common areas of building
Funded?: No. Useful life not predictable
History: None known
Comments: The majority of the electrical system was not visible for review. Analysis of the electrical system, beyond a limited
visual review, is not within the scope of a reserve study. No large issues or problems/defects were reported.

Typically, if installed per architectural specifications and local building codes, there is no predictable time frame for large-scale
repair/replacement expenses within the scope of our review. Some electrical system components are known to be life limited.
Manufacturing defects become known from time to time, and certain site conditions can contribute to premature deterioration of
electrical components. Periodic inspections and maintenance by a master electrician may become necessary. Some associations
employ infrared, or other testing methodologies, to identify potential trouble spots. A good resource book available for purchase is
NFPA 70B Recommended Practices for Electrical Equipment Maintenance. http://catalog.nfpa.org/NFPA-70B-Recommended-
Practice-for-Electrical-Equipment-Maintenance-P1196.aspx

Cost Source:

Location: Parking garage mechanical areas
Funded?: No. Reported the responsibility of commercial unit owners
History: None known
Comments: It was reported in a prior study that these HVAC units are the responsibility of commercial unit owners to maintain,
repair and replace, therefore funding not included within this reserve study.

Cost Source:
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Comp #: 915 Exhaust Fan - Replace Approx Quantity: 1 large garage exhaust

Useful Life:

Remaining Life:

Lower Estimate: $ 0 Higher Estimate: $ 0

Comp #: 950 Entry Access System - Replace Approx Quantity: 1 DoorKing System 1835

Useful Life:
15 years

Remaining Life:
3 years

Lower Estimate: $ 5,400 Higher Estimate: $ 6,600

Location: Parking garage mechanical area
Funded?: No. Useful life not predictable
History: None known
Comments: Underground parking garages typically have a fan to expel the exhaust fumes of vehicles. Association reports not
knowing if the fan is run, or how much it is run. Useful life not predictable.

Cost of replacing the fan may not be insignificant, so we recommend you discuss the costs and remaining life with a mechanical
(HVAC) contractor who can give you a projection of cost and when it may be reasonable to expect replacement.

Run fan as often as needed to prevent the build up of carbon monoxide. Provide regular service by a qualified technician as need.
Proper maintenance throughout life can extend the useful life. Treat smaller cost repairs as a general operating expense.

Cost Source:

Location: Main entry to building
Funded?: Yes.
History: Replaced 2014 ~ $4,200
Comments: Entry access system is a DoorKing 1835 system. During our site visit, it appeared in operating condition with no
significant damage observed. No problems were reported at time of visit. 

Our experience suggests planning for replacement at roughly the interval below due to constant usage and exposure to weather
elements. There is a wide range of options and features, therefore, the price can vary greatly depending upon the model and
features chosen.

Cost Source: Inflated Client Cost History
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Comp #: 955 Surveillance System - Replace Approx Quantity: 1 Cameras

Useful Life:
7 years

Remaining Life:
2 years

Lower Estimate: $ 5,490 Higher Estimate: $ 6,710

Location: Throughout property - DVR/Monitor in garage electrical room
Funded?: Yes.
History: 2021: $1,070 New DVR System. 2014: $4,600 Upgrades
Comments: No current problems reported of security camera system at the time of our site visit.

Although difficult to predict timing, cost, and scope of future replacement, we suggest a general funding allowance for periodic
upgrades and significant repair/replacements. Cost and timing can vary greatly depending on the choices made.

Expect some local repair/replacement funded from operating budget in between overhaul cycles. Costs can vary greatly due to the
number and quality of the cameras selected. Another option is to set up a lease arrangement with the vendor. Typically, the lease
covers hardware, maintenance, and operation costs for a given time period (usually 10 years). At end of the lease, the Owners
have the option of purchasing the existing system for a nominal fee, or installing new hardware with either another lease option or
outright purchase.

Cost Source: Inflated Client Cost History
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Comp #: 960 Elevator: Hydraulic - Modernize Approx Quantity: 1 Dover 5 stop hydro

Useful Life:
30 years

Remaining Life:
3 years

Lower Estimate: $ 293,000 Higher Estimate: $ 358,000

Location: Center of building
Funded?: Yes.
History: None known
Comments: Elevator was in operational condition during our limited visual review. Elevator log indicated that there has been
service. Association reported that they have a service contract with ESC.

Elevator companies and Building Owners and Managers Association (BOMA) typically recommend major modernization at roughly
the twenty to thirty year mark of life.

Elevator modernization typically includes: controller board, pump unit, mechanical door components, and upgrades for code
compliance. Discuss these items with your elevator service provider in order to develop a modernization plan that best suits your
needs.

There are two general ways to approach modernization, reactive and proactive. Reactive can be risky and expensive. Elevator
modernization can also be brought about when spare parts are no longer available for repair/maintenance work.

The costs here have been updated to current market rates, however, could vary significantly depending on a number of factors
(machine choice, shaft size, options, etc.). Prior to modernization, we suggest that you consider hiring a professional elevator
consultant to evaluate the existing elevator, design, and specify new installation requirements. Doing so will help competitively bid
the project, select the best bidder, and periodically observe installation to increase the likelihood of proper installation. We believe
that competitive bidding may reduce the costs of the project.

Cost Source: ARI Cost Database: Similar Project Cost History
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Comp #: 961 Elevator Cab - Remodel Approx Quantity: 1 standard cab

Useful Life:
30 years

Remaining Life:
3 years

Lower Estimate: $ 31,500 Higher Estimate: $ 38,500

Location: Center of building
Funded?: Yes.
History: LED lighting installed in cab 2016 $3,396.71
Comments: Cab interior and appearance was observed to be in generally intact condition, with one area of partially detached
ceiling tiles.

We have aligned cab remodel with the elevator modernization. Choices for levels of finish and, therefore, costs can vary widely.

Use of elevator pads (during move in/outs) are recommended to help prevent damage to the elevator’s interior. Materials allowed
within the elevator cab are regulated by the current building code. Remodels may include operating panel, flooring, wall treatment
or panels, handrails, ceiling, and lighting.

Cost Source: ARI Cost Database: Similar Project Cost History
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Comp #: 965 Fire Alarm Panel SK 5207 - Replace Approx Quantity: 1 Silent Knight 5207

Useful Life:
20 years

Remaining Life:
13 years

Lower Estimate: $ 5,940 Higher Estimate: $ 7,260

Location: Lobby area
Funded?: Yes.
History: 2020: $6,050 Replaced by COSCO Fire Protection
Comments: Fire panel is a Honey well Silent Knight model # 5207. Log notes indicated that it has been inspected annually. No
problems were reported to us at the time of our site visit. The Association reported that a 5 year maintenance was done on the fire
panel. 

Our experience suggests that an approximate useful life for the panel for budget planning purposes is in the 20 year range.
Discuss this component with your fire panel vendor or consultant to better determine the timing of panel repair or replacement
needs, and to assess the overall system in relation to the current codes, and parts & technician availability to determine if
upgrades or replacement will be required.

Fire alarm panels are required to be inspected annually, and the company performing the inspection is required to log/note it at the
panel so that the fire department can view it. Fire departments can issue a fine if inspections are not performed. Fire panels are a
critical life safety item that needs to be well maintained, following all requirements of the National Fire Protection Association
(N.F.P.A.) 25.

Scope of work at time of repairs can vary greatly based on the amount of work needed to bring the existing fire system to the level
required by the fire/building codes in place at that time. Evaluating the entire fire prevention system is beyond the scope of a
reserve study. Replace panel as needed, and perform additional upgrade as required by code. Costs below are for repair and/or
replacement of only the panel.

Cost Source: Associataion Cost History: Northwest Fire Systems
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Comp #: 967 Fire System Pumps/Valves -5 Yr Test Approx Quantity: 1 Assorted equipment

Useful Life:
5 years

Remaining Life:
1 years

Lower Estimate: $ 5,490 Higher Estimate: $ 6,710

Location: Mechanical room at parking garage
Funded?: Yes.
History: 2022 - 5 year Inspection completed: NW Fire Systems $5,700
Comments: No reported issues related to the fire system pumps and valves at the time of our site visit. 

Funding below represents the required 5 year NFPA testing. The useful life of these fire system components is not predictable,
therefore no funding for replacement is included. Repair as needed using general operating maintenance funds. Update future
reserve studies as needed should cycles of predictable, significant costs emerge.

Cost Source: Association Cost History: NW Fire Systems

Association Reserves,  #9575-15 6/27/202562 of 67



Comp #: 967 Sprinkler Heads - Replace Approx Quantity: 1 Assorted equipment

Useful Life:

Remaining Life:

Lower Estimate: Higher Estimate:

Location: Throughout site
Funded?: No. Useful life not predictable
History: Dry heads replaced 2019 $7,022
Comments: There are a variety of types of sprinkler heads that may be present as part of wet and / or dry sprinkler systems. 
Fire sprinkler heads are required to be tested regularly per NFPA/Fire Codes. 
Failing the test will require large scale replacement of sprinkler heads, which can be expensive ($$$). Fire vendors report that
failing the test is NOT a common occurrence. 
Therefore, sprinkler head replacement is not predictable and funding is typically NOT included in the reserve study. 

The cost of testing is assumed to be part of the operational budget. 

The NFPA 25 handbook/Fire Code requires testing a representative sample of: 
high-risk or exposure every 5 years;
dry sprinkler heads at 10 years; 
wet system quick response at 20 years and every 10 thereafter; 
conventional at 50 years and every 10 thereafter. 

If testing of sprinkler heads requires significant carpentry expense to repair surrounding structure, replacement may be the
prudent choice.

Sometimes replacement may be needed for other reasons; such as defective/recalls, corrosion (heads located on the
exterior/garage), or other damage such as by paint overspray, etc... 
If large scale replacement is known, and predictable, cost and timing from your fire vendor can be included in this study.

Cost Source:
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Comp #: 990 Ancillary Evaluations Approx Quantity: 1 Specialty evaluations

Useful Life:

Remaining Life:

Lower Estimate: Higher Estimate:

Location: To augment reserve planning.
Funded?: No. Operating expense in year of occurrence
History: None known
Comments: A reserve study is a budget model, limited to visual exterior observations and research. As there are some key
details and factors of buildings and grounds hidden from view, it is prudent to conduct additional ancillary evaluations from time to
time. The purpose of these evaluations is to aid planning and assess for any basis of predictable funding that may be
incorporated into the reserve study. We recommend that you periodically engage specialty evaluations in the following areas/fields
as applicable to your property:

- Civil Engineering review: Soils & drainage, pavement specifications, below grade waterproofing
- Arborist: Trees & landscape - plan of care and life cycle forecast
- Legal Responsibility Matrix: Governing document review for clear expense delineation between the association and unit owners
- Legal Governing Document review periodically to incorporate changes in law over time and best practices
- Investment consultant: Maximize return and cash flow management while protecting principal
- Insurance policy & coverage review: Understand what is and is not covered and by whom (association vs. owner policies)
- Masonry consultant: Assess mortar condition and waterproofing, and provide forecast and recommendations
- Energy Audit: Typically conducted by a utility company, HVAC vendor or consulting engineer to assess efficiency, and cost
benefit to retrofit existing equipment. WA Clean Building Performance Standard is a new law in Washington for residential
buildings 20,000 GSF and larger - see the Dept. of Commerce for more information. Rules and compliance are not yet fully
formed. 
-Surveillance: Have local law enforcement visit the community to assess potential risks and provide suggestions for security and
safety. This is typically completed free of charge. This assessment can help guide a service vendor in the bid process.

Note: There are several other important professional evaluations to augment reserves planning that are of heightened importance
such as Life-Safety and/or Building Envelope & Structural issues, and Plumbing. Those components are addressed separately
within this report.

Cost Source:
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Comp #: 995 Building Envelope & Structure Approx Quantity: 1 Waterproofing, structure

Useful Life:
20 years

Remaining Life:
1 years

Lower Estimate: $ 9,000 Higher Estimate: $ 11,000

Location: The exterior walls, underlying waterproofing components, and structural components.
Funded?: Yes. Operating expense: cyclical timing and cost may vary after initial baseline study
History: None known
Comments: A reserve study is a budget model, limited to visual exterior observations and research. It is outside the scope of our
services, and the purpose of a reserve study, to assess the adequacy of the building envelope and structural performance, as
many of the key details are hidden from view. Many associations are required to have annual inspections by a qualified engineer
or architect to assess the physical condition of the improvements - check your governing documents for any such requirements.
Any areas of concern observable from our limited exterior observations, and cycles for repair and replacement, have been stated
in the various component field notes throughout this report. We highly recommend regular professional specialty inspections by a
qualified engineering, architectural, or building envelope consulting firm to evaluate the performance of the building envelope and
structural components.

Many associations are required by their Declaration to have annual inspections by a qualified architect or engineer to assess the
physical condition of the building envelope enclosure. The building envelope inspection typically covers at minimum the roofs,
decks, siding, windows, doors, sealants/caulking, and flashings. As the building ages, and the waterproofing typically deteriorates,
provide more frequent inspections. 

Building envelope inspections can be either visual or intrusive. An intrusive investigation (where finished materials are removed to
view and better understand the underlying systems, conditions and performance) should be of greater benefit, since a visual
review provides only a limited amount of information derived from surface observations.

In addition, we recommend the association annually survey residents to inquire about conditions only visible from the unit interiors
that the association may not be aware of. Survey questions may include, but are not limited to, water intrusion/organic growth
(particularly at windows and doors, skylights, water heaters, plumbing fixtures, etc), cracking or any other movement of drywall or
structural members, and any other general building concerns. Such surveys can be key in identifying potential concerns early,
thus increasing the opportunity to conduct repairs before advanced deterioration/damage and, therefore, larger expenses occur.

Cost Source:
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Comp #: 997 Unit High-Risk Components Approx Quantity: 1 Inspection & report

Useful Life:

Remaining Life:

Lower Estimate: Higher Estimate:

Comp #: 999 Reserve Study - Update Approx Quantity: 1 Annual update

Useful Life:

Remaining Life:

Lower Estimate: Higher Estimate:

Location: Analysis of in-unit high-risk components.
Funded?: No. Elective - operating expense
History: None known
Comments: While this component does not meet the criteria for reserve funding, our experience in preparing well over 10,000
reserve studies in the Pacific NW indicates that most communities would benefit from a review of the high-risk components within
the individual units. High-risk components are those with a history of failure, often leading to significant damage of unit interiors
and surrounding common area structural components. High-risk components include, but are not limited to water heaters, washer
and dryer hookups, ice maker lines, plumbing angle stops, electrical panels, window and door waterproofing, etc. The Board of
Directors is charged with a duty to set the standard of care in the community. Many governing documents and state law governing
Common Interest Communities (RCW 64.90.440) provide guidance for those physical components that pose a heightened risk.

It is our strong recommendation that you factor the cost for a high-risk component review within an upcoming operating budget.
Consult with an engineering firm specializing in such inspections and analysis. The cost for such a study may be in the range of
$50 - $200 per unit, depending upon the complexity and scope of work. High-risk component review is not within the scope of our
services.

Cost Source:

Location: Common areas of association
Funded?: No. Annual cost; best handled as operating expense
History: 2016 WSV, 2017 NSV, 2018 NSV, 2019 WSV, 2020 NSV, 2021 NSV, 2023 WSV, 2024 NSV, 2025 NSV
Comments: Per Washington law (RCW), reserve studies are to be updated annually, with site inspections by an independent
reserve study professional to occur no less than every three years to assess changes in condition (i.e., physical, economic,
governmental, etc.), and the resulting effect on the community's long-term reserve plan. Most appropriately factored within
operating budget, not as reserve component.

Cost Source:
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MAPLE COURT SEATTLE CONDOMINIUM ASSOCIATION 
RULES AND REGULATIONS 

Updated October 21, 2025 
 
These rules have been developed for the benefit of all members of the Maple Court 
community. The intent is to enhance our living environment, preserve our individual 
investments, and limit common expenses. 

1. General Rules 
A. All homeowners, tenants, and guests are subject to these rules. It is the 

responsibility of each homeowner to notify tenants and guests of these rules, and 
the homeowner will be held jointly and severally liable by the Board of Directors on 
behalf of the Association for all acts and/or omissions that violate these rules. 
Homeowners shall provide a copy of these rules to any and all tenants. 

B. No homeowner or tenant shall cause any offensive, noxious, or illegal activity in any 
unit or common area that will annoy or interfere with the rights, comforts, and 
convenience of other residents. 

C. Homeowners are responsible for the repair or replacement of any property, including 
adjacent units, damaged through their own, their guest’s, their agent’s, or their 
tenant’s fault. 

D. Homeowners, tenants, and guests shall treat all people, pets, and property in and 
around the building with respect. Yelling, aggressive language and behavior, and 
abuse of any kind are prohibited. 

E. Residents shall exercise extreme care to avoid making noises that may affect 
adjacent units, including but not limited to the use of musical instruments, radios, 
televisions, amplifiers, and power and hand tools, and from heavy walking and loud 
conversations. Noise generating activities such as vacuuming and clothes washing 
shall be limited to the hours between 8:00 a.m. and 10:00 p.m.  

F. Commercial units are limited to conducting business with the public between 8:00 
a.m. and 6:00 p.m. and may not be a cash-only business. 

G. Any business operating in the building must maintain all licenses, permits, 
insurance, etc. as required by local or state law and keep current copies on file with 
the property manager. 

H. Residents shall not install wiring, cables, antennas, air-conditioning units, or similar 
items on the exterior of the building, nor allow such items to protrude through the 
walls of a unit or the roof of the building, except as authorized by the Board. 

I. No one shall bring on the premises any hazardous materials, such as gasoline 
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(except in car fuel tanks), kerosene, explosives, or articles that are hazardous to 
persons or property. Lighting fireworks within the building, on the decks, or on the 
roof at any time is strictly prohibited. 

J. Smoking and smoking accessories are prohibited anywhere in and around the 
building including inside individual units, all building common areas and limited 
common areas, decks, garage, storage area, front entry, backyard, and within 30 
feet from any doorway or window in the building. 

K. All suspicious activity should be reported to the property manager as soon as 
possible. 

L. Each resident is responsible for the security of the building. As such, residents 
should make sure that all common area doors are securely locked after use and that 
the garage door is closed before continuing with the parking of a vehicle or 
departure from the building. 

M. Owners and tenants are responsible for ensuring that the doors to the storage rooms 
are locked and that the light is turned off. 

N. Patios and balconies shall be kept in a neat and orderly fashion and must be kept 
free of leaves and debris that could clog drains. Residents shall not store large or 
unsightly objects on the patio or balcony. The Board shall have the full authority to 
determine what is a large or unsightly object. Upon determination by the Board that 
an object is large or unsightly, the Board shall give 10 days’ written notice to the 
offending resident. In the event the resident does not remove the object within the 
10-day period, the Board shall, at its discretion, initiate action according to the 
grievance and fine procedures. Items which shall not be considered large or 
unsightly include standard patio furniture, planters, and bicycles.  

O. No fire pits and barbecue grills of any kind are allowed to be used or stored on 
decks, balconies or patios, or within 30 feet of any building.  No hot tubs may be 
installed on the patio or balcony. 

P. Cold weather for the purposes of this section shall be defined as temperatures under 
50F. Residents will maintain a temperature of 60F in their units when absent during 
cold weather to protect the pipes in the common areas. In the event any owner does 
not maintain a temperature of 60F in their unit and water pipes in or around that unit 
burst, all costs for replacing of the water pipes and all damages to other units shall 
be the sole responsibility of that resident or in the case of a tenant, the unit owner. 

Q. Water beds are not allowed. 

2. Signs & Unit Sales 
A. Realtor signs for the sale of a unit are permitted. For-rent signs are not permitted. 
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B. Permissible open-house hours are from 10:00 a.m. to 4:00 p.m.  

C. Real estate key lock boxes may not be placed on the outside of the building. The 
agent needs to contact the property management company to input their phone 
number into the call box, giving at least 5 working days’ notice 
to prior to needing it. The agent is responsible for unlocking the 
door via the intercom for any sales or rental visitors, and the 
unit owner is responsible for any damage, costs, etc. caused 
by anyone let in by their agent. Key boxes for unit keys may be 
left on the stair railing support, like the photo at right. They 
must be labeled with the agent’s name and contact information 
or the unit number.  

D. After the unit is rented or sold, the agent must let the property management 
company know to take their name out of the call box. 

E. No signs, notices, or advertisements are allowed on any portion of the building 
exposed to public view, including unit windows and entrance doors. Commercial 
owners and tenants are allowed small signage indicating the name of their business. 

3. Parking and Storage 
A. Parking and storage for tenants and homeowners is by assigned spaces only. 

B. The Board shall have the right to remove any vehicle from the premises that is 
deemed to be inoperable, that constitutes a hazard or nuisance, or that does not 
bear a current license plate, after placing a notice on the vehicle 7 days prior to 
removal. Such removal will be at the expense of the associated unit owner. 

C. Car repairs, including changes of fluid, are not permitted in the garage. 

D. No storage of any kind is allowed in parking spaces. All storage is confined to the 
individually assigned storage units. Items may not be left in the hallways adjacent to 
the individual units. 

E. Vehicles must not be allowed to leak oil onto the garage floor. If a vehicle leaks oil, it 
is the associated unit owner’s responsibility to immediately resolve the problem. If it 
becomes necessary to have these spots cleaned by an outside party, the involved 
unit owner will be billed for the cleanup. 

F. Unauthorized parking is strictly prohibited. Unauthorized vehicles in parking stalls 
will be towed immediately at the associated unit owner's expense. 

4. Keys and Remotes 
A. Additional keys are available from the property manager at the request of an owner. 

New building keys are $35 and new storage room keys are $15.  
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B. Additional and replacement garage remotes are available for purchase by owners 
from Cressy Door.  

C. If either a building key or garage remote is lost, unit owners are required to report it 
to the property manager as soon as possible.  

5. Moving 
A. Moving will only be allowed during the hours of 8:30 a.m. to 6:30 p.m.  

B. Items must be moved in or out through the garage, not the front or back doors. This 
includes deliveries of furniture and large items such as appliances. The front and 
back doors are never to be propped open. A fine of $250 will be automatically 
assessed to the owner if this rule is violated by the owner or their tenant.  

C. Damage caused by moving in or out will be the responsibility of the involved 
homeowner. 

D. A $200.00 move-in fee will be charged to the owner each and every time a new 
owner, occupant, or tenant moves in. 

E. Be cautious of the sprinkler heads in hallways, stairwells, and units when moving. 

F. Elevator pads (which are stored in the elevator operating room) must be installed 
prior to the move (both move-in and move-out) and removed and returned to storage 
promptly afterwards. Owners must contact the property manager to arrange for a 
board member to provide access to pad storage at least 3 working days prior to the 
move. 

6. Architectural Uniformity/Alterations 
A. Alterations to individual units which may affect the structure or fire safety of the 

building, or which may affect neighboring units, must be pre-approved by the Board. 

B. An owner or vendor who needs access to any area beyond the unit’s wall or ceiling 
boards, such as the area above their ceiling, the attic, the area between units, the 
building’s exterior, etc., must obtain approval of the Board before accessing the 
area. If permission is not obtained, the owner is responsible if any damage occurs, 
such as a broken pipe and all associated damage. 

C. Only neutral colors such as white or cream are permitted for window shades and 
blinds. 

D. Renovations and/or repairs may only be performed after obtaining all required 
permits. Structural, plumbing, and electrical work done in a unit must be performed 
by a licensed, bonded, and insured professional. The common area may not be 
used for cutting, sawing, or storing materials as associated with the renovation 
and/or repairs.  



Maple Court • Rules and Regulations Updated October 21,2025 5 

E. If hard surface floors (includes laminate, tile, hardwood, or any non-carpet material) 
are being installed there needs to be a soundproofing layer. The Board recommends 
the preferred level for performance for STC and IIC is 60. 

7. Trash 
A. All garbage and waste must be placed in the appropriate bin (trash dumpster, 

recycling, or yard waste). Residents are responsible for cleaning up any loose debris 
that falls on the floor. All city guidelines must be followed. No trash, recycling, or 
yard waste may be left on the sidewalk. Boxes must be collapsed before placed in 
recycling. 

B. Individual homeowners are responsible for discarding large objects such as 
furniture, appliances, mattresses, and Christmas trees. Such items should not be 
discarded in the building trash. Items damaged by fire or water and debris from 
construction are also not allowed in the building trash dumpster. 

8. Pets 
A. Each unit resident may keep within their own unit two (2) pets, which by definition 

shall include only dogs, cats, birds, and fish. Owners are responsible for keeping pet 
noise to a minimum. Pets will not be permitted to cause annoyance, discomfort, or 
nuisance to other residents. 

B. All owners/visitors are responsible for immediate cleanup of pet waste. 

C. Pets are not to be left unattended in common areas. 

D. Damage to property caused by a pet is the responsibility of the pet's owner, or 
associated unit owner, if not taken care of by the pet’s owner. 

E. Food, water dishes, and litter boxes must be kept inside of the unit.  

9. Common Area 
A. The common areas, including the backyard, hallways, and entrance lobby are for the 

general use of all residents. Small welcome mats are allowed at individual unit doors 
at the Board’s discretion. 

B. Nothing shall be altered, constructed in, or removed from any common area, limited 
common area, or facility except upon the prior written consent of the Board. 

C. The fence door must be closed and locked after visiting the backyard. 

D. Activities or gatherings in the backyard that include non-resident visitors may take 
place only between the hours of 11:00 a.m. – 8:00 p.m. 
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10. House Rule Violations 
A. Maple Court does not have an on-site property manager. If any resident is disturbed 

by the action of another resident or if there is a violation of these rules, then the 
party who is being disturbed should contact the offending party and ask them to 
discontinue the offensive behavior. If the personal contact is unsuccessful, then any 
further communication or complaint should be submitted by email to the property 
manager to ensure prompt and responsible action. Complaints should include all 
pertinent information. 

B. The property manager shall forward a copy of the complaint to the party who is 
allegedly responsible for the violation. The Board will discuss the complaint via email 
or at their next meeting. 

C. The Board has the statutory authority to impose reasonable fines for violations of the 
Rules and Regulations, Bylaws, and other governing documents. If an alleged 
violator believes mitigating circumstances exist, such homeowner should submit an 
email regarding those circumstances to the property manager. 

D. The Board will render a decision on the alleged violation or complaint via email or at 
its next regularly scheduled meeting. 

E. If a Board member is party to the complaint, they must recuse themselves from 
discussion of the violation 

F. Non-payment of any fine or penalty within 60 days after the decision has been 
reached by the Board and delivered by email to the parties to the complaint will 
result in a lien being placed against the owner's unit. All fines are the responsibility of 
the unit owner, even if the acts and/or omissions at issue were caused by a tenant, 
vendor, or other third party. 

G. If legal action is required to compel an owner to comply with the Rules and 
Regulations, Bylaws, Declarations, and/or governing documents in the collection of 
assessments, fines, and fees, or in the eviction of a tenant, then that owner shall be 
responsible for paying reasonable attorney's fees and costs incurred in obtaining 
compliance. 

11. Schedule of Fines & Fees 
A. Rules and Regulations violations: 

• Consequences for a minor violation, such as doing laundry after 10 p.m. or 
playing music too loudly: 

i. A written or verbal warning for first violation. 
ii. A one-hundred-dollar ($100.00) fine for a second repeat violation. 
iii. A three-hundred-dollar ($300.00) fine for a third repeat violation. 
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iv. For subsequent repeat violations, the fine is one-hundred dollars 
($100.00) per day until the fine is paid and violation corrected. 

• Consequences for more severe violations, or multiple violations within a short 
period, will be decided on a case-by-case basis by the Board. Cases and 
fines will be documented to ensure consistent application of fines for similar 
violations. 

B. Homeowners' Dues/Assessments: Homeowner’s dues are due on the first day of 
each month. Payments not received by the 15th are considered delinquent and will 
be assessed a late charge of seventy-five dollars ($75) for each month of 
delinquency, including the potential placement of a lien on the homeowner’s unit. 

12. Insurance 
A. It is required that owners have homeowner’s insurance. For further details regarding 

necessary coverage please refer to paragraph 16 sub paragraph (e) in the 
Declaration and Covenants.  

B. Owners must keep a copy of their current proof of insurance on file with the property 
manager. Fines will be assessed if an owner cannot demonstrate proof of insurance. 

C. If there is damage to a unit, units, limited common element, and/or common area 
that occurs as a result of the negligence or misconduct of a unit owner or unit 
owner’s tenants, occupants, agents, or guests, the unit owner is responsible for any 
costs associated with repairing the damage under the unit owner’s liability policy. 

D. If any owner fails to repair, maintain, or replace a High-Risk Component (as defined 
in the Declaration Paragraph 18, subparagraph (d)) and damage to a unit, or units, 
or common element, or limited common element is caused due to this negligence or 
misconduct, the unit owner is responsible for any costs associated with repairing the 
damage under the unit owner’s liability policy. 

13. Rentals 
A. Leases must: 

• Be in writing and for a minimum of 12 months in length. 

• Indicate that tenants must comply with all the governing documents of the 
condominium including the Rules and Regulations of the association. 

• Be for the entire unit and include the limited common area, i.e., the unit’s 
storage space, patio or balcony, and parking space. 

• Forbid subleasing. 

• Include the name of the business for commercial units.  

B. All prospective tenants (other than a relative of the owner) must be screened at the 
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owner’s expense by a tenant screening service and the owner must furnish the 
report of the tenant screening service to the property manager for review prior to 
owner’s entering into a lease with the prospective tenant.  

C. Prior to leasing or renting any residential or commercial unit, owners are required to: 

• Give 5 days’ notice to the property manager of their intent to rent the unit. 

• Provide a copy of the lease or rental agreement signed by all parties to the 
property manager before the tenant moves in. If an owner fails to provide a 
copy before the tenant moves in, a fine of $100.00 per day will be assessed 
until the requirement is met. Commercial units must provide a copy of all 
required licenses, permits, and insurance as required by the association or 
government law before beginning operation of the business. 

• Provide confirmation to the property manager that the Rules and Regulations 
were provided to the tenant(s) prior to the lease signing. If such notice is not 
received within 10 days of the tenant moving in, a fine of $50.00 will be 
assessed. 

• Provide the name, phone number, and email address of the tenant(s) to the 
property manager, including any who move in after the lease starts and any 
updates to the information during the lease. 

• Notify the property manager of any changes in the rental status of their unit. 

• Provide their own current mailing address to the property manager. 

D. Owners and tenants are bound by all provisions of the Declaration, Bylaws, Articles 
of Incorporation, and Rules and Regulations, even if they are not included in the 
lease. 

E. Tenants are not allowed to keep or do anything which would increase the cost of the 
association’s insurance and/or likelihood of insurance cancelation, or that is illegal. 
Commercial owners and tenants are required to keep business insurance in the type 
and amount required by the association’s insurer. 

F. Owners retain full responsibility for the use, maintenance, and care of the unit and its 
limited common area. 

G. Owners must get all building keys and garage remotes back from tenants. If a tenant 
loses a building key or garage remote, the owner must notify the property manager 
as soon as reasonably possible. 

H. Owners are financially responsible for any damage to the property caused by their 
tenants, including, but not limited to, when moving in or out. 

I. Any issues with the tenant will be addressed with the owner, not the tenant. The 
tenant should not contact the property manager or the Board. 
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J. A tenant who makes serious, repeated, and/or multiple violations of the Rules and 
Regulations, or any governing document, shall constitute grounds for eviction. If an 
owner fails to evict the tenant, the Board of Directors may evict the tenant at the 
owner’s expense. 

K. If a tenant is evicted by the unit owner or Board, the Board will re-key all building 
locks and replace all keys and assess the owner the cost. 

L. Owners are required to lock and secure vacant units. If an owner’s unit is vacant, 
weekly interior inspections  must be conducted by the owner or their agent. 
Documentation of such inspections must be maintained in a written log to be 
furnished upon request.  
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Welcome, Maple Court Homeowner. 
 
CondoManagements Inc. (CMI) is proud to be the community association management team 
your Board of Directors selected to help them make living here pleasant and worry free. 
 
At the direction of the governing Board, CMI provides management of preventative maintenance 
for the building, twenty-four-hour emergency services, maintenance of the common areas, 
financial services—including collection of monthly assessments, and disbursement of payment 
for goods and services. Inquiries regarding these matters should now be referred to me. 
 
As your association manager, I can be easily reached by email or phone. For your convenience 
all phone contact is through one phone number, 206-937-4856, 24 hours a day. Staff is 
available at our office Monday–Friday 8:00 a.m. to 5:00 p.m. with the answering service picking 
up after-hours and weekends for emergencies to connect to the on-call manager. 
 
CMI offers a simple and easy method of payment—with no fees— via automatic debit from your 
bank. You may enroll in the automatic debit option by visiting our web page, 
condomanagements.com and setting it up under the Pay Online or Bill Pay tab. 
 
Payments are due by the 1st of each month and considered late after the 15th. Make checks 
payable to Maple Court, with unit number always noted in the memo section.   
 
For accounting inquiries please contact Avery Cheung at 206-937-4856, or 
acheung@condomanagements.com. 
 
Enclosed you will find the resident emergency information form (REI). It is necessary to clearly 
fill out and promptly return the confidential REI form to provide CMI with your current contact 
information should there be a building emergency or notice of scheduled maintenance affecting 
residents. You may easily complete the REI via our website under the Homeowners Resources 
tab, or email the completed form to data@condomanagements.com, in addition to sending via 
USPS mail. Should CondoManagements not receive the required information within 15 days 
from today, follow up contact will result in a $25.00 administration fee per request. 
 
I look forward to working with you. Please contact our office with questions. 
 
Best regards, 
 

Terri Harle 
Terri Harle 
Community Association Manager 
 
Enclosures  
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Maple Court Assessments Payment Information 

Monthly homeowners’ assessment payments are due the first day of each month and can be 
conveniently and quickly made online.  Please check your governing documents to determine when 
assessments are considered delinquent with corresponding late fees. 

Payment options available online via the Bill Pay tab at condomanagements.com. 

 Automatic debit of your checking account —with no fees— through CMI using our secure online 
bill pay option on our website: condomanagements.com/bill-pay

 Credit or Debit Card Payments may be used to make a quick one-time payment, or register to 
make scheduled card payments—a convenience fee per transaction is applied-- and review your 
transaction history via the CMI website: condomanagements.com/bill-pay

When utilizing online payment please use the following numbers for the prompts: Management 
ID: 5507, Association ID: 162 and Property Account Number: Enter your unit number.

Additional payment options include: 

 Online bill pay through your personal bank. Using the following information: 
Address:  Maple Court

    c/o CondoManagements, Inc.  
    P O Box 65792 
    Phoenix, AZ 85082-5792 

Payable to:   Maple Court
Your unit number must be included in the memo line to ensure the payment is properly 
credited to your account. 

 Pay by your personal check. Use the following information: 
Address:  Maple Court

    c/o CondoManagements, Inc.  
P O Box 65792 
Phoenix, AZ 85082-5792 

Payable to:   Maple Court
Your unit number must be included in the memo line to ensure the payment is properly 
credited to your account. 

Do not include correspondence with your payment as it will not reach the property manager.  

Please do not hesitate to reach out if we can provide further assistance. 
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Maple Court Condominium
9222 Roosevelt Way NE, Seattle, WA 98115

Management Company Contact Information:  
CondoManagements, Inc.

Community Association Manager

Terri Harle
tharle@condomanagements.com

Office: 206-937-4856

24-hour emergency line: 206-937-4856

Accounting, payment, or billing questions:

Avery Cheung, Corporate Accountant 
acheung@condomanagements.com   206-937-4856



Resident Emergency Information: CondoManagements,Inc 
Building:    Maple Court                                     Unit:                  Date: 
Owner 
Name:  Owner occupied? 

Email address: 

Home phone: Cell phone: Work phone: 

Current address: 

City: State: ZIP Code: 

Emergency Contact: Name: Phone: 

Owner 
Name: Owner occupied? 

Email address: 

Home phone: Cell phone: Work phone: 

Current Address: 

City: State: ZIP code: 

Emergency Contact: Name: Phone: 

Tenant: all tenants must complete a separate individual form  
Name: 

Email address: 

Cell phone: Home phone: Work phone: 

Emergency Contact  Name: Phone 

Unit Management Company: Complete only if unit is managed as per Washington State Law RCW 59.18.060 

Company and Agent name:  Address: Phone: 

   

Email address: 

Vehicle 
Make: Model and year: License: 

Make: Model and year: License: 

Pets  allowed only per pet restrictions set forth in the House Rules and Declaration 

Type: Type: Type: 

Return within 10 days to CondoManagements 

Email: 
data@condomanagements.com 

USPS: 1661 Harbor AVE SW #100  
Seattle, WA 98126 

Online:condomanagements.com/homeowner-

resources/ 

 



 

Maple Court 
House Rules Acknowledgement Form 

 
I have received a copy of Maple Court Condominium House Rules 
containing information applicable to my residence at Maple Court.  I have 
read these house rules, and I agree to follow them as an owner or as a 
tenant in the complex. 
 
 
 
             
 Printed Name     Signature 
 
 
 
             
 Printed Name     Signature 
 
 
 
             
 Printed Name     Signature 
 
 
Unit number     Date:       
 
 

This form must be returned within ten days of occupancy. 
 

PLEASE RETURN TO 
CondoManagements, Inc. 

1661 Harbor AVE SW, Suite 100 
Seattle WA  98126-2077 

 
 

Email: data@condomanagements.com  

Online:  
https://condomanagements.com/homeowner-resources/house-rules-form   
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MAPLE COURT SEATTLE CONDOMINIUM ASSOCIATION 
RULES AND REGULATIONS 

Updated May 9, 2024 
 
These rules have been developed for the benefit of all members of the Maple Court 
community. The intent is to enhance our living environment, preserve our individual 
investments, and limit common expenses. 

General Rules 
A. All homeowners, tenants, and guests are subject to these rules. It is the 

responsibility of each homeowner to notify tenants and guests of these rules, and 
the homeowner will be held jointly and severally liable by the Board of Directors on 
behalf of the Association for all acts and/or omissions that violate these rules. 
Homeowners shall provide a copy of these rules to any and all tenants. 

B. No homeowner or tenant shall cause any offensive, noxious, or illegal activity in any 
unit or common area that will annoy or interfere with the rights, comforts, and 
convenience of other residents. 

C. Homeowners are responsible for the repair or replacement of any property, including 
adjacent units, damaged through their own, their guest’s, their agent’s, or their 
tenant’s fault. 

D. Homeowners, tenants, and guests shall treat all people, pets, and property in and 
around the building with respect. Yelling, aggressive language and behavior, and 
abuse of any kind are prohibited. 

E. Residents shall exercise extreme care to avoid making noises that may affect 
adjacent units, including but not limited to the use of musical instruments, radios, 
televisions, amplifiers, and power and hand tools, and from heavy walking and loud 
conversations. Noise generating activities such as vacuuming and clothes washing 
shall be limited to the hours between 8:00 a.m. and 10:00 p.m.  

F. Commercial units are limited to conducting business with the public between 8:00 
a.m. and 6:00 p.m. and may not be a cash-only business. 

G. Any business operating in the building must maintain all licenses, permits, 
insurance, etc. as required by local or state law and keep current copies on file with 
the property manager. 

H. Residents shall not install wiring, cables, antennas, air-conditioning units, or similar 
items on the exterior of the building, nor allow such items to protrude through the 
walls of a unit or the roof of the building, except as authorized by the Board. 

I. No one shall bring on the premises any hazardous materials, such as gasoline 
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(except in car fuel tanks), kerosene, explosives, or articles that are hazardous to 
persons or property. Lighting fireworks within the building, on the decks, or on the 
roof at any time is strictly prohibited. 

J. Smoking is prohibited anywhere in and around the building including inside 
individual units, all building common areas and limited common areas, decks, 
garage, storage area, front entry, backyard, and within 25 feet from any doorway or 
window in the building. 

K. All suspicious activity should be reported to the property manager as soon as 
possible. 

L. Each resident is responsible for the security of the building. As such, residents 
should make sure that all common area doors are securely locked after use and that 
the garage door is closed before continuing with the parking of a vehicle or 
departure from the building. Please note that the garage door may be immediately 
closed after entry or exit by pressing the garage door opener a second time. 

M. Patios and balconies shall be kept in a neat and orderly fashion and must be kept 
free of leaves and debris that could clog drains. Residents shall not store large or 
unsightly objects on the patio or balcony. The Board shall have the full authority to 
determine what is a large or unsightly object. Upon determination by the Board that 
an object is large or unsightly, the Board shall give 10 days’ written notice to the 
offending resident. In the event the resident does not remove the object within the 
10-day period. The Board shall, at its discretion, initiate action according to the 
grievance and fine procedures. Items which shall not be considered large or 
unsightly include standard patio furniture, barbecues, planters, and bicycles. Only 
propane gas barbecues may be used on the patio and balconies. Charcoal 
briquettes and charcoal lighter fluid are prohibited. No hot tubs may be installed on 
the patio or balcony. 

N. Cold weather for the purposes of this section shall be defined as temperatures under 
50F. Residents will maintain a temperature of 60F in their units when absent during 
cold weather to protect the pipes in the common areas. In the event any owner does 
not maintain a temperature of 60F in their unit and water pipes in or around that unit 
burst, all costs for replacing of the water pipes and all damages to other units shall 
be the sole responsibility of that resident or in the case of a tenant, the unit owner. 

Signs & Unit Sales 
A. Realtor signs, including open house signs, are only permitted during an open house 

for the sale of a unit by a homeowner. Permissible open-house hours are from 10:00 
a.m. to 4:00 p.m. For-rent signs are not permitted. 

B. Real estate key lock boxes may only be attached to the metal bar to the right of the 
back door and must be removed promptly. 
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C. No signs, notices, or advertisements are allowed on any portion of the building 
exposed to public view, including unit windows and entrance doors. Commercial 
owners and tenants are allowed small signage indicating the name of their business. 

Parking and Storage 
A. Parking and storage for tenants and homeowners is by assigned spaces only. 

B. The Board shall have the right to remove any vehicle from the premises that is 
deemed to be inoperable, that constitutes a hazard or nuisance, or that does not 
bear a current license plate, after placing a notice on the vehicle 7 days prior to 
removal. Such removal will be at the expense of the associated unit owner. 

C. Car repairs, including changes of fluid, are not permitted. 

D. No storage of any kind is allowed in parking spaces. All storage is confined to the 
individually assigned storage units. Items may not be left in the hallways adjacent to 
the individual units. 

E. Vehicles must not be allowed to leak oil onto the garage floor. If a vehicle leaks oil, it 
is the associated unit owner’s responsibility to immediately resolve the problem. If it 
becomes necessary to have these spots cleaned by an outside party, the involved 
unit owner will be billed for the cleanup. 

F. Unauthorized parking is strictly prohibited. Unauthorized vehicles in parking stalls 
will be towed immediately at the associated unit owner's expense. 

Keys and Remotes 
A. Keys are provided to unit owners or their designated property manager only, not 

tenants. Keys are available from the property manager and must be picked up from 
their designated location. New building keys are $35 and new storage room keys are 
$15.  

B. Additional and replacement garage remotes are available for purchase by owners 
from Cressy Door.  

C. If either a building key or garage remote is lost, unit owners are required to report it 
to the property manager as soon as possible.  

Moving 
A. Moving will only be allowed during the hours of 8:30 a.m. to 6:30 p.m.  

B. Items must be moved in or out through the garage, not the front or back doors. This 
includes furniture and large items such as appliances. The front and back doors are 
never to be propped open. A fine of $150 will be assessed if this rule is violated.  
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C. Damage caused by moving in or out will be the responsibility of the involved 
homeowner. 

D. A $200.00 move-in fee will be charged to the owner each and every time a new 
owner, occupant, or tenant moves in. 

E. Elevator pads (which are stored in the elevator operating room) must be installed 
prior to the move (both move-in and move-out) and removed and returned to storage 
promptly afterwards. Owners must contact the property manager to arrange for a 
board member to provide access to pad storage at least 3 working days prior to the 
move. 

Architectural Uniformity/Alterations 
A. Alterations to individual units which may affect the structure or fire safety of the 

building, or which may affect neighboring units, must be pre-approved by the Board. 

B. An owner or vendor who needs access to any area beyond the unit’s wall or ceiling 
boards, such as the area above their ceiling, the attic, the area between units, the 
building’s exterior, etc., must obtain approval of the Board before accessing the 
area. If permission is not obtained, the owner is responsible if any damage occurs, 
such as a broken pipe and all associated damage. 

C. Only neutral colors such as white or cream are permitted for window shades or 
blinds. 

D. Renovations and/or repairs may only be performed after obtaining all required 
permits. Structural, plumbing, and electrical work done in a unit must be performed 
by a licensed, bonded, and insured professional. The common area may not be 
used for cutting, sawing, or storing materials as associated with the renovation 
and/or repairs.  

E. If hard surface floors (includes laminate, tile, hardwood, or any non-carpet material) 
are being installed there needs to be a soundproofing layer. The Board recommends 
the preferred level for performance for STC and IIC is 60. 

Trash 
A. All garbage and waste must be placed in the appropriate bin (trash dumpster, 

recycling, or yard waste). Residents are responsible for cleaning up any loose debris 
that falls on the floor. All city guidelines must be followed. No trash, recycling, or 
yard waste may be left on the sidewalk.  

B. Individual homeowners are responsible for discarding large objects such as 
furniture, appliances, mattresses, and Christmas trees. Such items should not be 
discarded in the building trash. Items damaged by fire or water and debris from 
construction are also not allowed in the building trash dumpster. 
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Pets 
A. Each unit resident may keep within their own unit two (2) pets, which by definition 

shall include only dogs, cats, birds, and fish. Owners are responsible for keeping pet 
noise to a minimum. Pets will not be permitted to cause annoyance, discomfort, or 
nuisance to other residents. 

B. All owners/visitors are responsible for immediate cleanup of pet waste. 

C. Pets are not to be left unattended in common areas. 

D. Damage to property caused by a pet is the responsibility of the pet's owner, or 
associated unit owner, if not taken care of by the pet’s owner. 

E. Food, water dishes, and litter boxes must be kept inside of the unit.  

Common Area 
A. The common areas, including the backyard, hallways, and entrance lobby are for the 

general use of all residents. Small welcome mats are allowed at individual unit doors 
at the Board’s discretion. 

B. Nothing shall be altered, constructed in, or removed from any common area, limited 
common area, or facility except upon the prior written consent of the Board. 

C. The fence door must be closed after visiting the backyard. 

D. Activities or gatherings in the backyard that include non-resident visitors may take 
place only between the hours of 11:00 a.m. – 8:00 p.m. 

House Rule Violations 
A. Maple Court does not have an on-site property manager. If any resident is disturbed 

by the action of another resident or if there is a violation of these rules, then the 
party who is being disturbed should contact the offending party and ask them to 
discontinue the offensive behavior. If the personal contact is unsuccessful, then any 
further communication or complaint should be submitted by email to the property 
manager to ensure prompt and responsible action. Complaints should include all 
pertinent information. 

B. The property manager shall forward a copy of the complaint to the party who is 
allegedly responsible for the violation. The Board will discuss the complaint via email 
or at their next meeting. 

C. The Board has the statutory authority to impose reasonable fines for violations of the 
Rules and Regulations, Bylaws, and other governing documents. If an alleged 
violator believes mitigating circumstances exist, such homeowner should submit an 
email regarding those circumstances to the property manager. 
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D. The Board will render a decision on the alleged violation or complaint via email or at 
its next regularly scheduled meeting. 

E. If a Board member is party to the complaint, they must recuse themselves from 
discussion of the violation 

F. Non-payment of any fine or penalty within 60 days after the decision has been 
reached by the Board and delivered by email to the parties to the complaint will 
result in a lien being placed against the owner's unit. All fines are the responsibility of 
the unit owner, even if the acts and/or omissions at issue were caused by a tenant, 
vendor, or other third party. 

G. If legal action is required to compel an owner to comply with the Rules and 
Regulations, Bylaws, Declarations, and/or governing documents in the collection of 
assessments, fines, and fees, or in the eviction of a tenant, then that owner shall be 
responsible for paying reasonable attorney's fees and costs incurred in obtaining 
compliance. 

Schedule of Fines & Fees 
A. Rules and Regulations violations: 

• Consequences for a minor violation, such as doing laundry after 10 p.m. or 
playing music too loudly: 

i. A written or verbal warning for first violation. 
ii. A one-hundred-dollar ($100.00) fine for a second repeat violation. 
iii. A three-hundred-dollar ($300.00) fine for a third repeat violation. 
iv. For subsequent repeat violations, the fine is one-hundred dollars 

($100.00) per day until the fine is paid and violation corrected. 

• Consequences for more severe violations will be decided on a case-by-case 
basis by the Board. Cases and fines will be documented to ensure consistent 
application of fines for similar violations. 

B. Homeowners' Dues/Assessments: Homeowner’s dues are due on the first day of 
each month. Payments not received by the 15th are considered delinquent and will 
be assessed a late charge of seventy-five dollars ($75) for each month of 
delinquency, including the potential placement of a lien on the homeowner’s unit. 

Insurance 
A. It is required that owners have homeowner’s insurance. For further details regarding 

necessary coverage please refer to paragraph 16 sub paragraph (e) in the 
Declaration and Covenants.  

B. Owners must keep a copy of their current proof of insurance on file with the property 
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manager. Fines will be assessed if an owner cannot demonstrate proof of insurance. 

C. If there is damage to a unit, units, limited common element, and/or common area 
that occurs as a result of the negligence or misconduct of a unit owner or unit 
owner’s tenants, occupants, agents, or guests, the unit owner is responsible for any 
costs associated with repairing the damage under the unit owner’s liability policy. 

D. If there is damage to a unit owner’s unit or limited common element allocated to 
such unit, the unit owner is responsible for any costs associated with repairing the 
damage under the unit owner’s liability policy. 

E. Costs for which a unit owner is responsible for in the above instances can be 
assessed against the unit or units involved as a special allocation. 

F. If any owner fails to repair, maintain, or replace a High-Risk Component (as defined 
in the Declaration Paragraph 18, subparagraph (d)) and damage to a unit, or units, 
or common element, or limited common element is caused due to this negligence or 
misconduct, the unit owner is responsible for any costs associated with repairing the 
damage under the unit owner’s liability policy. 

Rentals 
A. Leases must: 

• Be in writing and for a minimum of 12 months in length. 

• Indicate that tenants must comply with all the governing documents of the 
condominium including the Rules and Regulations of the association. 

• Be for the entire unit and include the limited common area, i.e., the unit’s 
storage space, patio or balcony, and parking space. 

• Forbid subleasing. 

• Include the name of the business for commercial units.  

B. All prospective tenants (other than a relative of the owner) must be screened at the 
owner’s expense by a tenant screening service and the owner must furnish the 
report of the tenant screening service to the property manager for review prior to 
owner’s entering into a lease with the prospective tenant. The background check 
must be done by an approved company. The recommended service is 
https://www.realpage.com/apartment-marketing/resident-screening/. 

C. Prior to leasing or renting any residential or commercial unit, owners are required to: 

• Give 5 days’ notice to the property manager of their intent to rent the unit. 

• Provide a copy of the lease or rental agreement signed by all parties to the 
property manager before the tenant moves in. If an owner fails to provide a 
copy before the tenant moves in, a fine of $100.00 per day will be assessed 
until the requirement is met. Commercial units must provide a copy of all 
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required licenses, permits, and insurance as required by the association or 
government law before beginning operation of the business. 

• Provide confirmation to the property manager that the Rules and Regulations 
were discussed with the tenant(s) prior to the lease signing. If such notice is 
not received within 10 days of the tenant moving in, a fine of $50.00 will be 
assessed. 

• Provide the name, phone number, and email address of the tenant(s) to the 
property manager, including any who move in after the lease starts and any 
updates to the information during the lease. 

• Notify the property manager of any changes in the rental status of their unit. 

• Provide their own current mailing address to the property manager. 

D. Owners and tenants are bound by all provisions of the Declaration, Bylaws, Articles 
of Incorporation, and Rules and Regulations, even if they are not included in the 
lease. 

E. Tenants are not allowed to keep or do anything which would increase the cost of the 
association’s insurance and/or likelihood of insurance cancelation, or that is illegal. 
Commercial owners and tenants are required to keep business insurance in the type 
and amount required by the association’s insurer. 

F. Owners retain full responsibility for the use, maintenance, and care of the unit and its 
limited common area. 

G. Owners must get all building keys and garage remotes back from tenants. If a tenant 
loses a building key or garage remote, the owner must notify the property manager 
as soon as reasonably possible. 

H. Owners are financially responsible for any damage to the property caused by their 
tenants, including, but not limited to, when moving in or out. 

I. Any issues with the tenant will be addressed with the owner, not the tenant. The 
tenant should not contact the property manager or the Board. 

J. A tenant who makes serious, repeated, and/or multiple violations of the Rules and 
Regulations, or any governing document, shall constitute grounds for eviction. If an 
owner fails to evict the tenant, the Board of Directors may evict the tenant at the 
owner’s expense. 

K. If a tenant is evicted by the unit owner or Board, the Board will re-key all building 
locks and replace all keys and assess the owner the cost. 



Condominium Unit Owner’s Policy – What you need and why  
 

The question is common and simple. Now that I have purchased my condominium, what insurance cover do I  

need? I’ll try to walk you through the basics and provide an outline of things to consider, but most certainly  

follow this article up with your own insurance agent and make sure you understand what coverage or  

coverages you are purchasing. After all, the time to ask questions about insurance is before you have to file a  

claim.   
 

With condominiums, first and foremost, we need to understand where your master insurance policy coverage  

begins and ends. A quick review of your CC&R’s, specifically the Insurance Section of requirements will  

usually answer these questions for you. If unsure, or you are unable to locate it, contact your associations  

insurance agent. In most cases you will find that the Master Insurance Policy covers the Building Property,  

which usually includes your unit as you purchased it. An easy way to think of this is to ask yourself what was  

in your unit before you moved in. Permanently attached building improvements such as walls, fixtures,  

cabinets, permanently attached floor coverings, and so on are most likely considered Building Property.   
 

So your next question then becomes what’s left for me to cover? There are several exposures that you, as a unit  

owner, are still responsible for so let’s review these coverages in the standard order that they would be  

covered under a Personal Condominium Owners Policy.   
 

First we will cover the need for “Building Coverage”. Under single unit losses you could be individually  

responsible for the deductible of the association so it is imperative that at a minimum you carry enough  

coverage “A” Building Coverage in an amount that is equal to your association’s deductible. If your  

association carries a $ 10,000 deductible which is quite common today, then you need to carry $10,000 of Building  

Coverage on your personal condominium policy. Here is a simple outline of how this works in a claims  

situation. John has a fire loss in his kitchen which causes $38,000 of damage to his unit. The association has a  

deductible of $10,000. On John’s condominium Unit Owner’s Policy he has selected a $500 deductible. With a  

$38,000 loss, the breakdown of who covers what works as follows: John pays the first $500 which is the  

deductible he carries on his own personal Unit Owner’s Policy. Then his Unit Owners Policy would pay the  

next $ 9,500 under Coverage “A” Building Coverage of his policy and finally the association’s Master  

Insurance policy which provides the primary coverage, after the deductible threshold has been met, then pays  

for the balance of the repairs and pays the balance of $28,000. Under this scenario the unit owner has reduced  

their personal exposure to the loss from $10,000, which represents the association’s deductible; down to the $500  

deductible under the Unit Owner’s Individual Policy. This saves the individual unit owner $9,500.  

Considering these policies usually cost somewhere $250‐$300 per year, it would seem to make a lot of sense to  

have one. This is without even adding in the cost of replacing the personal property damaged in the loss and  

the expenses associated with living at another location while the repairs on your unit are being made.   

   

Next is “Personal Property” coverage. Personal Property can be best summed up by what you put into your  

condominium. This can be your bed to your blankets, silverware, dishware and cookware, clothes, furniture  

and these types of items. What is really important is that you take some time to understand how much you  

need to cover. What is important here is to think of how much coverage you need based on how much it will  

cost to replace these items in today’s dollars. Most claims are settled one of two ways. First is called ACV or 



Actual Cash Value (Bad idea!), here’s why. With ACV Coverage the settlement is based on what you could  

have sold the item for at the time of loss or another way to describe it is that actual cash value equals the  

replacement cost of the item minus the depreciation. Think of it as your ten year old tv which works great for  

you today would probably only bring $50 at a garage sale or on Craigslist. This represents the tv’s Actual Cash  

Value at the time of loss. Replacement Cost Coverage on the other hand works differently. Your tv is a ten year  

old 26” Sony and it is destroyed in the loss, you would go find the replacement tv at a local store with the same  

options and the insurance company would pay the cost of the new item, with some restrictions. Sometimes  

this is described as “New for Old”. Replacement Cost means to replace the old unit with a new one just like it.  

Keep in mind, all policies have limitations and exclusions, make sure you review those with your agent.  

  

“Loss of use / Additional Living Expenses” – One issue few people think about is what would I do or where  

would I go if my unit was damaged. Let’s say a tree falls over during a windstorm damaging your building.  

While the insurance company for the association works quickly to repair the structure, it might still mean that  

you will be out of your unit for several months while they complete the repairs. At this point you need a place  

to live. Let’s say you’re fortunate and you find a nice apartment down the street from your condo which you  

can rent month to month. When the first day of the month rolls around, not only do you have rent on your  

new apartment due, but your mortgage company is expecting their payment as well. If you don’t have a Unit  

Owners Policy you will have to cover these additional costs all on your own. If you have a Unit Owners’s  

Policy, these costs as well as some others, are covered by this provision of your policy. This coverage is  

designed to cover these types of items such as additional living expenses, extra meals out, additional dry  

cleaning services, storing your personal property somewhere else while your home is being repaired and so  

on. While it won’t pay your mortgage, car payment or credit card bill, it will cover the qualified additional  

living expenses incurred by not being able to live in your residence while it is being repaired.   
 

“Personal Liability” is another very valuable coverage of Unit Owner’s Policy. This coverage, in most cases,  

provides the insured with personal liability protection whether at their home or anywhere in the world that  

you may travel. Generally thought of as the “Slip and Fall” coverage, this coverage will take care of that and  

much more. Claims such as injuring another person while playing at the park or skiing down the slopes,  

personal liability is not just a premises only coverage. Liability coverage is important protection in the event  

that you are sued for accidentally hurting other people or damaging their property. Personal liability helps to  

cover the associated legal costs and related damages. Most condominium owners’ policies provide $100,000  

(minimum) of financial protection against liability claims. This coverage can be increased to $500,000 or a  

million at minimal expense.   

  

A Couple of Important Optional Coverages to Consider  
 

“Loss Assessment” ‐ This valuable coverage is uniquely designed for owners in condominiums/associations.  

Unit Owners have the potential to be assessed for certain kinds of losses. Here are examples of circumstances  

that might require the condominium/association to assess all unit owners: Windstorm damage to a cabana  

building which is underinsured by several thousand dollars. In order to complete the repair the association  

completes an “assessment” to all of the owners to cover the shortfall. In another event someone is injured on  

the association property and the claim exceeds the associations liability coverage. Each owner is then assessed  

their prorated portion of the uncovered portion of the claim. The idea here is simple which is that this coverage 



pays on an association memberʹs behalf their individual share of an assessment charged against all unit owners  

as a result of a covered loss.  

  

“Earthquake Insurance” – One very important point here to remember. Even if your association doesn’t carry  

Earthquake Insurance, if you would like to have coverage in the event of an earthquake for your personal  

property, loss of use and so on, Earthquake must be added to your personal policy. Remember that your  

personal policy pays for losses on covered perils, Earthquake is excluded and must be added to your policy in  

order to provide you with coverage.   

  
 

A couple closing points for discussion:  
 

You are purchasing this Unit Owner’s Coverage to protect you. Take some time to take pictures or video of the  

personal property you have in your unit. Keep a good record in some form of your personal belongings  

because it most certainly would make the claims process much easier for you and your insurance adjuster in  

the event of a loss. If you are sure you can remember what items you have, try this little experiment. Pick a  

room in your home and write down all you can think of, when you get home compare your list to the actual  

contents in the room and I can assure you that many things there will have been left off your list. You are  

paying for this coverage, make sure if you have to use it that you have a good list so that you can replace all of  

your items, not just the ones you can remember.  
 

Living in a Condominium has many advantages and many opportunities. Understand your responsibilities to  

your association in being a good partner to reduce unnecessary losses. Water heaters are designed to last 8 to  

10 years, hoses have shorter life spans. Always be aware of those items within your unit that you are  

responsible for maintaining. Reducing unnecessary losses within your unit has advantages for you as an  

individual, your association and your insurance company. When you are outside on the grounds of your  

association let your on site manager or property management firm know about issues such as a pool gate that  

doesn’t lock properly or a sidewalk that has broken up and is uneven. A lot of these issues can be resolved  

easily and can save someone from being unnecessarily injured. At the same time we can save the association  

and its member’s unnecessary claims on its insurance. With all of us working together as a team we can all  

keep our associations safe and our insurance premiums reasonable.  
 

John Galluzzo  

Farmers Insurance Agent   

Galluzzo Insurance Agency, Inc.  

  
 

This material is for informational purposes only. All statements herein are subject to the provisions, exclusions  

and conditions of the applicable policy. For an actual description of all coverage’s, terms and conditions,  

please refer to your individual insurance policy.   
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